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INTRODUCTION 

For the last several years convention trusted servants in our fellowship have 
been requestin~ more specific information than that which is included in the 
Convention GUIdelines. The World Convention Corporation has had to develop 
many of the items in tbis workbook out of necessity. We have found that there are 
several aspects of convention programming that are the same regardless of the size 
of the convention or its location. Because of this, we have found it to be very useful 
to disseminate this information which has proven itself to be a useful resource. 

The information contained in this workbook is actual examples of bylaws . 
. committee guidelines. alternative structure to a corporation, contracts, addendum's 

to contracts, standard contract riders, copies of fiscal reports, sample bud~et, 
copyright release agreement, and a section relating to filing for Tax Exemption. 
Additionally, we have included a copy of generic agreements and addenda that can 
be modified for your specific use. 

It is our intent that providing these actual documents can assist convention 
trusted servants in their convention efforts. We in no way contend that these are the 
only ways to effectively administer conventions, we provide them only as a possible 
resource. The items that are included in this workbook are the result of the 
experience of the World Convention Corporation over the last few years, as well as 
some input from specific regions. During that time we have been able to assist 
many convention trusted servants to save their respective N.A. communities from 
undue convention difficulties. 

The workbook is still in the process of development and as a result does not 
contain the narrative presentation of the workshop. It will be necessary for you to 
take some notes from the narrative presentation, to go along with the examples 
provided. 

We hope that you find this information helpful. 
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Vice-Chairperson 

1. Acts as Chairperson if the Chairperson is unavailable. 

2. Coordinates subcommittees and attends as many 
meetings a possible, in order to ensure that they get 
support to do a good job and meet all deadlines. 

subcommittee 
the necessary 

3. Works closely with the Chairperson to delegate responsibilities to 
subcommittee chairpersons. 

Secretarvi 

I. Keeps minutes of all committee meetings and subcommittee reports. 

2. Mails minutes to committee members and RSO Secretary after 
approval by the Executive Committee Chairperson. Copies of 
minutes are to be handed out to the RSC Executive Committee and 
CAP members. Minutes are mailed out within days after the 
Convention Committee meeting. 

3. Maintains a list of names, addresses, and phone numbers of 
committee members for committee use. 

4. Keeps extra sets of minutes, updated after each committee meeting, 
for members who request a complete set. 

5. Assists all committees in mailing and correspondence. 

Treasurer: 

I. Opens a bank account for the Convention Committee. Usually the 
signatures for the account are any two of five signatures which are: 
the Convention Committee Chairperson, Vice Chairperson, Secretary, 
Treasurer and RSO Treasurer. The cards and account information 
are filled out at the committee meeting. 

2. Works with the Chairperson, Vice-Chairperson and RSO to prepare a 
budget for the convention. The budget is based on the 
subcommittees' recommendations as to the monies they will need to 
carry out their tasks. When all of the financial needs of the 
subcommittees are listed and totaled, the income should also be 
outlined and balanced against anticipated expenditures. 

3. Writes all checks and is responsible for collecting receipts from 
subcommittees for money paid out. 
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4. Responsible for all monies, including revenues from regist ration and 
banquet tickets, pays all bills, and advises the chairperson on cash 
supply, income now and rate of expenditures. 

S. Reviews subcommittee reports for departures from the financial plan 
not mentioned in the original budget so that an accurate budget can 
be maintained. This information is included .in the Treasurer's 
report. 

6. All requests for· reimbursement must be accompanied by receipts, bill 
copies, purchase orders etc. In such cases where pre-payment or 
deposits must be made, disbursement can be made directl y to the 
requesting Subcommittee Chairperson, provided I) Prior Executive 
Committee Approval is obtained and, 2) A signed and dated voucher 
or promissory note is provided by the recipient indicating the 
purpose of the expenditure and the projected date when receipts can 
be prov ided and or monies returned to the Treasurer. 

Convention Renresentatlve; 

I. Attends all RSC meetings and gives monthly reports. 

2. Mlkes presentation of site selection and dates. 

3. Acts as liaison between RSC and Convention Committee. 

BUDGETS 

The importance of making a budget for the Convention Committee and 
subcommittees needs to be emphasized. At this stage of planning, the Committee 
will list as many financial responsibilities as possible. Each sub-committee docs the 
same. 

The Arts and Graphics Committee projects a monetary figure for n ye rs, programs, 
banner(s), literature, and other displays and graphics that will be used at the 
convention. The Program, Public Information and Registrations Committees 
estimate the cost of mailing, paper, envelopes, and other office supplies needed to 
carry out their duties. 

The Entertainment Committee sets a budget based on the entertainment which will 
be used at the convention. If fundraising is necessary this committee also sets a 
new budget each month which includes the expenses of functions the other 
committees perform on their behalf, such as designing n yers, or mailing. For the 
sake of expedienc y. the commiuee maintains a petty cash fund to aid in its 
operations (to be ad ministered by the Executive Committee Treasurer). 
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The Hotels and Hospitality Committee projects attendance figures before setting a 
budget. This is the most difficult area to budget because we can never really be 
sure of attendance until a few weeks prior to the convention (often not until the 
convention itself). A resonable projection of participation is a figure between 40 
and 60 percent above the pre·registrations, depending on the efficiency of 
fellowship communications. With regard to banquet tickets, pudence and caution 
should be used when estimating the number of tickets becaus~ this is one important 
area where a committee can fall into the red. 

SUBCOMMITTEES 

Nominated or appointed from Convention Committee members. or elected on the 
floor of the RSC. the Subcommittee Chairpersons should have general 
Qualifications as outlined in' the Qualification section previously shown. Specific 
service or vocational experience should be considered prior ' to election or 
appointment. It should be clearly understood that the subcommittees have specific 
service responsibilities to perform. Any subcommittee chairperson who misses two 
consecutive Convention Committee meetings will forfeit their position. This 
position. will then be open for re·election at the third Convention Commiuee 
meeting. 

Subcommittees are vital to the convention, and individuals should expect to be 
replaced if they are unable to serve for any reason . Naturally, relapse necessities 
replacement, this is because we are as concerned for the member as service who is 
unable to stay clean. Each subcommittee has only one chairperson who then 
recruits committee members. 

Subcommittee meetings operate according to Robert's Rules of Order unless 
specified otherwise by these Convention Guidelines. This ensures that the meetings 
run smoothly and then business is conducted in an orderly fashion. 

Each subcommittee chairperson should be aware of what responsibility each 
member has assumed, and make sure that every task assigned is carried out. 

All financial contracts shall be signed by the RSO or the Convention Corporation 
Board if one exists. 

Subcommittees maintain accurate records of all actIVItIes of the" committee as well 
as all correspondences. Financial reports, including needs, expenditures. and 
receipts are included with each subcommittee report. 

The subcommittees of the Convention Committee work together. At the onset, each 
subcommittee should decide whether or not they will use the services of another 
committee. or address that particular area of business themselves. Although either 
way is effective. remember, cooperation and consideration are the keys that will 
make it work . 
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HOTELS AND HOSPITALITY 

The Hospitality Committee Chairperson serves as the convention host, organizing a 
committee that will greet out-oC-town guests, arrange transportation for them when 
necessary, arid attend to any other needs the y might have while attending the 
convention. The Hotels and Hospitality Commi~tce collects and makes available 
information about bus routes, approximate taxi fares, and availability of limousine 
or train service to and from the airport. 

This subcommittee contacts prospective hotels in order to assemble information 
which is then used for the purpose of comparison. There is usually one hotel 
which stands out from the rest in terms of being easy to work with, good room 
rates, sufficient banquet rates, etc. 

Beware of open-end charges by hotels which can be made to the Convention 
Committee without the committee's prior knowledge. Consistent and complete 
discussions about all aspects of the convention, which could result in unanticipated 
charges, will prevent them from occurring. Informing the hotel that the committee 
is unable to easily pay unexpected and that yo u are willing to exert yourself to 
make sure there aren't unexpected charges, will result in the hotel staff double­
checking the fees in order to make sure they don't extend services which may be 
left unpaid. In this way, convention costs can be dramatically reduced and our 
credit rating may be protected. 

For example, coffee is a big overcharge item. Settle on a fixed amount rather than 
a11'owing the hotel to continue refilling pots. Keep a pot in the hospitality room 
and perhaps one other location. Set up an arrangement wherein only one, or at 
most two, individuals can order and sign for the coHee and make it clear that the 
committee will only honor coffee bills either a specified signature. Since the 
negotiations can get a little technical, it is a good idea to use members who have 
experience working with food and beverages. 

A good negotiator, who is willing to ask the hotel these difficult questions, is 
almost indispensable. Hotels will almost always give a substantial reduction on 
room rates if they can recoup the revenues on the banquet. tr enough rooms are 
reserved by attending members, hotels will orten provide large conference halls for 
free. 

While negotiating prices with hotels, keep in mind that they are competing with 
other hotels for your business. Try to get as many services as possible for the 
lowest price. Never assume that the first. second, or third price offer is rock 
bottom. In early negotiations, make sure that the costs are approved at the 
committee level. Input from the group conscience is the best possible kind of 
input, and provides a perspective we lack as individuals. 

The Hotel and Hospitality Subcommittees works closely with the Program 
Subcommittee to set up the rooms for meetings and workshops. In other words, the 
hotel needs an accurate schedule of events in order to have the rooms read y for 
those . events. A good hotel will usuall y help with the scheduling because they 
know what impossible with their floor plan and staff. It is always wise to try to 
book a hotel for a weekend when there is no other Fellowship convention or 
competing activity taking place. 

8. 



The hospitality aspect of the Hotels and Hospitality subcommittee is one" of the 
best ways for the average member to get involved with the convention and have a 
lot of contact with the attending members. Start with getting the income out-or­
towners who need a ride rrom the airport. Next, assign members to stay around 
the registration areas and welcome people to the convention and help with 
miscellaneous duties. 

Hospitality subcommittee members can wear colored ribbons designating them as 
people who can answer questions about the convention. The Hospitality Committee 
members have to be ramiliar with all activities or the convention so that they can 
work hand in hand with the hotel starr. However, it is best to limit the number or 
members who deal with hotels sales and management personnel. These members 
can bring any matters which have an impact on the convention to the attention or 
the Executive Committee. It is good idea for the Hospitality Subcommittee to meet 
several times at regular intervals during the convention to exchange notes and 
take a group conscience on any matters which are unclear. 

ENTERTAINMENT 

Responsibility specirically ror entertainment is a part of the Entertainment 
Subcommittee. The subcommittee members select the band or disc jockey ror the 
dance and activities at the convention. Generally, big name bands are not 
appropriate because of the expense and possibility or distracting us rrom OUT 

purpose. It should also be noted that all expenses which can be roreseen should be 
listed in the convention budget. 

The Entertainment Subcommittee arranges the dances ror the convention and a 
floor show if one is approved. The chairpersons, local NA's provide entertainment 
by putting on plays about NA, or putting together choral groups and variety shows. 
It is important to prepare a list or functions, including the dates, times. and places 
in order to ensure success. 

The Chairperson or the Entertainment Subcommittee should know the Twelve 
Tniditions well. She/ he should be an energetic person who is willing to work hard, 
and should be totally trustworthy with regard to money. The chairperson should 
also be able to get members involved with activities and deal effectively with 
people outside the Fellowship in setting up dances, etc. It is also important that 
receipts and proceeds be turned in promptly and that the Entertainment 
Subcommittee work closely with the Convention Committee Treasurer. 

If fundraising is necessar y, it becomes the responsibility of the Entertainment 
Subcommittee. The subcommittee plans activities such as dancc;s and picnics in 
order to raise money for start-up expenses, flyers, printing, postage, etc. The 
Merchandising Subcommittee, in cooperation with the Entertainment Committee, 
may hold raffles, sell T-shirts, bumper stickers, etc., at their activities. The service 
structure of NA is holding company which gives all representative service 
committees of NA the right to use the NA logo. Should an abuse of this right 
occur, it should be brought to the attention of the RSC, and World Serv ice Office. 
Fund-raising within the NA Fellowship should always emphasize wh y the money is 
needed. Taste and good sense can set a tone which emphasizes caring and sharing 
in the spirit of NA. Fundraising, utilizing the theme of the convention, can set the 
mood to motivate the Fellowship to its final celebration at the convention. 



After the above steps have been taken, the calender of events cern be forwarded to 
the P.I. Subcommittee for distribution in the region. This encourages support and 
interest in many nearby members. Insufficient exposure and communications 
regarding fundraising activities often result in poor turn-outs at events and 
subsequent ill feelings toward the Convention Committee. The success of these 
activities is proportionate to the amount of planning and effort expended. All 
expenditures should be forecast and included in the convention budget. 

When designing flyers, remember that they are released in hospital, institutions, 
and other facilities which relate to NA. Appropriate use of language and 
lithography is crucial as these flyers represent NA to the pUblic. The flyers can be 
designed by the Arts and Graphics Committee if it is acceptable to the 
Entertainment Committee. 

PUBLIC INFORMATION 
HOSPITALS AND INSTITUTIONS 

Guidelines on these two subcommittees are tabled until more specific coordination 
can be done with the appropriate Regional subcommittees. 

REGISTRATION 

The Registration Subcommittee is one of the busiest committees of every 
convention. Although its most intensive work. is completed in the weeks just prior 
to and during the convention, its responsibilities begin with the advance planning. 
Such planning includes drafting flyers and forms (at least six months prior to the 
convention date) in order to allow sufficient time for review by the full 
committee. The mailing schedule for flyers and preregistration forms should also 
be established at this time. 

The first fl yer announcing the convention should be made as soon as the dates are 
established and a contract or agreement is reached with the hotel. In this manner, 
participants will gave an opportunity to schedule vacations or make other 
arrangements to attend the convention. The advance flyer can be distributed even 
if complete registration forms or convention fees have not been set . . The flyer can 
be sent to the World Service Office to be included in the "Newsline". The 
committee should also do a direct mailing to NA members listed on computer 
generated reports and guest books from the previous 
________________ Convention. 

When pre-registration and arrival registration information is available, the 
Registration Subcommittee prepares a finalized flyer. Copies of this flyer, and the 
registration forms, should be sent to the RSC and WSO as well as to all members on 
mailing lists. 

Care should be exercised in the production of flyers and registration forms. They 
should clear and informative, not confusing. Flyers should be attractive but need 
not be ornate or expensive. 
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The finalized nyer, with regist ration forms, should be sent to the RSC for 
distribution to all · areas at least five months prior to the convention, and again 
about ninety da ys prior to the convention. In this way, members can make plans to 
attend and those who ha ve forgotten or delayed in registering are reminded. 
Sometimes convention planning committees generate additional activities which 
were not scheduled when the original convention schedule was announced. The 
final mailing, at ninety days prior to the convention, can be used to announce such 
changes and additions. 

A clear understanding should be reached between the Registration Subcommittee 
Chairperson, the full Committee, and the Convention Committee Treasurer on the 
procedures for handling registrations and money. One person should be assigned 
the responsibility of tracking and recording registration from the Post Office Box 
at least two or three times a week. Registration form records should be ma intained 
on a weekl y basis and all mone y received should be transferred to the Convention 
Committee Tre:lsurer prior to fu ll Convention Committee meeti ngs. 

As each registration is recei ved, by mail or a direct sale, a record should be made 
indicating information a bout the restraint and all money received. If f ree 
regi st rations are given out as a part of promotional activities, the committee must 
keep careful records of what is provided and to whom. All registrations, with 
numbered cash receipts are used for preparing confirmations. The Convention 
Committee Chairperson, in conjunction with the Treasurer, should establish a good 
working system for handling cash registrations received. All registrations should 
ha ve numbered cash receipts .. Each member of the Registration subcommittee who 
is author ized to accept registration mone y should work out of one cash receipt 
book with three-part carbon copies. 

The Registration Subcommittee conducts its activities within the scope of the 
budget author ized by the full committee. When fund s are needed f or expenses, 
they are obtained from the Convention Committee Treasurer. U ndeposited cash 
recei ved by the Registration Subcommittee is not to be used for committee 
expenses, as it can result in confusion and possible misuse of funds. 

The record system developed by the Registration Subcommittee should be simple 
and clearly understood by all members of the Committee. The records of all 
registrations and breakfast or banquet ticket sales should be updated at least once 
a week. In this way. the full committee can be apprised of the financial status. 
This record system can be used to verify the Committee Treasurer's records and 
provide an indication of the solvency of the convention. 

A duplicate reco rds system should be maintained for all Registration Subcommittee 
actiVities. A simple file box containing 3 X 5 cards arrange alphabetically is a 
simple and effective method. A card is made for each registration which indicates 
all functions for which the y have paid and the receipt/ confirmation number. 

As each mailed re gistration is recei ved, a confirmation card is sent to the 
regis trant. Most conventions only send confi rmation ca rds for reg ist rations which 
are received by the announced cutoff date. The cutoff date fo r pre-reg istr.a t ions 
(neve r less than two weeks prior to the convention) is incl uded in the convention 
fl ye r. 

\ \. 



The Registration Subcommittee is responsible for preparing a complete registration 
packet ~hich includes: 

Convention Program 
Name Tag or Badge 
Ticket (Banquet, Breakfast, Dance, etc.) 

ARTS AND GRAPHICS 

The Arts and Graphics Subcommittee is comprised of members who are artistic and 
energetic. Prior to the convention, this committee is responsible for designing 
and / or printing the convention logo, banner, programs, tickets, flyers, convention 
posters and directional posters. This also includes any items which may contain 
the convention logo or other artwork such as coffee cups and t-shirts. A variety of 
designs for each item is presented to the Convention Committee in order to provide 
a choice of selections. It is necessary for the Arts and Graphics Subcommittee to 
coordinate its work with the other subcommittees. 

Arts a.nd Graphics shall also be responsible for soliciting on a regional level ideas 
for the convention'S theme and logo. Present all ideas and suggestions to the entire 
Convention Committee for feedback. The Chairperson of this committee develops 
a budget which includes all printing and other expenses. Once the budget is 
developed, it will tie presented to the Treasurer and the Convention Committee for 
approval. 

Helpful Suggestions; 

I. Develop a set of priorities &. keep first things first. 
2. Encourage members with artistic talents to get involved. 
3. Solicit help from as many members as possible (newcomers). 
4. Find a large room in which to work. 
5. Utilize any and all resources available: members who work in hobby/ craft 

stores, printing offices, copy shops. etc., may be able to provide services or 
supplies at discount rates. 

6. Adhere to the group conscience of the Convention Committee remembering 
that our group's ultimate authority is a loving God expressed through the 
group conscience. 

PROGRAM 

Without a good program, the trouble and expense of putting on a convention isn't 
justified. The reports of the Program Subcommittee should therefore be given 
appropriate attention. It is suggested that members of this committee have 
minimum of one year clean time and a working knowledge of the Twelve Steps 
and Twelve Traditions. 
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The Program Subcommittee .de velops plans for workshops and meetings at the 
Convention. Members of this subcommittee make recommendations for speakers, 
meeting chairpersons. and others to help with the program. They recommend a 
schedule of all events to take place during the convention and prepare the written 
program to be distributed to attending members. They attempt to have a balance 
of workshops for newcomers, service-minded persons and spiritual discussions. 
They submit these recommendations to the Convention Committee for review and 
approval. 

One of the' main problems in scheduling is the event of no-shows. Due to this, a 
note should be made somewhere in the program or registration package that 
includes a specific location and times for readers. speakers. workshop chairpersons 
or anyone involved in the convention program to sign-in. In the event of a no­
show, a pool of members should be available from which to select replacements. 

The basic Qualification for participation on the program of the Convention is 
membership in NA, however Main-Meeting Speakers are also required to have a 
minimum of five years clean time. A Speaker Workshop chair at the convention 
shares his/her personal experience of recovery in Narcotics Anon ymous. Potential 
speakers and program participants are people who base their recovery on 
powerlessness over addiction, identify themselves as addicts and attend NA 
meetings to sustain their recovery. These Qualifications assure an NA member gets 
an NA convention. The best speakers for conventions are those who address 
recovery as if their lives, as well as the lives of the listeners. depend on it. It is 
important to keep in touch with speakers as the convention draws near and assist 
them in any way possible to ensure their attendance. 

Workshops are held to satisfy the needs of our membership for information or 
discussion on specific topics and se rvices related to NA. It maybe important to 
schedule similar workshops consecutively rather that at the same time. This allows 
interested members to attend an entire series of related workshops rather than 
having to choose between two or more workshops they would like to attend. 

The program of Naranon often holds meetings and workshops during NA 
conventio ns. This is for the convenience of both Fellowships and is an example of 
cooperation not affiliation. Naranon meetings ma y be listed separately on the NA 
Convention Program, or have a program of their own. The Program Subcommittee 
should be advised of their scheduling requirements as well as any other matters of 
mutual concern. 

Taping the speakers and workshops allows members who are unable to attend all 
functions. the opportunity of hearing them at home or to share with others. 
Written consent must be obtained from Speakers of taped meetings or workshops in 
advance of actual taping. When contracting with someone to record meetings. it 
should be clearly understood that the copyrights to the tapes are held by RSO. 

Whenever funds are available. a speaker's tra ve l expenses should be paid. 
Sometimes complimentary rooms are provided to Main-Meeting Speakers as a way 
of deferring the additio nal expenses. Hotels usually give the convention a certain 
number of complimentary rooms which can be used for this purpose. These 
financial considerations should be taken inti account when the budget is being 
drawn up in order to provide the Program Subcommittee with an idea of available 
funds for securing speakers. 

, -
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The Merchandising Subcommittee Chairperson should be business·minded and have 
an understanding of the Twel~e Traditions, especially with regard to the sale of 
NA related items. The Merchandising Subcommittee prepares a budget consisting 
of items to be sold and expenses incurred. Once the items are agreed upon within 
the subcommittee, the Merchandising Subcommittee Chairperson presents a list of 
the items to the Convention Committee for approval. The list includes a statement 
of actual and marketing costs with the time frame for obtaining the items. This 
subcommiuee is responsible for the sale of merchandise at the convention and 
fund·raising activities. Careful consideration should be made in negotiating the · 
purchase price of these items; three different bids are usually required. 

This committee must communicate with the Hotels and Hospitality Subcommittee 
when planning space and time requirements for a store or booth at the convention 
site. 

The Merchandising Subcommittee Chair is responsible for purchasing and storing 
the items in a safe place; maintaining a continuous inventory statement; and 
maintaining a set of financial records with receipts. These statements and records 
should be submitted to and reviewed regularly with the Convention Committee 
Treasurer. This is done to assure accountability for all merchandise and funds. A 
final inventory statement is provided to the Treasurer within a week after the 
convention for attachment to the Treasurer's Final Convention Report. 

The Merchandising Subcommittee is responsible for the acquisition and sale of NA~ 
approved literature at the convention. 

nocaJ,l.doc \ wc:cna.dir\ Uf'OlI.print.t 
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SAMPLE ORGANIZING INSTRUMENTS 



cnr-Y FOR 
REFE~.>:.o..:CE ONLY 

BY· LAWS OF 

NOT FOR 
DISTRIBUTION 

WORLD CONVENTION CORPORATION, INC. 

A CALIFORNIA NONPROFIT PUBLIC BENEFIT CORPORATION 

ARTICLE I. OFFICES 

1.0 I PRINCIPAL OFFICE. The principal office for the t ransaction of 
the activities and affairs of the corporation ("principal office") is located at 
16L55 Wyandotte Street, Van Nuys, California 91406. The ·Board of 
Directors ("Board") may change the principal office from one location to 
another. Any change of this location shaH be noted by the secretary on 
these bylaws opposite this section, or this section may be amended to state 
the-new location. . 

1.02 OTHER OFFICES. The Board may at any time establish branch 
or subordinate offices at any place or places where the corporation is 
qualified to conduct its activities. 

ARTICLE 2. OBJECTIVES AND PURPOSES 

The objectives of this corporation shall be to sponsor and conduct the 
annual world conventions of Narcotics Anonymous to carry the message to 
addicts who still suffer and to provide support for others who are still 
afflicted by the disease of addiction. 

ARTICLE 3. NONPARTISAN ACTIVITIES 

This corporation has been formed under the California Nonprofit Public 
Benefit Corporation Law for the public purposes described above, and it 
shall be nonprofit and nonpartisan. No substantial part of the activities of 
the corporation shall consist of the publication or dissemination of materials 
with the purpose of attempting to influence legislation, and the corporation 
shall not participate or intervene in any political campaign on behalf of any 
candidate for public office or for or against any cause or measure being 
submitted to the people for a vote. 

The corporation shall not, except in an insubstantial degree, engage in 
any activities or exercise any powers that are not in furtherance of the 
purposes described aoove. 

ARTICLE 4. DEDICATION OF ASSETS 

Thill propertlu. a.nd a .. .,t. of thl. nunprofit corporntiun nrlll Irrevocably 
dedicated to the promotion of social welfare. No part of the net earnings, 
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properties, or assets of this corporation on dissolution or otherwise, shall 
inur:e to the benefit of any private person or individual. or any member or 
director of this corporation. On liquidation or dissolution, all properties and 
assets and obligations shall be distributed and paid over to an organization 
d~dicated to the promotion of social welfare, provided that the organization 
continues to be dedicated to the exempt purposes as specified in Internal 
Revenue Code Section 501 (c) (4). 

ARTICLE 5. MEMBERS 

5.0 I MEMBERS PROHIBITED. The Corporation shall not have any 
members. 

5.02 EFFECT OF PROHIBITION. Any action which would otherwise 
require approval by a majority of all members or approval by the members 
shall require only approval by the board. AU rights which would otherwise 
vest under the Non-profit Corporation Law in the members shall vest in the 
Board. 

ARTICLE 6. DIRECTORS 

6.01 POWERS. 
(a ) General corporate powers. The business and affairs of the 

corporation shall be managed, and all corporate powers shaH be exercised, 
by or under the direction of the Board of Directors. 

(b) Specific powers. Without prejudice to these general powers, and 
subject to the same limitations, the directors shall have the power to: 

(i) Select and remove all officers, agents, and employees of the 
corporation; prescribe any puwers and duties fur them that are consistent 
with law, with the articles of incorporation, and with these bylaws; and flX 
their compensation. 

(ii) Change the principal executive office or the principal 
business office in the State of California from one location to another; cause 
the corporation to be qualified to do business in any other state, territory. 
dependency. or country and conduct business within or outside the State of 
California; and designate any place within or outside the State of California 
for the holding of any meeting or meetings, including annual meetings. 

(iii) Adopt. make, and use a corporate seal. 
(iv) Borrow money and incur indebtedness on behalf of the 

corporation and cause to be executed and delivered for the corporation's 
purposes, in the corporate name, promissory notes, bonds, debentures, deeds 
of trust, mortgages. pledges, hypothecations, and other evidences of debt 
and securities. 

6.02 NUMBER AND QUALIFICATION OF DIRECTORS. The 
authorized number of director. "hall he thirteen (13) , which number may be 
changed only by amendment of these Bylaws. The qualifications for 

\ 6 . 
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directors are (a) present membership in good standing in the Fellowship of 
Narcotics Anonymous, and (b) recovery from any use of any mind or mood 
altering chemical, as common ly described as "using" by the Fellowship of 
Narcotics Anonymous, for at least five (5) years. 

n . 
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6.03 ELECTION/DESIGNATION OF DIRECTORS. 
(a) The following shall be directors of the corporation: 

(i) The Vice-Chairperson of the World Service Conference 
("WSC"). 

(ii) The Vice-Chairperson of the World Service Board' of 
Trustees. 

(iii) The Chairperson of the Board of Directors of the World 
Service Office (towson), and three additional members of the WSO Board of 
Directors as the WSO Board may select. 

(iv) One member from each of the committees of the three 
immediately previously held World Conventions as may be selected by that 
committe~. providing that at the time appointed in the Bylaws following the 
conclusion of each successive World Convention the member from the World 
Convention which was he ld first shall step down as a director. The retiring 
director will be replaced by a member from the most recently completed 
World Convention host corrunittee. 

(v) Two members from the host committee for the site 
scheduled for the next World Convention. 

(vi) Two directors will be elected at the annual meeting of the 
World Service Conference. These directors shall have not less than fi ve 
years clean time at the time of their election. They shall serve one year 
terms of onice as described in the Bylaws. 

(viii) That a repr~entative of the host committee for each 
world convention will be appointed to the Board of Directors as a voting 
member of the Board of Directors at the time the site fur ' each world 
convention is approved by the Board of Directors. A single representative of 
this newly selected site will serve on the Board of Directors until the 
Nuvember meeting ten months in advance of the actual holding of the 
convention in that wne. At that time, a second member of the host 
committe~ will be added to the Board of Directors. At the November 
meeting following the convention hosted by a corrunittee, the Chairperson of 
the Host Committee will automatically become the representative of that 
convention host corrunittee to serve on the Board of Directors for a three 
year term. In the event of the resignation or inability to serve, the Board 
will select a replacement from within that host committee.(1) 

(b) Each of the respective entities that have responsibility and 
authority to appoint or elect members to the Board shall separately 
establish such procedures for accomplishing these tasks. Each entity shall 
make provision for the replacement of the individual or individuals they 
elect or appoint when their appointee or electee vacates the position prior to 
the term of office for which they were selected. 

(c) Said directors shall continue to serve in the capacity of designated 
directors until th~ir replacement is selected and seated unless he is removed, 
refuses to serve or fails to serve in such capacity. in which case his seat may 
be filled by compliance with those other provisions. Nothing herein shall be 
construed as Limjting WSC's right to reappoint any director to serve 

(1) Adopted at the June 1988 wee Board of Directors meeting. 
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cons~utive or additional terms, provided each such director shall continue 
to qualify under Section 6.02 hereof. 

(d) No more than 49 percent of the person serving on the board may 
be interested persons. An interested ~rson is (a) any person compensated 
by the corporation for services rendered to it within the previous 12 months, 
whether as a full-time or part-time employee, independent contractor, or 
otherwise, excluding any reasonable compensation paid to a director as 
director; and (b) any brother, sister, ancestor, descendant, spouse, brother­
in-law, !::iister-in-Iaw, son-in-law, daughter-in-law, mother-in-law, or father­
in-law of such person. However, any violation of the provisions of this 
paragraph shall not affect the validity or enforceability of any transaction 
entered into by the corporation. 

6.04 TERM OF OFFICE. Each of the thirteen (13) directors who are 
to be elected pursuant to applicable sections set forth herein shall serve for 
one ( 1) year and six months from the date of his or her election to the 
board. This provision shall in no way be construed as a limitation on the 
right of the respective constituent organizations who elect or appoint 
directors to reappoint the same director for an additional term. Any 
director elected or designated under the provisions of these Bylaws shall be 
eligible for reelection or appointment without limitation on the number of 
terms served, provided such Director continues to meet the qualifications 
required by &ction 6.02 of these Bylaws. 

6.05 VACANCIES. 
(a) Events causing vacancy. A vacancy or vacanCIes on the board 

shall be deemed to exist on the occurrence of the following: (i) the death, 
resignation, or removal for cause (as provided in Section 6.06(a» of any 
director; (ii) the declaration by resolution of the board of a vacancy of the 
office of a director who has been declared of unsound mind by an order of 
court or convicted of a felony subsequent to their assumption as a director or 
has been found by fUlal order of judgment of any court to have breached a 
duty under sections 5230 and following of the California Nonprofit 
Corporation Law; or (iii) the increase of the authorized number of directors. 

(b) Resignations. Except as provided below, any director may resign 
by gi ving written notice to the chairman of the board, the secretary of the 
board, or the Executive Director. The resignation shall be effective when 
the notice is given unless it specifies a late time for the resignation to 
become effective. If a director's resignation is effective at a later time, the 
board may el~t a successor to take office as of the date when the 
resignation becomes effective. Except on notice to the Attorney General of 
California, no director may resign if the corporation would be left without a 
duly elected director or directors. 

(c) Filling vacancies. Vacancies on the board shall be filled by the 
respective entities that designate directors as provided in Section 6.03(a); 
provided, however, that any vacancies not filled by the designating entities 
may be filled by a majority of the directors then in office, whether or not 
less than a quorum, or by a sole remaining director. 
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(d) No Vacancy on Reduction of Number of Directors. No reduction 
of the authorized number of directors shall have the effect of removing any 
director before that director's term of office expires. 

6.06 REMOVAL OF DIRECTORS. 
(a ) For cause. The board may declare vacant the office of any 

incumbent director who has been: 
(i) Declared of unsound mind by a final order of a court; or 
(ii ) Convicted of a felony; or after, etc. 
(iii) Found by a rUlai order or judgment of any court to ha"ve 

breached statutory duties relating to a director's standard of conduct; or 
(iv) Found, after investigation by the board, that he has been 

using a drug of any of the types as dermed by Narcotics Anonymous; or 
(v) Found by the Board to have failed to attend or 

participate in any other manner as provided for herein. two (2) or more 
consecutive meetings in a 12 month period, or three (3) meetings in total, of 
the board; provided. however, that any of the two (2) designated Directors 
heretofore described as appointed hy WSC shall be removed pursuant to this 
section only in conjunction with the written consent of the Chairperson of 
the WSC. 

(b) Without Cause. No director shall be removed without cause. 
(c) Procedure. The vote necessary to remove any director on any 

of the foregoing causes shaU be a majority of the other directors present at a 
duly held meeting at which a quorum is present or in the alternative such 
removal may be accomplished by the unanimous written consent of the 
other directors without a meeting. 

(d) Period to Challenge Removal: An action challenging the 
validity of any removal of a director must be commenced within six (6) 
months after the removal. After the six (6) month period, the removal is 
conclusively presumed valid, in the absence of fraud. 

6 .07 DIRECTORS' MEETINGS 
(a) Place of Meetings; Telephonic Meetings. Regular meetings 

of the board may be held at any place within or outside the State of 
California that has been designated from time to time by resolution of the 
Board. In the absence of such designation, regular meetings shall be held at 
the principal executive office of the corporation. Special meetings of the 
Board shall be held at any place within or outside the State of California 
that has been designated in the notice of the meeting or, if not stated in the 
notice, or if there is no notice, at the principal executive office of the 
corporation. Notwithstanding the above provisions of this Section 6.07(a ), a 
regular or special meeting of the Board may be held at any place consented 
to in writing by aU the Board members, either before or after the meeting. 
If consents are given, they shall be filed with the minutes of the meeting. 
Any meeting, regular or special , may be held by confe rence telephone or 
similar communication equipment, so long as aU directors participating in 
the meeting can hear one another, and aU such directors shall be deemed to 
be present in person at such meeting. 

dO. 
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(b) Annual Meeting. The board shall hold an annual meeting at 
the principal place of business of the corporation within 60 days following 
the conclusion of the annual World Service Conference of Narcotics 
Anonymous, for the purpose of organization, election of officers and 
transaction of other business. Notice of this meeting is not required .. 

(c) Other Regular Meetings. Other regular meetings of the board 
may be held without notice at such time and place as the board may fix 
from time to time. 

6.08 SPECIAL MEETINGS. 
(a ) Authority to Call. Special meetings of the board for any 

purpose may be called at any time by the Chairperson of the Board, Vice 
Chairperson, the Secretary, or any two Directors. 

(b) Notice. 
(i) Manner of giving. Notice of the time and place of special 

m~tings hall be given to each director by one of the following methods: (a ) 
by personal delivery or written notice; (b) by first-class mail, postage paid; 
(c) by telephone communication, either directly to the Director or to a 
person at the Director's Oflice who would reasonably be expected to 
communicate such notice promptly to the Director; or (d) by telegram , 
charges prepaid. All such notices shall be given or sent to the Director's 
address or telephone number as shown on the records of the corporation. 

(ii) Time reguirements. Notice sent by flrst class mail 
shall be deposited into a United States mail box at least ten ( 10) days before 
the time se~ for the meeting. Notices given by personal delivery, telephone, 
or telegraph shall be ·delivered, telephoned, or given to the telegraph 
company at least 48 hours before the time set for the meeting. 

(iii) Notice contents. The notice shall state the time and 
place for the meeting. However, it need not specify the purpose of the 
meeting, or the place of the meeting, if it is to be held at the principal 
executive office of the corporation. 

6.09 QUORUM. Fifty percent, plus one director of the currently 
designated directors shall constitute a quorum for the transaction of 
business. Every action taken or decision made by a majority of the directors 
present at a duly held meeting at which a quorum is present shall be the 
act of the board, subject to the more stringent provisions of the California 
Nonprofit Public Benefit Corporation Law, including, without limitation, 
those provisions relating to (a) approval of contracts or transactions in 
which a director has a direct or indirect material fmancial interest, (b) 
approval of certain transactions between corporations having common 
directorships, (c) creation of and appointments to committees of the board, 
and (d) indemnification of directors. A meeting at which a quorum is 
initially present may continue to transact business, despite the withdrawal 
of directors, if any action taken or decis ion made is approved by at least a 
majori~y of the required quorum for that meeting. 

6.10 WAIVER OF NOTICE. Notice of a meeting need not be given 
to any director who, either before or after the meeting, signs a waiver of 

Oll . 
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notice, a written consent to the holding of the meeting, or an approval of the 
minutes of the meeting. The waiver of notice or consent need not specify 
the purpose of the meeting. All such waivers, consents, and approvals shall 
be med with the corporate records or made a part of the minutes of the 
meetings. Notice of a meeting need not be given to any director who 
attends the meeting and does not protest, before or at the commencement of 
the meeting, the lack of notice to him or her. 

