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NARCOTICS ANONYMOUS 

WORLD SERVICE OFFICE, INC.. P.O. Box 622. Sun Valley, California 91352 

Dear Friend, 

We welcome you into the Narcotics Anonymous Fellowship. Please accept the enclosed 
literature with our compliments. May we suggest that you read the material well before starting. 

At your convenience, please send us the name of your secretary and the mailing address; 
also, the Day, Time and Place of your meeting. With this information we can inform other groups 
near' you of your existence and list you in our World Directory. 

We at the World Service Office would l ike to hear of your progress, so keep in touch with 
us; we are here' to help in any way we can. 

We have enclosed a price list of literature avai lab le at present. Please address all communica
tions and orders to: 

WORLD SERV ICE OFFICE, Inc. 
P. O. Box 622 
Sun Valley, CA 91352 

orcall' 213 - 768 6203 

With warmest regards, 

Y0n~ 
World Service Office, Inc. 
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TO THE SECRETARY 

YOu are the most important officer or servant of the group. You 

are the heart as well as the head : on you might well depend whe

ther your group will survive or not. You can make your job either 

hard or easy , as you choose . Delegating to others what needs to 

be done is a sharing process and an act of faith and l ove . Other 

officers may look to you for guidance as well as newcomers. You 

may be the first to initiate the type of meeting that suits your 

group best. If your group has been in existance only a short 

time, t he discussion or topic meeting may be most suitable for a 

smal l gr oup. As the group grows other types may better suit your 

needs. When reaching out to outside areas to "CARRY THE MESSAGE 

OF RECOVERY " panel type meetings may suit you best . 

Institutions vary in the kinds of cooperation necessary to do 

Twelfth Step work: some have requirements that must be met . Co

operati on is most often worked out between the group officers or 

an institutional committee of some kind and the facility involved . 

Generally this type of meeting is qualified or in some sense lim

ited , in that a set period of sobriety is required. Prisons , 

both maximum and minimum, jails and roadcamps of several kinds , 

require screening and/or previous notificat i on concerning those 

invited to the meeting. 

(See page 2) 
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2. 

Hospitals, detoxification units, hospitals and/or halfway houses 

or private drug abuse programs may also have special rules. We 

should try our utmost to cooperate at all levels . 

We should be most careful to explain that the steps of Recovery 

and the Twelve Traditions are not areas of negot~ation. THEY 

OUGHT NEVER BE ALTERED I N ANY FORM TO SET A PRECEDENT OR FOR ANY 

SHORT TERM GAIN . 

Very simply, Narcotics Anonymous meetings fall into seven 

categories. 

1. Discussion 

2. 

3. 

Participation 

Speaker 

4. Step or literature study 

5. Beginners 

6. Question and Answer 

• 

7. Various combinations of all of these. 

All these may be either open with relatives or others attending, 

or closed for addicts only. 

At present we are working on a more comprehensive piece of 

literature that will expand and update all phases of meetings. 
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NARCOTICS ANONYMOUS GROUP REGISTRATION FORM 

The purpose of this form is to establish or maintain the link between your group and the rest of N.A. We 
need the following information in order to list your group in the World Directory . send you new materials; 
such as, new literature, forthcoming newsletters and general correspondence. We also need this so that we 
may refer newcomers and new groups in your general area to your GSO. PLEASE FILL OUT AND 
RETURN TO US AT -

N.A. World Service Office, Inc. 
P.O. Box 622 

Sun Valley. CA 91352 

Taday's Date __________ City ____________ 51.10 ______ _ 

o Add U5 to WORLD DIRECTORY 

o We're starting a new group; please send STARTER KIT 

o There have been some changes; the following is updated information; please correct your records. 

Meeting Day ______________ Time _________ _ o A.M. o P.M. 

Type of Meeting _______________________ _ o Open o Closed 

Location of Meeting _________________________________ _ 

Street _____________________________________ _ 

City ________________ _ State __________ _ Zip ____ _ 

Mailing Address: Name ________________________________ _ 

Str~l ______________________________________________________________________ ~ 

Gty ______________ _ Statc _________ _ Zip ____ _ 

Secretary Phone 

Treasurer Phonc 

G. S. R. Phone 

If your Group has any special needs, problems or questions, use the reverse side of this form to co,* 
municote them to the World Service Office. 
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MONTHL Y MEETING RECORD FOR, _ __ _ 