6.11 ADJOURNMENT. A majority of the directors present, whether 
or not a quorum i"s present, may adjourn any meeting to another time and 
place. Notice of the time and place of holding an adjourned meeting need 
not be given unless the original meeting is adjourned for more than 24 
hours. If the original meeting is adjourned for more than 24 hours, notice of 
any adjournment to another time and place shall be given, before the time 
of the adjourned meeting, to the directors who were not present at the time 
of the adjournment. 

6.12 ACTION WITHOUT A MEETING. Any action that the Board is 
required or permitted to take may be taken without a meeting if all 
members of the Board consent in writing to the actionj provided, however, 
that the consent of any director who has a material fmancial interest in a 
transaction to which the corporation is a party and who is an "interested 
director" as defined in Section 5233 of the California Corporations Code 
shall not be required for approval of that transaction. Such action by 
written consent shall have the same force and . effect as any other validly 
approved action of the Board. All such consents shall be fLIed with the 
minutes of the proceedings of the Board. 

6.13 COMPENSATION AND REIMBURSEMENT OF EXPENSES. 
Directors shall serve without compensation, but may receive such 
reimbursement of expenses as the Board may determine by resolution to be 
just and reasonable as to the corporation at the time that the resolution is 
adopted. 

6.14 COMMITTEES. 
(a ) Committees of the Board. The board, by resolution 

adopted by a majority of the Directors then in office, may create one or 
more committees, each consisting of two or more directors and no persons 
who are not directors, to serve at the pleasure of the board. Appointments 
to committees of the board shall be at the discretion of the Chair, unless 
otherwise decided by the Board when the committee is formed . The board 
may appoint one or more directors as a lternate members of any such 
committee, who may replace any absent member at any meeting. Any such 
committee, to the extent provided in the board resolution, shaU have all the 
authority of the board, except that no committee, regardless of board 
resolution, may: 

( 1) Fill vacancies on the Board or on ' any committee that has 
the authority of the board; 
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(2) Fix compensation of the directors for serving on the board 
or on any committee; 

(3) Amend or repeal Bylaws or adopt new Bylaws; 
(4) Amend or repeal any resolution of the Board that by its 

express terms is not so amendable or repealable; 
(5) Create any other committees of the board of appoint the 

members of co rrunittees of the board; 
(6) Approve any contract or transaction to which the 

corporation is a party and in which one or more of its directors has a 
material flllancial interest, except as special approval is provided for in 
Section 5233 (d) (3) of the California Corporations Code. 

(b) Meeting and Action of Committees. Meetings and actions of 
corrunittees of the Board shall be governed by, held, and taken in accordance 
with the provisions of these Bylaws concerning meetings and other board 
actions, except that the time for regular meetings of such committees and 
the caUing of special meetings of such committees may be determined either 
by board resolution or, if there is none, by the discretion of the chair, unless 
otherwise decided by the Board when the committee is formed. Minutes of 
each meeting of any committee of the board shall be kept and shaU be fLIed 
with the corporate records. The board may adopt rules for the government 
of any committee, provided they are consistent with these Bylaws, or in the 
absence of rules adopted by the Board, Robert's Rules of order shall be 
applied. 

ARTICLE 7. OFFICERS 

7.0 I OFFICERS OF THE CORPORATION. The officers of the 
corporation shall be a chairperson, vice-chairperson, a secretary, and a 
treasurer. The corporation may also have, at the board's discretion, one or 
more vice-chairpersons, one or more assistant secretaries, one or more 
assistant treasurers, and such other officers as may be appointed in 
accordance with Section 7.03 of these Bylaws. Any number of offices may 
be held by the same person, except that neither the secretary nor the 
treasurer may serve concurrently as the chairperson of the board. Any 
person who qualifies under these Bylaws to sit as a director of the 
corporation shall be qualified to be an officer. 

7.02 ELECTION OF OFFICER. The officers of the corporation, except 
those appointed under Section 7.03 of these Bylaws, shall be chosen 
annually by the Board and shall serve at the pleasure of the Board. Officers 
of the Corporation shall serve without compensation. 

7.03 OTHER OFFICERS. The board may appoint and may authorize 
the chairperson of the board, the president or other officer, to appoint any 
other officers th~t the corpo ration may require. Each officer so appointed 
shall have the title, hold office for the period, have the authority, and 
perform the duties specified in the Bylaws or determined by the Board. 

J 3 . 
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7.04 REMOVAL OF OFFICER. Any officer may be removed with or 
without cause by the Board. 

7.05 RESIGNATION OF OFFICERS. Any officer may resign at any 
time by giving written notice to the Corporation. The resignation shall take 
effect as of the date the notice is received or at any later time specified in 
the notice and, unless otherwise specified in the notice, the resignation need 
not be accepted to be effective. 

7.06 VACANCIES IN OFFICE. A vacancy in any office because of 
death, resignation, removal, disqualification, or any other cause shall be 
ruled in the manner prescribed in these Bylaws for regular appointments to 
that office, provided, however, that vacancies need not be filled on an 
annual basis. 

7.07 RESPONSIBILITIES OF OFFICERS. 
(a) Chairperson. Subject to such supervisory powers as the Board 

may give to the Chairperson of the Board, if any. and subject on the control 
of the board, the chairperson shall be the general manager of the 
corporation and shall supervise, direct, and control the corporation's 
activities, affairs, and officers. The chairperson of the board shall preside at 
all board meetings. The chairperson shall have such other powers and 
duties as the board or the Bylaws may prescribe. 

(b) Vice-Chairperson. If the chairperson is absent or disabled, the 
Vice-Chairperson, if any, in order of their rank as fixed by the board, or, if 
not ranked, a Vice-Chairperson designated by the Board, shall perform all 
duties of the president. When so acting, a Vice-Chairperson shall have all 
powers of and be subject to all restrictions on the president. The Vice­
Chairperson shall have such other powers and perform such other duties as 
the Board or the Bylaws may prescribe. 

(c) Secretary. . 
(i) Book of Minutes. The secretary shall keep or cause to be 

kept, at the corporations' principal office or such otper place as the board 
may direct a book of minutes of all meetings, proceedings and action of the 
Board and of committees of the Board. The minutes of meetings shall 
include the time and place that the meeting was held, whether the meeting 
was annual, regular, or special. and, if special, how authorized. the notice 
given, and the names of those present at board and committee meetings. 
The secretary shall keep or cause to be kept, at the principal office in 
California, a copy of the articles of incorporation and bylaws, as amended to 
date. . 

(ii ) Notices) Seal, and Other Duties. The secretary shall give, 
or cause to be given, .notice of all meetings of the board and of committees of 
the board required by these bylaws to be given. The secretary shall keep 
the corporate seal in safe custody and shall have such other powers and 
perform such other duties as the board or the bylaws may prescribe. 

(d) Chief Financial Officer 
(n Books of Account. The chief financial officer shall keep and 

maintain, or cause to be kept and maintained, adequate and correct books 
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and accounts of the corporation's properties and transactions. The chief 
fmancial oflicer shall send or cause to be given to the directors such 
fmancial statements and reports as are required to be given by law·s, by 
these bylaws, or by the board. The books of account shall be open to 
inspection by any director at all reasonable times. 

(il) Deposit and Disbursement of Money and Valuables. The 
chief fmancial officer shall deposit, or cause to be deposited, all money and 
other valuables in the name and to the credit of the corporation with such 
depositories as the b«:>ard may designate, shall disburse the corporation's 
funds as the board may order, shall render to the president, chairman of the 
board, if any, and the board, when requested, an account of all transactions 
as chief financial officer and of the fmancial condition of the corporation, and 
shall have such other powers and perform such other duties as the board or 
the bylaws may prescribe. 

(iii) Bond. If required by the board, the chief fmancial officer 
shall give the corporation a bond in the amount and with the surety or 
sureties specified by the bo.,.rd for faithful performance of the duties of the 
office and for restoration to the corporation of all of its books, papers, 
vouchers, money, and other property of every kind in the possession or 
under the control ·of the chief financial officer on his or her death, 
resignation, retirement, or removal from office. 

ARTICLE 8. INDEMNIFICATION 

8.01 RIGHT OF INDEMNITY. To the fullest extent permitted by 
law, this corporation shall indemnify its directors, officers, employees, and 
other persons described in Section 523 (a) of the California Corporations 
Code, including persons formerly occupying any such position, against all 
expenses, judgments, rmes, settlements and other amounts actually and 
reasonably incurred by them in connection with any "proceeding," as that 
term is used in that Section, and including an action by or in the right of 
the corporation, by reason of the fact that the person is or was a person 
described in that section. "Expenses," as used in this bylaw, shall have the 
same meaning as in Section 5238 (a) of the California Code. 

8.02 APPROVAL OF INDEMNITY. On written· request to the board 
by any person seeking indemnification under Section 5638 (b) or Section 
5238 (c) of the California Corporation Code, the board shall promptly 
determine under Section 5238 (e ) of the California Corporations Code 
whether the applicable standard of conduct set forth in Section 5238 (b) or 
Section 5238 (c) has been met and, if so, the board shall authorize 
indemnification. If the board cannot authorize indemnification because the 
number of directors who are parties to the proceeding with respect to which 
indemnification is sought prevents the formation of a quorum of directors 
who are not parties to that proc~ding, application for indemnification shall 
be made by the corpora"tion to the Court as authorized in Section 5238 (e) 
(3) of the California Corporations Code. 

;:1 5 . 
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8.03 ADVANCEMENT OF EXPENSES. To the fullest extent 
permitted by law and except as otherwise determined by the board in a 
specific instance, expenses incurred by a person seeking indemnification 
under Sections 8.01 and 8.02 of these bylaws in defending any proceeding 
covered by those Sections shall be advanced by the corporation before final 
disposition of the proceeding, on receipt by the corporation of an 
undertaking by or on behalf of that person that the advance will be repaid 
unless it is ultimately determined that the person is entitled to be 
indemnified by the corporation fO.r those expenses. 

8.04 INSURANCE. The corporation shall have the right to purchase 
and maintain insurance to the fullest extent permitted by law on behalf of 
its officers. directors, employees, and other agents, against any liability 
asserted against or incurred by any officer, director, employee, or agent in 
such capacity or arising out of the officer's, director's, employee's or agent;s 
status as such. 

ARTICLE 9. RECORDS AND REPORTS 

9.01 MAINTENANCE OF CORPORATE RECORDS. The corporation 
shall keep: 

(a) Adequate and correct books and records of account;and 
(b) Minutes in written form of the proceeding of its board and 

committees of the board. . 
All such records shall be kept at the corporation's principal executive 

office, or if its principal executive office is not in the State of California, at 
its principal business office in this state. 

9.02 MAINTENANCE AND INSPECTION OF ARTICLES AND 
BYLA WS. The corporation shall keep at its principal executive office, Or if 
its principal executive office is not in the State of California, at its principal 
business office in this state, the original Or a copy of the articles and bylaws 
as amended to date, which shaH be open to inspection by the officers and 
directors at all reasonable times during office hours. If the principal 
executive office of the corporation is outside the State of California and the 
corporation has no principal business office in this state, the secretary shall, 
on the written request of any officer or director, furnish to that person a 
copy of the articles and bylaws as amended to date 

9.03 INSPECTION BY DIRECTORS. Every director shall have the 
absolute right at any reasonable time to inspect all books, records, and 
documents of every kind and the physical properties of the corporation and 
each of its subsidiary corporations. This inspection by a director may be 
made in person or by an agent or attorney, and the right of inspection 
includes the right to copy and mak~ extrac~ of documents. 

9.04 ANNUAL REPORT. The board shall cause an annual report to 
be sent to the directors within 120 days after the end of the corporation's 
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fiscal year. That report shall contain the following information, .in 
appropriate detail , for the fiscal year: 

( 1) The assets and liabilities, including the trust funds, of the 
corporation as of the end of the fiscal year. 

(2) The principal changes in assets and liabilities, including 
trust funds. 

(3) The revenue or receipts of the corporation, both unrestricted 
and restricted to particular purposes. 

(4) The expenses or disbursement of the corporation for both 
general and restricted purposes. 

(5) Any information required by Section 9.05 of these bylaws. 
The annual report shall be accompanied by any report on it of 

independent accountants or, of there is no such report, by the certificate of 
an authorized officer of the corporation that such statements were prepared 
without audit from the corporation's books and records. 

This requirement of an annual report shall not apply if the corporation 
receives less than $25,000 in gross receipts during the fiscal year, provided 
however, that the information specified above for inclusion in an annual 
report must be furnished annually to all directors who request it in writing. 

9.05 ANNUAL STATEMENT OF CERTAIN TRANSACTIONS AND 
INDEMNIFICATIONS. No later than 120 days after the close of the 
corporation's fiscal year, the corporation shall prepare and mail or deliver to 
each director a statement of the amount and circumstances of any 
transaction or indemnification of the following kind: 

(a) Any transaction(s) in which the corporation, its parent or 
its subsidiary was a party, and in which any director or officer of the 
corporation, its parent or subsidiary had a direct or indirect flIlancial 
interest. 

(b) Any indemnifications or advances aggregating more than 
$10,000 paid during the fiscal year to any officer of director of the 
corporation pursuant to Article 8 hereof. 

ARTICLE 10. PROHffiITION AGAINST SHARING PROFITS OR 
ASSETS 

No director, officer, employee or other person connected with the 
corporation, or any other private individual, shall receive at any time any of 
the net earnings or pecuniary profit from the operations of the corporation, 
provided that this provision shall not prevent payment to any such person of 
reasonable compensation for services rendered to or for the corporation 
affecting of its purposes as shall be fLXed by resolution of the board. 

ARTICLE II. AFFILIATION WITH OTHER ORGANIZATIONS 

11.01 This corporation is a service entity which serves a function 
within the totality of an organization known as Narcotics Anonymous 
Society . In so doing, it endorses the aims, goals and purposes of that 
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organization, and in fact, by special endorsement per Section 11.02 
hereinafter, it operates under the guidelines of the "Twelve Traditions" as 
espoused by the Narcotics Anonymous Society. 

11.02 All directors and officers of this corporation shall be, and are, 
subject to, and will abide by, the principles of the ''TWELVE 
TRADITIONS" of Narcotics Anonymous Society as set forth in the 
pamphlet identified and entitled as "Narcotics Anonymous" and shall 
further abide by motions adopted at each World Service Conference (WSC) 
meeting and implement decisions reached by the WSC as they pertain to 
operation of this corporation. It is herein specifically acknowledged that this 
corporation acts as a fiduciary in its dealings with WSC and the Fellowship 
of Narcotics Anonymous. Furthermore, this corporation shall be subject to 
the decisions and actions of the board of directors of the World Service 
Office, Inc. 

ARTICLE 12. CONSTRUCTION AND DEFINITIONS 

Unless the context requires otherwise, the general provisions, rules of 
construction, and defmitions in the California Nonprofit Corporation Law 
shall govern the construction of these bylaws. Without limiting the 
generality of the above the masculine gender includes the feminine and 
neuter, the singular number includes the plural, the plural number . incl udes 
the singular, and the term "person" includes both the corporation and a 
natural person. 

ARTICLE \3. AMENDMENTS 

The board may adopt, amend or repeal bylaws at any regular or 
special meeting. 
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CERTIFICATE OF SECRETARY 

I, the undersigned, certify that I am the duly e lected and acting 
Secretary of WORLD CONVENTION CORPORATION, INC., a California 
nonprofit corporation, and the above bylaws, consisting of 12 pages, are the 
bylaws of this corporation as adopted at a meeting of the board of directors 
held on June 19, 1986, and that they have not been amended or modified 
since that date. 

Dated: June 19, 1987 

)Secretary 

g:\wccna\byiaws 



COpy FOR 
REFERE~·=-~ ONLY 

RECOMMENDATION TO 

NORTHERN CALIFORNIA REGION 

NOT ' FOR 
DISTRIBUTION 

We would recommend that the Northern California Regional Committee consider 
the creation of a service body known as the Northern California Regiona l 
Convention Administrative Committee, ( NCRCAC ) in whom the responsibilit y for 
the planning, administration, and fiscal accountability of the regional convention 
will lie. This body will consist of the following members: 

Two members from the RSO BOD 
RSC Vice Chair _ 
RSC Treasurer/ RSO Treasurer { if possible} 
Chairman from the three previous regional Conventions 
Two members from the current host committee 
Three members elec ted at~large from the floor of the region 

These members will be selected during onc of the regular meetings of the RSC. It 
is recommended that any of the members who are a part of this committee that are 
unable to serve be replaced only with a member who has the same prerequis ite 
characteristics. Example, if the Vice Chair of the Rse is unwilling or unable to 
serve he/ she can only be replaced with a member of the RSC Administrative 
Committee. Another example would be if one of the previous chair-persons was 
unwilling or UMble to serve then they could only be replaced with a previous 
chair-person or vice-chair-person of the convention. 

From this body. two members will be elected or appointed to serve as liaisons to 
interact directly with the Host Committee on all convention related matters. These 
two members will guide the host committee with the handling of the business 
matters of the convention, and assemble the respective NCRCAC members via 
meeting or conference call to APPROVE/ DISAPPROVE major decisions. 

This committee is intended to be a working body and should involve itself in the 
planning, and implementation of all convention matters. At the convention each 
member of the NCRCAC will receive an assignment to work directly with the 
convention sub-committees. This will insure that the members of the NCRCAC 
will gain valuable experience in all areas of the convention. Example - a member 
from the NCRCAC is assigned to be liasion to the merchandising sub-committee. 
This person would assist the sub-committee chair to develop a plan for 
merchandising at the convention. This member would be responsible to report to 
the NCRCAC after the convention on the merchandising effort and any possible 
improvements. 

The Convention Committee will elect officers and meet at least four times 
annually . Bank account{s) will be maintained in a bank that has branches 
throughout Northern California. This will allow the same primary bank to be used 
fo r all convention rela ted fin3ncial matters. The operating account shall have the 
treasurer and the chair of the NCRCAC as the primary signatures. The other 
signatures should be one of the RSO )!OD members and one other member of the 
NCRCAC. The member from the RSO's signature is present to insure that in cases 
where the RSO's financial status or other formal matters are in question that the 
fiscal interest of the RSO is maintained. 



An account is opened in the hosting area for the use by the host committee. This 
account should have the signatures of the following persons: NCRCAC chair, 
treasurer, one of the assigned lias ions, and the chair and treasurer of the host 
committee. This will help to insure that the financial business of the convention 
will always be taken care of. The treasurer of the host committee will be 
responsible to reconcile the host committee checking account and forward monthl y 
reports to the NCRCAC. 

The Host Committee will be given S 500.00 at the time that they have their first 
meeting. Then transfers of funds will be made in regular increments of S 500.00 to 
accommodate the affairs of the host committee. None of the payments by the host 
committee should exceed S 500.00. All major payments should be handled by the 
treasurer of the NCRCAC. This will insure that the NCRCAC has full 
accountability for all financial obligations and maintains strict control over the 
disbursement of funds. 

PHILOSOPHICAL RATIONAL 

The relationship that is outlined above is designed to eliminate any possible 
attitudes of autonomy by the host committee when making financial decisions and 
decisions that affect the Northern California Region as a whole, in matters 
relative to the convention. This will then strengthen the unity of the region by the 
maximizing the relationship between the hosting location and the members of the 
NCRCAC. We recognize that our ability to maintain relationships of this type arc 
at times difficult; however, our experience tells us that the outcome is always 
unity. It is imperative that the region suppor t this relationship. 

The membership of this service body represent the va rious service arms of the 
region and includes members who have had hands on convention experience. The 
terms for the three members elected from the floor of the region must be no less 
than twO years, and should be individuals who will be able help to strengthen the 
relationship between the hosting area and the NCRCAC. Previous regional 
administrative off icers arc likely conside rations. 

This process has provides the necessary linkage between the hosting area and the 
region and will work successfully, also it is the best way of creating the necessary 
unificatio n of all affected members to produce a focused 3pproach towards 
Convention Management. The primary complaint of this process is the loss of 
autonomy by the Host Committee. However, we approach this question from 
another sta ndpoint. Example; If yo u are holding a Regional Convention whose 
autonomy is truly affected, the host committee or the regions 1. We believe that 
autonomy specifically adresses itself to the group, but if you apply it to this 
situation it would clearly lie in the Region. The hosting area is a sub-committee of 
the region . If the region vests convention responsibility to an administrative body 
then the hosti ng area would be responsible to that body. Although the World 
Convention has it's own board they are directly accountable to the World Service 
Conference. II is clear that auto nomy is not an issue and Ihat any service 
committee o r board is responsible (0 the body that created them. In this case this 
would be the region . This is how you r Region will maintain its responsibilit y 
over its Regional Convention regardless of where its held. 



IMPLEMENTATION 

The implementation process takes a significant amount of time. We will offer our 
assistance with the evolution of the Host Committee and NCRCAC relationship, 
What will be necessary is to pick a stHting point and target that as the first 
convention under the new guidelines. We recommend that it not be a Convention 
already in progress, it is necessary to allow the relationship ample time to evolve. 

SITE SELECTION 

This is the last point of coordination. We feel that it will be necessary for the 
region to select it's sites 4-5 years in advance. The NCRCAC will then review sites 
within those areas and select the most appropriate site based on financial & 
logistical considerations. This way you will have your best negotiators and 
experienced planners dealing with the hotels and contracts and not be victimized 
by sharp event coordinators in the big hotels and convention centers. Altbough it 
is possible that some of the members in the hosting region will have these kinds of 
experiences it is more efficient management to use members of a service body 
whose task is to handle these types of matters. This way the region can be assured 
that previous experiences, either positive or negati ve. will always be in the 
forefront when negotiating agreements. 

nocaldr.doc/wc:cn •. dir. 



TAX EXEMPTION 



TAKING ACTION TO OBTAIN TAX EXEMPTION 

To be fully informed about making this decision you may want to 
consult with several Internal Revenue Service publications: Instructions for 
Form SS-4 (Application for Employer Identification Number), Publication 
557 (Tax-Exempt Status for Your Organization), Instructions for Form 
1023, Instructions for Schedule A (Form 990), and Publication 546. They 
can be obtained from the IRS Regional Service Office nearest you . 

. Additionally, is imperative for you to obtain and know the requirements for 
non-profit. tax exempt corporations in your state. The state office is usually 
called the Secretary of State, Department of Corporations, or State Tax 
Board. Each State seems to have a different name. Call or write to these 
agencies and request the information about obtaining non-profit tax exempt 
status for associations and non-profit corporations. 

Most States do not have a requirement that an applicant for tax 
exemp.tion be a corporation. However, we have found for N.A. offices this is 
the best course. The application for state tax exempt determination can 
usually be done simultaneously with the formation of the corporation. 
However, Internal Revenue Service regulations require that a state tax 
exemption be obtained before they will approve an application for federal 
tax exemption. The Internal Revenue Service requires evidence of the 
formation of a corporation or the registration as an unincorporated 
Association of individuals if that option is used. The application to the 
Internal Revenue Service involves completion of a ' number of forms, copies 
of the By Laws, Articles of Incorporation, statement of purpose, names and 
addresses of officers, evidence of application for tax exempt from the 
appropriate State agency and a proposed budget. 

The procedure involved with the Internal Revenue Service provides 
that a provisional tax exempt determination can be made for a period of up 
to five years. They may send a letter upon receipt of your application 
indicating their decision to grant provisional tax exempt status and at the 
same time may request more information. They are not required to 
immecliately grant tax exempt status and may withhold such a grant until 
additional information is provided. AJUr they have sufficient information, 
upon which to grant tax exempt status, it is usually done. From this point 
on. the Internal Revenue Service requires that the agency or organization 
properly comply with IRS tax reporting requirements. This means a federal 
tax form 990 must be completed (it is a typical federal tax return form just 
like the 1040), and submitted each year by the appropriate deadline. There 
are rlnes and penalties for rtling late or not filing at all, and the financial 
penalties are very severe. 

Every State that grants tax exempt status also requires the 
organization to submit tax returns every year in the same manner as the 
IRS form. In both cases. the organization must provide a year end rmancial 
statement. 

You can easily see from the description of the procedures for applying 
and the requirements to be ruled after a application is granted that the IRS 
and State tax agencies clearly expect the organization to behave in the same 
manner as a profit corporation. 

.3:3 . 



INTERNAL REVENUE SERVICE PUBUCATION 557 

Before work can be accomplished to form a non·profit organization 
you must obtain IRS Publication 557 and Tax Exemption Application Form 
H)23. In order to facilitate tbe discussion today, we have included tbe 
relevant parts of tbe publication on tbe following pages. 

The non~5sential information bas been left out and those parts that 
are important are marked with vertical lines. It would be helpful for you to 
read all of the ' information that is relevant before you discuss forming a 
corporation with your service committees. 
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_~ .'0-"1-' r.rMor " .. " eaoo ..... 
it-, "" *"'* Il'1O ~ 0I1fM V"- or COlI1nOUIlon _ .,,~ IImoled 10 _ 

,.. . ... OP"'long •• ~ 

• 1I'l_" ..", <lCNOI1h.e • V"*1t or conli'lfllr 
!kin m.., too. ul:hlcled .... .".,..,.. g'''L IfM 
V"WI. orgWMZallOtt m.., t~ • ~, WOo 
i'IItItItI9 M Of Ift<I ,,~ .,Iomo_ lot _ 

In9 a <I~""""'1IOn 10 Ita ~ 0ld1d OirKtO!'. 
TNs..-. .... IM~~oI~. "*'9. _ •• , ___ "'*'9 .. ___ it,..., 

too.,~ on Dy 1M 91'''''''' 01 ~tOI' for 
ourvo- of I eto.t'*"- COtIO'ibo.iOOrtl <I..suc. 
'Sart ... Dy 1M 01"9~ fof __ of.,. 
~ !or ........ .,,_ no.~....", 
-*' ~ _ oroc""""" _ ouc '" "'_ 
_~. &)..Ja. l tG-I C.s. 7Q 

III ~ to crt. C71 ... I.ii6QI htwI ...... 
"" kIIIcJwwIg IICI'OnI "..., be fait ... into C~ 
__ Dy m. InfWn.ll "'_ .s-.c. in <I. 

~ " Ine grant 01 COi'i~oon ~ 
_.,. wrwnu.ll g,."l 

1) WI'I«I'tW' 11'1. OI'9It'1'.lI1IOr'I """ IN on.1I'!ird 
1101000I"I 1ft' In m. o.l .. 1hoI.I1 tI'I. o.n«it 01 
..", UdUSiOllS 01 \UlIlSU.II 0"'''11 

~ WI'I.ctI .. m. co .. ""OUoon __ .. ~_ or 
.. in __ II'WtSI ... '" IIeQI.IMJI'" ~ 

. n..., be g,.,." more 1_*Me con..., .. aIon 
mil'! .. In,. _ 11'..,. .... 

l) WtMOww ..... org*",,- amed on .. _ 
1I.IoIII1W09i'_ Of ~ _lCItaIiorI ... 
....-noc ~ Il'1O _.,.. to aIW&t. 
...,...~ -.nc 01 puDIk: .,CICIGIt IJoMiICft ................ 

., __ 1M 01"IIII __ """'"--",, too. 
"o-:feIII to __ • ~I _ Of 

puIII6C.uooort ."., !I'M ~ ~ 
Iloft. Con-.s ~ on __ ~~ 
10 fUncI _ ~'. a.tn"II"II OOW'-.. Ii' _ m.,- 1)e""'.roQ m. II'Ie orv'" 
IatIOn ~ anr-=t fUtur. ~ InIfII IPIoe _O-

S} ~ ~ org.-..ullon ..... ~Wo 
ltv. 90'fW'i'1ing body. 

6..."., I . In 1911 . T . .. arq.mza_ <I.­
tcntlea i" -non $Ol{c)(l), _u cr •• '1<! tIy 
"',,""II' Pin • • 11'1. n.oiU ... or :all th . CotnmOtl 

ttodt ... '" C~'IIOn. U sa.. "'II'SIIeI!·S ... , • • 
_ EGWatd 1'01"1. "'&tSll.rt·S ou"".". &S.IO-

dill • . (.ch 0111'1. """ cr .. lo ... mild. ""art 
c:;.aI'I contnOUlionl 10 T 10 .,""'- It 10 beVIn 00-
....... no. putCIIOM 01 T ... to 1CIOIi_ ItiCS 
equio ........ IC I ..... CDmCICKed of un<l~ 
""eel C/'IiId, .... olm. commur'lity. e.._ ,.11 
ItiCS " ... . Y wa acH 10 I.M...,'" -.ulta of 
conlttOUtiorIl mto\lol'l I'I.Ind-f.sinQ ~ ItiCS 
teiIIrI9 ;ldmiUlOn to _ 01 ~ soon_eel ----For Its ".". y • ., of ooet.tIon •• It w .. d .... • 
mon«f m.1 Y _u •• cludI<lIrOift m. o,'in,1IorI 
01 om'lI. IourtCl._ unCI .. 1ft. provo,..",. 01 
tM:Iion $09(1)(2). "'.,sI'IatI nIIG. SIft'" (1)fI~ 
tNlIOM 10 Y Irom 11m. 10 11m • • AI all tim ..... \J'I • 
OCMtlflOn.l 01 T _. Cll'neel out on • .",eII 
KAle, ~ beir4 '~.10 IM~ • 
thict 01 r- 10 IOUi' hMCMII 1_ cotrlOOMCI 01 
unct ... i.i!eo;«I dIikSr .... 

In lM5. .. ~ .rid ~ • ""­
.rid MC:Oi'id d_ of." nollOO"'1O pr~ 
IlOCk, ..... 01 wfIic:ft _a MId by .. ..", .. and 
UM. w.ntI" "*'~ .. 4ft "' ... ~ 
_1IOC;a in .. 10 T. w.tNII. u... Il'1O fd.. 
~ comInIIeII 10 oe ....... l*1idC*ita in IPIoe 
___ Of '1 Irom iU cr-oon II'IrOuoJI\ 1 MS. ...... 
....... 1 contnOution 01 ..... common lIOdl.a 
..o.c.,tIaI ItiCS ~ted 10'4 of '1', IDUII 
.,ooort Jot ItIS. Anf'iou9n Y c:D<IId ......". ~ 
_1nircI suooon 1_ on !I'M 0- Of IfM • Iu 
,.. .... oetore ,~. I comDttiUon olm. la:u 
...::r ~_ DtedUCI. "'_~'. con~ 
eu_ 01101"1 c---. flOCII ", 19&5 Ironi I:Ieont 
ueNeSed .. .,. 1IfiUW.II gtWlt. "'-all ... · .. con_ 
button in ,''' carllblvted • .wmanhl Il'1O m. 
11en_ dOIng. in r. -."rc .. '" WOOOI1 wi4 on 
Irte ~ of II'Ie ~ '**' (1911 10 1915). Y 
-.lei not too. cOMOd ... ed .. ~ '""""' 
IfM ~ _oPDr1 ..., Jot !I'll lUi ,~ 1M! 
(1tIe ~ Iu~) ItiCS 11M (1M imm "'_ety 
,"WXMCIing IU .,...). 

b .... :. iii. _ org.-oi& ...... 21 Ibood in 
__ $O'(cX3). w. 01"9-" 10 ~I. !I'M 
lDCItec.oon Of II*I<eI In I ~ '''910" 01 
.... UfIIt«I StateL rallrinCiOlll ~ ... 
con_ of.ecwog • lI'I<MI ... tor M ~ 
_. of tI.IIlet ItICI 1:1'1. ~ ItiCS 00«. 

!IOn of 1 C'Ue! ~. no. ~" body 01 
.. ~ Of 1Wt. II'I'_..,IWW_ cu_ 
~ in IPIoe '1'0'0" wftG ,,_ IitIMr iii" .. .,... 
liM in Cell .. or I stron9 inter_ in II'ICOIKWJ'nt 
IOOtCl._ of C_1et. To groond. 1U1I'Ic:.,,1 
c.aQi1II 101' M to tMI9", ," 1IC\rfttI ..... X. • om''''. 
found.DOn. mlkn • 'iI,.,1 01 S5OO.000 in can 
!O M. AlIftOIIogIt AlbIn C.., • • IPIoe cr.IlOt of X. .. 
Oi'I.oI"'_~Of,,· .. iiJO'I~ 
body • • __ '" ",', Of19I".II touncI ..... 1tiCS 

con~ 10 lend I'Iia ~. 10".. .. IdMIMI 
atiG 1'I.IncI-t~ .ttons. Aft)wt ao. not. .. 
recIty or indIrecay ... _ MY ~O'OI _ IrIl. 

., !I'M daM '" its lint lUi T"I'. Millo .... ,. 
-.cI • Ili)i'liIlcalW: amount Of tuOCJOrt ~ • 
nr..wneer 01 "" ...... conlroc..tkwot and ~ 
'""'" _, 01 ... ;_.11 ouDilc. Uoon !I'M 
-.. of Itt lint _ Of 0eIIeC ~ 

_ "' .. oecu 10 en....,. *'- 10 ... 
9-.11 QUOIIc. YncI_ m_ CIf~ !I'M 
91'''''' Dy X 10 M".., oe~ _ .. __ 
91'- lor ~ 01 """." •• " ~ .. 
,.".... If'irI ~ IUOOOI'1 III*. NIriougft ~ 
c-r _ I I~ and .......a.r 01l1'l<I 9aoo­
~ body of ... X' .. or- m..., 1M ..cIuGed. 

AdoI_ "".."", "" ......., _ .... '"' ... ~ 
~Olil. '" ruling ~ <l1'I"''''''''tion len ... II'lft ..... or­
gan,ultOtl il I Mellon .509(.)(2) Otgan,ution 
.. II "010. ISSUed '0 I ,,_ty cr .. IKI org.",r .. 
lion Detorl m. dol. 01 its flM IAI Y''''' 11'111 
eo" .. "" 01 ill leUI • monln • . 

"'-. .. org"';ullon m.., 'Il0\l"' ' ",I­
ing or detM'fnin,"Ot1 I.n .. !JIll II .. 0 too. Iflillt'C! 
_ • ...:Don 5Oi(aX21 Otgll\CZllIOn lot iN fIt., ~ Iu,.._ (or 111l'1l'i1 3 I ... y ..... illI'I. IInI ,..., 
con"'~ 01.;Ni'1Od I ... I"'an' monll'lI). T1I. actv_. I\Ifin<;'I Of dliarmtnlllOti le net I'll'" :>e 
IMued iI !I'M orOItl.UUOtl may IIUonilCry I>e 

ugoeeteel 10 ""-I COin .UCOO" I"" Olln"g I",e 
actvanc. "'lint I>M'IOO. Th. ~. 01 ... JeI. 
v.nc. ""Ing ot <l1I""';nlbon I.n", " C! 11Cf .. 
aonli"J WIth 11'1. s.trvoc: •. 

... "' .. ..,.""" .. g ...niti'!..,. an Ot9.,,'UII0" C:ln 
_ m. su"POrt leslS. \J'I, Il_C Cc" .. ,CffIIlO" 
ill _.m., its Df'ganiullonal ''''''Cl1.IfI. ; 10> 
IlOMd Pi'09tli'l'lS or Klml; ... atI<I ..,'ltiCIIC 
mea'IOIS of __ n .,. ""en II ' 0 lrulC' "" . 
I\'P' 01 twCMdty It&Nod suooort from Inl 11.., ... 11 
pWIIIc. oYtIIIc en.,tI-. InG oov.mm .... la/ U",ClI 

II ... ~ 10 ~ l1'l<I 1ft". Th. lac-oS 
trwI: If. ' ...... ..,1 to tnil OIl.tTI"nlllOti &nCI ~ • 
...ognt ~eeI '1d'I IICt. m.., dm. ',om 
~ 10 ~ '" '_101. <I .. erm"'lvon ..II nal 
be"... _ .... l1'l<I l-=a ~,. ""I'll'! or9at1 .. 
UtIon .likety to t..- I ... 1ft.., one 1""0 O. 
III a"cIICIOi1/rom pemil'rt.o -..rc. or '0 ,.e ...... 
-. m." _ tnon:I 01 Itt :IioIgQOtIlI'om 9t~1 
......... ~ ~ Il'1O un, .... ,ed 011 ......... I&.>;' 
IOIe Inc_. 

All ~t IK'tS It'd OtCUm.III\C ...... 
till .... inlO .:c:oUtl"n <l1,.,.m",'"i "'"11"" :/I • 
org..ullOnill .. lnIctu,.. "09'''''' or K:''''''es . 
Il'1O mecnod ot _loon 01 atI or;an,lIvon i'. 
tumc:;..nt 10 ."IOHI it 10 meet "". ' ..,IS lOt li S *"'_. or uttnCll'd .,....,c. n,,,I,,g C.'OCI 
(~ Ill ... ). SOme peroon .... ' .ac::cn c;:,,· 
lid.,., Ifr. 
1) ~ "- orgeroil.1ion ".. or "';1/ 1'1 .... I 

gG'-1O tICIIty "' .. ;..;omotiMCI o. l>II':tCn, 
"""""" ICI<IC.II ~. in ml OarllC\jl.at 
IIeIIIIn wfIicf'I "- org_IIDOi'I II ooet:lll"g. 
of~ 1<McI ..... IUd'! .. -.eIKi on .. 
dIiI&, " ... _, Of m. d...". InC! IICUQ\crs. 
or. 11'1 ... c- oil memo.snoo Ot9at1IU-

Ion. of irIcIl'wdu.alI -.cl*llltld ... m. Ot'91"" 
1,*,"" go~."9 inltr""".,. or ~.I )y ~ 
~ty "-ed _o-..n.,. 

%') ~ I .,os'annal 0QnI0ti at :n. Ot9in,. 
ution·. inoa.I IundIrIQ ill 10 a. Ql'0'\I'1CI1'C1 Oy 

!I'III V-iII QI.IOIIc. Dy OUOlic Cl'llI1b.s. a l o~ 
;1; •• ..-1 V"..,II. 1Itt1 .. man Oy I l,mll lC 
tII,ImOW' ot if"lOt .. or eonrtotlular, ... no at • 
ctbquMiIl«l ~ ... 111 ' .. 0Ie1 :0 ,,,. r:: •. ........-

l} ~ • WOstMlliII QtOOOi'IIon 01 11'1. cr· 
~'. lnitl'" lundl at. OIKMl. 01' .. ,II 
~. In ... ."q_l &nCI _nfl"' ... tn. 
... ..... .,1 0I11'101e I'Un4I ilun~_.,., to ' .. 
IWI ... .-. th." _ II'IKd Of It. lalll ""'~ 
".,., ~ ~ !n)m ljJI'I'nI .,.. .. lm"'l 
nco- arid ~ unret.'MI tIUIi"l'I:I IAI\1IIlI " 
Income Iri eac_ of 11'1. IU. Imoo...., on 11'1:11 -., ~ .. org_IItIon 11'111 c.&ma on 
I\inctoo .... MJ ICIMtIw l'Ia <I .... laOlO(l ~ c~". 
cr'I'fe OIM lew IOIIIctaooro Of ~I cn • cem. 
""'"'tr or --.:I. 0-. 

" ~ an org.wzlllon ml' car" .. on 
~ -we. ~" .. I conCJ ... 
~ 10 carry out its work in m. camnlu. 
"",. 

f} Whether _CeorWI'CI dues lor indMclVII 
,ram.. mill "'."lubOnll} _C>IFS ar atI <: •• 
..,",UIIOtI 11'111 carr, .. on toOuc.allon r::t aln" . 
...... "1 KII .. ,,, .. lor or on Oenlll 01 m ..... 
0.... PI .... oe.n naKi It ,It .. ""',,,nee I .. 

3'\ 



maN ~ ... aiI*"" 10. bnJed cro. 
ICdan of 11M ~ ra.,. ~ to ,......a 
~ 10 alllnoled ~ of ~ 

7) ~ .. 01"9 ....... "'* ~ 
good&. ~ 01 ~ ill 01'" bot,... 
~ • ~ its,.. .... r-olitt., perfOfo 
~ 01 prodI,II::I:II ........ ('';~_ or 
~ • t .. ~ dI.n.iI~ 10 11M g __ 
pwOIIc. puOMc eft..o.. 01 ~nollent-' 
....... ,..,. ~ 10. ~ .-nbW of I*'" 
_ot~ 

~_~,.".. The 100 
• __ "'"'" p.riod ~ 0. utwlded tor • 1M" 
nod of l lax .,.... .n. ItMi ~ 01 ~ 
...... III..c1ed acrw __ r\IIInq powiocI II 1fI. ~~ 
uOoro :10 , ....... I:0I.01 only illI'Il otlJ~:aIOI't· . 

'---" ~ Its n ll .. ' -..,,- /ar .. 
~ n..iIn9 ~ ill iU«I 'MIn • ___ 10 aw 
II!'ICI ~,... ~ will ~ ~ lO_ 
on itt".. In.=-now_ Inc.atM cNnng ~_ 
~ adY __ nIiIng ~ lilt Is ......... 
__ !fie II'Ie 0I"9MiiUII0n w. a om ... 
~ dutWI<g Ift.III*tod. ForM m~ 
.....,. illndud_ IrIII'Ie 1'omI 1O:tS ~ '­
UIiIiII .... _~Jw~'._ ..... ~"'*" o-nod Is.s _ .,-.. 11 _ 
I'tnf '-.,.. ~ ot • s.... • -...... 01 '-• .,...il l.""_~'-'-cn....~ 

II a.,...., CI"MMIf Gr4)....w.oor. ..... ~ 
.. ~ 01 atwoded ~"*" or. 
t-..ton r_ ~ 111_ it ... bot If __ 

_. ~ 509(aJ(%l oro;IlnCUIIan. 1fI_ !«fW 
"'., ~, __ Oft 0., 00Cft !I'M otlJ-.uDOft ...., 

~ 91'-- 01 ~ 10 ItMi 01"9~ 
~~~,"' __ ~tor.". 

iroog 01 ~1OOft !.n. o.o;.n. Wf1tI 1J'I. 1Ito 
CoIiC7OOft 0 ' 11M Ot9 ... ~ JncI ....,. 90 ".,.. 
II'Iw 1M ...,....- 01' .......... ___ "'*'" 
~ T1'M ~ 0Wi0II'" bot ... "'_..­
•• ~ 4_11. 1'- ""*'" of !I'M orv-

--'.-0IVy~-~""" ...... - JO...dey ~ _ nc....., Infw-
"..... .. 4_ ........ it _1I'Ie"" 
____ ... :.aIGII .5OI(aX:r) ~ 

""--'. 1ft*-~ cto. not ..00, Ie ... 
t:u on,.... '"'_, . .. ~ (."."." Ilri 
~ 578). TlI ........ if It ..... .,..... 

,...,...."*-~-.~~ d .... trom I. onaaoon. II'Ie _ on ". 
lmo.a •• ,IIncomI ... bot 4I.Mi Wlifloit t"", Ie 
II'Ie "'*"" or "....,..,. .... !«tw. 

~"~If '~ot d"'" 
mIro"*'" l«tw fa ~ IMfOrI ~ ..... 
I:kIrI 01 _ , ... _. ~ lite 3Wfta 0'1 • 

d'tantMile eotIII'tOUOOft d~ of';r __ 
01' eoro~lOr ..... notl:. ~ un. nCI1ICIe of ell.,. 01 ftIftIIi ,. /MIl. IN<OI/C (:wctI _ C, 
""lOMe II clrtll'M' l~R~a....,.. 

"-. I'CIoI .,.. ... ". IOOIY If !I'M ar.w 
01---'_., r =-".01 __ 
... act 01 ,.... aa "'*,...,. 1ft I'M" 
gr- • c' . ~ Of aoacIoon 5OS:(')(2),...,. 
II . gr...- 01 _,I : ". ...::qu;,..1u04 hdCf4 
~ ... ~ A_ ~ "-' gIoo.:.-
llceof ...... of_ .. I'M~ 

"..., • III • et ........ s.. ... cor... 
.............. .-:ow ~ $JfI(.XfJ o.v- _ 

, ............ ...-.,...., s... ... COOP-
.......... core, .... 10 oocaIft ... 

.-. NIIrIQ..nG_ s-Nre ~.xr) -catt. _ .. " ...... ". "' ............ ".. 

..- -"L '" d"."."MIq '""'~ .... _ 
g~ toOtmetfy , _ "-'U Ift .... _ 

-.:I '1f .ta!ilLl1lill'Ol't IrOO'II o-ml"_ -.u-c.., ~ 

dud ... giltllr'd contribullon. ''UC'"'''' from 
~Iltod .oun: .. 1n 1ft. _alar of Iftl ... 
port tr-=on In lad': tu: r-I.~. groa 
~ '""" IdI'IIiaiorsI. ..... ~ merd'iaredlM, 
perfOnnMC.e of --"'= .... or ~ ~ 
In ., a=rity 11'1. '- IlOl an _ .... Ind, or 
tI&nIrI-. ... '"duClltlll In 1111 _.tot of the 
IUQOOI'I f'rac1Ion In any tall ~_ oI'IIy to the _ 

~ 11'1. 11'11 _ta ''UC'"'''' f'rotI; ~ ~ 
or f'rotI; Iny OUr.., or ..... ag..:y of • va.-
~ 1ItIIt, do IlOl eac .... Itt: greuc. of 
$.5.000. 1,. of lUooort. Any Dotyfft«Cl of_.., 
01 II ..... 01 prooeny wilhcNt .cell\i_ COMI(J. 

... ~don I: eotIlid«ed .. gin 01 COfIlJibuClGti •• 
Mer! p.eymer!1 I. meell ot property I. tr'"" 
IDrRd .. COIUid ... aIIoti lot a4m~ ~_ 01 
~ perk:orrNne. of ...:nc .. 01 fIJr­
,...,. taciII .. ., ... ~. Itt:...,. 01 the 
~ or If ___ \Ind. MeIIotI 11O(c) d ..... 
"*- wfletI\ow and to wMI .. *II 1M p.eytteUftt 
or ...... Cotifttut.: • gin or con"""'Ooti • 
~ frons gI"OeiI llQiotI frOIft,...... -".,....,. ~ In COffIVUIIre9 ~ 
witft ,...,... ., gaftL gr&'I1:L • con~OOrea 01 .,...ooeny.,.. of ~ I: 1M,. ...... or 
~ ..... of 1M oroourtY • II'Ie UIO of 1M 
gill or COMbIIIon. 

~"".I1ocaI ~ dub Md • 
.. ~ d-=tl'tIoeI:I In ~ "" (cX:n. It ___ iInlt .. its __ f. lot outftMdo 

IIot = = ..... 01 0I"0iNCe and ~ fO _ 

CINtUQiI "'"-UUiI and prOkiunc, ey ~ 
.,...., In fWr'*'9 and, ...... ~ MoM: 01 
",... _~ _ CUlt 01' 0"'" proo-ty 40-

" ..... 1:Jy ~ OU"_er!. wteere In • ...a. 
_ ..... the d~ _ g...- recogreullot'i lot "* dofI.eIkaoIU C, botweg icI ..... _ IfIa .... 
011 the ...-d. nte • we # .............. 00ft0t1i • 
--,1ncIcf_~"'" ~ of 1M....u .. 
-"'Y~ ~ at....--. tn. .. 
,... ... u::onft'IUM con ...... TIMi 
__ 1rIcIuCIIbte In ~ IUOOOI'I" 
......... cafC~fltIMI_~ 
......... of ..... prooeny ore 1M.s..~ -Grw.- ....... .,.".. gru .. ,........ 1re 
<10M ......... wfI-. .. ~IrIiUllOft ~ 
~ more trean OM IJ\In::I of it..wooott rr­
DUC*I---. all trW'Its ,~ '""" o-mit­
led ~ _1riC:IUCIibIOa if: ~ In 1I'Ie_ .. 
lOt of \tie SJOOOI't tracltOl'i if: MCII IU~. 
~.~~trom~ ..... 
of~~ ~0'1 --",=" fit 
NmbNrtt -=tItI_ 1n .. a:!I¥Ity 1fI . 1: Il0l .. 
..""......... IrIidI or teu:IIir:-.. •• IndUCIItM In 
1fIa"....... of ... -..00001 hc1Iote In ~ IU 
r-I o:w, • 1ft: -*'I II\eIIft: _til ,... 
~ .... Iny~·.::r-~ __ OI 

... ...-.c:y 01. ;o ... . ... ,~..-:it. do IlOl 
CCoIMiIIIfIa ........ ot sa.OOO fit 1" of IfIa IDCIf 
........ euc-oI.,.. .... ali '1' of~'" 
CiDil~""'" 1M "'-"-" ~ of DUOIC.,... 
1lD-=. ".,... arid " ..... arid ... ~ 
IIy flit ..... ,...... 10 ""or-. .....,. ,........ ..... ,.,~on ___ _ 
.... __ " .... _4IMcutI ..... , .... .... -,........-~-=-- .... 
~on __ ~ 

IrI c:. .. ; IlfIIo", II'Ie '- ,..... ~ rr­
IfIa *"' .,..... II'Ie '- gtOIa ,-..;gil _ 
__ ,..... trofft .. au:uo.ity 11'1" ~ I10C '" 
____ 1i'eell Ott ~ .... II • so.clllo: _ 
~ I-ail ty. 01 ~ 1:1 Oi'OWCIed to __ Iftl 
dl'~ arid ~". n_. 01"'" D..,.". ram. 
Ift_ pnlC'iarlty fO COfII •• dlt~ boeneftt uooru 

"'" g __ ""bile.. III g_". aaym .. tII m.w 
primat:Iy \0 unatoI<IlI'I. IMYOt to ,.~. Ott,.. 

u:.w ~ ~ 01' ptrpoc..U ~eIIl • I 
r.....n of 1M ....a. lacility. ot Dt04\ICt 00-
tained will bot criMIild .. ;tOM tec"Dts c:r ~ ...-

For ~. I pt'Of\I-maal"g Ofg..,lnooll . 
prwnarily lot Ita own ~ ot Dny .. c.aI ~ 
I~ eorotrec:tl WlIft • MII'Ipt'Otil Oi'ijlanlUUCii\ 
lot "","""1Ioii'I of • ~.a.oIl --...c:1. I.ed­
ify. ot product InIm 1fIeI Oi'g","uilO". My ~ 
merots likUfto«I O'f trol _otO'" D..,_ 
orgMiUOotl (~. !rom .. 'ilO'4'emm .. ta U/llt. 
I I'IOI'Ipt'O/It. fit. DfG IlI-ti'IIII."'iI Ot;""uaOtlI tor 
In l ,...-ices. IIClUtl ... or DtOCl"'CU II_ D"manty 
lot 1fI1 .conomic: Of D"ysiQI benefit Of lfI. 
payor Wld -..14 tru.~. bot con"""'ed 'Po. 
~,.,.. "'" gt:II'ItL bJ III. Day_ 01-
g.-eiuaIote. A~ IMuSIng to true d ... ~ 
merot ot ~ ~ tor 1I'I1!,i" Of I)eneItI 
of. IWfO' g-..ty .... be haCed .. ~ --== 
~ ... ., ...... IM"ect atCCI ImmedJ .I~ 

IMUid8 ot 11M o-ror .... baIoc ~ ot 
....,.. C*ried Oft Iri II'Ie ~ 01 :lOCI': ... 
~ g •• My .... bot~ ..... onmanIY 10 
c:omw • *-t o.n.- UOoti d'ee g-.l puoiC. 

" [4IClSI..., rnedIc:Iid ~.., .. COtI~ 
__ ~ ",-::r:e .. -=- ot ~ 
IriQ of .. UIIIiCIlIUncUon. TN if:cl'ftd~ ~ 
IIaM. '*. 9O .... _,r.l1.II'Iit. ~illty COtI~ 
IJ'II t,;IlIlncIo r.cou=tCC 0I1J'II'M O.lymeruts. Th_ 
IoN. m«S1c.are .IIMS Iftedlc.ud (..:.tOts lot __ 
\'Ie. lII"QVioGed IMC:tI Il'10_1 at. included _ 
,,-'ec:eool:I fO 1fI . __ In.,. dO 1'101 uc:.at 
Ine;rellt.- 01 $.5.000 ot ' " of 11'11 0"llanl~ 
!Ion'. fOUiII .. ooort tor d'ee Iu ylV. 

0efIr;IIIeft ........ uoa Ill" '- Tlte let lJ'Iet • 
"*'IOenIeIo org~ 0i'0"f0CI. Mi"4>C'U&, ~ 
-. '-=iIi .... 01 ~ to Its.­
bowa _ o-t of Ita -.II 1iCIM .... !'lOt. wt 

ItMIl. , .... In 11M d_ • II; c of Ie. t ____ 

""" ~ _ vr- tUniOCI "Died to ~ 
U.OCO ot 1 'It ~ """11'1_ mem~ 
.... ~, It .. Qr9aroiaOon ~ _cow. 
1Ho'" _ I _ • .s.IInuI ~ 
~ .....-::.. ot trel ..... of fK;liti_ D 
.... iOIiI.I of 'IM~"'" 0UCIIIc: -.no"..,. flO 

=- 0;01II. in1'" (0"'_ 11'1 _ 11'1 ' el_ 
la INf'CI'CMe IUdt ausm:u.on .. m...:n"",J-. 
~ fit ..... of ~I. II'II 1 ... 40 I1Qt 

core-eto.JIW mem ....... 10 r ... tIUt VI 'iltca ~ , ..... 
On 1M o~ 1\.encI. 10 trul _un_ In l CUiIC 

DUt'OOM lot m..un.; II'Ie o."trI_1 is 10 l)tO\"dIU 

"Q9Oi'I tor II'Ie ~Oft .... t:u. Inan 10 :::0-
ct:.. ¥mCI..a. ... mareI\.It\CII ... ~-. OT 
1I'Ie,.. of laoaIItI-. II'Ie ~ ('UC .... ed rr­
II'Ie """"'"' conMIti.i_ memlMi.,ig '_ 

.............. ".,. *'" .., ---., ......... .......,et • ••••• __ , .. utCooIItor doM~ 
__ ..ot-t to "" $5,000 fit I ~ 1Imu~ 

~_.~_~IIi"iIt.,.IrII_ 
-...... ~. Legi ........ Or.:cn 01 g_ 
~ IrI wfCIcte ~ '-~ IUMS. 
~~""~SlnceIll' I_ our-,..... • .I \INII 1Uu'<!:!la lii eg II IrII 00-;0. 
.... _ ....... ~II'Ie~r-

of p."'.sc. . " """""*"t ~~ at. 
• t IhMtoulft of a d~ 01 go •• " , ,,,,""- ..... *'" -..IuS _ -..., ir:ducIl tftOM ,_ d 
gcl'tDH ...... 11fI1I _ to-.lly OOI~.uureg or 
Iidmin_mtwe. -..d'i .. the orne. 01 ml s.:... 
*Y ot ........ ... 1 $acJiM*'Y of • d «lwtl'l\ent. ::..ou: 
-.6Id eotI _ 01 the ""iIn..t oour.nonal ,_ 
t.und. IrII OOIiqo-maJUn9 ot IICIm .... .,If.tIY'U '--

• 



. ' 

~."". t. M. alWlon_ PaundaIIon lot 1M 
.-.;_1 of ~ ......... III a p!.IOIIdy 
~ ~ a--geson.c- gr..M 
a~CIIIS5.00Q~~""'''' 
~ '" eoncIIIICIM upan trt. 91ft. ... ..,0..­
quMltly ~ a :&5.000 lOll''''' to X. an 
organl.l.oon 4fto1«l 10 g.w.; public ~ 
1fta'IC_ of CftatnOow /ftUaoo:.. SInee ltI. ;ranI 10 :It 
.......... o.Ing ~ ""'"' .... It .. fruiIy no 
CfI.IdIDIe In OM nurftefatar of r. MI\1POI1 trac!lotl 
lot 1M taa .,... of r~ 

~-'* 1..-......m ... "!tie &aIM org""l~ 
IlOl1 described In .. .",Oie (1). TOfII GlOM ~ 
M a don.oon of S10,000. Dul reQUlr_ ltIlli M 
.,.., ltI. _.., 10 wooar1 0r'Q~ d~ 
.,..,.., 10 IM..,.. ___ 011 CUI,~"" 

~1tIIdIC." "-~~. 
• 1M organIldoN of 1M rype ~ 10 
wfIk:fIlC'" "'*'-. grMt. M ~ 10 "'*'­
QrW'ttII of U.OOO eeo:tI 10 Y ...a Z. DoIft ~ . 
~~,"--'SOl(l:~ 

.., ~ 10 """*'"" cont.mo=.,., ~ 
c-'I ""'*' sar- 1M QPf'1II '" Y IN Z _ 
IrMI.a _ ~ ~ ~ ""'"' ,., ~ Y 
.., Z IN'r Indud. _ of 1M 15.000 Qr.,.1n 
1M ___ of Its tIIOOGft trKUoft. Anr'IougI\ 

11M donClOtlIO M •• CUI<GI1IoIMid UOOf'IIM 
... of the ~ tor a g.ertIcuI.W puIVOM. lot -. 
trw 10 ~ the """"'_ r.co-t. 

~ J. N • a .....cton..I foundaaon lot U'Ie 
M'ICOUt89 ___ lof an and .. a puOIlc:Iy "I> 
;omod organilaClorl. Gt..,ts 10 N •• ~Id 
10 c...m.wlled lor o-tIcw. 0Uf00ML O. 
.....u< ill an ., _unoo d.-.oled to tr-""9 
)"OUftQ ar1td aM Is C1aIrnIn9 s&aNI .. a QUOo 
_*WODCiiI_ OI"IJ~. ~_c. a ~ 
_ ~ to "'*'- • gr_ 01/ ~.OOO 10 

N.C'-a~~"""~100. 
C _ 1M gt.-ft to N '"'"" 1M o.IftG--*"Q 
INI N -..Id C. Caund 10 __ a or.-ft 10 0 In 
1M _ of 125.000. In IddItian 10. ~ 
or.-.t 01/ N'. ~ to 0 irt 1M _ 01/ S2100Q. 

Only '"' s:aOOO ~ ~ "- N '­
~ .... a qranl ""'"' N. ",. aet.. 125.000 .. 
., II'ICIr«I cOl'unDuoon Ir'Oftt C to 0 .-.d .. 10 
)a oC!&a4M ""'"' lfI ...... _~ of 0" .. CIOQI1 

trtlCllOn \0 \I'Ie UtIInt if .~ OM 3 1IfN" -
Ad'¥_ NIl~ 10 -tor en ..... ~ .. 
!loft&. A N,Iroq or d_.aon 1_ IJ'III .... Ot­

ganlUfIOft .. a QUCIIIc:Iy ,,"ooon-o:! OI"Q~ 
.... MM: tie ;"'«1 10 a ,....,. cr..ted Qr9~ 
1tOn oeft)ra 11M dC:Ie of ItII ItnI WI .,.. "'. 
~ 01.1..,. tnOnI:M.~. an Ot­

ganlnllon IIW1 ~ a NIiI'MJ Of d_ 
lIorI len.". It will bit In __ • a ouOtldy 
a.tCIOOI1 __ lor ttl ~ 2 taII}"'MrS (or ItIIht 
l tu .,..-s. if ItII ftrst tu .,.. CUI •• ,Id of '-
1I't_ • monlflsj. The 2...,... or l-y.- perIo)d. 
~ I00I .... itt ~ 10 _ tfIe ... _. "'*" CMrioa. An __ ."""" Of d_. 
110ft '"" ....., C. I:uued If OM Of'9--- Qft 

~WJIT tie ~ to meeIIlrM' ~ 
~ .. of .".. III. ~ WOOQI1 '-' QI' tIM 
ractlaotd ~ _ cIunn9 1ft<t'" 
v_ NIInQ ~. ",. ~ oI:IUCf'I a ~ 
ir'9 or ~.oan I<enw ... 1)a • lIM 
dbc:roMlOo'lQf lIM S-... If _ ~,... 
~ 10 "Ie FornI .~ !lied Its aooIlc.norI lot 
.. ..,.ollan unci .. _lIOn SO.(cXl) ~ 11'\_ 
'S "-"1'1,. In .. 1I'I ... d "., III. monlll it _ QI'. 

g ..... ll..:l . 1\ .... u C. !I' •• ,ed :;u a newt'/' cr •• ,ed 01'. 

~""'''~''0t'I U 01 11'1' dIll II 1:1 'lCO'Q",zed .. 
0eIn9 .. ..,.01 under Mellon :501(c Xl) ",d 11'1.., 
octaln .. .,..,anc. N 'In9 as olll'la\ d" •. 

In dllt_1n1ng wftetner an OI'ganlzdon c.an 
-.oI't' be .~1Id to ~III'I. Ot'I.II'II~ 
or 1M IKts aNI Cin:u"",I~ ,. rOf ItII ... 
VMeI NIIng QIIriOd (01" a.t.nded 1Id'v_' rv&o 
Irtg ,..-.0<11. dl.cuMl!d lal.,'. "'II buM: 
eonllid .. adotl l. ""'.11'1" 1111 organizatIOn" 
1IW\ICtUr • • ptQOCl"Md Ploor .... , or ac1M1I ... and 
Intend_ ..,.1nQd of goer.1Ion .,. audl .. 10 at· 
!rid OM type 01 broadly b....:I ""ooon !rom the 
101 __ public, p!.IbllI: CI'I",,1IeII. and gowm­
_tal Ul'IIII croat ill ....:auary 10 11'1_ ~cn- 01 
~ \ ...... Sea FM /}U0Ifc _ppotf (<<tot'$. dt. 
cuSMdpr~. 

Aa long .. !!'Ie SertIc.a h .. nQt t.,mln.lad an 
~anil.atIGr1 " NIIn9 or dllt .. nur'LICioI'I len .. ~ 
tor. lIM aqOr.oGtl of ,.. """.-c, or. ot_ed 
"""_ NIInt ~. !hen wh..r- or !loOt 1M 
~ hal ~ __ of 'lie ... epon 

duI'Wtg lIM """~ or utMMIacI adv~ 
NIng period, G'Ia Of'9~ .... 1)a tr'MIed • 
• I)IIOIIcIy -..CIOOI'tId ~. botf\ lor """'" 
pea.- of tIM organiutlott an4 lor fIf'I orlfttOf Of 

CIQnttibuIIoI' 10 IN ~ 10 .". /oIoWinq 
..-

IIeII_ p.rIoIL The IOI7¥oa ~ ~ QIOo 

ganlUtiOn will C. 1rM~ ... putliCty "'CI" 
potted org~ lor .. ~ olt\ .. 11'1_ 
.-cII_ SQt(d) (r~ 10 tot_ IU t<eneftl,.. 
.,1IIng from ... emOl UN.) WMI .lMQ (rlltaalMll 
10 ala 01'1 fMII __ I InCOme' 101" \!'Ie genOd 

l)iIq.nnlng .-oth 1111 Lnc.otk)n &net tndlng go d.yil 
", .. 1'1:1 ... ..-:.a or nt_1I2 ..",anc. N1in9 
piIf10d ... oor __ The ~ ..... bit •• 1In41d un-
IJl a ftnaj d.'M'ftIII'I.IIIOn .. m«I. 01 an org"'~ 
lIorI·,.taN,. on,., 1111'1. Ofg8ttizatk)n auOm,tI, 
'II'I1'JIn ". g()o.d., panocI . inform_lion ~ed to 
~, ..... --..,11".,... allI'III' of!he"'09011 
t.III lor "- ..,...anc.a ,. utMMI_ ..,.....-:.a I\IIInt;J 
oarIOd (~ I' G'Ia orvani:t.dOn , ... 10 mMI .. 
II'1II' _). ~. 1:1'1111 tIII_ goInOd do. 
,.. ..,. 10 II'Ie ..:iM !lUI InIooMCI 01'1 rMt ~ 
__ tlnc-. If It .. ,... "".,,"' .. lNf; 

!he Of'9.wriUdGn ••• pnv_Iou!1O.cIon '""" 
1'I:I1nc:ao1ion. 11'1 •• _ IU .... C. cIu. .... tncNI 

AI9..:1IO tne aczw_ Of ~ 1Id'f_ tWo 
~ OIl oawmin."'" IefW. ~Uy. If ..., 
-' 01 11M! !lUI Is not QJMI 01'1 or !)efaf. tI'I. 
.. dMiI ~ lot ~ !I'tI org~ 
loft .. a... lor ~ 01'1 1M IU ~ lot r­
III "" adv_ ruIIn9 o-'OcL M_. ,w,c.a 
any llIIw. co PiI'f "'. I¥ dur'lrIQ !I'I. oanoo '-
cluoe 10 ~ ca. ... tI'Ia gero_ny im~ 
frI:W ,-.,. 10 p"y 1M WI .... nee IGOIY. 

"a,.,..,.., .... ",Ii .. 1Woot /«WI .......... 
~ IJy' tI'I • .s.n;c.. 0eI0r. 11M! •• ,....Dan 01 
tIM ~ geriod. 11M! :n.&us of or_f3 01' <;Gno 

Irit)u ....... 'Mth r~ to orantGt:I '¥ 1:On1l'lbu­
IicIq to II'NI ~arti:udon ..... nee tie affected \,!nil! 
noticll of ch~ of 111&"" of 1M organiuOon it; 
mer:I. 10 II'Ie ouCIIIo: (sud! .. ~ I)UCllc.aIlon In 
II'Ie ImwnaI R_ SIoIIIedn). ~. tru. 
... ftOI aooIY it ,.. or_tot Of COfItnfNlor ... 
r--'Dle lot. Of _ .... of. OM act or ' ...... 10 

let,.. ~Ied In ttl. Of9~ .• IOU of 
c:Ia.ifICdOn • a INOIIdV Stoe; led ~ -~ II ... not iIDCIft' if "" 9f*'Itor or ~ 
IriOUtor __ 1ft.aI1I't. In.".. A_u. s.r.roc. 
flld G'- rIOIIQ 10 11M! Of'98ttilriOl'l ,.. II 
woutd 1)a d-....cl '"'"" 1niI CIaUIIkatkIn. Befot. 
,.. ""aa:ir19 01 any grant or eonll'lDubOll tl'lII ... 
Ieo;I'dIy w.II nol rwult .in tI'I. gr",c.·, 10,.. 01 
ClaaollcallOtl . a po_d. g""_ .,'V .... z.d1Ht 
",., _, a NII"9 on w".m .. 111. granl Of 
conlr'iO<.lllon 11'1.., be ""MI, womOUI lou 01 cI_ 
"lIeabon. 

A IWqU_ lot • ruling 11'1., be ftlll2 "" "" 
grant .. organlutlGn 'Mth 11'1 •• .,. OIWlCl QIr.:­

tor. T'tMI ..... 1IIeI of 1:1'1. Nllft9 'MIl be at "" 
lOla dIKr'ltorI of "" s.rric.a. n.. on;;.,,;.uuc:on 
"""lit auem" alllnlormaltOn n~ to mau 
a d.,.""lnaIlOl'l Oft OM ""ooon lM;tor. ~ 
0'UaIy dlacl,lued. II a IrtCI • ..ct. N llng 1_ I......,. 
the NM"9 11'1.., 1M r.,ied uoon D'\' "'a g,"'''''' Of' 
conlt'lOuIOf of ltIe p.at1iCI,I'- eonlnt:luoon in 
Qu_tlon. The gr.,,\. OI'g."Wllc:on aile m.rr 
raty 0" !!'Ie ruling 101' a.eluding \IIIuaual Qranta .. 

~~ tlI ... _ NII"9 ~od. TI'Ie ",. 
vanc_ Nllng penod ma., De •• t..,dlld IOf I .,. 
riod of llU t.ars .tlar lI'Ia clOM 01 In. 
1,In .. landed .ovanc.a N llng PIf'OO II ttl . orQ""' '' 
lillian lid fIOQU .. III. OUI only " troll organo.unon I 
,~ accotrIOiIII" ItI inItial rlq\lft't IOf WI 
.tv-.. NInt and .. IIIi'd ..,;" • eon"" 10 "'a 
ilftlCt tNI !he orgWliUtlon "'. tie aubjKt to \1.1. 
on ttl rMt kWlWtl, ... ,1 ~ ~ ttl .... 
ttndacl .tv...:. ruIittg period If II iII llrt ... - • 
mined tI'I.a II'I<t orvanl:!:lJtIon •• a pnv,t. 
Iounddon duI1n<g " .. 1)eriOd. Form an...c. 
wf'IidI iIIlnl:Rldll2 In II'I<t Form 1023 1l1oCllaqe. " 
__ far UW 1Nf'I)OM. An 0I'9..uatJon·' ... 
ttndlld advanctl NIin9 I)II'IOd II S tu t 'ars 11 rtI 
lint IU .,.. CQttIiaa 01 II IMII a monll'la. or ill 
• y..-.IlItlIIrtt!IUI.,.. '- 1_1:1'1 .... ~""$.. 

IItHUI ~ 0( ,y., .. The inrlial 0. 
I"""""'1Ion 01 .... _ of a n-v c::ruled 0f';M1" 
:auon .. 11M! IInIt (l1I'I ... "lIn'O(ln ( <:lin .. :'1M! ~ 
isau_c. of an ¥tr_ rullng 01' d.!etmlnnon 
left .. Of an .Itt_eo .,..anc.a M,ng Of OIl""""" 
n.uon left ... ) 11'111 tI'Ie otg."iUoon .... 11 01 coo­
.. .,ed _ normally ",,_ng 1tII #'fPJdf 

~ rlql,lil'amlflts IOf • 0lI'1«l lM9,nn,nQ 

",11'\ ,1:1 """ IU'I ••• 
The~~oI_'ora _ 

org8ttilaDofl .no. 11M WI .,.. III II .... a 
man"'" '- o.ad 01'1 a eotftOUI_aon t>fI'IOd (If ... 
tt'Iet 1M ,.,. tall '(VI « tI'Ie ftm IW'd MCend (U. ,.... 

The initial dat"""",,,",01'1 of st.ru. tor , _ 
~~4mWl y." iII I_",.,a 

1U.1e monthS. .. tI.IMd on • comOUUlOon ~ 
nod oIMIIMr IN ft." and MCend WI .,MIS or 
troll ,.,., ....cond. and II'IIn1 tu".... 

The Ini .... d~aDon 01 statU, 1<:1' ,_ 
GrVI"ilaIion trial " .. r.c.......:l a N ilno; or Gon"· 
!TIinulOl'l left ... tor an aztllnQad lId'f.,ea Nlinq 
perIOd is baNd on • eomouUlOO" QIII'IOd of .,1 
01 ". IU.,....n in ,.. .lftandld ..,...anc. "Ill .... 
piiInOCI. "'-.... -.nero "" Nling or dl'lerm,n .. 
Don IeftIIr lor an nt_did advW'CI NllnQ .... 
riod III ,....,.,.,101 tIy m. Sef'onciI Oller. a'>e 

... ,.,1fIQIn 01 trI. rtIIIanc. 0Ifl0d. In. inlC-III d+ 
~ 01 :IIIINI_II OIl c.aeo on • CQrnou­
~ period ;lfcMdlld lOt' n_ Of9anlUlIGm 
wftoaa ,.,. tu .,.., is iu 1_ a monm .. 01' n_ 
org8ttil.eon. ..no. !I..c w .,.. 111 1_ ,...,. 3 
~.,., or. II grMI • • ",. numa- ol.,.iIn 10 
whiCft Ito. advance Nling ~_ 

An 1nitI_ ~atlon lfIlrt an O\"9anlU1)gn 
AotmIIIy __ ",. puoHcly .... 000I"I1Id ' I'OU" " 
men .... iIfI'...:tI'M 101" uctI IU.,.. in m. ~ 
INWIton oar;oa. pIuII ( .. ClIO! .. o~_ 
...... unci .. ~ 101' ,"_II' CfI~ 11'1 

-.rc:. of ~ Ito. 2 W y..-. imlTtlCi.a, .. . 
loIkPMno; Ito. COtft1Nwtion QIII'IOd. TlI"iIfOl"ll . ~Cf 
__ Or'Qanlution .no- ftm tu .,. ... Is • 
Ie ... monll'ls, !hat Of9 .... lUdon .. OUOtloy 
StoOQOfted in itllllrn -=nd: and m,rd w .,.ws. if it ""Mts trI. ou01icty S'lJOOQned ' eou"8-
_ts !Of ,,11'1" itI 11m I ... y .... Of lor 11:1 nm 
and sl'C'Ond t ... .,.1t'S log.'''", In IIddinon. rI ~ 
m .. ts lfI. reQulram..,ts tor its lint and .seccne '''' 'I."". It I, puOllcly sucoort«l to. its Io>.>ttn 
111.-., • ., . 

'-\ \ . 



s-;c. ~ 1M public:: (1fVou9It sud! ~. 
_ PlIOikaMon in 1M "',.".. R_ Bulletin) 
~..:tI,,,,,- "- aQirIl¢.~. if !hot 
~,c:anlributor. Of ~tor .:quIt .. 
~. II\aIIM s-ria "-~ 1M 
~ .,.~it h_l-"-I to~ 
",.It ito . puOIIc dI..-tty. tI'I.., ''''*''C. on 1M 
ciaitrIotcI scaaa ... pot. tit ~ dnM IUCJ'I ~ 
~.~ 

SoK1I_ SOIJ(.H71 O,.. .... uca-
s.c-. ~.X2) ..cIud_ eMain I'f9R 01 

1:)roeOfy. puoiIdy suooort..:! or;-"u!lon. Irom 
pm •• loundadon Ir • .vnent. O..,weltf. *II Of­

g~ d-=nbeclirl MO:OOtI 509(aX2) m.., 
..., M ~ d~ eM • QUCIM:Iy atOOOl1-s 
~."..,. MdIoI'I 509(aXl}. n-a ... 
"---'. ~o.-~ 
1) for SoaCIIOI'I 509(aX2) ~ 1M tenw 

IUCIOOI"I ~_ a... 01 ~ 41., :I 
........ ~$OI(.xr)~ 
1JId"-"-~~""""" .. 
~ ..... ~ TNe~Is,*. 
duG..:! In I'MIIMt _ IUCIOOI"I ! .. IW • guO. 

Idy~~ ..... ~ 
5OI(a.'}. 

2) Seeton ~.X2J .-.c_ • .........,. on IN 

1OtIII..-1o"_''''1 ~ ~--..... 
~ IaUDIoa Income (In -..c_ 0I1fM 
...",..,ellod t:usn_ IU) ., orq..ueon m., h_. wnoIe:lolldoft jOg(.X1) 4o--c. 

To I)e iIlIdI.Id«l "oro; QrIV." ~ ........ 
_. unci .. MC'GotI 509(aX2}. ., orqaftlUOOlt 
trI\I.IC m .. I'WO suooort 1_ 

1) Tha on.mit(! at~ 1-. and 

2) TM~ .,ooont-. 
IkrIft 1ft-. 1 __ <I~ to ..... ~ 

_ or;aNaMft "'* Is ~ ... "- onw­
Iownoaoon ~ Is. : _ to 1M ~ 
... 1IUOIIc.,"" 11'1_ 10 ~ on--. inIer_ 
01 • IIIfttC<III i'IIoWftOW 01 ~ Of 0InW a---. 
",. ___ "' "'-' ...... 1)1 IIMt Lf _ or-
g~ -..,rec __ "'-_ 
triInf 01 ie. :NOOOI1 if! ...eft ta -,- w- ..., 
comOonaOG; ~ 

1) GLIIs. gr*"ll, CD'tIrttJ;,jIlON, Of '"_ooz ..... --2) 010. '1aiOe. !'ram aon-., __ of 
,"WCI'IancIt:M. ~ __ ()1 ~ Of 

~II"Q IICIIIG_ in .. C1tvIry II'I. !. ".,. 
...... .c ... Irloda Of ~ "'ot«! 10 
c.wr_ h'-llona. ctbc:o'mlod 1_, 

for ~ ~ !fte atooar1 mu.l1)e f'rI:Int 
~ttM -.n:-.. wft6d\ inc:Iude gO".'",MIl" 
..... or;~<I~-"-_ 
~ .5OS(.Xfl <>V~.-WI ~ 
0'* II'Iaot cb:N.1ed .,...--. (.,..,... I.IiW 
~"""'.5O!J(.N1<>v..a • 1&). 

U I ' _ .... ,......, ... = ' ...... 
.". - III ~ ___ ..... or-"" 
Q;Oa......:l_ (2'L ~ rec.oa "- roMMII _ 
tI'ootI-..-- 11.-..., ~ Of tro. ..., 
"'-- Of ___ .....-:y of • gO" •• •• M.t15 
UIWI., _ InaudIIIM In ..., '-~ 0IWy .. _ 
....... ltM or- ___ ct.". __ 1M 

~ III SS.OOO Of ''''' oI1fM~'.'" 
US -..ooort In 1ft.I5~. 

",. _._ ....... ,... .... 011 ..,.......e ....... 
t. m_ il lin cwq .... q.1Ioft ~ rc_ no 
__ e m_ on. INn:! III l tli ..... ooon In een Iaa 

.,- "- !fte """ of: 

1) Gtosa Imwb".11 Income • .-,.(I 

2) The .KIA (H ..,) 01 U!t,lIa,'" businIA 
~ Ine __ tria f ... Lrn~ on. 
~ Ir_ ...... tlod Irad .. 01 CIu .... _ 
liCClUlted aft_ Jlstn. 30. '97S. 

a... .. .ImsH~ Hw:o_ me_ me grou 
_t of income ~ Im.,nl. dMdMdL II.,.. 
mene. _1ft ,ftOICt to :MC!JIia_ 10..,.. ,..,ta. 
and toy ....... Clul not Lndudll'lfJ ."., IneOIM 111. 
-.Id t. ~edln e~1In9 IU on ..... 
\ated ~ ~ /foro; trad .. 01 bu __ -
Olft~ .. lMN1ftaity. BcII'I .,CIOOf1 inti Ile 
eotnO\st'«I on lI'Ie 0", 01 ~ nelW. of 111. or­
geniut!on', norm .. soureat 01 ,.,.0Q0tt. All 01-
gani..tnon -..ill 0. ~ .... 10 h .... ..!'~...., 
..... botrI ,''' lor ita ~ent I&a ye .. and IJie 
_ ~ IInmedlaleIy ~ if It ""MO ItIOM 

.... on 1M ~ 01 1M total -..ooort ~ 
lot .... 4 tu yeW!! iIIwtt«II.c&Iy lI"iICed6ng 1M 
c:urT'Mf I&a.,-• 

"'--. if owrIon9 1fM Q.WN'It tu .,.... Ir*'e 
_ ,,~ I .... a'ICIlNiI.n.I ~ In In or-
9~".-.ua of auooort 0"'- m_ 
en...,. .... froM ......... \1'*'CI (41.. J '-'" ~ _ ~ COl., .1l.lWi ~ lor 

.. Q.WN'It.,- - *'.............., ~ .. ,.... ". \fie......,.., ~ a-iod IGr /Pi. 

.,... _. cun' .... tu y_ ~ Inal ..... 11M 
~ -..a. 01 ..... ooan .... be <III""""" 
CIIn IJie a.- of a >J- o-ocI c:anaqllftCJ 01 
1fM 0In'In1 , ... Y." .-,.(I 11'1. " II"K'!dlng tu ,.-

'"'"" lor f:1II'IIOI • • if matati .. iCftarI9- oc:o.;t 
In ~ tor In. ye. ' fe5. men _ tnoo.Iqft 

.. a cwqaniaaoon m .. o 11'1. rlCNir..".,..e. oIlJie 
twooort I..a 0a«I on tI'Ie., .... 1~1H3 Of 
lilt_I M4, it 00. noc mill( .,.. t..a ""'­
it.-. !hot ..... -.no b...o on 11M s-.y.. 
CiOF' dI.d I , 0Wiad 01 IMl /rW'oIIIgft 1914. An 
....... 01 a toIbIWoli.af and ___ Cft.Mp 

m., 0. 1M tICIIOt of .. ~~. COM'1-
DwOof'i IMiI do. ftOI.,....uy __ ......... ...... . 

• an ~ iii not aoIe ........... 01 
Me -.ctOOft -.cs 0ICaIIM 01 a ~ Of 
~ CIi*"')a in !fte ~ of atllOOt1, ib 
... .... .....-:z 10 • 91'''101' Of conlrttlUiOI' 
... not be artM:f'Io1L untilltOtc. oIa dI ....... 
__ iii maeJa to IJie O'I0IIc (~ .. 0,. O'I~ 
eMOn In ltM In,.". A_~). 

~,!IM NIl dO. not ~ to In'( 
grWtlor Of CGnlnOl.olOf...tto:: 

1) W_ ~ tor tIM ..... tIIIw'oa. Of m.-. 
ri.~ 

4) w ___ «It Of 

lJ H_ ........ Iu.~." ........... "'iIiIltM tmem. 
,,_ $rriu g_1'OCkII1a tIM cwq" 
utIOft IMiIIt -.let no Ionrg_ be d-'Ieoo:I 
_ a toICMrI 501(.)(2) orq~ 

",,..., Of ~toI'( __ "'-'_of 
aM ~', ~ creoMoOI'I., Of '-'" 
~ --.,...). not coneioII..s 10 oa,... 
_ 7 •• Of __ 01._ ........... 

"'--* Cft.Wt9I " ltM gnrtW Of COi III t .. 

........ .,.,,_ Of c:ontntI\st-. ....... \IOIlWi • 

..mfwt.11 _it"'lMgr ... ~ 
IMiIIM 91''' Of ~ttorI ___ "* , ... 
lui Me '- OIltM orv~', d' ftClkIn _ 
_ Or'IJ..uoIIon 11'1.,. not , 11"<'_ Jooo.ft:I-. 
Ttle NlWftWlt IIIin4 0. tlqnld by • 'l$OOI'IaobIe 
o",e_ eM "'e 9","1" or9_UIIOo'I atMJ ~ tIC 
Ionrt atll'ld_ Inlofm.tlon. If'iCtuOIft9 • _ m.., eM "'. J<WtIn_ Mnanc. <I .1a lor 11'1. " 
II"KectIrtV ye.n. 10 aaure • ,euon&Oly prv. 

<lent poat'IiOI'I ~ lrIa gran' ot contriblrtllon 
~ flOC r-at In lI'Ialosa oIlr1. gr."',, Of­
g":caooti·, d_lIc.atlon .. not • """'.,. I~ 
dallon. It • ,..uon.ole <Ioutll WaIS .. 10 the 
etl'ect oIlI'Ie granl ot conatbullOn. 01 If the 
gr."tat or controbulOl" III on. oIlJie organl! .. 
aon ', 1outId_ cr.etan, Of' 10I.0n011IOn man..,,­
..... /Pi. g,..,t_ OI'9anluGon mIJ ' lINe" • 
",,1Ing ~ Ie. II., CI'lnCt CltlClOt lor th. Of~ 

-IKUOn eM II'Ie 9I'antOf Of' controblrttor. 

If /Pi.ata no wnn .... SI.' ......... 1. • 11',"101 or 
c:onlnClutOl' _II nolO. eon,iCler.-d 10 O. , atO<lo­
.. Ole lor • suOstanli .. &tI<I m.,tori .. en,"."e .1 tn. 
101. 9111s. granta. or contnCl.laon. 'K"~eo 
/f~ ~ 9tanlor Of' eontroOlstlor lor , IU y .... 1. 
2:5,. 01 r_ 01 Ito. 10'" SUOOOf1 '1fC"~ed Oy me 
OI9l1'1i1aoon front all lOWe" lot III . " I .... .,.v. 
II",. :II..,., ",K_1t "'.ru.,.." (T11l'I. or­
g~ "-not QUalined " " ;NOIidy SU~ 
pot1Id'" tor ~ 5., ...... _ !~. NI. (or 

_~ OL~ nut.) For 11'1111 
~ ~ ~ <1011 not Lndude SlJIIQOI1 
~ front "-I ~ grantor Of C1»o 
~, n.. gtWitol' Of conlrttlUlCIf' cannOf oe a 
~ WftO Is in I goa;lIon 01 ",lInon"" ,.,.en .. 
• /ounodIoMn _~. or wno~ •• ~ 
110ft 01 ~ Of!fte aDiII", to ... _ conrrol 
ow.. ltM ~ ~ of II'Ie granl Of' -_ ..... 
~. rule,., _ WV __ U!lott& II a.n or-

91f11.Ulton naa _ '" ... s ' .... e. lor II l.ast 
_ tali .,.. (conlQlliftq 01 II L.out S monl11. ). 
blrtll .. 11'111'1 S L ... .,evs. It WIN CJI ccon'ICl ... .a 
_ .-mal/y m~ II'ie ,.,.oOQl't ' ISIS II " "", .. 0 

~ *0 tor ~ ma years it " .. Uilled ellfo,. 
!hot cu".", .,e. 0IIn9 Imll¢. Tha slstooon , .. 
c.......s In orior Y.~ "0-_. may nor OIl con­
JOicI .... lot "'. tuOOOrt lest ~ 1M org_Utlon 
4Id '*_ tIM ~t:s eM ~don 
5O'(c)(3) 1Or1JiOM.,-s. If 11'1_ iii • SlJO$tan­
II<iII W ~ dI~ in Irie -.rca ()1 S\st~ 

dI.Irint tIM CIWNnI .,... "'It .,.. abo '"'* til 
COid4 ... --. ~ 1M __ All organi­
:ca.u....., I)e;""" .",..." Of d""""aoon 
.. if It ~ 1M OI'~ 1Wed ',"","" --. s.. $0«1. NIl tor _ org_uoon .. 
In IftI 01' ..... MCIIOft. 

~ "' __ gr..fL M IstnuiNaoI 
gr.nt ~ oa 1:I<CIud«l rrom lI'ta atcoon lest 
~CMon ilit 

I ) w_ artnc:ed ~ ()1 "'. O'It;l1dy ,.,.~ 
;arted ~ oIlJie OI'9i1nlUtlon: 

2) W_ ............ Of ...... O«:IICII _", '_1 to 
CI'Ie _I: ana 

J) WoIM. o.c-.- of its *1" acJ\owHty Vfl<'t 
aM ..... of tna org.am.uaon _ notmlify 
..,..".., II'M on.-tnlnS ,.,.coon 1Hl. ('The 01-
pui&IISon '""* 00'1. _ m..r "'e I. In 
W\alr-~ o.n.rtt oIl1'1a grant ~ ~ -, 

A .... Of COi •• it..".. ... 01 con8lcl....., ., 
~ ."..,.. it ",. &lION 3 1-=tonI aooty anG it 
it _ II of ""' I0I0 • • 4 ~ec:. .. ,OQ, If 
~ Iec:lOI'I and d'lar.;!.....ocs _ ,.,... Ito .... 
.,.. ....... ltM 0IftMtt eM ____ """"9. 
~Ofc;o;'.D ICIi.~ __ II'I. 
~ ... ".1)1 con-s..s ,~ tor WOo 
IitM&IiiI IJId __ c:f'I~ In !I'M oro;..,.~ 
tton'. ~ of tuOOot'L 

1) ",. .... Of ~tIoI"I .. not maeJ. ~ • 
a-- (01 .. 11ed oenan) 'IftO <:1' •• ,«1 1fM 
~ Of''' •• Nla1antiM eonlriOU,Of' 
to ~ cwqaruulion IJf1OI' to ~e gt ant or co".. .... -

2) ",. grant Of eontrlOUIkIn Irn'Ol ,".-d. C'y I 
~ (Of' , ... ,«1 pwson) .. no ,. In • 1)0_ 



pIyinQ .... 11M ~ fW ~ IKa end 

~"'IM"""CDmQu~ 1M" ,. __ .ole 10 ....eft,.... . ......, _ In ,,-. 

~ "ICC I dll "il 1oP..,.. 01' _ I Cl.lfYiInt 1&& 

,.. ..... '* 1IOOiJo. In~ oIld11nQ tn_ com­
~ ~ .. I eotI\OlIlatIOo'I o«IOc:I of 5 
,.-.. .... CICIly. The s..,.. .. p.riOCI con-aU; 01 
.... __ tu..,... Ind!tl. ~ tu. ~ immeoCi­

"'~tn • .,.... 

hit --. •• , !IU08I .... O. end ""lIen. 
~ OCCW 11'1 .... 01'9-":_·' _c .. 0' 
""CIPOI't lor 1M 191.5 1oP..,..,. !MR . ....... 
II'MNgfI tnot OI'9_UCIOn .....u. tnl ,equorenlftlta 

01 11M ~o or "'" IKtS ItICI cir~ .... Cft 
... b..a on I ~lltIOo'I g.enoO of tu. y...-
1H1).1NO or IN'_I'''. -..cf'I_ Dr\IeniZUOI'I 
.. MIl mNt ___ 01 .... 1wtI ~ .. 
__ 1M~forl~IM" 

nod Wi 1 Ii 01 1M 1M.,... ''''_,-' 

,M .... 01.~"O,.....,... 
d'IaoIOe ill 1M reQoOC 01 In -..Iy ~ c:orto 
......... fW ~ a\a 40-. MIl quelify _ M - .. -
••• ,... 01 !nil ~MCI I*'0Il. In or-
~ .. ttoC.oIe to,-. .... r ...... ementt 
01 ..... !fie _1f'Iin:r ~ Of 1M IICtII .no 
~_ t_ lor ib curr.nt 1U.,.... itt 
..,.. .. '" ~ to. 'V-- or eonlnOo.l1or. 
... ttoC /)e att.ctlldl \,!MIl nooee of cnlngl 01 
IICoII\o& II _. 10 _ 0U0IIc ( 'IlICft _ Oy 001011-

c:don II'Itna Inr.nel R_ 8u11_,. '"­
~ ttoC 1IDCII'y, ""--. if 11M ~"IOO' 01' con­
l'Ibl.itor _ ,~ lor. fW __ ..... of. 

'fie .,0ftAIt1lall Ind _eI c:n-"!91. 01' .c. 
~ ~ge 11'1* 'fie In.". 111_ 
s..r-. I'Ied ~ naace to tne ""' ___ 
IJI«1t would /)e d....a ,,_ d-'\Qoon _ 1 ---A ........ ., _ •• I "., (0tI'Ier II\M _ 01 

1M oP9&r11l ... c:wn '0UII0d.".. =-cn. or ""'-ddOr'IlMn&I9""'" ttoC /)e c:onaocI __ to !Joe 
l-.rcl: ,.0601 lOr. or .... 01. tne~'" .no 
__ ~9" II tne " .. tor 01' eon~_ 

meae .... gra'tt 0( contI1"'-'..., ~ IIOGII • 
wmtIri .. ~ or 1M 01'-~ 
11'1* .... orin! 0( c:omnouOOn .... noI , .... 11'1 
tne ~ 01 tI'Ioe "",_ucton·1 ~1IcIfIon _. 

IN06icty :Nuc:uomG orO"'~. The SlIterNnl 
........ /)e SU9ned Oy • 'ftOCIi"isCle 01Tlc ... of 1M 
9fWlI .. OI'9l1ltZ&Oon Ind mu. _ 'ann .. ".. c_ intormlnot'l. incNd'"9 , ~.,., of 1M 
~I 1In_ a lII '00' 1M ~ ;orecilClinog 
~ to __ • '_1CIy ONdlfll t)ei")OI'I 

'I1W tne g,.,11 00' ~mlklOOU'l 'Mil !lOt ,wu/t In 
!lie .... of tne grllll .. ~non· . dIUol\c.ao 
DOn .. I CIUOik:Iy ~ 01'9~ If , 
~ <IOUOC .aastt .. to .... -.ct 01 _ 
gr .. 1 Of eantnbuOaft. fW If 1M 'V-- fW con­
IntIucor .. _ 0' 1M ot!;lrriu!ion ' l ~ 

~ fW 'ounc1aIkIn """'19"'" 11M or .. tee 
OI'9_UIlon IftIy ,~ I ruing "- lI'ie Qy 
0Istna DIrector /)efQf'e acc:eoango 1M grent fW 

· comnovticIrIlor 1M OI"O'IKh' 01 ""'...,...cor or 
oatotnOwtor. • 

" IPIere II ,... wntMI'I _.-c. ~ OJWItor or 
contnb&.utor .. I'IOt /)e C::OI..".iMI 10." ~ 
... /01' I ~ Ind "' .... _ dilnge if "'" 
toaI 9I1t1. gr_, at canlnbutiorts , __ 

""'" IftIIgr.,tor at COU'UtI'ItloI.otor /01' I tu yew II 
~ .... at I-. of Ifte 10UII SVOgoart'eceroed 0-, lI'i. 
OI"9at'ilubon ~'" II; ,.,."cn 'or lI'i . ~ taa y._ 
ommedill..., IIreciMIln9 m. IU y • .,. (11 tn. or­
<;I_UbOn hIlS not qualille<l U - 1)\1010<:" sup.­
l)Or1ed- 101 mOM 5 y''''. _ StHClM nile ,.", 
fI_ org.",u_s. d l:K\lSMd .... 1. ) For mil 

pIIfJIOM. IOt.IioI toICI'CIOU't do.. I'lOl Inctucre su09Ol1 
,eo:~ "om "'. O~ " ... at ~ 
1nbulot. The <;1'111100' 01' COI'Ilributor C*'M'IOt!Joe I • 
o--t ..no" In , gositlon of IYlIIOfIty. IUCI"I .. 
I toundlliOl'l "' .. 19 .... at -"0 QOtIIro, • ~. 
IIOU'I of .. ,honty or UUe IOolity to .... 0 .. contrOl 
_ "'. oP9~- bee ...... 0I1fte Qt .. , at 
conWlbl.ibOn . 

SoMt. /\1M •• , _ .......... &1«1_ .. " .,.. 0t1J""­
uoon I'iaI 0eefI 1re '."'IfICt 'or II .1..,' on. tu. 
y. .. con ... lIftg 0' II !.~ • monCPO .. ~110f' 
'- INti 5 IoU -,._. 1M rM.ImW of y_s lI'ill 
Il'1o O!'9Ii'1.uoon hIS boen Ire ' XlStenc. """"edl-
II..., grlClding • .cI'I CWTIfII tu , ... beIn<;l 

'" 'ed ... !Joe su~ted lot "'" .... , • ., oenoct 
CI~ 0I"0'fi0usIy. HowwW,· .. I I'NIl,<lflei 
~ In ~ of *'000I"I 0CCI.n, .,. 1M" 
nod 01 the "",lI'IiI'don·"~ (UO IG Ii'id 
ftdu<IInt the CIIfIfII ye.) wiI be euo.titUted 
tor II'M..,.... period. M oro;anbleon ". h. beer\ lit ___ lot .. 1 __ tu y.- c::on-
......." 01 • or IlIOI"O _eo.. m-, " ......, 1 
Nllneord.IW,t. 1I~'1enerIlIt~.,.... 
... ,... . •• __ 01.,... !he ~ or .... 

IIcts .no ~ ,.. /oI'!he INiNloU' of 
~ \IriIder _ toOecieI rule. ~ ., ~. 

IIOU'I m-, '"" 101' I ruIInQ or ~ ~ 
Nor utWI .. tn_ "'Ol~'" ,....,.." .. ......,. 
". ~I 101' IdYMQI nuIinqs to iWWfJ ~ 
,,_ .".,,~--. d i.c'lJ$M'd tit ... The tl.l000U"I 

,ec......:lln onor.,..,..~. "'er nol «Ie 
c::onlOCl .. _ lot lI'i. tutrClO1 'eIC If 1I'i. OI'g ........ 
IIOU'I did not m_ me ,equirements ~ ..aion 
SQ'(cX:S)lor !nON.,. .... The ~c::. 0' I NI­
IrIQ fW d_loon len .. -'" !Joe chcreoon.,., 
WliIh !fie trrt.-nlil R_ s..w:.. See InrOM 
CI«W!nwf .... 01 ~ t_ In tnie _ . 1l1ie 

~ ~ noc '"" to tnoee 01'9~ 
IlOna r~ .,.. uNinCltd 1Ih'-. n.IiIIn9, .. 
«on ... a unci. 6~ 01 ~",."., 
~ leW It; INa .....:ciooft. 

~,." ~ of puoIIcIy ~ or­
g_:UCions. !lie *'" ~ ~ ("'-'I .. 
not IiII'ntfecI to ~ 

1) Glib.. 91'''''' contnlN1lOl'iol, or _1'IOeu ..... O -%} N« ~ "- Ul'lU'eiIIteo:I "'--~ 
lin. WfI""" at not tudI eamtiee _ c:;.ar.. 
ned on l&g\llll'", .. a trede 0If ~sonna: 

l} Gloaa m...CIiient ineome: 
~I Tu _........, 1000!IIe tIenefIt of '" 01'_ 

~ l1l<I .. "'., 0...:1 10 Oi' UlMf'i(led 
on benliil' 01 tl.lCIi atg.IIUa.on: aNI 

S) T10e v.iI\Ie of --..eft Oi' l.ollli .. f\I.mlllieG 
Oy a 9OW_1ta! ""'I 10 .,.. Oi'gilnlZaOOl'1 
WItnouC ~ (..ceot --:.. 01' lacalitleol 
a-llty "'"'""'*' to CIMo 0V06iC wolf'lout ...... , 
~, tIIe tern; ..".. .... ,.., ~ 

'I Nry gain Oft lI'ie" Of ClI. ,.1Ian of I c:soO-'"'-2) T'he veII.IoI of "W'IIOIiOn ""'" ..., tee .... , 
.... 01' IOC.IiI tu 01' any IIINiIIr ~ 

l} AIry -.ft rae""'" rror.. me .. _ or 
~. c., .. org~ of !lie our­
OOM or I\IndIon _t\ltIng!lle ~ lor itI 
IDemotIOI'r. (fI1~" IUc:;ft _ts ~ 
d\I<Ie _ta r«-.eo ""'" ..., eo:""',., trw 
COfIoI1uct 0' _nidi IS tI.Ibttlln lillly ""lled 10 
1M 1\ItIfI ... ."c. 0' !\len 0\I1lIOH 0If h.il'l<etlon. 
Oln« ~ th'0V9n tn. gtOCl\lf;lion olin-
ca ...... ) fW 

41 ContnCUllons 0' sorv>cn lor """'0<:11 I ded\IC· 
lion II rtol allo-ed. 

\ 

......... .,.. '- included ill lI'Ie IenTl sup.-
0011 _ !hOM OMI ' 0If tne INttIOM 0' m""'9 ~ 
~I nt OI'O¥ICIe suooort tor 1I'i' org."IUU,,. 
,."., 11'1.., 10 J:II,IrC1I_ ICItrilSIIOfta, trIerc.~ 

CIIM, __ ot "'e Yae 01 IICI~ II '" 

~ IrotIf ~ fO~t.t ..."., For 0\1,. 
00- 0' 1I'i. on.tnota suooort tn t aria 11'1. I.,, · 
oerc .... I-oI·suQOOl't ' .o\/Irement. ttl . I l1'm tuO­

fIJO'f""'" 4 p ... "" .. n~ un" Inc:!\ld •• '1m' 
&IftOUnQl ' &Ic:;.......:! 11'0"" a OO'o.,n""entai unn. n· 
duCllrIQ cton.DCHUI 01' contoOution. and atnoun· 
f'ICM'IOICI in c::onnec1Uon _ II .. I. c::CItIlract .,,1 .. 00 
Into _iIh a gOVetn""IfIIII unit tor tne t>erTorm­
anoce of ~". or in c::onnec1UOfI w'!II a 90\0-
__ ~ardi wan!. ~. Ine Vftounu 
_ not .. ~ 1rCI"" a 9.,.,.,."....,,111 utilI lor 
tI'teM ~ illI'i.., c::onStih.ol. ~nl:S ,~ 
c......r from lI'ioe .... ClM 0If oerfOrm .. c::. Of II'U! 

organb:etion·1 '.iIi'IIOt IunctiCltlI. 

/Iny _I 0...:1 c., I <;Iovem""IfII" un" 10 
In org-.aoan .. not /)e cr .ated u Iec: .... .c:: 
"- 11M eaeraM ot oeM1)mIlftf;.I 0 ' I ~ CI&f'I~ . 
tIM. ecluCaaonliil. or otn .. PW'CIOM 01' lun<::lon 
oato.aIuCing !lie a--. .or Its •• emobon I':roe 
~ ~ tne Oeymem .. 0"","''' to enUlI • 
1M orgarrintK:ln to orow::le I Sef'nC:' 10. or 
m..,.." I t.citI ty lor, 1M ctt,oet oen.til Of 1I'i. 

1N0Ne (rwgltCl1en 01 ~h'" 01rT of ll'ie n. 
owe .. of orOVOClil'H) !!'I. SII'V1Ce or tlel ll"" '" :;.lIt 
lor Oy "'e QUOIIC', ' "1'1., th." to , ....... 11'1 . """.. 
and Immlldlili. n_1 0 1 m e Olyer. TlI " I~ 

dl>ClH: 

1) Amounts CIoIid lot tn. ""a,n'enlnc::. 01 1,e:'l.r 
IAClUO" mat .,. 00'" to tn . CUChe: 



2) Amourtts poIid .".,. go __ 11 prOlirwM 

10 --., r- or ~ lot u... -.;'" 10 
~hMm~or~~1O 
~~ _ ,...-....: and 

l) "'-ts Clad 10 cftIkI pIK. ........ ot dWkf 
~~--~..,. 
10lI'09'- 'ot ....c- r.nd...., 10 cnoldt .. 
inIN~. 

Th_,,~ "-. grim.., purooM ~_ 

~ 1M 1.000-' CIr'ilItliullon 10 l)I'OW>CIa. 
~ or ......,.., • ,.:rilly 101' 11'1. dirK! ~ 

I'll ~ 1ft. ouClic. '''''' 1fI ... 10 ,..... 1fI. c21r.ct 
~ 1Inm..sl ... n...a oIlf1. p..,ot. "..nn .. 
mor • • ..., _, ~ from • go.emm .... 
1III ..... _ .. ~II'I .. ~Ir •• 

IM.-..I_. or"'''' g~ ~ 
.uooort '"'"' • goo •••• _tIII ...... S- GrMCI 
~"""gru.~ .... ~ 
~~~JaJ~ 