BALANCE FROM LAST MONTH $ ___ _ 

Secretary Representative ________ _ 

Phone Number ________ _ Phone Number ________ _ 

Dale 

LCddcr 

Date 

LCddcr 

Dale 

Leader 

Old Balance $. ____ _ 

Income 

Sub Total 

Expenses 

New Balance 

Old Balance $ 

Income 

Sub Total 

Expenses 

New Balance 

Old Balance I 
I ncome 

Sub Total 

Expenses 

New Balance 

WEEKLY REPORTS 

Newcomers. __________ _ 

Attendance (Total) ______ _ 

Financial Credits Collection $ ____ _ 

Other Income 

Financial Credits 

Deb" 

Financial Credits 

Deb" 

Total I ncome 

Ren t 

Refreshments 

Total Expenses 

Newcomers 

Attendance (Total) 

Collection $ 

Other I ncome 

Total Income 

Rent 

Refreshments 

Total Expenses 

Newcomers 

Attendance (Total) 

Collection I 
Other Income 

Total Income 

Rent 

Refreshments 

Total Expenses 
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NARCOTICS ANONYMOUS GROUP OUTLINE 

NOJlCOUCO Arwnymou..6 .i..6 a non-plLo6,u 6e.ilowlllUp 06 me.n a.nd women nail whom dttu.g.6 had 
be.c.ome a ma..jol7. p1Lob.e~ . We Me. llecovVLed addA..ct6 who me.et Jte.gu.f.aJLiy to lLe.tp each 
othVt .6:tay " eiean ." OUlt. plloglLam i....6 a .6e.t 06 ptvi.nci..p.tu, ~e.n flO .6i.mply :that 
we can naliow :them .in OUlt. daily L<.vu. The mO.6:t i.mpoJt..tant tlUng a.bOuA them i.6 
tha.t "THEY WORK ." 

The. oniy lte.quiAeme.n.t 6olt. mem&eJL.6hJ..p i..A a. dubte :to .6:top u..6.tng eVwgll . We. have nO 
duu, 6eu M ahouomenU 06 any lUnd bu.t Me .et6-.uppowng .thttouglt .tlte con.tJU
butioYL6 06 OM OWn membVt..6 . 

N.A. ~ no.t a66~ed wLth any o.theA 0"9a~z~0 .. ~e9Mdtuo 06 oeem~n9 .~
.i.aJL..i.,t:,iu, nOlL Me we corm.eeted wah a.nl} po.t.i...:t<..c.a.£ , ILwg,[Ou..6 011. lruo en6oltcemen.t 
agenciu and Me. undVt nO llWl.VUUa.nce a"t anI} :tUne . Al'lyone. who hM the. One. bM.(.C 
Jte.quiAe.me.nt; a duitte. .to .6.top !.UJ.tng, ma.l) jo.<.n 1M Jte.gaJtd..tU6 06 age , /ta.ce. , COiOIL, 
ClLe.e.d, Jtwg-i.on OIL lack 06 Jt.e..Ug.t.ol1 . N.A . daM I'lot e.ngage .t/'l a.ny ou.t6i.de. conVto
VeJL.6/j no/(. do we. e.ndolte.6e. Oft OppO.6e. arty c.au..6U . OM PWMY goa.£. i.A to M:.ay 
"clean" and help o:thVIA :to adueve :the. .6wne goal. . 

J • When.two oJ(. mOJ(.e membvu. meu ltegu£.aJil.y at a .6peu6-<-ed :ume and piac.e and U.6e 
.the TWELVE STEPS and TWELVE TRADITIONS M .th~ 9~d .. ; .they may caft .them
.6eivu an N.A . GILOUp a..6 .tong a..6 they ha.ve nO ou..Ui.de a66ilia.ti.oYl.6 , aILe .6el6 
.uPpown9 and 60" .the .ake 06 u~y a.e "eg~.teAed wLth .the WORLD SERVICE 
OFFICE, INC. 

2. N.A. meeUn96 Me conducted by ad~c.tJ.. 60" ad~c.tJ... We Me OM ~uent N.A . 
li..tVtat:.u!l.e a..6 OWL :tex.t. New WVtcUWle i.A now being deveioped and ma.de Iteady 
001t pubUc.ation . It tafzu .tJ.me and money to entaJtge and pltoduc.e. OWL own 
WVta.tWLe., :thVte601te. we .6uggut that nO N.A. 6undo ougl-!.t be w..e.d to pUltc.hMe. 
nOn N.A. WVtMWte 61L0m othVt 060UltC.U . Buy.tng , 06e .. U"£ng and w..-<-ng Li.:tVta..tUAe, 
othVt than OWL own, a.t any leve..t 06 .6VLvi.c.e , ,unpUu a66.u..i.a.U.on wi...th othVt 
.6oci.etiu and 06-<-dute.p.6 .6ome 06 OUlt bM.tC. poUuu M ou.tUned .tn OUlt Tltadi..
aOM, non-a66.u..i.a..ti.on, non-endoMeme.nt: a.nd a.i..o6o undy by a66ec.ti.ng N .A. 
M a whole . N.A. u a pvu.ona1. and .6pi..Jt.i...tua1. plLoglLam , thVte60ILe pVLMnal. 
ex.pe.Jt..{.enc.u , li6 e .6.tolti..u and! OIL N. A. pJUnuplu all.. N. A. ge.nVtai. .tn601Una.U.on 
ought .to be :the mun top.tC6 at OWL meet..i.ng.6. 