~...,~cai ..... 'tIi_ ... 
~inca,.. Ih~""'''''''''''''''''''' 
in ....... ..,,..,. 9O".'.'''''tlillII'IIIa 
"--:~_"""'for~. 
.-JIt~WlIO~~ , ..... 
".. 10 ~ or =-tN .. Gr9~ 10 
greoriOe..wc.. ID 00. CNOIL 'nMi Ioldt,·,u. 
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During recent years we have fmally settled on the belief that 
application for tax exemption for N.A. offices recognition under Section 
50 1(c)(3) is the appropriate category. Accordingly, this section addresses 
itself to ap~tication under this section. 

An important item to keep in mind is that an application for tax 
exemption should be filed within fifteen months of the time you begin 
operation of an office or corporation. A matter that is just as 
complicated as the 501(c)(3) issue are two related sections that also apply. 
The first is determining which section, 508(a) or 508(b) is to he utilized in 
your application. These provisions related to the period of ming within 
fIfteen months from the start of the corporation . . If you file within fifteen 
months, sectio!! 508(a) applies. . 

The other matter is wbether or not you apply for a "definitive ruling" 
under section 509(a)(1) or an "advance ruling' under section 509(a)( 2). The 
answer depends on whether you want to complete Part VI (a fmancial 
section) ar complete a Form. 872-C. If you want a "definitive ruling" you. 
complete Part VI. For the "advance ruling" complete the Form 872-C. 

The summary for completion of the form 1023 is intended to be of 
assistance when you complete the form for your corporation. 'You are 
encouraged. to put things in your own words and to explain things 
differently, as the use of standard suggested language way of explaining 
things is not alway" the best. The most troubling elements are in Part lII, 
question 13, and Part IV, questions 1-3. We have opted to suggest only one 
way to answer these question, but if you are using professional accounting 
assistance and they recommend something different, don't let this letter 
stand in your way. . 

A great portion of the 1023 Form does not apply. Those portions are 
ta be ignored. It is suggested that you line through those portions that do 
not apply or or put a large N/A across them. After that is done, the rest of 
the job doesn't seem so monumental. If you have any questions on this 
material, please call the WSO. 

TAX EXEMPTION APPLICATION 
COMPLETING IRS FORM 1023 

The suggested language provided represents our understanding of the 
question and what we believe to be a reasonable response. As you study 
this and the form you may fmd better responses. Feel free to use any 
infonnation contained herein or disregard as much as you please. 

Part It Questions 1,3 to 8: Infonnation about the organization is 
intended to be relatively permanent information. The addresses and names 
indicated in this section will be the address to which the Internal Revenue 
Service will send correspondence for a rather considerable period of time. 
The information about your application will be shared in the IRS, among a 
variety of departments. 
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reimbursement for expenses that directors pay when traveling or for other 
responsibilities of their participation. 

Part Ill, Question 4c: The answer normally shoule be, "No." 
Part III, .Question 4d: The answer should be "No". A discussion 

about disqualified persons is found in the booklet entitled ''Tax Exempt 
Status for your Organization". Generally a disqualified person is a person 
who has a personal financial interest in a corporation even if the corporation 
is non.profit. An example might be a person who is the owner of the 
building you occupy and is also a member of the board of directors. Such 
person would be a disqualified person. 

Part III, Question 40: The answer should be "No". 
Part III, Question 5: The answer should be "No". The second part of 

Question 5 should be "Yes". You should provide a brief explanation. An 
example might be that "the corporation is an outgrowth of the spiritual 
fellowship of Narcotics Anonymous. There are certain types of activities 
that the spiritual fellowship by its fundamental principles are prohibited 
from doing. Th~ purpose of the corporation is to provide services to the 
fellowship of Narcotics Anonymous that the principles of the program would 
not permit the spiritual fellowship to do. There are no interlocking 
directorates between the spiritual fellowship of Narcotics Anonymous and 
this corporation." 

Part III, Question 6: The answer should be "No". Although the 
corporation is responsible to the spiritual fellowship, it is not accountable to 
another legal corporation, henceforth, the answer should be No. If the 
answer is yes, then. the controlling organization would also have to obtain 
tax exemption. . 

Part III , Question 7: Generally the answer to 7a should be that the 
organization does not intend to generate income other than through the sale 
of literature or other merchandise that is associated with the spiritual 
fellowship of Narcotics Anonymous. The organization does not intend to 
own property or equipment other than office equipment as may be 
necessary to provide these services. In Question 7b, it would be appropriate 
to indicate there are no plans to have endowment funds or hold 
contributions to produce income to support these activities. The IRS does 
not consider a savings account as balding funds to generate income. 

Part III, Question 8: The answer should lie" No". If the corporation 
used a management company the answer would be "Yes". If you have an 
employee or a part time employee, even if the part time employee is paid 
lump sum amounts rather than an hourly wage, the answer still should be 
ItNo" . 

Part III, Questions 9a and 9b: The answer to both questions should be 
"No". The services that you will provide are available to any person, 
whether they are an addict or not, and whether or not they are members of 
the fellowship. 

Part III, Question 10: The answer should be "Yes", if your by·laws 
make provision for members; "No" if the answer is that the corporation is 
controlled by iii. board of directora without havina members. It is advisable 
that where possible your by· laws be converted so that the corporation is run 
by a board of directors rather than having members. 

'-no 



Part I, Que~tion 2: Every corporation must have an employer 
identification number. This number is the number by which the IRS keeps 
track of fmancial activities related to the corporation. Enclosed with this 
packet is a sample of the fonn necessary to complete and send in order to 
obtain this number. Depending upon which IRS district you are located in, 
the time before you receive the number, after you apply, may be as little as 
a few days or as much as several weeks. Apply for the employer 
identification number as soon as possible so that you can have the number 
for completing form 1023. 

Part II, check the box for corporations. 
Part 1lI, Question 1: List in descending order, the sources of fmancial 

support. In most circumstances the principal source of support will be the 
sale of Narcotics Anonymous approved literature and other items to the 
general public and members of the Narcotics Anonymous fellowship. The 
second gene-ral source will be donations from members of the fellowship. A 
third source in some situations may be fundraising activities such as dances, 
car washes, or 'things of that nature. It is strongly recommended that you 
do not put in this section, that financial support will be generated from 
raffies. 

Part 1lI, Question 2: Describe the fundraising program actual and 
planned. If in Part lll, question 1 you omitted fundraising activities it will 
be convenient to indicate here that no fundraising activities are planned and 
you can rely strictly on the ftrst two sources of income. If, however, you do 
include fundraising activities, you will have to describe the types of 
activities, their frequency and other information that would be relevant to 
the IRS determining whether or not that activity by itself should be 
considered exempt from ta.'(ation. 

Part III, Question 3: They want as much information on the purpose 
as you can provide. Do not use language quoted from the by.laws or articles 
of incorporation. Both of those "documents will be included. They want the 
purpose described in different terms. Here is an example: 

The primary activities of the office are to provide literature to the 
general. public and members of the Narcotics Anonymous fellowship . The 
primary purpose in this is to provide information to individuals, groups and 
the general public that will facilitate their recovery from the disease of 
drug addiction. A secondary purpose may include providing services for the 
fellowship of Narcotics Anonymous. Such services may include 
dissemination of public information concerning Narcotics Anonymous and 
rei:overy from addiction. The focus of these activities is to carry the 
message of recovery contained in the Twelve Steps and Twelve Traditions of 
Narcotics Anonymous. . 

Part Ill, Question 4: The membership of the organization's governing 
body is a board of directors. Put names and addresses and titles in Column 
A. You may refer to an attached sheet and have the information already 
contained on another piece of paper. 

Part lll, Question 4a and b: Label that additional piece of paper as 
an attachment for these paragraphs. Under normal circumstances, 
compensation will not be provided to members of boards of directors serving 
the fellowship. This, however. does not prohibit you from providing 



P:u1: III, Question 11: The answer should be "No" . 
Part III , Question 12: The answer should be "No". 
Part III, Question 13(a): Answering this question requires a little ' 

more understanding than just a yes or no. Although the response should be 
YES, you need to know why. At issue is whether your application is being 
made within 15 montbs of the time the corporation started. Hopefully this 
is the case. If this is not the case the the answer is NO. If you answer NO 
for 13(a), then complete a response for 13(b), otherwise disregard 13(b) by 
inserting NI A. If you answered YES to 13(a) then (if you are still within 
the 15 montb period) answer N/A to 13(c). If you answer YES to 13(a) and 
put an N/A for 13(c) then disregard (d) and (e). If you have questions on 
this part, call Steve or &b at tbe WSO. 

Part IV, Question 1: This is anotber of those questions you need to 
know the reasoning behind. Tbe brief and direct answer is that you should 
qualify as a 501(c)( 3) .organization and he eligible for a ruling under either 
,ections 509(a )(l ) or 509(a)(2). It is your cboice. Your answer for quesdon 
1 should by NO . Question 2 is not responded to. You may elect to answer 
3(a) with a check and complete Part VI or you may elect to check 3(b) and 
complete a fonn 872-C. The following data is for answering 3(a) with a 
check and disregarding 3(b). See Attachment 2 for additional information. 

Part V, Financial Data: You can only complete data that you have. 
If you started your office during the last 15 months, indicate the 
information that you can generate for each appropriate line. If you bave 
[lot completed a full year, put in the information that is relevant for the 
period of time that you have completed. If you have not started operations, 
you will have to propose figures which should be representative of what you 
anticipate being the fI.rst years' financial activities. Most of your funds 
should come from sources on Lines 1 and Lines 3. Your contributions and 
gifts from whatever sources, would go on Line 1. On Line 2 there should be 
a zero. Lines 3a and 3b should reflect the bulk of funds that you will 
receive. When computing gross amounts derived from activities, it should 
be the majority of the funds you will have minus cost of sales. Your cost of 
sales should be fairly substantial. In most situations it should be 
approximately 80% of your actual operational income. Lines 4a through 
Item 7 should be zero. If you avoided indicating fundraising activities as a 
source of revenue you can avoid some of the difficulty shown in the next 
section. Lines 9 through 19 are intended to provide information on ex·penses. 
If you do not have fundraising, the answer for 9 and 10 would be zero. If 
you are going to do fundraising activities you should put in a realistic 
amount chat you anticipate expending in order to conduct the fundraising 
activities. 

Line 10 is intended to show expense that you will encounter in trying 
to obtain contributions, gifts, grants and similar amounts. The answer 
generally should be that we will expend no funds to obtain gifts, 
co ntrib utions or grants. So Line 10 should be zero. Lines 11 and 12 should 
be zero. Line 13: If you anticipate a part time or full time employee, put in 
expenses. Line 14· should be zero. Line 15 should be some reasonable 
amount based on actual or anticipated expenses. Line 16, should· be fairly 
small, if not zero, during the first year. For the Balance sheet section, this 



should reflect where you anticipate being at or are "at the end of the flIst 
year of operation. This will be dependant upon a closer review of your 
current financial situation. Individual discussions on this could be hela with 
Steve Sigman or myself. should you need additional information. 

Part VI: You should put a cheek mark for Line 8, which means you 
ftIl out Part VI Item B, which is the form for Analysis of Financial Support. 
When filling out Section B, you should fill out only two columns or if you're 
operating only one year, just the first column, Column (a ). Show any 
amounts of money received or anticipated to be received from the RSC or 
the ASC, individual members or groups. Line 2, put an N/A for non­
applicable. Line 3, should indicate real income from sale of N.A. Approved 
Literature or other items. N/A should be in Lines 4, 5, 6 and 7. In Line 8, 
if you anticipate income from fundraising activities, the amount should be 
indicated there. Lines 9 and 10 should be totals. We have been unable to 
really figure why they want information asked for on line 11. In Line 12 
PUt N/A for non-applicable. 

Part VI, Part B, question 13: After the fme print in Paragraph (a ) 
put "None". In the space following Paragraph (b), put "None". In Part C, 
Question 1, write in the word "None". Question 2; N/A. Question 3; N/A. 
[0 Question 4; write the word. "None". Question 5; answer "No". Question 
6; write the word "None". Question 7; you might put in an answer which 
indicates that the general public information purposes and distribution of 
literature could be accomplished by the spiritual fellowship of Narcotics 
Anonymous but in order to avoid conflict with the spiritual principles of the 
program it has been decided to conduct these "business-type activities" by 
this non-profit corporation. Question 8, the answer should be "No". 

Part VU: Do not complete this se<:tion. You are not ' applying as a 
private operating foundation. Part VI is the part you should have 
completed. 

None of the Schedul.s in Part VllI apply to us. Mark through the 
Pages 9 through 14. 

If you put a check in the box for Part rv, 3(b) and nothing in 3(a ) 
then you must complete Form 872..c. Two copies are required to be sent 
along with this application. Put in the exact name and address you are 
using and indicate the ending date of the first ta..'C year. Have this form 
signed on the line where signature is indicated and the date that you send 
the form in to the Internal Revenue Service. This should substantially 
complete the instructions that are necessary for completion of application of 
Form 1023. 



Department of the Treasury 
Internal Revenue Service 

Instructions for Form 1023 
(Revised March 1986) 

Application for Recognition of Exemption 

Under SectIon 501(c)(3) at the Internal Revenue Code 

(S«tion (.I.(~cn ~(It to thl! '"tuml Rrvltnult Cede, unfest othe,..,.,i$l! noted.) 

Retain a alP'Y ot the compleled Form 1023 in the organization's 
pennantnt rlC:Otds. 

General Instructions 
FOf additional information, see P\lbllutlon 557. Tu.Exempt 
Status for YOUt Orpmution. ~nd PubUatlon 57&. Tu 
Information tor PTMlle Foundations and Founaation Manlge11 

Purpose of Form.-Form 1023 Is used: 
• To ilJtPIy for a Nlina or determin.ation t.nlt on an 
orpniDtion's lump! stltus under section 501(cX3). (If you are 
acotying fOl' a rutin1 or detennination tetter under any other 
prOVISIOn 01 sectlon 50 l (c), SH Puoliatioo. 557 for the 
ilooropriate aeoUction for m.) 
• To aooly for a n.dins or determination lenet under section 
SOl(e} for orpnlations tnilt claim to be cooperative hospital 
s.rvice orpnlDtions. . 

• To ilGOIy lor i1 ruling or determination lener under section 
SOl(r) for coog~tNe $MVic:. org:aniDtions of OpeRtinl 
tdvational orpnlZlltions. 

• To aoo,," /of':a tUll"! or determination lener under section 
SOlek) tor "'lid care orpnizatiotts. 
• To notify th Intern:al R..,."ue SIINic. as required by Mction 
S08(:a) 1I'I:at the organization is aoolyinl for recOl"Ition of v.~ot 
m.tus under Mction SOl(cX3}. 
• To nOlify tl'lelnlem:al Revenu. SIINic. as required by section 
SOB(b) thai th. orpnlZltion is d:almmt not 10 be:a grivate 
lounclallon. 

Hotr. G#f7ffl1lly, Form 1023 is HOT US«i to ""ply for a grotJQ 
ex~ption lettH. FOf information on how ro a,,1JIY for a grou" 
uemDtlon I.rtH, SH Rtt¥. Proc. 8~27, J980-J C.S. 677, or 
latH r eVISIonS'. 

Pap_II Reduction Act Notln.-We ask fer Ihis information 
to arry out th. lnlernal R~enue laW':'ll of the Unlt@dSlate, We 
need it to determine whether you meet the lqal requirementJ lor 
tn-elemgt status. II you want to be recognil@d as tOUl-elempt by 
IRS. 'fOu are requited to g~ us tl'IIS information. 
Aequlrem.nt of Hotlce Under SM:tlon SOL-Section SOS{a) 
j)rO\'Ide that an org:aniDtion o'1anlHd aft.,. October 9 . 1969, will 
not be treat@dasanOt'pniationdescnbed insectionSOl(cX3) 
unless It lUIs pen notice to the lAS that it is aootying fot 
recagnrtion of SUCh status. Section 5OS(b) pnwide that any 
orpnlDlion descnbed in SKtion 501(cX3) will ~orHUmed to be 
a gnvate foundation If it lUIs failed 10 notify tftelRS that It is not a 
pnvale foundation. 

Prooeriy completed, this apgJiation constltut~ the required 
notlc. under section 508(a) and also constitutes 11'1. notice under 
section 508(b). II 11'1. arpna:atioft does not file lI'Ie notice under 
section SOS(iII) .. thin 15 manlhs attltt' the end of the month in 
whH:h it was aeated. it w.1I nal qualify fat uempt status durmg the 
period before the date of actual 1'\Ot1U. However, in certain 
clrcumslances an arlanlzalion may be ~tillble lor r eti~f from the 
lS·month deac:!rin~ gtov.ded In section 508(a). The ServIce "as the 
autho(1ty under legulatlans section 1.9100 to ellend Ihe lime for 
filing aggliations lor In retief orov'ded under alher secllons of the 
regu~llons. Rev. PICC. 79 ·63. 1979·2 C.B. 578, prOVIdes 
otganiulions deta iled InstructIons lor greoal'1ng ( e<tu~$IS lor such 
rehef. anc:! d~cl'1bes lactors taken InlO conSIc:!etation by Il'le SeNlce 
to determine whet".r 10 grant relief. If a late liter quaMi., lor 

exempt sbtus under section 501(cX3), and is gr3nted renet under 
regulations section 1.9100 accordina: to the procedures descnl)ed 
In Rrt. Proc. 79-63, theorpnization's uempt status 101,11 be 
rllCOll'liud before the date of ib appllcatlon_ 
bca,Uons.-You are not reoquir~ to give notlc. to th. IRS within 
1.5 months it the orprrization: 

(a) Is a chun:tr. interd'1urUi orpniz::ltlon, ioc:.al unit of a c.'lurch, a 
convention at usociation of Churches. or an integratlKl aUXiliary of 
.dNM; 

(b) Is not a private toundatlon (as d.finlKl in 5ectlan ~09(.)) and 
normally has ~o:u recelpa of not more than S5.ooo in eac:"l tal 
year, 01 

(c) Is a suborclinate orpnlZ3tion COVfled by a grouo eumation 
1.l1:er, INt only if the patent or suceNlsory organiDlion Ilmely 
submits a notic. cO"lerinl the subordinates. 
Go.ernlnt'n,trum.nt RequIrements lor PttYillt. Foundations 
Una ... Section 501(.),-In order for a gMte founelation 10 be 
eumpt from inc.ome tHo its ptmint instrument must include 
prootisions lI'Iillt rllquire it to act or retra in from acting sa as not 10 
.npp in ~ act of s-t#-<lulinl (sec:tion "~1)orsuC!jKt tl'le 
foundation to the lUes imooosed fly sections 4942 (f.ulur. to 
distribut.~om.), 4943 (ocesJ business hold iniS). -'94.4 
(inwstmen13 tNt jeooa"'i%'e cnanbOi. PUIl)O:M). and 494S 
(taubW ~itures)_ A orivate foundation milly satisfy tl'lese 
requirotmetltl erther by uon:ss Jancuap in its governing 
instrumttnt at by aopJiation of Stat. 101"" that eHec1ively imposes 
these rllquiremenu uoon the foundation or treaa theu 
,.q\Iifement3 OIl bet". cont:alned in lI'Ie,ovenMg Instrument. 

s... Rft. Rut 75-38, 1975-1 C.B. 161. for a list afStales that 
/'\aYe ItlisJation that satisfies the requirement of section 508(e ) 
rN ti". 10 peminv: instruments. 

It, how ....... the Stale sbtute by Its terms does not agoly 10 a 
lO"efning lnslNment lI'Iat conuuns a mandatory c:! irectlan 
conflicting 'With any of the statute's t@quirements,and . if lor tal 
yean; be&lnning .litter March 22. 1973. tfte organization has such 
tmndatory direc1ions in its perning instrument, then the 
arpnization has not satisfied Il'le requirmoents of 5ection SOa(e) 
by virtu. 01 the g.u.sap at suen leKIsiation. 

Attxhments.-Evllf')' attachment sl'louJd 51<1le that it relates to 
Farm 1023 and sl'loukl stIOW' lhe date comgleted and the 
orpniation·s nam., address, and employ.,. identification numDer. 

In additfon to th. required documents and stalements, you 
should m. any .cfditional infOttMtion ltiting court decis ions. 
tUlinp, 09inions. etc., that win Hoedite grccessing of Ihe 
application. Gener.ally. artacnments In th.form ot tage recar<Mgs 
are not acc~ble unless ac:aImpanied by a transcript. 

unru ... and Cun.nc, Aequlreme"ts.-Form 1023 and 
attachments must be pregar.ct USlnl the English languag • . If the 
organizational document or bylaW':'ll are in any other language. an 
English translation must be furnlsned. (S_ conformlKl cogy 
requirements in the Specific Instructions for Part 11.) " 11'1 . 
organlZiltion produces or distnbules foreIgn l ~n8uage gubliations 
that are submll1:ed with the applic3tlon. you may lie askl!'d to 
provide EngUsh translations for one or more of them dunna the 
prOC~S1n8 of your application. 

Reoort all fina ncial information in U.S. dollars (state conve rSion 
tate uud). Comlline amounlS from wltnln and oulSuJe the Unll i!'d 
Statn anc:! (eoot! the total lor eacn Item. 
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SllMt""l R""III,_I .. -An cHlut"who Is .uthorized 10 sian Of 
..otMf ~ .lJthorind by a power of anom., mllst sil" thIS 
awrlOtion. S.nd the power 01 anom.y with 1M application when 
)'OU flC. it. 
Wh«1 t. fll .. -n. thl comoleted .lIpgflQtion • .lInd all 
.,.tonNlOon required. with the key district ottiu 10' your pritlci~1 
pilee 01 busIne:u Of offiu IS listed ~. As $OOf'I &1 ~Ie ahe:r 
trW COfIJCIIete 'OOlication Is fllCet'led. )'0\1 WlU be 8dvisld 01 IRS', 
cllienniNlion.na of the annu..1 retlltnS .hich thl orpniation wiU 
IW reqyited to till. 
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,""We ' ''..-etlan pi Form l02.3.-The aol)liation. rI aoOtoY«i, Ind., SIIooortit'll p.1a-n.iII be ooen to pllblic ~on as 
~ by sectIGn 6104. In addition • .1rty lett., ot other document 
--by ttlI IRS WIth ..... td to tn. 1000iallon .... be 00In to 
IIIIOIic inscotction ae the tlml and in the INtI"" pracn~ by 
~~. irrtonnatlon rw!.IIq to. trade MCtet. 
piIICInt, styfI of wcwk, Of aQOlnlIUS. wftich it relasld-..ollid 
~ atfee;!: the orprnzatlon. Oft..., othet' infonnaCion which if 
~ woo.dd acMtsefy atfee;!: the Mtional a.f~. wiI not be 
!Mdt ~ lot 1N0Iie insooIctioro. YOIII't'iUSI idemlfy this 
Infarmmon. bydnrty i'MI1Ont: it -"'OT SU8J£CTTO ,"uaue 
~C1!O"" anu artxtl. s&atMMftC ~ why the 
Dr1IftCZaCion ~ thll tM inlooi'..cion SItOIIId be witMeIc1. 
........ '" 4 W •• -._ Your aooliQtIon ... be c:onIidlNd by the 
Iwr diiJtncl otfia 'IIfftidI..,U ..ttl .. fet., the ase to the NltlOt'* 
Of'fke •••• Ia¥oni," d.terminltion 14"thIt. or issue I ~ 
..,..... cMltrmiNltion lelt., dftTTinI the u.mot sUtllS )'0\1 
~. Within 30 <Says lrum the 4111 of I PJOOQHd ~ 
cllitmlonabon. )'OU may .00111 t1'11O\JItI ttt. kr, district otflce to 
1r'le R"I'O'"'II OireetOf of AOGe"s. In the ase 01 a National Office 
--, rulinL )"OU may looell awec:tty to trot Confefe1'lCl Ind 
~ Bt".1ncn 01 t'" uemot OrpnlZ3tions TlICnnlC.1l DiviSIon. 
~)'OII d4'Cide to .lIoo.al a ptO~ed a~e dele,miNition Of 

nolon .. IW '"11 Ihe IOgeal cantains 111 tl'lelnlormaClon lislt'(! in 
""bl~lon 892, £.lemot O'laniDtion Appeal Praced"," for 

Unacr_1ulles. sine. inc1)mplele IOOl. ls win be retllmed for 
compl.uon. PIIl)Iic.atlon 592 win be mailed witn Iny proposed 
Id'tet'Se det«miNition at rulln .. 

tf. conf.,ence iI requatl'd in • key district d.tlrmination cln. 
It wi. be held al an OffICI of tne R~n.1 Oi'ee;!:or at "poe.ls. 
unless the aoollcant t l'Qllats tl'l.at tne mectinl be l'Ield.t a district 
offICe c:onv.nilfrt to both partic. 

It no aope_" folecl .rttIin ItIe 30-day perk:Jd.!he OtOoosed 
IdYeI'M cMlenninlUon or Nlinl Ilner.ilI become final. 

FOf additiooll detaib on Ipoeais also '" P\.tblic.ation 557. 
It ~ iI. can~ inYoIvin.an IRS detlfmin.tion (or 

lailll,e to make a determination) conceminl ttli Orpnizabon'S 
quaUliQtion fat uemption under section 501(cX3) • .lifter tne 
atpnization files an aoo"loriate sllit. tnl U.S. Till Court. U.S. 
Claims COIIf1 Ot ttle Oistrict Court at the United S~I" for thl 
0istricI ~ Cotumbil may make a dtclat".1tk1n ,,,,fd lnl tne 
orpniZItion'l qulirocatlon for exemotion. Thl court lNy not pnt 
jurisdiction unlcs:l the orpniation luis uhIusted its 
admin;sCrllm.. remedies. F.i~ ... to .lIooly fOt relief lIl1de, 
reavJa~..MCtion 1.9100(," the in:rtNctIons Uncllfttll htadinl 
Requitemenc 04 ~ Und .. s.ction 508) may be teprded by tile 
CIIUrt II flilUf'I to aftMdC administrati¥l mnlGles ~oI.bI. Within 
the $rM:e fot In orpmtion tNC has been recocnLtI'd as uemet 
on I ~ bail due to th.lI"hisions at:sec:JOn ~08(al. Thl 
Coutt's iuclament ~ the otptIIUUon 's quaUllation for 
aempt;an will M¥I tne Ion:e Ind .Hee;!: of. dl'Cision of tI'Ie Tn 
Court «I rllW /udtmtnt ot deer" of thl Claims Collrt or the 
Otscrio:t Court. II the ase 1liiy be. and wiillW r..n-.tIle as such. 
The dldltatoty}udcmlnt rwmedy ... 1so a'4iiatl l. with reptd to 
the SetYice·s initili or awmnl.li"1 c'.usifiation of till orpniDtion 
&1 a ptMit. fowIdation. IS' printe ooeratitollOllnO.1 tion, 0(., a 
IMItllic dUlrity d-=ribld In. part of section 170(tlXlXAj athlr 
INtI tnt p.art!mG" wnten tIM orpniDtion Claims it is ciesc;nbcoQ • 
Ann_I"t_Uon Retllm-lf thl annllil inform.tion'ferum 
far tllt-aemot OfPna::ations tlecamlS dill .hile your loolic:lt!on 
lor flCOlnilion of IlIlfTiot.tUtIJ:S is pendin, (inchJdinlllny looeal of 
a prGOQACI ~ d.tennination) .ith IRS. yOll ~ould lile.ll 
F_ f90. Rttumat OrpniDtion £.lemat From Income Tu. ana 
SdMduIeA(Fonn 99O}ot F_ HOoPF. Rltumot Privat. • 
Foundation. if. pnoqt. foundation. and indiat. tl'l.at an 
IOI)IIc::Ition iI ptIndin&. 
StoecLIiI Jtw. fw c:..n..e.. C41'IC" 1M Uftho«alU ... -A 
CMaooianc:ohlwot~ty tnlthlS fecliftod a Form T20.51 , 
Notification 01 Alflistrltion, from Rnenlll Can141 (Oeolrtment of 
Nlt:ioMt R~I. TIDOoti)'nd whoM rlptntion his not been 
~ aoes noe~" to complete all p.arts of Fann 1023 tNl 
would ~ OtloolicacWe.. Such an orpna::ation must 
~e on" Parts land II .and SChlGu11 A (Sd'lools. C41leps. inc 
U~). The 0t'ptIIZI1IOn must alSO IItKn I alP)' of its 
cwrwntFonn T20!1 and I eocry of its F_ noso, Aoofiatlon far 
Repstntion. topth.- WICtI allttll r~1d attKnment::l tlIal lt 
suDmined to RIYIr)~ Cv1ada. It any I~chments ..... afl!1)lrea 
in French. an £rr&!isn transJaCian mlolSt tie: h.amished. (S .. the 
conformed COOY r.QlliAment::l in the SP«lfic InstnJeiora fo, Part n 
if ttt. attxnrn.nt is an orpnoullonli docllment or tlyilws.) 

Oth« Canadian orpniDtions ,"kinl1 det.,minatlon of 
section 5OI(cX3l stltIJ:S must comolete Form 1023 in tne same 
rnanntr II U.s. orpniDtionL 

Speclflc Instructions 
bcIvt II describtd .lI00ve. lit aottllants must camolele P1Irts I 
~ Y of the aootication. Additional Plrts and sdllGllra mllSC 
til cotneMtlld Or ~ .pPbncs. 
Part L-14enuncatfoft 
u- L , ... _ 04 ....... iatl-..-£ntlrtt\e OtIaniDtion's 
r.ne _ it.OOI*S in its crati"1 docvmoent:l. indudi"l 
amendml'l'lts. If tl'll orprrization Will bI' ooerati"'lllnalf anctn., 
na'M, snow 1M otNr I1IWM in ~ 
Une:' ~ ldentlftcatlon """' ..... -11 thI orpniDlion 
does not "-" an emolo1., identification rtIImOIf. Intlf · none· 
and l.ttKI'I. ~ed ,""" 55-4. Aogliatlon for Emeloy., 
ld~tXIn ~lImblf. to tI'Ie aoOiication.1f tne OttlntDlion has 
preoriousIy .cglied for a numblf, IttaCh' SUtemtnt &ivinl tne aile 
of tne aoolicalion.nd the office .".,.1\ ... ., filed. 
Unl S. Mont ... tl'Il ~nn.,.j IC"COllntlnc period tnd .. - Ettter the 
month the orpnoubon's annll~l accollnllnl perlodlnos (~ee 
rlflllationuection 1.441·1(tlX3»). 

P~le 2 
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U,.. 7. Activity e:ocf ... -Seled UD ID tJve. 01 tn. code numbers 
!i'ted on the blck ct1W« tNt tint descl'lbot« most ICC1J~lely 
identlfy the orpnU::lbon', DUl'J)O$es • .IIc;tjy,lin. or type 01 
0I'p(1.ID00r'I. fJllet the codes '" the 0«1 ... of lhetf ,mpol"tlnc • • 

Part IL-Typ. 01 EnUty ;and Orpnlutlon;al Documents 
0,.. of the buic fequitemcntJ 1« enmotion is tNt the 
Ol'pnCDlion be 'ol'pnized" lor one Of' mot. IIxemot DUfPOSes. If 
tn. OI'pIllDlion d~ not 1'I1".IIn CItlI:;anlZinl in$ltument. ,i w,n not 
qu;aJ.1'y lor uemDt stlt14. The 0I"pn1lln1 instrument must conU.n 
.II orooa' =solution c1ausa. Recul;ations S«Iion 1.501(cX3} 
l(bX.) feqlJWn trle dedication.o! UHU to one« mote lIXalr.pt 
putoos.es on dlssolulion. ltyour Of'Pnw,,1 instrument dotS not 
conU", ~ ptoC)orr dissolution cJ,;a.a.;and il St.1t.l;a ... does not 
prootid. tOl'.distnlMltion of UMt3lor on. 01' more csempt PUfl)OSaS 
on c1isJoIWon, 1M orpniz::Ition wiIIlWrt qualil'y for t:UITI9t st.1t14.lf 
J'OU rwfJ' on Sbl.law. pIa:M cit. the I;aw;and brielly SUI. its 
ptU¥lSlOrIS on M ~ttacMlent. An orpnu:int: inslrum~ is ~ny of 
the loUowwtt: Articles oI lncorponlJon, Constitution AttIdcs 01 
~ Ttult Ind..mw.. E.KI'I 01 th.,. doI:I.Im~ tMI is 
suClmlttad must be ~ sicned- n.. byl;a"", 01 an orpniation 
alone .. not ;an 0I'1JII"IIZI"I instn.lrMnt. 5ft PuCiiation 557 for 
mar. ~ insuuctions;and lot samplie GrpfImnc instrumenb 
tNt Ktaty the ~ 01 MCtion 501(cX3).cI tn. reg!..:! 
fWt\Ilations. 

Sef(ft submittlnll copy 01 the Artieles 01 IflCOfllO(ation to th. 
IRS, J'OU must 1'IrI. them aoorowed by the s.a.u,., 01 Stat.« 
ottl .. IOOrvonal. Sbt. ottldal 

w. ~ nat rlltLlm...". of the dccumentJ suom.tted in suaPQl"t of 
tIIa aDOliaIion. indudinl Otpncational documents.. Ther.lore. 
llUlUd 01 the ontInais. suDmlt ·conlatmed· COOIt!5 of thII$II 
~ A 'rontormed' co"," is one tn.t Irrt:'6w.UI ttle 
OfIIIM document and Mt amenc1ment3 to it. An unsil"ecI cooy 01 
tile OtpnIDIJOn" Oocument must be Kcomp.anted tIy a Wf'Itten 
<I~ S!pIed tIy an otfiar IIIIhonZed to SIC" 101' UMI 
orpnation. c..rtItyittl t/'\al it is ~ comolct. and KI:\It:IIte co", 01 
!hot oneMl OOCUm.m. 01..,,011'y or pnctocno1llcally coOied 
Mtidlll at incol1lQntlon tNt show .-ndcne. ttl.., _. filed .... UI 
&tId.llOORMtd (cltl'!ili«ll tIT tM I~te Sble offici ... nftC! not 
~ KeOIfIO&ttIed tIT sud"ll d~t'IIlJon. s... R ..... Proc. 68- 14, 
1968- t Co!. 75a. tor ~tional inl-ormation. 

It tr'Ie cq;Il'IlDtIon has no wnttcn byI.nrt Ot similar internal",.1es 
of o~. )uomlt a ~Iernent to U'Id .tteet $itned tIy an 
lutI'IonZr<I otticar of Ule otpnlZation. 

P~rt III.-Adlvltfn and Op~tfonollllinformalion 
U"e 1.-1 it IS InIKloateclltJolIIt tn. orpniDtlon's Qnf1Cloal sources 
01 suOOOtl .... 1I iflCtus. ordecrlls.e SUClSt;anllolllll., in rel;alion to 1M' 
orpncuuon' s fOUl' .$IIOoott. Il'bcJ'l, statemcnt <le:scnbirll 
arTIlClo.rtld CNIIPS ,nc1 exg'atnlnl tM basis !or the ~tion. 

Un. 2.~Of 0Ufl)CMS 01 ttIlS ouation. ·fund·~islfll KtMty" 
indUCIIII 111 . soliCItaoon 01 contnbutlons ~ baUl functlOt'lel1'y 
rellild KtrI'tt1111 and UlV'Nled bu.sma! Ktl'rItIn. Indud. I 
desct'lCll»n at the nanu. enG mll"ltUcI. 01 tn. KtMties. 
U,.. ..... -FOI' II\lfl'OMill 01 this 'OlJliatio". a ~bquallfled 01lI'$0I''I' 
is any pen.on wno. ,I tIM IOQlic.Jnt DIP"aation were a pnvate 
I~. ~ be a disqufiiljad pocnon .... tn resoord to the 
OI'1JnlDtion wrttun 1M mun"'C of WCtlon .9oI6(a). Thu:s. it a 
~"sorl's rwlltionstllO to UMI eoplicant orpnIDtion cotraooncb to 
OM 0I1f1e tN~OIS d8SCl'1b.a in s.ecuon A9o&6(a), such person 
sI'touIcI be considered to be a disqualified pvson....., thouih 1tJ. 
loPIiunt orpniation /NY not. in feet. be a priAle !oundetlon. 

UfWMo S«;tion .946(a". dI:squaIirllld poeI'SOfI..,;u, tcsoect to. 
~t. /Qunchtlon is: 

(J) . ·Nc.rtarrtt.I alnbibutor'" to Itt.foundltlon (a 'subrt:antial 
c:afMOIItOt· is;any ~ (indUdinll a)f'OOr.1Itlon. I1Urt. etc. ) wno 
eontfIbuted Ot bequ.atI'Ied a tmllmount of mote than $5.000, if 
sud! amount it mote!f\&" 2" Of the totat Cl)f!tnOutIons and 
beouem fK~ tIy Itt. foundation from its cr.alion throvtn the 
II1Id 01 trIe tax yew at the found.ltion in wftkn the ~bution Ot 
b«Iuesl is tKItftoed tIT Itl. foundation. n.. cr.ltor at a INsI is a 
sutr.rLlntlal contnbulor reprttlas of ttle StU of UI. creator' , 
contnbution or !)equal); 

(2). foundal,on m..n.!I'tf': 
(3) In owner of mot. INn 20'" 01 ttl. tOlll tomoinl!'d YOIln I 
~ 01.11 COr1)Ot'ltlon. tl'I<t IIIOlb interest 01 I p.1f'tnef'Snlo. or th, 
benlltiel. ,nletest ot.1tUs! Of' un.ncorporlled enterprise ""l'Iich is 
a sutnunll.1 contrlbulef to the found.tion: 

Pace) 

(4) a "member 01 ttl. flmily' (as defined in section 49.6(<1») 01 
Iny person <I.scribed in (1), (2). or (3). 100¥.: 

(5) a COf'pcIf'Ition in .... hich oersons dll:scribed in (1 ). (2). (3 ), .lind 
(4). above. own mor. thin 35" 01 U'Ie total Combined YOUnl power. 

(5)01 p.aRMrst1l0 Inwr'lleh ~<lncflbed in (1). (2). (3). ,f\4 
(A). above. hold more than 35" 01 the OtOliU interest: 

(7) a tnnt 01' "t;ate in wft;Ch persons dncribed in ( 1). (2). (3 ). 
Ind (.),IOOYe. hold mon. U'IIn 35"" of ttl. ben.ficial inlet"l: an<! 

(8) ' Of plJfpo5a 01 section .943 only. Iny other prrYll. foun<l;allon 
t/'\a11S IItfectiYety controlled tIT ttl. sam. perwns who control the 
rlf'Sl mentionllCl priyat.fou~1ioI1 or Iny other ptfYaI. fO!,lf'lO;atlon 
whose contributions _tl made tIy the uml contributors. 
Une 13 .. --", OfI;aniation t/'\al doa not suOm,t Form 1023 tim..., and ~t meet the conditions to( f.".f l,III<ler 
tlll'liations sectio? 1.~100 (de:scnbed in RIN. Proc. 79-63. 1979·2 
c.B. 578) cannot quall~ as a MCtion 501(t)(3) OrpnlZlltion lor 
any period botfOf. its ~1ioI1 is tecti¥ed tIy the SeMe • • 
H_. the orpniDtion IN}' still bot able to qUl li~ lor .lI.matlon 
lind., MCtion 501(cX.} for tM periods Otccedinl ttl •• ttectiYe 
dat.oI its uemotjon;as a MCtion 501(eX3) OfPnizJlio". S" R .... 
Rut. 80-108. 1980-1 C.B. 119, for more inlotmltion. 
s.cdoR 501(., aM (0 0tpnIEatJ0M.-l1 you are aOOlyinl!,lmlllf 
S«tion SOI(.) or 501(1). comoIet. questions S. 6. 8. aM 10 to 
show the r,.Iatioftlhio c.r-.n)'OW orpniation and UI. 
orpniDtionI you,.,.,.. as ~ IS ttl. MTW:es ~ ol'OYid. fot 
thcm.ln awnol4tUnl question 5, IttxI'Ia SChedule listlnl tlen 
atpniution s.t'fed. its ad<lASS. ~nd uempt suNs. 

Part IV.-Statem.nt as to Privat. Foynd;atlon Slatys 
Une 1.-llnless an OfIVIlDtlon meets on. of the exceotlons 
pt'O'rided in section S09.lt is I oriYat.loundation. In i.n."J. an 
orpniDtion is not a privat. foundation if it IS: 

(~) a ehut'ch. school. ~OItal. or pemmenta/ unit: 
(11) a fModial_cn orpniDtion operated in conjUi1ctlon Wltr'i 

I 1'IoscIitaI; 
(e) In OI'pIIiation O9IIf1Ited fOf' the benetlt of. con ... or 

uniwrslty (wnicn is owned 01' OOet"lted tIy;a pernmenuJ !,InII): 

(d};an orpniDtion that nonnaUy rcc:eiYa a sutlst;antill o.att of 
its suoPort lrum a iVWi11i,N>nQI unit or fTQm the len.m public;as 
~ in MCtion l1CXbXlXAX'll); 

(e) an orpnizatlon hi I"IOfmIIIy teClIiYa ncx mor.!f\&n on .. 
third of its suooort fTQm IfOSS lnvestmcnt incom. Ind mot. U'Iln 
on.tI'Iird ot bsuooort from c:ontributions. memDershio '-.s. Ind 
cross nteerpts rNled to its oemot lunctions (,uojed to eltfU,n 
ucl12liortJ) as pnMt:IecI in Mdon ~09{aX2): 

(f) In Of'PI'CDtion oocn-.d toi-'Y' IOf' ttle benefit of. In<l i" 
connection wiUl. one or motl OttanlZlltions described 100'0. (or for 
the ben.tit 01 on. or 1TIOf. 01 ttl. orpnlZ'ltiOfls deserlbed in 
sections SOl(cX.), (5).« (5) 01 the Cod. and ,1$0 oacnbed in (e) 
ItIoveJ, but 1101 controiled by ~Jified oersons othet thin 
foundation m&naptS.;as Pf'O"tM1ed i" sedon 509(aX3); 0( 

(6J In orpnization orpntmd and ooented to!est for public 
saf.ty as ptOYided in MdIon 509(aXA). 

s.. P'lJbUeulon 578 and the instNctlons for Plrt VI·A for mote 
infonNtiort aClout detennminl wh.ttI .... ;an orpnlDtion is on. of 
tM abGYe types of orpna:IOons Ot " it it a pnnt. 'OIUIdatlOfl. 
UIM 2.---Prioqt. opentinc louncs.tic:wIS snouIcI_ the 
instNctions fOt Part V~. 
UtI.1_The IRS will ~ e 6ellnitiw or actAna Nlinl on 
louncr.tk:In stIINs to WI orpniDtion tn.e makes ptOOOII' looiiation 
lOt r.cocnltion 01 its enmQtItatu. undw Mdon 501(cX3). 

. OeIfnr'tIW NJint; -ff .yeN ~ I "Ocflnftiore RlIi"!- • the lettet 
will af30 comtrtut. I ruil"l or determtnation 0fI whetl'lllf ttle 
orpmatran lIa 0f1¥8te louncatlon. A n....., crnlad orpn~IIO" . 
bn6nc its d'lim to flOI'Ioorivll. founeation status on etttlllf section 
509(aXl) (tIT f.ason 01 MCtIon 110(bXl XAX'II) or SotCtIon 
509(aX2). amot let I defimtjw ",.Ii"l belore ttle dose of ib tirst 
tall ., .... eonsisCinl 01 at lent 8 mantrts. Untiltnis ~itiO" II met. 
MI orpnlDtion must IO~ lot an a4Y'&nee ",.linc. 

Ad\o'anc. Rtdl"f'. - I' a n_,., crelled orpniation an 
t •• son.OI., be .lIoec:ed to meel the ffl(lu itementJ of section 
509(aX 1) (by t •• son 01 Section 170(bXIXAXyt)) Of' 509(01 )(2). ,I 
ma., feqUest non-gfIYate Icxm4lrotlon !rutm.nt tOt;an ICfYlncll 
Rlllni penod consl$tJfli 01 its first liye tu ynl'S.. Ounnl lNt oenod 
ttl. OfiIniDtio" w.1I be trnll!'d as;a putlllc!y suaported 
orpntn!ion: hOWeYef. II ttl . lind 01 tn,t penod ttle IRS "" ,II 
delennin. jf ttl. orpnialion hIS milt tn. N!utory tesu fot 
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p!.IbIidy suooorted orpn~tians from ib historr of operations 
cNrinI the ~nc. rulini ptnOd. 1I U. o,.",iDtion docs not ,""I 
the public suopot'! tats. it will be l~bl.,Of 1M uciM In on 
inwstment income "od., s.c:tIon 4940'01 h period co .... , ..:! by 
it:J~NIi"a. 

If.the orpl1lUtlon r~nl:l In ~Yanc. rulinl Of dlt.rmin.tiol1. 
it must Ii" 'w," 112·C. ConsetIt rWl'lI Peood 01 Lim,~tion Upon 
Assasment 01 Till Unci., Section .940 01 ttI,lntern.' RlftnUl 
Cod', in duoiall. (Fornu.,.. ~l.Ided in this p.KU,I.)The 
cons.m menas tn, penod of limitatklns IOf usnsmlnt of M'Ction . 
4940 tax of.1I tall re.n urotil_ y.;at bq'ond tn, nor~ 
opnbon ~t. of h last tu y •• r ,.,thin the advancl Nlint; ~riod . 

If you at. ,equestlnl' definitive Nllnt based on.sectlon 
170(bX1XAXiv) ot ('II ), 01' an actYIncl Nlirra. your ans"'.", to 
questions 1 ttatavan 11 at P~\I't 111 will dltmnlfll tMlth ttl, 
orpniDtion's CWm 01 uemption attd 1b non-priqt. fourwation 
Sblna. TlMr.f~. be Sl.ll'1 to.ns- tI'IoM quatiofts com~t"", 

s.. R ... Prvc. 79-8. 1979-1 C.S. 487. fIw ruin ~lllnlla the 
t.,~y r-'i,1 from seclionl6651 and 6652 penalties anRted to 
aogIiants lor public i;hanty status und., s.ctions 509(.) Ind 
17O(bXl)(,A). 