3. All N.A. G"OUPO .houJd keep .the WORLD SERVICE OFFICE , INC. updated M .to 
.thw loc.a.U.on , fU.nd and .ti.me. 06 me.e..ti.ng , name. 06 glLoup 06e.ClLUaJl.y and ,muling 
addltu06 ; .tn thU way contac.t..6 60IL TWELFTH STEP wOJt.fz and .t11c..tu.6.t0I1 .t11 the. 
WORLD DIRECTORY can be m~nt~ned . 

4. New g"OUP6 .houJd .end 60~ 6~ee STARTER KIT; ~ cont~ .. aft .the bM~C 
mCLteiUa1. :to begi.n a new gltoup. Reg.u..tIt.a..ti.on 601Un.6 <!lhou.1.d be lLuu.Il.l1e.d M 
.oon M poo.~bte .to WORLD SERVICE OFFICE, INC., P.O. BOX 622, Suo Vaftey, 
Ca,U6""~a 9 ' 352. 

5. Much needed c.onbUbu.t.i.on.6 6ltom gltou.P<!l , a.ltea..6 olt lteg.ioM <!lhou£.d a1.o6o be 
.ent .to .the above ad~ ... 6o~ .the .uppon.t 06 N.A. won.t~de. 
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THE PURPOSE AND FUNCTION OF THE SERVICE UNITS OF 

NARCOTICS ANONYMOUS 

1. The primary purpose of an N.A. GROUP is to carry the message 
to the addict who still suffers by providing a setting for 
identification and recovery where an addict can come for help 
if he or she has a desire to stop using. 

2 . The purpose of an AREA SERVICE COMMITTEE is to be supportive 
to tbe N.A. Group and its primary purpose by associating the 
Group with other Groups locally and by helping the Croup deal 
with its day-to-day problems and needs . 

3 . The purpose of a REGIONAL SERVICE COMMITTEE is to be supportive 
of its Areas and Groups and their primary purpose by linking 
together the Areas and Groups within the Region; by helping 
the Areas and Groups deal with their basic problems and needs; 
and by encouraging the growth of the Fellowship. 

4. The purpose of the BOARD OF TRUSTEES is to insure the con
tinuation and growth of N.A. by seeking new and better ways 
to carry the message to the addict who stil.l suffers; by 
seeking to insure the maintenance of the Twelve Traditions; 
And by dealing with those things, both within and outside of 
the Fellowship, which affect the continuation and growth of 
the Fellowship. 

5 . The purpose of the WORLD SERVICE OFFICE is to serve as a 
center for communications and information for the Fellowship 
of N.A., its services, Groups, and members. The W.S.O. 
achieves this purpose by maintaining correspondence with N. A. 
Gro u ps and Service Committees; By publishing and distributing 
N.A. literature; And by maintaining the archive and files of 
Narcotics Anonymous. 

6 . The purpose of the WORLD SERVICE CONFERENCE is to be suppor
tive to the Fellowship as a whole, and to define and implement 
the policies of N.A. The W.S.C. does this by joining the 
members, Groups, Areas and Regions of N.A. into a united 
Fellowship; by dealing with the problems and the needs of 
the Fellowship; and by actively encouraging the primary pur
pose and growth of Narcot~cs Anonymous. 



MIS CON C E P T ION S 
*****.* ** *.*****.********** 

THERE ARE MANY MISCONCEPTIONS ABOUT N.A. 

SO WE WISH TO STATE WHAT N. A. DOES NOT DO •••.••.•••••••••• 

1. N.A. DOES NOT , operate detox units, recovery or half way 

houses and is not affi liated with such facilities; we do, 

however, cooperate with those who cooperate with us . 

2. N.A . DOES NOT , c rusade, solicit, advertise f or members 

or try to persuade anyone to join us. 