I'wt Y.-f1nanclaJ Data 
~ lite ~ ISata in ftIOUIf'I om;! to show tMrJr yovt 
orwanizadon's actMtIes;a,. flnanced. 

n.. Sblcern.nt of ~ R.....nw. and E.I:ot1tscI and tn. 
BlIanc, Sheott must be ~t'd tor tIM anent )'at and ach of 
the tNM yeatS immediately befOte it (or the yean the OI"prriz:ation 
w aislltd. :f las than taut). Awt .. ,lIeant diet h_ utst .... "­
leu 'bn 1 '/_ •• ;'ould p._ tln.end • .uta tot th_ CIoIrT""t '/ut 
... ,,~ bvdC.u I. Ute t.uowinc 2 'I"'" WI may reQUest 
flnanciI,t tt.I~ IOf morl INn feN, ,...rs if rteCtsMry. All fiNl'ICioIl 
Information I« tn. cun..,t "0.' m!.lSt COftt' the'lI«iod endinl 
WIth'" 60 cUyI of In. d.11 04 .ooIiaOon.. PTftI&I'l tM tIoat.rocl 
ItI.,.e as of the lut d • ., rrf ucl'l '(Ut or I)tnOI1. 

~ tf)e SQlemetlts USU1"I tne metnod of Kl:Wntifll the 
cwpnG2tion....,., in kftOlnl rts boola and recot'ds. lI tnl 
orpI'ICDOon I.IMS a mlthod oth.,. tN.n ttl. cu/'I receiots and 
~CI",ethod. attadl a statemcrt ucNtllittc the mlthOd ..... 
U ... l. Gl ... ......wttI ~ front actIYftI .. '.,at .... t. 
wpnlutIOft' . e;a-ttt pu,.,...,--'n ~pl. ot sucl'l irlcor?M 
would be tho II'IC:OI'M d~ trr I symphony orctIl'StrI lrom tM 
Ale fIf tlclwa to its oerlormat'lC.a. 
Urte 50 C;;, ... "'""'"t ree"'''' rr- ..... of la.ta, I.dudln, 
....... tlll""J Itom .. -.4ttKt1l xtmtulo tNt shows I dncri~ 01 
eecn uset. 1l'I. n~. of th. 00f50f1 to whom said, Ind tn. ilmGuM 
/"ICeiwG.. In tho cas. of publidy nctltd S«l.ltlties $Old tMNcn .a 
brok." tn. I'\Iml of th. ~ is nac rwQUirod. 
U".6.. I"".tm ... t l~-Indud. on this Uno th. incom. 
I'WaI\'Od from di'flclll1lttS. iMerat.. l)aymonts flc:t!'fo<l on secuntia 
loans (u dlfrn.c in sedon ! 12(aX5)). r.ntI, .and ruy.ltin, 
Uno 7. Othll' , ....... U .. -£ntlf thl tobl r~ lrom ilil souras 
I'IIrt reoort;aoll on lines 1 tl'lrOUl" 6. Attxh I schedull tNI !iscs 
ucn typo of r....."..,. soutel and the amount dftN'ed from .. cn. 
Uno 10. Contribution .. &itt:&. '"nb. ... " tlmll. _ntil 
p.I4.-AttKn I Ktlodul. show"', tho Nm. of 11'1. rociOt..,I. I 
~ do:sc:ngtjon 01 the ~ ot Ct)nd~ of IM'/mlrrt, .nd tn. 
."..,.""t paid. T"he IoIlcIwwI, u.amolo Ihooft the lonnat Ind amount 
of dIGII ~0<1 I« this SCtIIG!.I5« -. 

S9.ooo 

' ,!OO _ ... 
.[ ............ -

Uno 11. Dlabunentenb to_f., tt.Mf'It ofmembln.-Attxh I 
xMdu .. sI'Iowtnl tI'II nam. of uc.h ,~ a brief dacritmon of 
thl ~ or alnditlon qt IM'/mlll'lt. Ind amount Olio:! , Amounts 
""teA'd on this rln. snould not 00 indudKl on ~I'IO 10. Thl 
lollow,n, ~umol. s!'lows the lonnll iII1d ilmount of dluill reqllired 
lor tho KnedllJo; 

U". 12. Compen ... tlo" 0' oHlu", director&. 'l'Iet tN.t .... -
Attach. schedull tNt shows thl !\Iml 01 tho S)lfSOn 
camponuted; the OffICIO' position: tho iI....nlo .mount of timo 
drtOtKl to buaineu per ""19k.. month. ItC.; Ind the ImDunt 01 
.nnual compensation, Th foUowinl uamgll,hows tile form.t 
and lmount 01 dlt.il required fOf thIS schedull: 

"- ....... _ ... 
Uno 2111."d. In" not ... -Attach I sd!o<Iula thlt./'IOWS th l 
Mm. of thl borrowlf'. I brilf dncri1:ltion 01 tho abliption, thl ra tl 
of rlturn on the prindC)lJ incllbtednHS, thl dUI d.", .nd th_ 
.mount due. Th. lollcnonnc DJlmp/1 snow. tho lonTUIt Incllm. unt 
.f d_bil required lot this seho<lul.: 

Ducrl,lMoIIof ... " ..... 

62.000 

Uno 2 • • c.r,.nt. ,tocb.-Attach I sd'Ildule listlnc th_ 
orpniation', c:Df1)OnIt. stDcb.. Fot m:Jck ot cJOMIy h .. d . 
c:otpCntionl., ttM statement should show 1M MIM of the 
COf'P(ntion • • bri.1 SlJlNNlry atth. ~tion'l Clloitli swc:ur., 
ttMt numbetotwreshfid Ind their .... luoas carried on !til 

. Otpniatian' s books. If such ftlu.tion does not t'lfI~ I:'.lnlm flit 
marut .,.luo,.1so indude flir 1N~1t .... Iu •. FOf noc.x trlded on 
III orpniaG w:nanp or In suostantial INfintitin ~ ttli 
CDUrlter, tho sbllmen{ should shoW ttl_ nom_ 01 tho corpontion, , 
dacn!)tjon of thl stcdt &r'ICI tI'II orind~l udI,n,1 on ... nl(..' rt: :3 
tradeG. tI'II number of shares hlld, 11'1<1 their .... Iu. as aml<1 on 
tI'II orpniation's books. Thl loIJowiol IQmol. snows till 'onnal 
and the amount 01 detail roquiro<l tot tnis SdleduI.: 

"_of ~~( ... .... hN I ~;~I -- ~_wftkI'I~ ~ u hse ....- 100 "*- • ., .. utir4 """"' .... pm"'" iaIoMd .na outDnCIitI&. ". _ nIur. 
~SIWII __ "'" 

""'~no,. -. -- ., S2O.ooo S24. 
c:-_ I. 25.000 lO,OOO 

"'"""" 
_A_ 

20 3.000 l .~OO """"' .... H.T .5.L. 

Part VI.-A.-Baa's for Nan·Prlvate Foundation Status 
(Ch.a the nn. ttYt snaws.",.. you #,. rr« 6 ~t. focmtU tion.) 
UMI 1. A dtw-cn ", CO"""tlon or .. -odatlon of dlun:hu .. 
Uno 2- A tch-.-s.. tnl defirllt!on in the instNctiof\s lor Put 
VIII , lin. 1. 
U_l. A h"9ltiN ", ","lea ,-.cit -..niullo",-5- the 
instn.ctJon. * Sc.hodlllo O. 
u... ... A c-n_taI unlt._ This atl'lD'"l' inc: IUdu I 
separatlfy i~ted ~ 011 Sbt., Of of ttle Unit ld 
Stat ... I pcaeuion of tho Unitltd States. th. District of ColumOllll. 
Off ..., poIitDI suCIdMIion « ..., of tfto I~. 
U- 5;.,... .....,..tl_ t..un, for putllk uoflty.-AA 
orpniDtion in this at..."., is one tnlit lIStS 0t0d1JCts 10 
determine tfMW ICCI1IQ0000ty tot use by tftlI..".,-a1 "",aUe .. It ~015 
no( Includ. any OtpftIDDon t.stInl tot tho ben.flt of I 
1NfNfac:tur ..... an OOiIIation ot eontJ'Qj in mo rna:nu1ac::un. 01 its 
pnx:IlJd.. See R." RUII. 65~1. 1965-1 C.S, 234. 
U ... L OrpniDtion f. tIM tMnoIIt of. C"OIlop or unl't.nJty 
....... -" O9Of'ItM tty • rn_UII unlt.-The orpnlZ2tlon 
must be orpniDd Ind OI)I:I""Ito<ladusiYo/y fOt thl benlt.t 1.11 I cui. Of IUW~ tNt is In IduatiONII orpnlZation ...... thln Ihe 
", ... n'"1 of Section 170(bX I XAXii) and is In IgetlC}' or 
mwmenuliry 01 I Sb le or political Sl.Icai .... SlDn 011 SU ll , ls 
~ned or ooerllea by I Statl Of poI,tic:al JuDdivrs ion of iI Stale. or 
d owned or oOlrlllled tIy iln 'Kency or instnJmentahty of onl or 
morl Sbln Otf poIitic:l1 suOclivtsions. The orpnU::allon must a lso 

Pilie ' 
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~ recriore ~ subsWltil. p.lIr1 01 its sUOPOr1 from lhe Untted 
SUits or any SUf. or poIitic.l. subdi!Won ol.-SUt •• Of 'rom direct 
01 indir«t contnbulions 'rom Ih'lentfl' "utl'ie or 'rom ~ 
comtloRlIJotl 01 t'No Of mOfe olsucl'l sourcn. An ol1~nialion 
de$Cfltled in section 170(tlX 1 XAXr,) w~I M su!)jed 10 11'1. s.am. 
publicty suppott~ ru.n ttI~t ~tt ~poIiab~ to 170(bX 1 XAXYI) 
Otpmations INt~(t described in 7 t..fow. Complel. P~rt III ·a. 
~Iysts of Fin.attCUl' SUPPOrt. 10 show wheth~ U'I. orprriDtion 
~ [he tM<euaty wppOrt Irom requlI"itd sourCtI:L 

Un. 1. Of,anlDllon ,.·ulvln, ,,,,pport fro", a lo" .... n"'.nt ... 
unit _ from Ih. len.,,,, publlc.-The OI'pnluuon must rectl'l. 
a suO:fUntW p.lII't ot its support Irom ttl. Umfed St~ln Of ~ny Sut. 
or political wbdmsion tI'I~eof. or lrom direct Of indired 
eontnblltions from ttI'I~' public 01 from I combirlltion 0' 
theM sources. Th. orpnintion may Slflsty the suppor1 
requiAfMnt in either 01 two ~ys. It WID be trealed as putliidy 
suoportitd il the suooort it nomUllly recmf!S lrom lbowi: desaibt<l 
~entallA'\!b anc1the ~ pWIIic tqlAls at least on.thUd 
fit its totaIsuPOOrt-It ...... lbo M truted H INotidy suOj)Or'ted if 
the suooortit I'MInNIty teC.ei¥es lrom ~mental Ot public 
SOIIRIS equals at lust lCl'i of total suooor1 and uno., ttI.lacts 
and ciramlsuncl!l the orpniution is set 1.10 to attl3Ct I'ttW and 
additional ouOlic or Jt'"f"ment2l It.IOoort on a continuous basa. 
Comole1:. Part VI·a, Ma/y$lS 01 Fin.anaal Suo~ to show whether 
the otpnlZ::nion /'las the nect!SSlty suOClOft lrom required soun:es. 
It IN OtpnlZation's pcmmenUl and pulllic sulX)Ol1 is at least 
1~ bile not __ ttlird ot its Iota' SIJOoort. quatjons 1 tlVougn 
11 01 PJrt III wdl 'o~ to Otfemllne 0011'1 tn. OfPn~tion ' s claim 
or 'U1'I'I0tion and wnlth~ uncler ttl. p.lIrticular fac:s <lnd 
Otnlmstancl:ll lllS pulllic:ly suoOOf'leoO. Pr~rcn $I'ICN!d .. ...os.. 
C¥I to UllII'e tl\aC tI'IoM qves~ <I" ans_ed in detaN. 
Un. a. OtpnlDIIOft d...albed In teetlOft 509(1)(2).-Th. 
OfFInczauon must ~(lSty thl suooort tat und" section 
!!C9(aX2XA) ~nd the gross In'festmcnt in=me test uncl~ stCt!on 
509(<lX2XB). In otd., 10 ~tisty the SUOoort test. the orpna:::.tlon 
must normally rcc_ mort INn on.-tmrd 0' iI3 SUOoort l ram (I) 
&lib. V<lntI. contributions. 01 m.",Otr3hi~ I.., InC1 (tt) &fOIl 
rtCII013 from ~ sal_ at merdI.Indise. ~. 01 
Mf'O'IC.IS, _ fumlSllint of tacllitia.. in In Ktimy ""men is not In 
unt'tiatlCf ~e Of flUSlrltu (sutlfect to Cl'ttllfl limQtions 
dbcuss«I bttow). Thtson.-tnltU 01 suooort muse M from 
atpnlZ::ltJonS dacnbtd in sKtion 509(1)(1). po-emmenul 
1OutCes. and o-nons otner than disQUllilied ~ In c.omouti"l 
IJtISS r.tllga:lrom ~ml$Sions. sallIS of mcn:~dia. 
perfarmanc. ot StMCes. 01 fwnisl'linl 0' lacilities in an ~Ity 
.... n'd\ IS IK)l<ln unrllaleG tn<Ie Of OUSU'laS. th.aross rKllpts ftQnl 
~ one ~ _ fforn any ourcau Of Jlm.1M 'ItI"Iq of I 
~If'\ta' unit <lr. IncluCllbi. only tOo ttl. Irtent th~ do not 
ctteed thl grutcr 01 $5.000 Of on. percent of the orpntUtlon's 
tctl' sucoort. In OrC!cr tOo satlSty th.pcu Inyenmcnt Il"IC'Ome test. 
tne orpnlUtlon must not rccertl morc tnan O1\ .. tl'llrC! ot Its 
sucoort trom al'OU '""I!$U'nC1"lt Income. Comolet. Part III· a , 
Atlalysa 001 Finln~' S",oOOtt. to sl'low ... hettler U'I. Of"Pnlation 
/'las th. nccl:llSlty suogott tram ttl. r.qulr'" sou.rc:a. 
Un. ,. O~IDlI_ open'" In co,u,.ct.Oft wtth w ..... y t. 
orptIiDtJ_. dMCtilMollln 1lhrouct'l., 011 6., 7 ..... , ....... -
Th. otpnlDllOft must be OI'pnlhCl ~nd oocrat~ tOt the tlenelit 
of. ta QtI'1orm 11'1. tunctiom 01. 01 to carry out ttl. pulllClMS 01 one 
01 mort SDtClrled orpniDtions dacntMd in section 509(a)(1) or 
(2). It ~ be OCltl'lled. SUPtMStCI.. Or' o:JtIttoIled tty 01 in 
c:onn«::JOn wrth _ Or' mot. 01 the ottlftlUtions Clecnbed In tf'tt 
inmuoons tw lina 1 tl'Itou!I'I", Of 6,7. mel 8 <lboYt.lt must not 
be C'OfTtr1)Iled drectty or indirectty by a~'ifieod poenons (othet 
than foundation mana..,., Of otpnalioM descnbcd in S«tion 
509(aX1) or (2» . In otdllf to SI\G'fr ...nllthlf' tI'I. Of1aftlatJOn 
50atisfilS tl'l 1OS. (1'Stl, comol.tl Part VI.c, SuoQ'lemenul 
Infonnltion Cone,""", Otprnalion ClIlfT1i", Non-PriYlIte 
FOIII'IdaIlon Status Und ... Section 509(aX3). 

Part III. _8._"nalysls ot Flnanclal SUlIport 
Un .. l""l.--Ref~ta tq\Jlatlons stdions 1.170A·9(eXI!) <lnd 
1.509(<I~3(f) and {JJ tOo de lermln. wnllhcr a lrant from a 
~m."ta' unit Of' other gr..ntor reorescnts a contl"!tlul lon 
(reoortaQle an li ne 1) or If'\Coml lrom the oel1ormanclI of SI"'IC~ 
(rl!'OQlUclI an line 3) II 'l'Ie se ...... cn constltule <In exempt lunction 
01 Il'Ie orpnlDhon: othe .... lw. the amount mlY be rePOrtabl. on 
lin. 5 IS unrelat~ incom • . 

UIM •• _"llT'tatmcnt income" melns: interest. dMCIcnClS, tents. 
<lmounts rK~ attef Oecember 31. 1976. with rcspect to 
5oI!Ourrtief; lOIns (IS defined in S«tiol'l 512{1 X5»), royalties, and 
unrelat~ businf!$llaJr.lble income (If!$I SK'uon 511 all) trom 
businesses <lcqultt'd or OeI'Jn by tne organlZalion ~ttlr Junl 3D, 
1975. 
UIM 12._Unusual vants ,ene~11y consist 01 substanNiI 
contributions <Inc! beqUlsts from disint lfest~ persons, wnld\ 
'CoOfTtribvtions and birqulStS: 

(1) are attracted by reason of the PUblicly suopor1ed 1\llurl 01 
the orpnil::llion: 

(2) are IUlloISual<lnd un~ed as to <lmount. Ind 
(3) 'fIIOUid":"tr r.ason of ttlti, sizt, aaversely affect ttle status 01 

the orpniz:ation as notTNlly m .. tl",1N IUOPCIr1 test of section 
170(ttXl)(AXvi} 01 section 509(aX2), as tI'Ie caM tNy be. 

Subject to the I~ conditions. if tht OtpniDtian is aWlrded a 
crant and the terms of the pntinJ instrument ~e tl'lat the 
OI'pf'iDtion will recliw the tutIds 0\"11' a genod of yurs. the 
an'lOUl'lt recci...«l try the orptriDtion eIdI )'0' \ItIOet ttI'l~nt 
may btodudecL $eettle rf!IU .... tions undwStdons 170 ~no!09. 

Psrt V11.-Basis for Statu. as a Privat_ Opentfnc 
Founctatlon 
A "print. ooeratlnlloundation" described in section A9"20X3) is 
a privat. foundation tl'lat SOlflCS suOStantill1y III 01 the lesser olib 
adjusted net income (as defined belcnor) Of Its minimum imutmlm 
~tum Clirectty lOt 1M ac:tr.. conduct at the ~a COl"lStltutln'l 
the pur'OICIM Ot function for 'WfticI'I it is orpn~ and oOlflltcd. The 
IClW'ldation tn\lSt satisfy the incom. lest ",nder Mdion 
"942(j)(3XA). IS modified by rf!IUYtIOnS Mdion 53 .A9"2(b~l . 
and _ 01 the thrN suooltmC1"lQl t lOSt!; (.) ttle uscts lest unaer 
section A9042(j)(3X8Xi): (b) thel11Clcrwmem test iJtICIet sedon 
A942(j)(3XbXi i): 01 (c ) tne sup~ tat under section 
A9042(jXJXBXUi). 

Certain ..",..,""' ar. fldUti_ de:saibed In secti«t A9"2GX!5) 
aN truleCI as priYlte ~tinl fQundations lor ~ at 
-=tion "942 onfy, 

• ~ M't incofN° is ttM UCeSl of IfOII income lot the w 
,... ~ the sum of deCl\lctions 4etermined:Mttl the tnOCIificatians 
described below. It."" of aross incom. from any I,IftrNted !noe 
01 tN:siness lind tn. dtctuctiOns dif'ld;ly COtInect~ witl'l tI'I. 
unmated IDCI. ot business w;D be taken imD acalUnt in computl"l 
tht OrP'"Dt\on" IICIjl.l!ted net ineame: 
1_ ",.,UngUOM (a4lustntlOrlta to ~ lnum.)._ 

(J) Sectioft 103 (twlaq tD intererl on certain cowmmenta. 
obliplions) dOl:llnot laOly. Thus. intererl tI'Ilt oth~ would 
!'Ia ........... uCuCled snould be inctucled in &TOSS incom • . 

(2'J u.:112t as ortMded in (31 bctow, caOitai pittS <Ina Iosses~,.. 
taken Into KO:Nnt only to tl'le Irtcnt of t,.,. net It\OrHcnn pin. 
l.on&-tcrm Pi", and lossas WIll M disreptUed. 

(J) Th. arvu ameum rearred from Il'Ie sal. Of disoosrtion 01 
certail'l ProoertY should M taken into KCOUnt to 11'1. extent ttlat th. 
~ at the proQltf'ty c;:Qf'CStiMitd II qulllifyi"l distribution 
under MdIon "942<aX1X8). 

(4) Reoaymenb of prior qua'ilymt diItributIons (as defined in 
5IdIon "942<aXl )(A» will COftStIM. it..-ns of JI'1XS inc:ome. 

($) My amount Soft asid. und., section "942(&)(2) tnlt has 
been dettnni"ed to be "not necess.lry lot the IIUI'C)CISI:S lor Wl'lld\ it 
was SIt uic:I." "'"" constikrt. In item af IJ"OU ineom.. 
o..n.ctJOft tnIOd./ftgtJ_ (Mlu.tmenta to 4eductJOM).-

(l) ~S«I tor ttI.I"f'IA' ooeration of ttl. orpniDtion 
I«rinlta 10 c:ftltibo',IXI~ (as a)ntn.sted wM e"OII'I,n 
tOt tfIt ptOduction Ot a)UI'Ction of incOtne IncJ IMMgll1T1ent, 
constrfttion. Of .".int..,ana of Income procNdnl prootrt'f) 
sI'IoI.Ild not be taken as dedUdions. If only a POrtion 01 the OtUQI1't'f 
is USotd 10I1)tOduction of incorM suo,ect to section "9"2 and m. 
~.,. is I.IHd 'Ot ~I chantatl" PUI"l)OStS, the "'OII1"Ila 
ccnnccted ... lh tl'lat PI'Ooerty should M diYic:led Kt:Clrd inl lO ttlos:. 
INroosts 1M only IlIOInHS related to 11'1. incom. producnl 
gortion w,lIbe a llo ... ed as <I aKlUCllOn. 

(2) Chanabl. contf'lbut ians, dKluC! lbl. UtlClllr sec1ion 170 or 
642(c). sl'louJd nol be taken inlo account as aKluCtiOns !OI' 
adjusted net il'lcom • • 

SY. 



,_ 1023 
(R .... ~19S6) 
Do .... I .. _ r......., -----

Application for Recognition of Exemption 

Under Section SOl(c)(3) 01 the Internal Revenue Code 

F« p.,.,... Reduction Act HotJu . ... p". 1 01 ttlelrtstrvctlons. 

To eo. Id l'd II'! tI'I, _.., OI.lUlC': 
lor trI. ..... '" wi'lidl tn. 
OJpnIDlioft h.n its Of'IIQCI.r 
ol1lCe 01' \ll.K1 QI I>I.iSIIII:W. 

This 'oPliatlon, wh.n ~ cumplettd, C1)r\$titvtn the notice r.quired under MCtion 508(.) of the Int.mal Rn.nul Cod, so tl'l.t .r, 
-opIiant IN., be trlated as described in SoKtIon 50l(cX3) of tn. Cod', and the netic. ,.,ql.rir.o undlll' sactfon ~08(b) for.n orgarllution 
~in. not to be I print, fO'-lndlDon witt,," the mum", 01 section $09(.). (R.ad the '",Iructlons '1M' .. dI part .:.an/ull., belor. 
malUnl any «Ittl ... , If required inform.ation. I confotmed copy 01 the orpnizina and oo-ratioNl documents, or fifl,nc l" dilUi at. nc t 
fwnish«J. the .1Ioplication wiU not bot considered on its ments .nd thlt OI'pniDtion will be notified accoralnJl.,. 00 not til . this 'ppliCltlon I' 
ttIe I~icant Ptas no otpnmnc instNmml (sn PItt II). 

o ",,,., 0 "'''0 0 '0"" 

' . I' , ...... 
I 

• Has ttl. OfPna:arion ftl«l ".-dan' income tal ,..tums OIl u.",Qt GrpnlDltion information twt\ImI l • 
If -y ... stal. ttl. form I'MImbe'('). )'e-s !lied. aftd Inlemal Rt¥enUe offic. whete filed. 

'4 j II Type of Entity ;lind OII3:1nl:catlonal Document (s.n 'nstNctlons) 

, ) 

.. 0 Yes 0 No 

ChKlc the ;II~iaole ftlllty box below .uMl &tt;acn.a conlormed COP)' of the CM'pnization' , orpnizinl documenl.anCl bylJws.as inCliC:l I~ 
for ucn muty, 

o ~tion-Artid.,ol i'lCOflIOi':Ition.and bylaws. 0 TtUSt-Trust~entunI. 0 QtMr--Q)nstjMkm at iIt'tIcln of USOCI&tron 
.and by!!ws. 

'@jlll Activltles and Opentlonallntormatlon 

2 Describe tM otpniDtion' l Nndof'.llisinl ~. both actual .and planned • .and u;ll&in to what a,rt..,1 it 1\&, been ",ut into .H~. 
(Inc:tude d~11 01 fund.nlisint; .activrties suen .as seltctive mailinp. 'ormation 0{ tuncl-raisint: commlftns. lJSe of ::rofassional hJnCl 
~ ~)Atucn fltQftSel'ltatm. ~ of soIicrtations fOt fiNnc.lal SIoIpport. 

..... ..... ........ '~n.;.;)"""' ''''' '''''''' ....... .. ..... (f.ti:.;. .u;.;.;,',; ;.p.;.j... . ... . ..... . .. ..... ici;,;i···· .. 
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,_ lall (II .... ),161 

'nll!1 ActJ..-IUI.ilnd Op.rilUonallnlormiitlon (Continued) 

3 Gift I dlt~led IQrrlllYe dacriotlGn of the OIJanWitlon' s olst. ornent, and oropos~ luture .ctivltia. Ind 11'1, purpoleS lor .... hIC" It 
_n 100med. Th, I\iIrrll~ should klentll)' the specific benefits. ntvicn. or producU the O"iil"lDtlon nl5 prOVldl'd or .... iIl orO\llde. If tne 
OI'Jlniation IS not lull), QOeI'ltronll. e.olltn whIt !tlge ot de'felopment its Ictivillcs hlYC felched. whIt further sleC'S remlln tor II to 
bKom~ 'ull), operlllolQl. Inc when such 'urther Sleos .... ill t:ake pllce. (Do nollta'. the pu'o-o-" .nd ICU..-'tI,s of the o"lnlullon 
In ,.., ... aI t •• m. 01 ,.p •• t Ih. Iln,u.,. of 11'1. or,lnlu!lon.' docum.nt"' ) II In. oflanlUtion is iI school, I'tosOIUl I. or mllldlt.ill 
fcsuren OIJilnlDhon. InClude enougn .ntormlllon in)'OUI' descrlotlon to cleilll)' show tNt th, Or&anlUtion mftU the oelinltlon of t/\ilt 
Plrtlcu,"" ilctrv.ry INIIS cont.llnlld in the ;rl$tn/ctJora 'Of Part 'II.A. . 

. , 

5 b. 



.... 3 

Do any of the ~bo¥c ~ MI'W as members of thl,OYtrnit11 body by r.ason of beln, public oHicblls or bel". 
~.-cI by public otfldalsl . . . . . . • • . . • . • . • . • . . . . . . . • • • . 

If -Yes. • MIT'Ie thoH ~ and IJpalM ttl. buis 01 ttl", selection or appointment. 

4 AI, any rnemOftS 01 tIM otpniation's govemll'll body "disqualified persons" with raPKt to (I'll ofJIniution 
(ou. t!\an by reason 01 t.inc a tn.",bef of tM aoweminc bodylor ~ .,.., of the memlMrs ha .... , itn,r .. 
1MDir-.000tamilymationship..mh·~fl«Ipmonsr(SntheSpedfic lns1r'Ud5onl for liM4c1.) . .. . 0 Yes 0 No 

1f~1S"~ 

• Haw MfJ rnemt»n 01 me orprIeation's poem"" body assi&Md inaJm, or ass.o to tM Otpnizu:ion, or is it 
ant;ep.ted tNt Iitfy current or future ~'* of the ~I body will auicn iM;ome or usets to the 
orpniationl . . , . i . . . , . . . . . . . . . . . . . . . . . . . . . . . . 0 Yes 0 No 

If *Yes.' Ittxn ,J ~t. uo'anation sbti"l 'II'ftW:h .aP9lies.nd incNdInJ cupies 01 any assiJnments !)Ius .. rlSt 

of rt.ms as.,.."" 
, Ooa thoI otpfIlDtion control or is it controlled by arry otnll1orpnw.tionl .•. . .. .. . . ... 0 Yes 0 No 

Is tn. CM"pnIDCOn tn. ~ of ~tncr orpnlDtlOl1, Of doa it Ita ...... socciai relatlonsilio to ,nother 
orptMZ;Itlonby r.nonol innffiocJunc <lir~tesoroth«fxtOBl . • . . . . .. . ...• , 0 Ya 0 No 
It..u-r of th_ quaoons IS .a~" ·Y.,,· &qIIa"" 

, IS ttt,orpru::ation r;nanoaily i«OI.Intabl' (0 11fry otner CM"pnlDtionl . . . . • . . . . . . . . . . 0 Y.. 0 No 
It..,..,.· OOiain ancJ id ..... tlfy the other orpmubOn. Inclucl. cletails c:onamint ~tabillt:r or attxn ~"'., of 

t'.-oorts If any I\rte Oftn ~'" .. 

1 a What UMts ClQeoS 1"- orpnlZlllCln Ni .... tNt at. UMd in ttl. ~rforrNnc. of its uemQt lunctlon~ (00 !TOt ind uCl. ?rooerty grccuc:ns 
investment !I1come.)If any assets are no11ully o~tionll. HoI.in ltleir salus, wh.t aQcIltional steos rem.in 10 be comOllleQ. ilnCl 

w""".sud'I nn.; stllQll w.II be taken. 

• To .~t men1~ .... you \ded. 01' do you INn to 1AI. cvntnbutlons u an e1'dowment fund, i. •.• hold CQntnbutions to gtOduc. incom. 
for the Sllwort of '(OUt u.mpt actMtia? 

• Wi. any of the OI'Jamzation's lacilities be tnMIpcI bJ' anotNf' Otpn&ZJtIOn or ~ IM'der I contfXtU,l{ 
...,_,..,,11 . . . . . . . . . • . • . . . . . . . . . . . . . • . . . . . . . 0 Yes 0 No 
If..,.es., • Ittxn a c~ of nch c.ontrxt and HcNtn !tie feLItlonsnio between the aClgllc:anc anG ucn of In. otn., ..-

51 



'_Ia:D (hr. ,.., -' 
':;ml!!' Actf-wltJes ~nd OpenltJonallnformaUon (Continued) 

'e H ..... the nrcip!CfItJ Oftn r"qWriI'CI Of' 'fin. tMJ 1M requltiI'CI to pay lor the otpniziltiorl 's ~.fit1, MNicn, or 
~1 ................................. OvaDNo 
If "Y-s,' uol3in ~nd $how !'low th. c:ha~ ~re dClermine<t. 

" Oonor .... ltrleotpnization limitibben.flb. HnICa, Of ptoeluc:ts to ,pedfic: dassft of individualll .... 0 VIS 0 No 
If "Yes.' aptain how the rKlpentS Of beneficullin iNe Of wiD bot wlKtN. 

10 

• 
II the orpniz:ltion a I'\"IembeMp otpniDtionl • . . . • • . • . • • • • . • • • . . . • 0 
It "Y-s,'~. tflelolklwins: 
Descnbe the OtptIiDtion·, membenhi~ requftmentl and attxtl a schedule of membenhip tees and dues. 

Y .. 0 .. 

c N. beNtIts . .Hn'ICe:s. or product:l limttN to ~~l . . . . . . . . . . . • . . , . , . 0 Yes 0 No 
It 'No. ' cqIlam. 

11 eo. Of will the OtprnJ:luon ~p" III K1n'rolS tlltldinl to in"lIeI'ICII lepiation or int.,...". in any way in 
political Offi9ailN' • . ' • • • • • • • . . . . . , . • . . . . • . • • • . . . . 0 VIS 0 No 
If "Yes.' GoWn. (Note:: You m.,. JIfish to Hie ,~ $1". £1«donjRetOQtiotr gf £1edotr tJy Mt Clirfble 5«tiotI !Ol(c)(J) 
Orpn&mion to M.ke E.zDettdm.v. to Int'fuena ~Dott..) . 

12 0- the gtprriz::Ition n..... a J)efISIOfI plan tor .mQlGy..." . . . . • • • • , . . . ..... · 0 Y .. 
13. ~ 'fIN fllirtl Fonn 1023 WTthin 15 monthllrum the end of the monUI in....nic:n you..,.. crated 01 fDn'rMd u 
~ by section ~a)~ the """ted ~lationsl (s..General I~l . . . . . • . . • . 

" If you ..",.... 'No, ' to 13& ,nd you daim that you rlt an UCIIXion to the nocia reqllirements under sedion 
o 

, 

• • 

Y .. 

508(,). attxtl an uptenalion of '(OtII basil tor the dallTMd ~. 

If )"IN a~ 'No,' to lJa ,nd sedon ~8('1 do.s Joofy !D )"IN. )"IN may bI c!illble lor retil'f under 
r.lations sectlon 1.9100 tram the appliation of wction 508(,). OG you W1:Ii'I to reQUeSt reti.f7 • • . . . 0 Ya 
1f)"IN answer ·Ya.' to 13c. '1tKl'I ,detailed Stllemcnt: tNt s..tIs1Ia the r.quiremerm at R..,. PToc:. 79-63. 
It )"IN answer 'No, • to I)cJUI 1.3. and 13c and seCl)I1 508(') aGel awly tg you. "fOUIf quaHflation u, wction 
501(c)(3) orpnlZ;ltion an 1M reeognlUd only from the dal. "'is ;ootiadon is tiled with your k." Olstrict 
ClrwdtW. 'T'MnIfore. do you want ILl to cunsid.., 'fOIM awliatlon B' rllqUoat for r.c:otnition of cemption B a 
MCtIon 501(cX3) atpmDHan fTom the iDt. 1M application is rec:.r..d ,nd not r~ to tM dal.)'OU 
-. fonneod <s- in:rt~)? . . . . • • . . • • • • • • . , . • , . . . • • . . 0 YH 

liltjUf' S~t.m.nt III to fJrivlit. Foundatlon Status (see fnrtnlC1Jonl) 

0 .. 

o N, 

o N, 

o N, 

1 Is tMotp"iZa1lO1u ~tIi /oundatiortl . • • . . , • • . • • •• ..., . ... 
Z 1f)'OU...-"Yes. ·to~ 1 aM tl'leOlp'liDtion daimI to be. ~~fourtcSatlon.d'ledt 

rw. ~ .O aM comvlete Pwt VII. 

.0y,,0 .. 

l II you ~ .~' 10 QU.roan 1. itJdtate tM t'nM of MJli". )'au atw ~ ,.ruifll the orpni%ation'S 
stltI.II Wtd.., s«:tion !509 by cMclUnl tn. baz<-) below ttlet apply: 

• OefinttM nJIi".lUICI.., wction 509(11)(1), (2). (3), Of (A) ~ Q C4f!,plft. Part VI. 
III ~nce MJlinl~er __ 0 sectlonl !509(aX1) and 17O(bX1XAXvi)or __ 0 section 509(a)(2)-," instructions. 



'_I0Z3 t ...... ).Ml 
,., .. 5 

.:;mJlI flnandlilOllt;a 

Statement 01 Support. Re ... enu •• ilnd ElIpe"se. for the petlod bell""I"I .. ....... •• • •• .....••..• •• •• • 19 . • •.••• • I .1nd 
.ndlnl . . ......... •.•• ..... •• • •.... :19 . ~ .. •..• ' 

Note tile eutnrJt ~.r MId for rKlt of the thrft y.." imm«IUt~ ". for. it. ,t in uistlfnn leu Ula" 
in uist.nce. If In u/Jt."u In. th_ eMlfY4IN, MHlHfI¥lde proPOIH /)lId,.u ftH:h. 

1 Gto:s:s amributions, "Its, ~nts. 1IId simiw ~nts (Ktiftd • • • • • 

2 Gross dun and usessments of m~~ . . . . • . . . . . . . 

3. Gross amounts derived 'rom KtiYlties re/lted to orpnization's ... mp( 
IJUIlIOM (.I1'titCh 3d\edu .. ) • . . . • • • • . • • • • ~ 

• Minus COlt of sal. • . . • • • • • . • • • • • • • 

•• • 
GIcss lImourrb tnIm urvitlated busines KtlvitM:!! (.attach schedule) • 

Minus cost 01 sale 
,. C8toa ~ rK~ from $3'- of auets. exdI.Idinl im.nloty items 

<attadl xn..aw.) . . . . . . . . . . . . . . 
~ Minus east or otrI., basis mel saI~ cq)eftSoIS of auetl sold 

• l""utn'loWott income (se. instructions) 
scI'I.auI.) 

"~binI UI>IfUAiS . • • • 
~butiOmi. IItts. zr,Ints • .1nd simifu amounts gaid (attK."t .Khedu'-) 
OisCunemetlD to or for t>.n.fit 01 memo.rs (attach schlldul.) 
CQm~UOn 01 oHk.n, ditedon. and tNslea (attach sdleduJl) . 

Other S3~ria and wales. 
tnt_rest • • . . . . . 

RIII'Tt •••••• • • 
O.",.mtion and d.",etfon . 
Otn.,. (attach xh«lut.) . u_ 

20 Cult: II r"teteSt 0.";". KCOWlts. 
~ 0ttI., . . . 

21 AccolUtts rKlttYsote,"d . . . 
22 1~Of'1e .•.•.... 
Z3 3ondJ~nQtlS (.ttacn:sc:..,"Oul.1 

24 Coll1'Ol1lte stoclu ( iltbcl'l :scl'lecluJe) 

25 Mon;:Ip Ioat1s (.nbcn sch«tuJe) . 
2. QttI., lmatments (attKh sd'I..oul.). 

27 O~OI. and cI~l.ubl • .u.sets (atbch sd!..ouJe) 

2'~ ...... . . . 
a 0Uw a.ssetI (attach .sdI-auI.) 

30 Totall....a. 
u-.. 

11 .rcc.o.",ts pay.tIl. . " 
32 ContnbuDons.Iltb. ~ Ittc... paya* 
13 Mao .... and nota ~ <.nxn ~) 
34 0ttI_ liaDliitia <.tt:Icft xn«Iu", . . . . . 
15 To~ llaO/Uti-. . . . . . . . • 

lli Total fund balancH Of' 

I 

'WNI lI.aMes _ "Itt Worttl 

1I 11'11f. has been any I en'n,1 ,n any 
and attacl'l .. Cle talled eJotan;l tlon . • • • . 

• 

• 

o 

s"\ , 



.w..,J.aIl " .. 6 , , 
~ 

'( IUM"~~ ... 'MttIIft til. me."'", ft 

1 .' "" 'Of , .nd "~ 
% • ,,,,,,of ;~~7&;~i'Xml 
l ...... ' .. '.M.' . e. hospi ta._~~_~c. of'illnization or iI medial (.starch orpnizoltion 

,," , 

• • , ,oction ~ , , ... ' f", r, .. f.., $«lIon 

• ~ lor ttl. bendt ot a c;oj .... Of un~ ttlilt JS owned Ot OC*J.ted by a ... I ~r.~: 
, a $I,Ibst:lntal pMt ot ib support from .1O'I.mm..,~ unit Of from th. ... ."'~ I vi.~a 

not "of.'b}. __ ""m 
. ~'L~."-- "'- .. P,rt 

I to its , SKli~ VI. a 

• i OM;nl " ,'.!"':"!. " "' •. ;:';~';8 ~~. armor. i vi.~c s.ruon 
I , f ,PO 

(.)MoIt...:_ 
;..o,~ .. - ee, Totll 

19 . (11119 •• •••• (ell' ...•.. (4) l' ...... 
1 Gitb. ""n,,- ... contributions ........ 
2 Memo.nnio INS r-.:trY.a 
lG .... rec:e-icrt:l ,~ xlmiuions. 

~IIS at men::l'l:lndiw Ot Ser\'!Ces, or 
IU""s/'II"10t taCllitillS In any KtJ'frty 
ttlat :s n~ an u.,rtiate<l busmess 
.....ttIi., tI'I. muninlot S«tion 51J . 

.. Gto:u invetm.m incom. (Sft itt-
stnJdoM 10f' definition) 

, Not income .... m ol"!«lnlZafion', 

I un~tl'd bUSlneg ~ti" not i". 
dudl'Cl on lin." . 

15 Tu ~es teotied lOf and e!th ... 

~ to Of .sQOtnt on tIeft.alt of the 
orpniation . 

7 Vtow. of ' SoII"ricas '" faCIlities 
rutnished by a ~m..,tJl unit fa . 
~. OtptrizatiOtl without ""'" (not induclinl ttle qlu. 01 ~et"ric1lS 
01' Iaolities Iet'lenily NmlSll.a tne 
""bile WltholIC ell ..... , . 

• Oth. Inc_ (no~ IndlJdl"l pin 0If 

leal from sale of a",~ u.wts>-
attacn scn«fule . . 

, Total ot ijna 1 tllroulfl a 
~~ ~:?:mimd Ii71~.· 
12 It tI'I. organ.unon has rO!'C ~vl!'d any II nu.su.a1 grants dunn!;!Iny 01 Il'I e ;!Ib<Ne lu yea~ . ;!It1acl'l a It SI fo r ncn year snow,ns U,e "ame of 

t1'I e cOnlnOIl!Of. the dal , and amount of grant. ;!Ind a on.' deSCtllwon of Il'1e nature of sucn grotnl. 00 nOI ,nclude suen grana on line 1 
aOcJole--{Sflt ,nSlnKtlOnsj. 

bOo 



'_ICZ3I_ . .).M} 

1#111 I Non·pm~te Found~tion St;r,lus (OelinlU .... rulln5 only) (Continued) 
· L Afj.,y". of fln_nd_ Support (ConI1nued) 

13 It 1M orpnintion's non-pri¥al.loundllion natus is tt.as..o on: 
• S«tion:s 509(;r,Xl) Ind 170(bXl XAXhol Of ('fi).-AlUch a list shcnIrinl the t\lm •• nd lmount contributed by I.ch perwn (ather 

than llO'"fTImental urut Of 'publicty supported' OtpnlDtlon).nos. ta~1 lifts 101 the entirl period were more tNn tl'I. amount 
JMwfI on line 11. 

~ Section S09(a)(2).-For lech 0' the 11ll'S included on ~nes 1. 2, and J, Ittach I ,1st showina: the t\lme of and amount recllfved 
from ncn ~ who is a ·disqualified~. · 

For eech of the years on 6ne J, altllch I list showinl th. name of and lmount rec~ Irom IIch PlYOt (ather than, 
'disQualilied penon') whOM paymenu 10 the 0~ln1l3tlOn we'. morl than $5,000. For this purposl, 'payor' includes, bill is not 
Iimtted to. any otpntUOOn ancnbed in sKTions 170(bXIXA)(i) tIIrouen ('Ii) and any gavemmenlll a,ei'KV or buruu. 

C-_SiIppl..,.ent;r,;j 'n'o''''ltion Concernln Or ",!gUon. eillmine Hon·Pdnte found.ltlOft Status Unalt' S<tCtlon 509(1)(3) 

I 

..... ..................................•....•.•.......................•••........ 

Has tIM SUOPOrtMi OI"pmDllon ~ 1 
NiInI or cIIt.nnIMDon len., U'IiIt it II Mt 1 
ori"r.tte ~lion ~ ~ 01 Menon 
509(IXUot(2)1 

10 V 0 No 

o Vos 0 No 

o Vos 0 N. 

0 V" 0 N. 

0 Vos 0 No 

.. To wnal .xtent do(esj tne suooorted arpnlDlion(sl hne a SI&Juliant 'I'OIQ in)'OW' investment poIic:-. the makinl ,,~ tim!", ", 
annis, ana 111 otherwtse 4irec:tlna 11'11 use 01 your tncorne Of useul 

.5 Coes tne mention,ng 01 the 1uooonea orpnlUuon(s) tn your p9m!rtg inslnIment make you " trust tNt the 
suOooned orpnlZllllon(S) Cltn tnlorc. una.r Slal.law:ln4 compel to mall.,n ,cc:ou.ntml? 0 Yes 0 No 
It ·YIS.· ugillft. 

10\ 



~-IQ23(l1 ... J.M} ",,-I 
'@I'II' Ba.11 tor St.atul at. Prl·ut. Op.ratlns Foundation 

tt the otpniatton d.1ims to be an ~tin. foundltion described in section 49420)(3) a1'Cl-
(a) baa its d.1irn to priQt. ope~tinl foundation status on normal and regular opcntions over a period 01 YUD: or 
(b) 1:1 n.wty (JUted,.set ~ as a private opeQUna:'oundation, a1'Cl t\as at le.ut O4"Ie yelr's upe,;ltnct; 

ptewHe tIIelnformallon under tile Income t .. t and under «Ie (If til. It,," wppl_entallMtl (assets. endowmltnt, Of suppart). lI the 
otpneation does not ha" at least one ye"r's uperience, complet. linlt 21. II the OI"IPIniz3lion's orivate ope~tinl 'oundatlon SUNS 
depends on its normal and regular ope"l'llions u de$Cribeod in (a) aoev-, ubell a sch.oule simil.r to Ihl onl below snOWlnl tn. dau in 
tabular lorm tor thl thr" yllt3 nlJ"lprecedlna:lh. most rectnt b.l yal. (S .. rll!'iu~tloflS s.«tlon 53.4942(brllor adclitiona inlormatlon 
belor. compjeting thl "Income Tt1'" section 01 Part VI I.) Orpnizadons d.1irninc K'Ction 49420XS) status must y tisty thl i n~ml test and 
the endowment test. 

IncomeT .. t 

b Adjusted net income, .. defined in reculations section 53.4S42(ar2(d) . , 

• MirWnurn m.stment rerum, as defll\ed in reculations.sectlon 53.4942(ar2(c) 
2 QuUfyinc distributions: 

• AmoIMtt3 (incIudlrI1 acrninCstnItiw apense) Plid dlrectfy b !tie Ktive 
wftlch cwpniDd and ~t.a unci", MCtion 501(c)(3Xaftad'l $CheW,.) 

.. Amounts Plid to K~ ass.m to be UMd (or held lot 11M) dItwd:ty in 
in MCtIons 170(cXl) 01' 170(cX2X8)(attKh schedull) . . , , 

c Amovnts sat aside for $9«ific pI'"Oject:s tNt aN 101' OUIllOMS 
170(cX2X8) (attKl'l scltedull) ..•. . . . 

III TotaJ qualifyina: distributions (~d lines La, b, and c) . . . . . 
3 Pwcemales: 

a P~ge 01 Qu.lifyina: distnbutions 10 -:::;~~;:~::.~I.~;:~~ 
It distributions 10 rr 

, Valul 01 UMt3 not us.d 

• Monthly • .,..,.." ot . 

• Monthly a.,..,.. .. of , Fa .. ITIIrk" value 

• TotIl (add 6n., 9 •• 
I. to Ii". 9 itlttTtl <attxh schlldule) . 
II 
12 

~,powtTnt 

13 AQQlicInt orpniDtIon 's as deliMCI in sdon 509(d) • • . • • • 

14 S4.IOttxt amount of 
15 (SIoIbtrKt line 14 from Ii". 13) 
10 ~~§'~~~§~~~:~~~~:~~U~deflned in S«tion !S09(e) . , 

public. MOl' more tumpt orpniz::ltions. 01' I combination of tMse 
~.. ., .. . . , . .......... . ... . 

17 '01' ~ (other -­I' s...Ottactlin. 17 

" 

oemvt: OI"pntationsl c:onuibutfnll'TlClN than 1'" al Une 15. tnt. the tow 
than 1'" of liM 15 . • • • . , • 

lIS . . . . . , • • • • , • 
18 fine l~st til 

I; 

Mod ... 

21 NntIy Ihan one y •• '-s e:q)ttience: A~cI'I a mtemlflt upiaining !'tow thl orpnization is planning to 
utisly the i ot :s.ection 4942UX3) lor 1111 incoml test Ind onl 01 lite ,upolementilllle:su dunng its lim yn , ·! OOlr.luon. 
Include a dMct"lCJt ion 01 plans Ind Jlr.lngeme1"lU, press cUOPlngs. public announcements. solicitations lor fundS. etc. 



'@I!j!!1 Rlqulrld Schldules far Splclal Activities 

Schedul. A.-Sehoals. Callea:es. and 

1 Is the cwpniz::ttiotl ~ instrumentality of iI Stltl OIl poIitial subdMsion ot ill Stiltll ;""~"rJ'<s. .. 
If '"'Y .... document tIIis in Part iii iInd 00 not Compi4'tl items 2 thnNJh 9 of this. 
_A.) 

2 ao- 01 ..... tn. orpniation ( OIl any d~ Of dirision within it) disCliI ..... t. in 
witft~to: 

• AdrnisaionIl • . . . . • • • • . • . 

• • • 
UN of facilities OI .. efciM of ftIICIent privileral • 

'1CUIty Of ildmlnistntro. mfff • . 
Schob~;o 01 lOiIn ~l . . . 
It '"'Yes.. tOt' iI"¥ of thl .. ~. uola;n. 

. . 
instNctions tor 

basil at rKa 

3 Ooes thl otpn~tion includl iI stltemlltlC in Its CNlttlr. instrument. Of in iI ' HoluCioo o( 

No 

~ 
V .. 

~ 
No 

Va No 
Va No 
V" No 

its ~nl 0IX%y. tl'tat It has ill ~~11y nondi:K.nmiNitory policy 
Attach wttIt_ CDfl)Onte reolutionJ Of other offldilll 

. . . . . . . .. 0 Yo> 0 No 
has INd. on this subject.. 

... Has ttl. OI'ptIi:Qtion madl 

the au.ntion of au s.&m1'l'lt3 

If -Y ... descnM ~~~C"!~7 ~ 
OIIntIOUI"ICemef'lts ~ 

• 
• 
7 • 

• Statl 

known in a mann ... tNt brinp till policies to 
its..,.,.l. • . . • • . . . . . • • 0 Y IS 0 Na 

hqu.-w;y..nth wtlieh ,~nt notices 
nodcas haW been UMCl, oot.in. 

'" of t10es at .scripts uud 'Of me<l iil 
UWI!I is 

and loan lunds awarded to students enrolled and ttli ~Clill C::Impcmtlon tl'1e 

... Of' pm-ilCI sc."IOo1 

, H_ tn. __ been d.tenn.ned by .. Stat. Ott FIId..,. ~ti'N ilpncy Ott iudkial bocty to be 
~11y . . . . . . . . • . . • . . . . . . . . . . . . . . . . . . 0 Yes W Na 
I I Identlfyinl the gattiIt'S to the SUIt. thl 'oNm in wnicn thl caSI WIIS he.rcs. thl 
aloiN thlrtoldlnl In 11'11 aSI. and thl Cll,uiolU (if any) lor thl Casl . .... :'0 d..,c:nbl In dltlll ""hilt cnanl" 
in 'lOut o~tlon. II an'l. hay. occUtrll'lf SInCI then. 



Schedule B.-Organlzatlons Providing Scholarship Benefits. Student Ald. et~ to I 

1. ~bc the tullur. 01 the $ChoI~~ip benefit. student aid, tt~ . i"(ludi", the terms 
Jltt 01' .. ~n. and thl amovnt If thl OfIaniution hn established or will tstJblish 
"'etlbty ncJI kind of beflefit and exol .. ," how thl orpniallOn determlnH the rllCipilnts for 
'11}' OIoo!;ation the org.mDIIOtI reql,lI'n or will trouir. 01 indi't'iduOliIs to be considered lor I 
benefIts. (Pffl&l e lovno" lOns th,1 m'~'I,.nU. lor t,. "e!. study or olher ,.mll., purposu .tr. requIre<! 
of xt'lOlarsl'Llp procedures. Set r~latlOtI.S sectIOns 53.4945...t(c) "nd (d).) 

. " 

.... 10 

wtlltrtef th.,. Ir., or 
ot will be, t lStndions or 

01' 1"'1' rtlatiYe 01 tn. prc.sQeC";,/V1 

5 Oacnbe all}' IIrOC:e<lures you 1'1 .. ". 

SCH 

1 "NNe WIIS tI'Ie name 

(such as OOIJ,nl"1 reooru Of' transcripts) !hal you aw.ttI. ,nd any ~roc:ecurn 
woI'lecI. 

c.-Successors to "For Profit" InstItutions 

the NI~" 01 Its Ktivltia1 

....................... . ....................................... ...................... ..... . 

....................... ..... .... ............................. ...... ......... ..... ... .... .. .... . 

.. .. ...... .... ... ....... .. . . .... . ... . ...... .. .. . .. ... ..... .. ...... ......... . .. .. .... ...... . . . .. 



hpll 

SCHEDULE C.-Successors to "For Profit" Institutions (Continued) 

3 OI:SCrit. tl'l. business or fOliml/y relationship between the ownen or principal stockholden Vld principal employees of ttl. predeeusor 
cwpniDtion Mtd the oHicen. dinct~. and principal employees of ttle applicant of8aniDtion, 

... .... ttach a copy of the agreement of s.;Ile 0( other contrilct that sets forth the terms 
orpniJation Ol of its usets to the applicant: orpniZilltion. 

of s.;I le of the predecessor 

• ....nxtI an appraiul bJ an independent QUalified upert showinl the mr market 'Ialu. l"iI;';oo"p~ .. '", interest sold at the 
time of ,gIe. 

, Has.,., property CIt equipmllnt formerty used by the pred-.:asor 
orpniatkln CIt _II any sudI ~ 1M rented? . , , .. . 

It '"Yes."1I9Iain and attach C01MI of all ruse and contracts. 

, Is tne otpnlZillion lelSlna at .... 11 it lease or otherwise make 

princ:i~1 ftOCkhol"ers. or principal employHs ,tt"''''.,a_ 0' 
If "YIIS. - optaln and atUtn a I~t of thesellfUlnts OIInd a col7Y 

7 W .... anyrww 

I'IOnpnlfit orpniDtionl 
If '"Yes. • apla.n. 

o Yoo 

at equipment to tn. owne". 

.' 0 Yes 

uuts from a prorlt'mallin, orpnization to 011 o y" 

Medial Research Organizations 

"'" I 
' N/ A- in Part II. 

o No 

o No 

ONe 

a me4ial fa.arch orpniation o~ted in conjunction with a lIoscrit31 and camplete tl'1 e. 
wnte ·N' .... • in Patt I. 

No 

.... ......... c ....... . .••. . ... •••......... . . . . ..•. . ..... ... . .• . .. . . . . .... ......... ..•.. 

.... ...... ....... .............. .. ............. ..... ....... .. .. ........... .... 
.. . ... ........... .. ............. ... .. . .. .. . . ..... .. .. .... ......... ....... .. .. . ..... . ..... 

",s. 
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SCHEDULE D.-Hospitals and Medical Re$urch Organizations (Continued) 

El Hosplub (continued) 

~l~'~~Coos~~":C~"'::'~'b~I"~'~":U:~:'C-~-"-"-'m-.--om--.~--... ---,-oom--c, - .--,--,--,---, --, --, --, --, --,--,--,--,--,--,--,--,--,-'[j-rCyC .. ---[j"-';; 

c • Does th, hospital ~v. ¥YY ~rranlements with police, fir • • and 'tOIuntal')" Imbu~nc. ""~' f" th, d,INItty 
Of admiuion of emlrJenq casal . . . . • • . • . . . . :- . ' . . . o YH o No ........ 

•• Ooa or will ttl, "'-Pltal req".i ... I d~ from ~ COWted by 
prxtical. . . . . . . . . . . . . . . • • . . . 

or Medicaid in its fl:mission o y" o No 
If·y .. ·~In. 

:. Does ttl, sam. d~rt requirement apply to 0111 ather ~ti.rrts? . . ....... .. . . .. 0 Yes 0 No 
It 'No, ' opt.in. 

5 Ooa Of .. iii 11\1 nosprtlJ 

• 

1 

bgl.in (Include d.atl on ttl. 
'IfIth mumcpal or I'O'"t"ment 

II "'tes,' descnbt. 

., "Ya. · artacn 
anc:l ttl. 

CZCIIJ Medial Resurch 

ibsemcft to t. UMd fot dWnty ~tlll1'l ts l . • . • No 

No 

medial practical . • • . • . . . • . . No 
ttle ,mount of SINce II"IMc1ed, the ,umu.1 rent 'if 

prooowd (indiale ."nctl) media. (enten KtlvItln. show lM nature of tn. actlviti.,. Ind the I mlllJnI of 
wdl be sperIt in CI"'t'"1 them out. (M.JUne aruts to QUI., orpnaations I:S not dir~ conduct of media l 

1 Arucn .. sta tement 01 ;Jssets sIlowlnS tile '~If m~rk.t qiue of your assets ~od the portion of the ~$.Seu Qire<tly Cevotea to medn:.ai 
re:!lUrch. 



SCHED\JLE E.-Homes for Aged 

1 Wl'uit ~r.lh. requir.meflts fot ~mission to residencyl Explain tully ~nd ~nac:h PfOtnotionallit.ratur. ~nd ~ppliatlon forms. 

Z Does ot will the hom. char,. ~n .mr.anc. Of' lounder's feel 

It ·Y -s: pp:lain. 

, 

7 

• 

esQoIisned ot 'MIl it ISQCMbn ~ re:sernas lot tuan aQenClitwliSl 
" "Y •• ~ ..... the sourQ 0' sud! teerores MId "plain Mw they wi' tMI UMd. 

• Attacn ~ "",mo'. (ooy of ttl. (onlr~ct or ~1!1'e1!ment tn. o"3~nlzatlon m~kn with or reQUires 01 its rnlCents. 

o y" o No 

Na 
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SCHEDULE F. litigating Organlutions ( Public: Interest law Firms and Similar Oruni%.3t!ans) 
1 Will tI'Ie orpniution con'Ofm to tl'1e luidelin~ 101' O'1~nlullon, ,nl~lIf'd in litigatlon IC'I ,,,,tJ., issued by In. 

1tt!~1 Rn~ue ~e ,n R"". Proc.. 71 ·39. 1971·2 C.S. 575. ~nd R"". Ptf)(. 75·13 , 1975·1 C.S. 662? . ' 0 Yes 0 No 
If "No: up~,n. 

3 Is tne orpniDtion,.. uo pnmarity to try tM case 01 ~ ~rtkuW per$On 01' ptOSICUt. a partio.llar 
It "Ye,· ugl,ain. 

5 In _nllt a.sa Ila.s tn. QrPnloOOon :stlIrted lIP' 
~be tl'1. I ..... lUll'" ","*,eCI in exn 

IS it ;r'QoaMI to start ;rocl«llnp! 

r .... " ••• ,"", atea of concern. 

I N, 

It WiU It'f 0' tn<t 
orpnu:abOn or .. ~~" 

II "Ya. · uo~,". 

o Yell ~ No 

7 Don 0( _til tn. ~nlDaon 
If "Ya.· uolaln. 

• Coon 01' ""'I tM 
If "Y ..... UOIaIR. 

1 

l 

Yes _ 'Ie 

. . . . . . . N, 

No 



SUPPLEMENTAL 501(c)(3) INFORMATION 
FOR TAX EXEMPT APPLICATION 

During the last year or so, several office offices completed and 
submitted form 1023, Application for Recognition of .Exemption Under 
Soction 50 I (c)(3) of the Internal Revenue Service code. The IRS has 
responded to these applications with a letter which asks for more detailed 
information to be provided within a short period of time (usually three 
weeks) or else: 1. The case will be closed, 2. The organization will be 
considered a taxable entity, 3. The rights to a declaratory judgment will be 
lost. 

After examining the correspondence in these cases, we have 
discovered that the questions asked by the IRS each time, have been the 
same or very similar. The following is a list of these questions accompanied 
by some thoughts which might be used to answer them. In each case so far, 
the result has been that the IRS has granted. a determination of exemption 
under Section 50 I (c) (3) of the Code for an advance niling period. 

It is important that the foUowing material be examined carefu.p.y and 
rnod.ified to suit y6ur own specific situation if you are queried by the IRS. It 
is much more desirable to use your own wording than to simply use this 
material word for word. Also, you probably need to add 'spedfic facts, 
depending on your circumstances. For example', in response to the question 
about what is sold by the office, some offices sell only Conference-approved 
literature while others also sell meeting lists or other things. There is a 
question about employees which must be answered specifically depending on 
whether, or not you have a salaried employee, volunteers. or a mixture of 
both. There are usually requests for a budget, schedule of assets and 
liabilities, or a copy of your lease, all of which must be compiled with your 
own specific information. 

Sometimes the IRS has asked for a list showing the name and 
amount contributed by each donor who has contributed more than 2% of the 
total receipts for a given period.. In responding to this question it will 
probably be necessary to list any regular contributions from the service 
corrunictee to which you are responsible, , 
Q-l: If you are organized to operate a bookstore or to engage in publishing 

activities of any nature (printing, publication. or distribution of your 
own material, or that printed or published by others and distributed by 
you), explain fully the nature of the operations, including whether sales 
are or will be made to the general publish, the kind of literature 
involved. and how such activities are related to your stated purposes. 

A-I: Our Office is open six days a week Monday through Saturday, a 
minimum of four hours and a ma.ximum of eight hours a day. and 
staffed by volunteers who have a minimum of one year Clean Time 
from active Drug Addiction. These volunteers answer phone calls from 
the general public, sell literature to the public, members of Narcotics 
Anonymous, Narcotics Anonymous Groups, Narcotics Anonymous 
Service Committees, ?ublic and Private Schools, Drug and Alcohol 



Treatment Programs, Hospital and Institutions and any other persons 
or organiutions concerned with recovery from drug addiction. 

Q.2: State whether your organization has literature of its own. If so, list 
several of the chief works, giving the author and title. 

A·2: We only sell literature and recovery related items approved by the 
World Service Conference of Narcotics Anonymous and sold by the 
World Service Office, Inc. (see enclosed catalog). We do not and will 
not publish, print or distribute any literature of our own, other than 
our order forms. 

Q-3: Explain how and by whom your publishing projects are selected. 
Where are the criteria used for making selections. 

A-3: All World Conference-approved Uterature goes through an approval 
process as follows: All ideas for new literature are sent to the World 
Literature Committee who from submitted ideas prepare a proposed 
work list. The work list then goes to the World Service Conference 
who approve or amend the work list. The approved. work list is then 
sent back to the Fellowship where drafts are prepared by Areas, 
Regions, Workshops, Conferences or Special Committees of Recovering 
Addicts. These drafts are then sent to the Literature Review 
Committee who approve or revise by conference, workshop, or special 
conunittee and send it back to the World Literature Committee who 
can make further changes and send it back to the Uterature Review 
Committee or put it in Review Form and send it to the Fellowship for 
a nine month review and input period. The World Literature 
Committee then reviews sugge:5tions and sends it to the Literature 
Review Committee who compilt!s the reviewed changes. It is then 
printed in the Approval Form and sent out to the Fellowshjp for a 
review period of one year. It is then either approved or disapproved by 
the World Service Conference. If approved, it is published by the 
World Service Office, Inc. and made available to the Fellowship and 
the general public. 

Q-4: State how your publishing activities further your exempt purposes. 

A-4: All these activities exist so that we may better inform the public 
about recovery from drug addiction in Narcotics Anonymous and to 
insure that the message of Narcotics Anonymous be made available to 
any addict who has the desire to stop using. AIly income that exceeds 
our expenses is and will be used to increase our inventory of literature 
and improve our services to the Fellowship and the general public. As 
stated in our Bylaws Section 14.02 and our Nonprofit Articles of 
Incorporation Articles 2 (a ), 7, and 8 no part of the net income or 
assets of this corporation shall ever benefit any Director, Officer or 
private person in a financial sense. 
(Examine your own Bylaws for correct references.) 

. . 



Q-5: State how your publishing activities are distinguishable from those of 
a for.profit enterprise. 

A-5 : Same as A-4 above. 

Q-6: Describe your method of distributing your literature. 

A-6: We sell literature primarily to Narcotics Anonymous Groups. These 
groups make available the literature at their meetings to the public 
free of charge with the exception of the book "Narcotics Anonymous" 
which they sell at cost. We also sell literature to Service Committees. 
who in turn give the literature to Hospitals and Institutions and the 
general public. Literature is also sold to other Areas within the state. 
These orders are shipped via U.S.P.S. or U.P .S. Literature sold within 
the Portland area is picked up at our office. 

Q-7: Indicate wh~ther your literature will be copyrighted. If so, in whose 
name will the copyright be held? 

A-7: All literature is copyrighted by the World Service Office, Inc. in trust 
for the Fellowship of Narcotics Anonymous. 

The office also serves as a location for the local Fellowships 24-hour 
Hotline. This is accomplished by the use of call forwarding to 
volunteers in their own homes. who answer questions from the general 
public who may call for information and help regarding recovery from 
drug addiction in Narcotics Anonymous. Our office provides a facility 
for the conducting of Na.n:otics Anonymous &!rvice Committee 
meetings for the unincorporated association of individuals in the local 
area. 

Q-8: Explain in detail what basis is used for de termining the sales price of 
your literature. 

A-8 : Literature sold to the Area is marked up between 10% and 30% 
above the World Service Office, Inc. list price. Literature sold to other 
Areas is sold at World Service Office, Inc. list price plus 5% shipping 
and handling. We buy literature from the World Service Office, Inc. 
under a yearly average credit discount policy which gives us a 10% 
discount off their list price. 

Q-9: Please submit copies of any brochures, pamphlets, newsletters, 
advertisements or any other literature regarding your organization. 
Please submit a chronology and description of your organization's 
activities for the past year. 

A-9: We have enclosed co pies of the literature our organization sells 
including the book "Narcotics Anonymous", N.A. White Booklet newly 



revised. all of our Informational Pamphlets and a sample of our Key 
Tags, Comm~morative Chips and Medallions. In addition, you will flnd 
enclosed. a catalog from the World Service Office, Inc. listing all of the 
items which we can order for resale, a copy of our Area Order Form 
and our Outside Area Form. Other than the two order forms, we do 
not have any brochures,' pamphlets, newsletters, advertisements or any 
other Literature specifically regarding our organization. 

Immediately following and attached to this letter is a chronology and 
description of our organization's activities from the time of 
Incorporation to today'. date. 

Q-IO: The description of your activities provided in the application is not 
detailed enough to make a determination of your exempt status. 
Please provide a detailed description of your past. present and proposed. 
activities. Describe each activity SEPARATELY. Each description 
should include as a minimum the following: 

a. A general description of the activity including its purpose and 
{unction. 

b. When it was or will be initiated. 
c. How, when. where and by whom it is or will be conducted.. 
d. Requirements a person or orga.nization must meet in order to 

participate in 'or receive benefit from the activity. 
e. Any ch~ges or fees, their amount and their basis. 
f. What the activity has accomplished or will accomplish. 

A-IO: OUT main activity is the sale of Narcotics Anonymous Conference­
approved literature. Our sales are mostly by mail, and orders are 
currently filled by volunteers. The only requirements for a volunteer is 
chac chey be d ean (drug free) for at least three months. There are no 
fees, charges or dues. Currently all of our sales and activities are 
conducted. from our office. Our objective has been. and still is to serve 
che Florida fellowship, by supplying literature '" chem, in a more 
timely manner chan the World Service Office (which is located in 
California). We have accomplished this. Anocher activity we do is 
administratively helping our Regional Service Conference by copying 
and distributing minutes, and serving as contact point for tbe public. 

Q-ll: Please submit a list of all present and proposed salaried employees 
including name, position, duties, qualifications, hours devoted. to the 
position weekly and compensation. 

A-ii: We currently have no employees and operate with volunteers . We 
intend to hire an employee within the next year. This person would 
probably be titled "Office Coordinator". Their duties would be to 
coordinator volunteers, make sure orders go out, deal with the public, 
etc. They would probably start working 20 hours a week at a 

I~ . 



projected salary of $100-125 w""k1y. The applicant must m""t the 
requirement of one year clean. 

Q-12: Your Articl~s of Incorporation must be amended to include the 
language necessary to meet the organizational test under Section 
501(c)(3) of the COde. Attachment A is forwarded for your guidance in 
amending the Articles of Incorporation. 

A-12: Please see attached copy of Amendment to Articles of Incorporation 
as filed with the State of _________ _ 

Q-13: la) Where will you obtain the material you sell to the N.A. groups? 

b) Who will print and publish the literature? 

c) Provide a statement that all title or ownership of any literature 
and/or books or other educational materials purchased with your 
organization's funds will be held by your organization . 

. d) Provide a statement that all titles, copyrights, royalties, or similar 
interests in books or other materials prepared for your 
organization's activities will be held by your organization and in 
its name. 

e) Indicate, as a percentage or dollar amount, how much above your 
cost you will sell the material. 

o Indicate whether this material will be sold at speaking 
engagements, to individual groups or other places. 

"'·13: a ) We buy the literature in bulk from the World s"rvice Office for 
Narcotics Anonymous, who also is the publisher. They are 
located at 16155 Wyandotte St., Van Nuys, CA 91406. I have 
enclosed a copy of their most recent catalog. The material that 
we sell to the groups and the public is Conference-approved 
Nan:otics Anonymous literature. 

b) The copyrights on the literature we sell are held by our World 
Service Office in trust for the Fellowship of Narcotics Anonymous. 
The other items that we sell (i.e., Florida RSC Policy Package, 
Regional Meeting Directory) are not copyrighted and are produced 
and printed by ourselves. 

c) This is a draft of language that the Board will insert in our 
bylaws on our October 10, 1987 Board meeting. "All title or 
ownership of any literature and/or books or other educational 
materials purchased with the organizations funds will be held by 
the organization." 



d} We will not hold any copyrights or receive any royalties from the 
literature we seU. The copyrights on the literature we seU are 
held by our World Service Office in trust for the Fellowship of 
Narcotics Anonymous. Any interests in any meeting directory or 
such thing that we would produce would be held by the Florida 
Regional Service Office, Inc. 

e} We sell our items at various markups. We always seU at retail 
price as found in the WSO Catalog. We buy at various discounts 
from the WSO. Our last two purchases were at an effective 
discount of 31 % off retail price. Our purchases before that were 
at discounts between 10 and 20 percent off retaiL I have enclosed 
a copy of the discount policy under which we buy literature from 
our WSO. 

o Our materials are mostly sold by mail with groups, individuals 
and organizations mailing us an order and we then fill the order 
and mail it out. We do not sell at speaking engagements. 

ADDITIONAL INFORMATION ABOUT 50!(C)(3) ORGANIZATIONS 

The following pages contain additional information about 50l(c)(3) 
organizations. This information is extracted from Stan.dard Federal Ta:: 
Reports, which is a coaunercial publication used by accountants as thl:!ir 
reference material. This may be helpful background information to those of 
you who have to explain to the Fellowship the details about tax exempt 
applications. 

The information considered relevant to our needs is identified with 
arrow marks. 
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EXEMPT ORGANIZATIONS 
REQUIREMENTS. TESTS UNRELATED 

INCOME 
[13001] EXEMPTION FROM TAX ON CORPORATIONS, 

CERTAIN TRUSTS, ETC. 

5«. !-OJ [1986 Codor). fal t:a:wmos 110M TAX.~T1~.-. .s.n OfJaAiution dncrib.d in 
SI.lOMa)C)ft tel« ldl or $Kl)0I'I .&Ollal shall be fnm\X from luauon \lAder thiS subutlt '.InJeu 
NCb cumpuon is dfnlcU IoII'Idet wctlOO :02 or jOJ. 

fbi T.\X os 1:~\T1J) Bl"SIStsS t"iCO~I .\."I1) CDT.~ 0'nfD, .<\Cm'TTtE!.-.~ or~anLu.· 
Lion t:lllmpt from lantion wtdtr IUbs«tion fa) wll be sl.lb~ to tu to thf uttnt ;I~,dtd 
in pans II. Ut and \1 0( Ih" II.Ibc/UPIU. but tnotwnluu.ndin, pans II . III and'" oi lnl l 
tybehapurl thall be C'OnJldtred. "n orpniution Uf!llpt from i"com. tun for tht j:lur~ oj 
UI ~' La .. ' willen ~if:'! 10 OflanluuOftJ eumpt from Incomt tun. 

lei L.UT Of txDtrT O.CAStI.\no~'S.-nf foIlO-01", otpnuatlO'U Itr ~f it~~ea to In 
wbwc:uon I " I: 

III an,.' corpor.tllOft ortanlUd ~dt1 .\a oi Convt:n ,.,ill(:I II .. n l1Iurt.:l:lt:H a illy oi 
tht llnurd Slat~ bl.ll onl~' I( IlIeh Corpo!''luon-

tAl IS utm~ from Fedtn.l tncome IUH-

Ii) undfT tUC'11 Act u amcndtd Ind ,Upplcmfnlf'd beion ]uly 18 . !Sif3.l. or 

Iii) IUIdrr t.b.u title .,tltOUI rqard to UI~ )lI'UYUIOII of la ... ..- iucil IS 1101 
(WIuined ' ft l itis utk :Lnd 'Willett II noc COftLaincd 11'1 I mU\M .~. or 

I 811S deKnbed ui subMc:uOQ I )" 

,Z) C~tlOftS orptuud for !.he ucllJSl'~ pu~ oi !!oIdinil mle 10 pro~:'ty 
colJ«t1nll ,ncClme Iilenfrom, U\d tum,nll al'fT I!!e enurt amount t he~~i. 11111 u?,:'Isn, 
UI ,II' ~lUUOll -"\len tueU IS uempt WIder t!!u SC(~on, 

----~---_;;;... Il) C~UOftS, and any ComJnWUly chen. lund. or foundation, orpnU;fQ and 
d operated UcllW\'C!,' for rr lilClOU1. chantablc, 5acnufie, te::ninll for :;'uClle SoIie~y li te:'a!;" 
)i or tducatlonal PUrpoK!! , or to foufT !l.auonal or ,ntemanOfta! ,\tllatNT 1J)On.J co r::poeuuon 

t but only Ii no :;.an oi 'u KtI"UCS In\'OI" Ul.c pto\'WOft oi uil!eue iaeliiun or 
equlpmc:'ltl. or for the !)1TI'f:luon of cruc!l~' to dl.l idrtn or anum.b. :10 ~rt oj ::IC ,'Ie: 
n.mlll~ oi -.llIen mum to Utc benci'll of any pn"ate 1hartnolacr or ~ ndh~Gua l. :10 
suonanu.a l ~n of the 'ttl"U" oi ... ·fueh IJ C2~'"! on prop.,allca, (IT otr: t:" .. 'u e 
U l emOUII!, 10 In,1utncc'llIt!!I .. uon lucept u otl1 l1l'"10'~ ;l!"O\':Oed In IUOH<e:I(ln ' h ll ,no _

__ -;-____ "'hlen 0 1)111 not :;.artiCleatc In, or Inte: ...... ene In Ilne!uatll, ~!tc ;luehUllnt or dl.'ltr:out:::!!" Qj 
:> SUtemenUI . .a.n r poIiuaJ c:ampaltn on benalf oj .. n :-- candidate (ot puolle oiliet. 