3. N.A. DOES NOT , engage 1n or sponsor research. 

4. N. A. DOES NOT , keep membership records or case histories . 

nor follow-up on members or 1n any way try to control them. 

5 . N.A. DOES NOT , make medica l or psychological diagnoses or 

prognoses nor provide marriage, family or vocational 

counselling. 

6. N.A. DOES KOT, provide welfare or other social services, 

7. N. A. DOES NOT, conduct" spiri tual or religious services 

of any kind. 

8. N.A. DOES NOT, engage in education o:z; propaganda a.bout drugs. 

9. N.A. DOES NOT, accept money for its services, is not funded 

by any public or private sources or agencies. Accepts no 

contributions from non-N.A . sour'ces. 
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NARCOTICS ANONYMOUS 

SUGGESTED FORMAT FOR LEADING A MEETING 

Introduction: 

"wel come to the (designate day of week and name of Group) regular 

meeting of Narcotics Anonymous . (See Page 2 A. , B., and C.). 

Read : 

- WHO IS AN ADDICT? (p. 1 of white book or I.P.jl); 

- WHAT IS THE NARCOTICS ANONYMOUS PROGRAM?(p. 1 of white 
book or I . P.#l); and 

- HOW IT WORKS (p. 3 of white book or I . P . # 1 ) 

(Leader may read above or have someone else read them . ) 

Meeting: 

SPEAKER , DISCUSSION , QUESTION AND ANSWER OR OPEN FORUM (Leader ' s 

choice) . 

Announcements: 

Other meetings - when and where held. 

Announcements from Group Secretary_ 

Seventh Tradition : 

"We have no dues or fees but are self supporting through our own 

contributions . We ask newcomers and visitors not to contribute, 

all others are privileged to do so. " 

Reading of the Twelve Traditions of N. A. (if time per mits) . 

Cl osing : 

SERENITY PRAYER, LORDS PRAYER OR LEADERS CHOICE. 



2. 

TO LEADER OF MEETING 

YOU ARE IN COMPLETE CHARGE OF THIS MEETING. CONDUCT IT IN SUCH 

A WAY THAT YOU ARE IN CONTROL. LEADING A MEETING IS TWELFTH 

STEP WORK AND ONE OF THE BEST WAYS TO CARRY THE MESSAGE OF 

RECOVERY. 

* * * * * * * * 

PREFERABLY AT THE BEGINNING OF THE MEETING MAKE IT KNOWN THAT: 

A. It costs nothing to belong to this Fellowship. You are a 

member when you say you are. You become a member of THIS 

GROUP when you sign a card and give it to the secretary. 

B. A newcomer may come to their first meeting altho' still 

using, afterwards come clean. 

C. We do have one must that applies to everyone at Our meetings; 

NO DRUGS OR OUTFITS on your person . This is for the protec

tion of our Fellowship and our group. 

* * * * * * * * 
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Based on our experience you may find the following suggestions 

helpful in form i ng your group. 

1. Keep in touch with the World Service Office : 

- P.O. Box 622 

Sun Valley , CA 91352 

We may be able to help you with some of your basic diffi

culties . 

2. Always try to make a booklet avail able and free to all 

newcomers. 

3. Contact your local law enforcement agency and tell them your 

plan to help addicts in your area. Give them a book le t to 

read so that they will be aware of our program and what it 

stands for (see page 2 of booklet , first par agr aph) • If 

they wish more information they may contact the wor l d Service 

Off i ce Inc., Box 622, Sun Valley , CA 91352 , Phone:213/764 315~ 

76f-6 z-o;l 
4. Altho ' you may start a meeting in a private residence, we 

have found it unwise to remain there long. Meetings in 

public places are much more successful. The fo llowing or 

ganizations may have a place suitable for meetings since most 

have faci li ties suited to our needs: churches (all denomina

tions) , Y.M.C.A., Salvation Army , V.F . W. , etc . Check with 

your l ocal Alcoholics Anonymous Central Office , they can be 

very hel pful to you. 

5 . New members may be attracted in several ways: 

a. By a simple PUBLIC SERVICE AD (gener a lly free) in your 

local newspaper , such as : 

DO YOU HAVE A DRUG PROBLEM? 

Narcotics Anonymous may help you . 

Meeting Monday Night 

8dO P . M. 

1650 Oak Street 

Moon Ridge , Iowa 
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You may meILti.on in the ad that it costs nothing to be long . 

b . You could seek referrals from probation depts., health 

c l inics, schools and colleges, hospitals and A.A . Central 

Offices. 

6. Meeting Tips (see format): 

a. Meetings are usually 1; hours. Start and stop on t ime. 

b . Coffee may be served during or after a meeting . Cookies 

or donuts may encourage people to socialize and get to 

know each other in the Fellowship. 

c . Keep basic records and bank money (regardless of amount) 

in your group's name. 

d . As soon as you have a small number of regulars, elect or 

choose a chairperson and secretary and/or treasurer. 

e . In keeping with Tradition Seven, pay your way for pl aces 

where you meet. In some places a percentage of your 

collections or a straight donation monthly is acceptabl e. 

Some organizations , especially small churches can be 

compensated by SOme service as typing/painting/etc . 

f. Always l eave your meeting place in the same or better 

condition and order than you found it. 

g . If there are any other N.A. groups in your general area, 

contact them for mutual support and form an intergrou p 

or local General Service Organization (see "THE N. A. 

SERVICE MANUAL") . Your voice in N.A. affairs will be 

strengthened and local problems will be more success 

fully dealt with. 
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5. 

h. See page 7 in White Book. 

We keep what we have only with vigilance and just as 

freedom for the individual comes from the Twelve Steps, 

so freedom for the Group springs from our Traditions . 

* * * * * * * * * * 

PRACTICE THE TRADITIONS FOR THE WELFARE 

OF YOUR GROJP AND N.A. AS A WHOLE. 

* * * * * * * * * * 

MY GRATITUDE SPEAKS .. •.• 

WHEN I CARE AND WHEN I SHARE 

WITH OTHERS THE N. A. WAY. 

* * * * * * * * * * 
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NARCOTICS ANONYMOUS FELL0I1SH I P 

TO WIIOM IT ~lAY CONCERN: __________ _ 

liAS BEEN IN ATTENDANCE AT TilE FOLLOWING MEETING: 

DAT8 LOCATION SECRETARY OR LEADER 



• • 
GROUP MEETING RECORV FOR, ____________ _ 

SECRETARY, ________ PHONE# _______ _ 

VATE. LEAVERS NAME. NUMBER IN ATTENVANCE, CASH BALANCE, 
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NARCOTICS Ai"ll'ONYMOUS PRICE LIS'!' AND ORDER FORM 
WORLD SERVICE OFF'rCE , INC . 

P,O.BOX, 622 
SUN VALLEY , CA. 91352 

t L'I' f 1\ ii. l\im l\DDRESS. SUIP TO . 

!?HONE . ( 

''" xnVL JANUARY 1980 ..••..... ALL ORDERS PAID IN l\DVANCt>. 

, I ('C);r. 

N . /L WIJITE DOOi( 1-9 9@ . 30¢ oa . 1 00 or more @ .25 ¢ Co). . 

SEnVICE STRUCTURE . 1 to 9 $2 . 00 . 10 or more $1.50 ea. 

l')UJjl~IC INFORNl\TION I<IT . $2 . 00 cach o 

i'-IUN'l'lILY RECORD FORMS . 12 in folder @ .75¢ each . 

\'o'"I);,GO Dlf.:I·:C'fORY . $2 . 00 each . 

0'1): ·~l.E·J'l·, GHOUP KIT . 4 FOLDERS , includes S'fRUC'l'URE ,/ ';1,') (I 

1 li "MiPl L ·:'l'S. ANY COPLBINNl'ION OF TITLES 
I .... 2(: cach o •. 100 or more @.lO¢ ea. or $10.00 per 100 . 

, . NliO I ~"Jll\'r, 1I0W AND WIlY . *' 5 . I\NO'l'lIER 1.001: • 

1:2. 'l'IlE GHOUP . #6 . RECOV,my J\1I1) '" , , " 

1. SO YOU LOVE lIN ADDICT . #1-S . QUIEN, QUI'; • ('f I il 

Y PUi'l. 

l BlUE'l'Y KEY TAGS . 

hlll.1.'J·~-30 clays . RED- 90 days . BLUE 6 mos . YELLOI'" 9 mos . 

X;GLOI",' 1 YR . 1\LL WITH N. A . LOGO . 100 assorted $]0.00 

,·I\LL POINT REFILL PEN. INSCRIPTION 1IINVENTORY PENIi . 50¢ 

1 ~ )I fi. A S'I'l\R'rER KIT IS 1\VAILABLE , SUB '£aTilT. 

WI'rllOUT CHJ\RGE , ON REQUEST . 
10% PO:,TI\CE 

TOTAl, COS'!' . 

, '1\,;" l\LLON SIX TO EIGHT WEEKS FOR DELIVERY l\FTER OHDEI< R"l" ) 