, .. ) Ciyte laJ1.ld at ortanlUuons not otllanlled Cor protit tlUI Q9C:'altd t~cllUl\'t!y 
for the S)t"OmOlion of »Ctal ... ellur, or loc:a.l UIOClatl<WU oi eftlplorea, the :!IemOcsrup oj 
.. Iud! iJ limited to tlIt Imp~ft'J ol a de:sipattd ptnon or ~ 1ft a ~"IC'..I lar 
mlolnlC1pali ly, and lilt ~t"I arrunp of whlCn art ck\"CKtd udwi,'tly (0 ~nt:ablt . 
tduauonal, or reaauonaJ ~ 

r ~"j Labor. I(11cultW"al. or horucuillolrai orpnl~tioru, 

161 BuslntsJ i~, cbamben of commttc:t, rni-nult boanH. *rds of ::-:ade. or 
proic:sslOftai I_ball l~ 1 wftCUler Of ~ot MlmlnlSttnnt a pm,IlDn fund ior iooteall 
pla:-'cru nex orpnLZtd for proii! :and na pan of tht net eanu.a.p 0( .... /ueh ~ut"tS 10 Uti 
btntli! 01 :an:-- pm .. tt Wnhoidcr or IDdh,dual. 

(1) Clubs orp.nlUd. lor ple1Nl"T. ~t1on, ,nd atilfT nanprofiublt :;,urpose:!, 
llolbsunu&ll:-- :all of the aeuvlUes of ... hleh an: for IlKiI purposes and na ~" of the :'leI 
eanllnp of ... hlcn Inures 10 the ~nel1t a j :any pn .... tt shareholder, 

r8 ) Fraltmll.J ~ndiel ary WClt Ue!. orden. or U5OC1auonJ--

rA) opoeral ln!l: IoInder the loellJt ,ystem or {or the e~cJuSI\"e be:'le:'it oi th~ 
memben oi a ftal~mllY luelf operau nlJ under the ladlJe ,ynem, ana 

87.5 CCH-Srandll.rd Ftdu;al T~ Reports Code § 501 ~ 3001 



EXEMPT ORGANIZATIONS-- f.501 [t 30011 37 ,073 

_ C~ucion: R~g. 9 1.501(eX3r1 was J~st amendt:d on 8/ 13/ 76 and does not 
refl«t amendments made to Code 5«. 501(eX3) since 1976. For later Code 

eh~nges. S« 13001.0018 and 3001.(}tf. Also s« , 3033.0207._ 
public . In determining whether an organization has such characteristics, all the 
surrounding facts and circumstances, including the articles and all activit ies oi the 
organiulion, are to be considered. 

(v) An "action" organiulion, described in subdivisions (iD or (iv) oi this 
subparagraph, though it cannot qualify under settion SOHc)( 3). may nevenheleu 
qualify as a 5Oc:ial welfa re organiution under section SOl(c)(4) if it metts the require· 
ments set out in paragraph ( a) of § l.SO l «( )(4~1. 

~ 
(d) Exempt purpose,........, I) In 8enenJ. (i) An organizat ion may be exempt as an 

_____ organization described in section SOl (c)( 3) if it is organi:ted and operated exclusively 
for one or more oi the followi ng purposes: 

(a) Religious. 
__________ -4') ( b ) Charitable. 

(e) Scientific. 
( d ) Testing for public safety . 

(e) Literary. 
___________ ~){f) Educational . or 

(X) Prevention of cruelty to children or animals. 

(ii) An organiution is not organued or operated exclusively ior one or 
more of the purposes specified in subdivision (i) of this subparagraph uniess it serves a 

. public rather than a pnvate interest. Thus, to meet tbe requirement oi this subdi\i sion . 
it is necessary for an organization to establisb that it is not organi:ted or opera ted ior 
lbe benefit of private interests such as designated individuals. the creator or hiS fam ily. 
shareholders oi the org:J.niu tion . or penons controlled , directly or indirectly. '::y ~uc :: 
private interest.s. 

(iii) Since each of the purposes s~iiied in subdi\i sion Ii) oi thiS 
subpara~raph is an exempt purpose in itself. an organ ization may be exe:n pt ii it is 
or!anlzed and operated exclusively for any one or more oi such purposes. Ii. In fact. an 
orgamution IS organi:ted and operated exclusive ly for an exempt purpose or purposes. 
exemption will be granted to such an or~anization regardless oi the purpose or pu rpo~es 
s~iiied in its application ior exempt ion. For example, if an organization claims 
exemption on the ground that it is "educational" , exemption .... i ll not be den ied ii. in 
fact. it is "charitable". 

_______ ..,;.;. (Z) Charitable defined. The term "charitable" is used in section 30 1lc )! 3) in 
iu generally accepted legal sense and is , therefore. not to be construed as limited by the 
separate enumeration in section 50l(c )( 3) oi other tu-exempt purposes wtiich may jail 
within lhe broad outlines oi "charity" as developed by judicial decisions. Such terms 
include: Reliei of lbe poor and distressed or oj the underprivileged; advancemen t oi 
reli~on ; :ldvancement oi education or science; erection or maintenance of public 
buildings, monuments. or worlu; lessemng oi lhe burdens oi Government; and promo­
tion of .social welfare by organizations designed to accomplish any of the above 
purposes, or (i) to lessen neighborhood tensions: (ii ) to eliminate prejudice and discri mi· 
nation; (iii) to deiend buman and civil nght.s secured by law; or (iV) to comba t 
community deteriora tion and juvenile delinquency. The iact that an organiz.a tlon 
which is organized and operated for the relief of indigent persons may teem'e 
voluntary contributions from the persons intended to be relieved Will not necessari ly 
preVent suc h organi:ta tion from beltlg exem pt as an orga niz3 t ion organized and 
operated exclusively fo r charitable purposes. The fact that an organization, in catl;llog 
out its primary purpose, advocates social or civic changes or presen ts opinion on 

175 CCH-5undard Federal Tu Reporu Reg. § 1.501(c)(3)·1 , 3032 
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controvenial issues with the inu:ntion of molding public opinion or creating public 
sentiment to an acceptance of its .. -iews does not preclude such organization from 
qualifying under s«tion 301lc)(J) so long ilS it is nOl an "aclion" organization of any 
one of the ty~ dC$Cribed in paragraph (c)(J) of this s«tion. 

-----'>'>(3) £ duca£ionaJ defined --(i) In general. The term "educational". as used in 
settion : Ollc)(Jl, relal~ l~ 

(a) The instruction or training of the indhidual for the purpose of 
improving or developins his capabilities; or 

J (b) The instruction oi the public on subjecu useful to tht individual 
--~i1~\ar:d btn.eiicial to tht community. 

An organlut ion ma~' bt tducational e\'en though it ad\'ocatt$ a panicular position or 
' ·ltWpOlnt 50 long a$ It preStnl~ a suiiicitntly full and [air exposition of tht ptrtintnt 
i:acu as to permit an indi\; dual or tht public LO form an indtptndtnt opinion or 
concli..l$lon. On tht othtr hand. an orllanizallon i$ not educational if its principal 
function 1$ tnt mtrt prestnt,llIon oi unsupporttd opinion. 

Iii) E.x~mpJtj of tduc~tion~J Ofganiulions. Tht following art examplt$ 
of organiullons which. if lhty othtf"Vo"ist mtet Illt requirtmtnts of this section. art 
educational: 

E,,~mpJt ( I ) . . -\n organization, such as a primary or secondary school. a 
coUtge , or a proft$slona i or tradt 5Chool. which has a rtgularly 5Chedultd curriculum, a 
regular faculty , and 1 rtgularly tnrolltd body of nudtnu in atttndance at a place 
whe!"t tht educ:ational acti\'itit$ are rtgularly carried on. 

wmpJt (Z). An organiution whO$!: activities consist of prestntinJ 
public discuuion groups. forums, pantl$, Itc:ures. or oliltr similar programs. Such 
programs ma y be on radio or tt lt\; $ion. 

Examp/t (3). ,-\n organization '4'hich prt u a cou~t oi instruction by 
means oi corrt$pondtnct or throulJ.h tht utilizatIon oi lei \;sion or radio. 

E.x~mplt H J. M:ustums, zoos, planttar. ms, symphony orchtstras. and 
other similar organizations. 

(4) Ttscing ior public yjtc-," definf:d. Th term "ttning fo r public safety" , as 
used in section ':OI(c )(3). includes the tening of onsumer products. such as ele<:trical 
products. to determine whether they are s~fe fo st by the general public. 

(3 ) Sci~ncific dtfintd. (i) Since an 0 antution may mtet Ille requiremenu of 
section :<)lIc)(3) only if it serves a public t ther than a private interest. a "scientific" 
organization must bt organized and ope cd in tht public interest (see subparagraph 
(1)( iO of this paralJraph,. Tberdore. th erm "scitntific", as used in section 501(c)(3). 
includes the carrying on of scientific esearch in the public imerest. Research ""'hen 
tHen alone is a word ",,·illl various eanings: I t is not synonymous wit.b "scientific"; 
and Ille nature oi particular rest eh deptnds upon the purpoSe which it serves. For 
research to be "5Cientific", with' the meaning of section 50HcX3), it must be carried 
on in furtherance of a "scientifj ,. purpose. Tht dtlerminalion as to whether research is 
"scient ific" does not depend whtthtr such research is c1a$$ificd as "fundamental" or 
"basic" as contraned wah ' pplied" or "practical" . On the otht:!' hand. for pu~ of 
the exclUSion from unreJ d business taxable income pro\; dcd by stetion 512(b)(9), it 
is necessary to determl whether the organiz.:nion is optrated primarily for purposes 
of carrying on "funda enta'''. as contrasted with "applied", research. 

(Ii ) S lentdic research does not include activities of a type ordinarily 
ca rried on as an i idenl to commercial or industrial operations. as, for example. the 

, 3032 Reg. § 1.SOl(c)(3)-1 c: lSIM, ComIllerea Clurinc House. Inc. 
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this subparagraph or if it is scientific research describe n subdivision (iii)!'c) of this 
subparagraph. 

(v) The (act that any organiu ' (including a college, univenity. or 
hospital) carries on rest3rch which is not in therance of an ~xempt purpost: described 
in section 501((')(3) will nOt preclude su organization from meeling the requirements 
of section S01(c)(3) so long as the or IUlion meeu the organizational test and is not 
operated for the primary pUfpost: carrying on such research (see paragraph (e) of this 
section. relating to organizali carrying on alrade or business). See paragraph (a )( 5) 
of § 1.313-Z. with res~t I research which constitutes an unrelated trade or business, 
and section S12(b)(7). ( . and (9), wlth respect to income derived from research which 
is uc!udable from lU on unrelated business income. 

t • The regulations in this subparagraph are applicable with re,spen to 
taxable year ginning aiter O&embtr 31. 1960, 

------,;>;;. te I Organizations carrying on uade or busineu- 4.1) In general. An organization 
may meet the r~uirements oj settion SOllc )( 3) although it operates a trade or business 
as a substantial pan oj its activIties. if the operation or such trade or bUSIness is in 
iurtherance of the organlzation's exempt purpose or purposes and if the organization is 
not organized or operated for the primary purpose of carr);ng on an unrelated trade or 
business. as defined in settion S 13, In determining the existence or nonexistence oi such 
prima~' purpose. all the circumstances must be considered. including the size and 
extent oi the trade or businen and the size and extent of the activities which are in 
furtherance o( one or more exempt purposes. An organization which is organized and 
operated fo r the prima0' purpose of carrying on an unrelated trade or business is not 
exempt under section 301tc)lJ ) e\'en though it has certain religious purposes, its 
property is held in common. and its protits do not inure LO the benefit of indi\'idual 
members of the organiz:nion. See. ho ..... ever. settion SOlld ) and § U01(d).1. relating to 
religious and apostolic organizations, 

(Z) Ta.ur ion of unre/ac~ bU5ine~ income. For provisions relating to the 
taxation of unrelated business income of certain organizations described in section 
50lfc JlJ). Set sectIons: II to : I 5. inclusi\'e. and the regulations thereunder. 

/!) .ippJjcabiUc,\' 01 refu/ations in Ihis seccion. The regulations in this section are. 
except as otherwise expressly pro\;ded. applicable 'o\ilh res~l to taxable years 
beginning aiter July 26. 1959, For the rules applicable with respect to taxable years 
beginning beiore July 27, 1959. see 26 CFR t 1939) 39.101(6),,1 (Regulations 118) as 
made applicable to the Code by Treasu~' DeciSIon 6091. approved August 16. 1954- (19 
F.R. ;167: CS. 1954-Z. 47). (R'g. § UOl(c X3 >1.) 

.01 Historical Comment: Proposed 2/26n9 .\do~lI~ 6!2:;/~9 by T.D 6391. Amc:1d~ 1/10/61 
by T.D 6:;23 . 12/ lt /6,;' by T.O 6939, .tnd 8/13, i6 by T.D i"ZS. 

1130331 R~igious, Chorito ble, etc., Institutions and 
Community Chests 

•• CCH ExpJ~u:ion ____________________ , 

.02 Exemption.-In order to be exempt :u a charitable organization 
under Code Sec, :Olla ) and (c)(3). an organization must file an application 
[or exemption on Form 1023 sho ..... ing that it meets the ionowing tests: 

11) II must be organized and ope ra ted exclusively ior religious. charita· 
ble. scientific, Ii teruy or educational purposes. fo r the prevention oi cruelty 
to children or ammals. or [or the purpose oi testing consumer products for 
public safety. or to foster national or International amateur sports camped· 

~ 3033.02 Reg. § 1.501(c)(3)-1 <C1986. Commerce Clcarin&: HolaC. Inc. 
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tion (but only if no part of its acthities involves provision of a thletic iacllitles 
or equipment ); 

(2) i1$ net income must not inure, in ..... hole or in part. to the benefit of 
priva.te shareholders or indi\idua.ls (except as objetu of charity, etc., see .317. 
btlow); and 

(3) it must not by an~' substantial part of its activities atlempt to 
influence legislation by propaganda or otherv.ise except for certain lobbying 
activities outlined at .0207. below. 

As indicated abo\·e. an or,aniution whose primary purpose is the 
fostering of national or international amateur sporu competition fSuch as the 
Olympics) may qualify as a ta.x~xempt Code sec. 30Hc)(3) organization if it 
does not provide facilities or equipment. The restriction an the pro\·islon oi 
facilities or equipment is tnte:'Lded to prevent the allo ..... ance oi these beneiiu 
for organizatIons ..... hich. like social clubs. provide facilitIes and equipment ior 
their memben. But it is not intended to adverse:ly affect the qualification for 
charitable tax-exempt StatuS or tax deductible contributions oi any organiz3. 
tion which ..... ould qualify under the standards of existing la""· . 

... .11 organtu tton IS organized exclusively for one or more exempt pur· 
poses only if i1$ anicles of organiz:nion limit the purposes of the organization 
to one or more exempt purposes and do not expressly empower the organiza· 
tion to engage. "otherv.i se than as an insubstantial part oi its aCli"ittes ··. in 
activities which are not in themselve.5 in furtherance oi one or more exempt 
purpoRS. This "organizational'· tesl applies to all exemption determinat ions 
issued after July 26. 19:9. Thus. accordin, to the Regulations (! 3032 1. an 
or~aniution that is efTLpowered by its articles to engage in the manufactunn, 
business or to operate a social club \'\'ould not meet the organizational test ior 
e,:.:empt charitable organizations. Examples oi articles oi organization that 
conlain the required information as to purposes .and powen: of organization 
may be found in Publiation :-:i • Rev July 198:). How to Apply fo r ahd 
Retain Exempt Status for Your Organization. Also sec 0201. below 

n~ Regulations also contain an "operarion~" tint fsec 022. 
below). They also pro\'lde that an or~aniutlon would meet neither the 
organlutional nor the operationa l test if its articles empower it to have 
objti:lives of. or it operates as. an "action" organization .. "'-n "action ·· orgam. 
:.alion is one which devotes a substantial part of its acth;ties to atlemptln~ 
to influence legislation b>' propaganda or otheNise:. An organization is 
regarded as attempting to influence legislation if it contacu. or urges the 
public to canuct. members of a legislative body for the purpo5e of proposin, . 
supportin~. or oppo$in~ letislation. or advocates the adoption or rejection oi 
legislation. It is an action or~anization if it partIcipates or inter\'enes 
(dircctJyor indirectly 1 in any political campal~ on beiWf oi, or in opposition 
to, any candidate for public oifice. 

n. IRS does nor acree ".;th the Tax Court that enry nonproiit 
organization dedicated solely "to the promotion of social welfare·' should be 
cla..ssified as charitable (Re'·. Rul. :9-310 at f 3033.115). 

A domestic corporation that conducts a part or all of it3 charitable 
activities in a fo reign country IS not precluded from qualiiy in~ for tax· 
exempt status under Code Sec. 301(c 1(3) tRev. Rul. 71-460, 19i1 ·Z CB 231 ), 

.0201 Organizational tcst.~erta in types of legal entities are 
accorded exempt statuS under Code Sec . 50Hc)(3). These include corpora· 

'" CCH-S"ndud F",.~1 Tu R.po.u Reg. § 1.501(c)(3)-1 ~ 3033.0201 
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lions. community ch~su, funds and foundat ions . Trusts are also a recognized 
type of enlilY even though they arc not mentioned in Cooe Sec. 50I(c)(J). 
Generall\', such entities must be formed in accordance with what arc called in 
the regulations "articles of organization," The term "atticlc.s of organiution" 
includes a tnm in.Sll1.1ment', a corporate chatter. article of association. and 
any other written imitrument by which an organizalion is created (Reg. 
§ UOIIC~3)-1(b~Z». 

___ +-~j>'" In addition. thest articles of organization must contain somt general and 
specific prO\;sions if the organiulion is to be recognized as an exempt 
organiza tion und~r COO~ S~c. 301(c)(3) and if the organization is formed after 
July 26, 1939. This requirement is called the "organizational test" in the 
regulat ions (Reg. § 1.30I!c)(3).l(b»). 

--+-~7~ First, an orllaniza tJon ..... ilI be accorded uempt statuS only if its articles 
oi organization (a ) limit the purposes of the organization to one or more 
e:lempt purposes and (h) do not expressly empower the organization to 
enga~e. other ..... ise than as an insubstant ial pan of its aClh;ties, in activities 
..... hlch in th emse lves are not in iurtherance oi one or more exempt purposes 
(Reg. § l.S01lc )l3}'lI b)( 1)( i)). In the case of pri"ate fou ndations, additional 
provisions must be included in the articles of organiution under Code Sec. 
308(e ) as discwsed at t 3123.0~ . 

_.....,'--~)~ Second, an organization 's articles must also stale that it is being formed 
or organized for one or more of the e:lempt purposes mentioned in Cooe Sec. 
50llc )(3)-lhal is, for re ligious, charitable. scientific, literary or educational. 
etc .• purposes. In meeting this requirement. an organization'S purp02S, as 
stated in its articles, may be as broad as, or more specific than, the exempt 
purposes mentioned In C.xie St( . 50 1Icl(3). Reg. § t..301(C)(3).Hb)(I)(j) indi­
cates that the iollo ..... 1ng statements in the articles will m~t the de5Cription 
rule: 

I I) a statement that the organ izatIon is fo rmed fo r "literary and scien· 
tiiic purposes withIn the meaning oi Code Sec. 50Hc)4"3 )"; 

(2) a statement that the organiution is created to receive contribut ions 
and pay them over to Cooe St(. 50HcJ\3) organizations: 

I J') a statement that the organization is formed for "charitable pur­
poS"" will ordinarily suffice; and 

(4) a statement that sets forth the purpose oi the orlanization (such as a 
school (or adult education) and that describes in detail the manner of 
operation. 

- "Y Third. the articles oi or~aniution also must nOl expressly pennit !.he 
orgaOlzation to carry on acthi ties which do not further th~ organization 's 
exempt purpose, except ..... here these nonexempt activities art an insubstan­
tial part oi the organization s acm,tles. ender thiS rule. an organization that 
is pennitted by its articles "to en~age in a manufacturi~g bwines5," or " to 
engage In the operal!on oi a social club" "'ill not be treated as a Cooe Sec. 
SOllc.ll3 ) organiu tion. even though iUl articles may otherwise Slate that such 
organization is created for charitable purposes within the me:lninl of Cooe 
Sec. 50Hc)l3 ). See Reg. § 1 50 1lcIl"3 )... Hb ll" l )(iiil. In addition. an organizat ion 
Will not be treated as belng or~anized eXCIUS1\'ely for exempt purposes jf its 
articles of organizat ion provide that the purposes fo r which the organization 
is created are broader than the purposes specified in Cooe Sec. 501(c)(3 ). 
Under this test, it does not matter that the organization is actually operated 

~ 3033.0201 Reg. § 1.501(c)(3)-1 'to! 986, Comme-ra ClearinC HOUR, Inc. 
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only for exempt purposes or that the organization produces evidence or 
Sl.atemenu from the members that the organiution will be operated only for 
exempt purposes. See Reg. § 1.501(c)(3).l(b)( 1)(iv ). 

'The above set of rules has caused more litigation than any other, and the 
couru have not strictly applied the standardt contained in the above regu la· 
tions. See .. 085. below, for details. 

___ +-,----7 Fourth.. an organization 's articles of organiution must not authorize it: 

(1) to devote more than an insubstantial part of iu acthoities to influ· 
ence. legislation by pra«aganda or otherwise: 

(2) to dir«uy or indirectly participate in, or inlervene in (inc!udi n~ the 
publishin~ or distribution oi stateme:tu ). any political campal~ on beha lf ot' 
or in opposition to any candidate for public office; or 

(3) to have objetlives and to enga~e in activit ies which will characte~12:e 
it as an " action" organization. 

__ +--~ Finally, the organiution's articles of organization must pr~ide tha t Its 
assets must be dedicated to an exempt purpost. Under this test , the articles 
of organization must provide for the distribution of the organization 's asse ts 
to another organization that is exempt under Code Sec. 30lfc)( J ) or to a 
,ovemment (federal, state or local) for public pufPOSe'. Such a distribution 
can be achieved under operation of law including COUrt decisions. See Reg. 
! UOl(cX3).lCbXl). 

Slate taw also go .... erns in interpretin! the articles of organiza tion in 
general and specifically in definin~ the rilj:hu. duties. powers. and immunities 
of the partile$. Where an organization conlend$ that a. term has a.n unusua l 
meaning under state law, the organization must subsLantiate this contemion 
by means of clea r legal authority. See Reg. § 1.301Ic)(J)..ltb){S I. 

_-: ..... '!"'":"'~....,~:rrttn order for a hosplul to esublish that it is uempt 
under Code Se1:. 30ltc J } it need not provide free medical care to Indi!enu 
or provide care to nee y persons at reduced rates (Re\' . Rul. 69·54:, 1969·Z 
CB 117, . .30, below). 

In a suit brought y a group of health and welfare organizations and by 
indi8ent persons to ha 'e Re\,. Rul. 69.543, noted above, declared invalid , the 
U.s. Supreme Coun led that the suit should bave been dismissed by the 
lower court because lh organizations showed no injury to themsel\'es and the 
indigents failed to sho that the hospitals had their tax status in mind lIo'hen 
they refused to admit the indilJenUi (bstern Ky. 'Welfare Rights Organiza· 
cion. 7~1 US'T'C 194.39. 26 US 26, .30 below,. 

Further, the Sixt Circuit has held that a group of plaintiff· indi~ents did 
not have sLanding to allenge the LU.exempt !latUS of hospiuls under that 
Revenue Ruling (Luge v. MilJer, 81.1 ~STC 1 9160, 640 nd 823 . . 30. below ). 

The U.s. Suprem Coun (HCSC Laundry, $Ct, 81.1 CSTC ~ 9202. 101 
SCt 836) resolved the onnict between cooperative hospital laundry 5er'\;ce 
organiutions and the ~'over the question of whether such organiza t ions 
qualify for t.u.exempt tatus. The Court held tha t such organizations are not 
exempt and that the a rlicat ion of Code 5«. 30Hc)(J) is subordinate to that 
of Code Sec. 301(e). T erefore. the failure of Code Sec. 30lle) to mention 
laundry servicle$ meant hal joint hospital laundry service organizat ions were 
notlax~xempl. See .J I2. below. 

'" CCH-S .. n .... F"'~l T~ "PO'" Reg. § 1.SOl(c)(3)·1 ~ 3033.0202 
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which exceeds any of 1 e expenditure limitations in a taxable year ..... ill incu r 
an excise tax of 25% 0 iu excessive lobbying expenditures. Set: Code Sec. 
4911 at '4952. 

Once an election is m de, it can be revoked only prospectively-that is, 
it cannot be revoked for taxable year after that year has begun. The 
election is made by filing F 0 5768. 

The followin! public cha ' table t.a.x~xempt organiutions may mah the 
election: (1) educational ins 'tutions; (2) hospitals and medical research 
organizations; (3) organization supporting governme:ll schools: (4 ) organiza· 
tions publicly supported by ch 'table contributions; tS) Code Sec. 509(u21 
organizations publicly support by admissions, sa.1~, etc. ; and (6) certain 
Code Sec. 509(aX3) organization supporting certain types of iJublic charitIes . 
A church or a convention or ssociation of churches {or an integrated 
auxiliary or a member of an affi l ated group which includes a church. etc.1 
may not make the 1:1«tion. Priva . fou ndations may not ma ke the election. 
Also, organizations which are p lic charities because they are support 
organizations (under Code Sec. 5 .)(3» of certain types oi socia l we lfare 
organizations (Code Sec. 50I(c)(4» , abor unions, etc. (Code Sec. 50Hc,l(: )I, 
or u-ade a.s.sociations (Codi Sec. 501(c 6» are ineligible to mal.:e the election . 

II an electin~ organization 's lobb 
the average over a four·year period) 
described above, the organization will I 
501(c~J). 5« 1 3097.01. 

g expenditur~ normally Ilhat is, on 
eed 150 percent oi the limitations 
iu exempt SlatUS under Code Sec. 

The disparate treatment of lobbY' g between Code SeC. SOl (cX3) 
orl:anizations and Code See. SOl(cX19) ganizations (veterans' organi4 

:aeons) was ruled u.pon in 1983 by the Supreme Court ( Taxation Wirh 
Repre~nu.tion oi Wa.shingrOll, Sup. Ct, 83 US"TC f 9365 . 103 SO 1997, at 
.416 below). The Court held that the C e does not unconstitutionally 
discriminate between ta.x~xempt organizati ns that may not r«e:\,e t:lX' 
deductible contribu tions if they engage in sub u .nuai lobbyin g actl\'ltIes and 
Code Set. SOl(c)(19) veterans' organizations 1 at may receive tax-deductible 
contributions and engage in substantial lobby , go activities. The decision to 
subsidize the lobbyi ng acth;ti~ of veterans' oops neither ininnsts First 
Amendment nghu nor vioLates equal protect n because it is rationally 
related to the government's legitimate interest 0 compensating veterans ior 
their past contributions . 

. 0208 Inurements to private individuals.-Under Code Sec. SOHc )(3). 
organiution will lose iu t.a.x-exempt status if any part of the organiza· 

tion's net earnings inure to the benefit of any private nocl.:holder or indhid· 
ual. The term "private shareholder or individual" rden to persons ha\;ng a 
penonal and private interest in the activities oi the organization (Reg . 
§ 1.301(a)(1)(c) at f 3024). The term "inurement " doc.5 not mean tha t no 
paymenu may be made to stock.holders or individuals. Rather. the inurement 
prohibition of Code Sec. 50 I(c)(3) is generally directed at payments that are 
made to shareholders or individuals for purposes other than as reasonable 
compensation for goods or servic~. 

In addition, the Internal Revenue Service has ruled thal. in the case oi 
organizations other than trusts, an organization 's exempt status will not be 
affected if the orga nization accepts an income-producing asset from a donor 
and agrees to pay the donor the income from the asset fo r life or a lifetime 
annuity specific.lly payable from the asset (Rev. Rul. 69·176. 1969·1 CB 

I7S CCH-S=danI F"'on! Tu R.po~ Reg. § 1.501(c)(3)-1 ~ 3033.0208 
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1'::01. However. in the cast oi lrUSLS, such paymenu are not permitted. In 
addition. s« the rule5 for charitable remainder trusLS under Code Sec. 664 at 
I 3670A. 

The "inurement" prohibition is. however. directed al many types of 
transactions. Annotations dealing with the many types of transactions cov­
ertd by the prohibition are :u .43, below . 

. 021 Relationship betwHn Sec.. 501(cX3) and Sec. l,a.-Presumably 
the phrase "religious. Charitable. scientific. litCI'1lr;.' . or educational purposes, 
or for the prevention oi cruelty to children or animals" means the same thing 
in Sec. '::01lC1(31. which pr~;des for lax exemption. as it does in Sec. 
liOic)(Z). which aUlhorius a contribution deduction . Therdore, in determin­
ing what organlutlons are exempt under Stc. 3()l(c)l'3), the annolations at 
t 186-1-.0:8 and foliowing should be consulted in addition to those ..... hich follow 
thiS discussion. Ho ..... e ... er·. it is important to note that the classes oi organiza­
tions contributions to which ma~' be deducted are substantially fe ..... er in 
numbtr th an the c!asses of ora:anlzat ions ..... hich are entitled to lax exemp tion. 
See f/ 1~ 0 122 for a diSCUSS-Ion on the reiallonshlp bttwetn l U uemptJon 
and deductibili ty of contributiorfs. 

-+-.;>~ .022 Or&,anintion must be operated "exc:lusively" fo r specified 
purposes..-The law require~ that an organization clai ming exemption under 
5«. :01IcI(3) be organized and ope:raled "uclusively" for the prescribt'd 
purpose. 

t:nder the "ope:ralional" le3t of Reg. § U01fc"3~Hct, an organuarion 
is rtgarded a5 operated elclwi ... eiy for one or more e.tempt purpcm:~ only if it 
engages primarily in acti";tie3 which accomplish one or ~ore of the follo\\o; ng 
purposa: religiOUS. charitable, scientific, testing for public s.a.iet~· . literary. 
educational. or pre ... ·ention of cruelty to children or animals . . 4,.s in the 
"organizational" test . an organization is not rtgarded a.s eumpt "ii more 
than ;t.n insubSlanlla! part of its actldtles is not in furtherance of an e.tempt 
purpose," 

-.,...-..;;:.> .0221 Or&,anizations carrying on trade or business.-Reg. 
f 1.5011 c l( 3 ,1-11 e) pro\'ides that a religious. educational. charitable. etc. 
organization will be: accorded exempt status e\'en though it operates a trade 
or business as a substantial part oi iu activities, if the operation oi such trade 
or business is In furtherance of the organiution 's exempt purpose or purposes 
and ii the organizat ion is not organi1.ed or operated for the primary purpose 
oi carr)'ing on an unrelated trade or business. a.s defined in Code Sec. :- 13. 
ThlS primary purpose is determined by taking into account all circumstances. 
including the Size a.nd e:nenl oi the trade or busineu anu the !ize ilnd extent 
ot' the aCmilie.5 which are in furtherance of one or more exempt purposes. 
The rtJl..Llation abo prQ\'lde3 that " an organlUtion whkh is orr.nized and 
o~rated for the pn'mary purpose of carrying on an unrelated crade or 
bU.5ineu jJ not exempt WIder (Code Sec.] SOHcll) e\'en though it bas certain 
reli~lollS purposes. iu prope:rty is held in common. and iu proihs do not inure 
to the benefit oi Indi .... idual members." 

Thus, the re are twO pos.Slble tax consequences that may arise if an 
or¥anLzalion conducts a trade or bUSiness. First. the organization may be: 
5ub,lect to the unrelated bUSiness income tax . [See Code Secs. :11.:14. 
beglnRlng at ~ 3231., Second. the organization may be: denied l.a.X-e:tempt 
StatuS alto~ether if the trade or business is carried on in such a .... olume that it 

~ 3033.021- Reg. § 1.501(c)(3)-1 (..986, ConUI1"~ Cl,&rinc Hou.w.lnc. 
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is the primary purpose of the organization. The case la ..... dealing ..... ith this 
second rule is at t 3033.1 2 . 

. 0223" ' ~ntific" d~fined.-Reg. § l.501(c)(3}-l(d)C S) grants exempt 
status to a scie ific organization if it is organized and operated in the public 
(rather than a p · .. ·ate) interest. In other words, it qualifies ii it en~ages in 
nonpartisan resea ch and makes the results available to the public. An 
organization would ot qualify if it made public only that part of its research 
results which suppo ed a particular viewpoint or position. or if its principal 
function were the me pre~ntation of unsupported opinion. 

The terms "sci~n 'fie" and "research" art not synonymous, accord· 
ing to the definition. Fo r~arch LO be scientific. it has to be carried on ior 
scientific (as opposed to ucationaJ. charitable. etc.) purposes. The determi­
nation as to whether resea h is scientific does not depend on whether it LS 

"fundameOlal" or "baSIC " as ontrasted ..... ith "applied" or "practica l. " I How. 
ever. or~anizations pnmarily perated for purposes oj carry in~ on "funda· 
mental" research are eligible r the unrelated business income exclusion 
granted by Cooe Sec. SI2(b,l(9).) 

"Research" is deiined as the "ende:lvor to discover. to develop. and to 
verify knowledge." The ordinary t ting or inspection oi materials or proo· 
uCts or the designing or construct n of equipment and buildings is not 
induded in the meaning of "resarch. 

Rese:lrch is considered as being a ected toward promotin~ and beneiit· 
ing the public (rather than toward pr oting private gain ) ii the research 
resulu are freely a ..... ulable to the genera public. This requIrement ..... ould be 
met if the research resuJls--induding p ents, copyrights. formulas. etc.­
are made a"'aiJable to the interested publi in a practicable manner and on a 
nondiscnminatory basis. 

A Cooe Sec. 30l(c )( 3) organization woul not lose its e:tempt SlatU! even 
though it carnes on research which dots no further its exempt purpose. 
However . it does have to meet the "0 an izationa l test " ( Reg . 
§ 1.501lc)(3)-lIb» and cannot be operated fo r 1 primary purpose oi carry· 
ing on thIS kind of research ("operational leSt" oi ego § 1.501(cX3).I!C l). 

Contract research expenses are one type oi q liiied research e:tpenses. 
Of the amount paid or incurred to any person othe han an employee of the 
tupayer for qualified research. 63% qualifies fo r th credit. Induded in this 
651)"0 are amounts paid by a corporation under a IHit n research agreement 
to any qualified organization for basic research. The t rm "qualiiied organi­
zation" indud~s COO~ Sec. SOl(c)(3) organizations th t are organized and 
operated primarily to conduct scientific research and at are not private 
foundations. 

The above rule also applies to certain posl·19S1 c rporate grams to 
qualified funds. Such granu must also be made pur!u nt to a "" nuen 
research agreement between the corporation and the iu . and must be 
disbuned from the fund to a coilege or university for p rposes oi basic 
research. 

A qualified fund is a Cooe Set. :Ol(d(3) exempt organiz tion operated 
and organized exclusively for purposes of making grants , colleges or 
universities for baSIC research. Additionally . the fund must be es blished and 
maintained by a Code Sec. 50l(c )(3) organiz3.tion which is n a private 
foundat ion. 

"'CCH-S""""n!F"'mITuR.po~ Reg. § 1.501(c)(3)-1 ~ 3033.0223 
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.023 Private foundations.-A series of excise lax sanction.s is imposed 
on certain acts by privatI! foundations , ThesI! acts' are lined in Code Sees. 
4940 to 4945. For details, see f 4953 and following.-CCH . 
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" lon LnuJral pan lhneof . .. ,thOUl ;eGpudizln. 
thtlr rumpl ,'1011,11. prO\',drd sudl dlilnbutlons 
Ut In [urtntranCf of tht uempt purposcs of the 
donor orgloniUtlon, 

lt~ Rul ~.;a. I96l · 1 CB8b 

,\ ,rant to a ClI~' UlnS11 aUlnorlir for Ute 
purpoH of tnJinIJln.n, a mu, lransportaLion 'Y~ 
lem q1.Uhriu U I ch.riL.able disburwrnent In fur. 
Ihuanee 0{ ;an or, .. ntUUM ', urmp' purpoH' in 
LMI tht ,unt Ic~n' the burden, of ,onmmcnL 
lond confers a bcntt'it on Ihe cnurt community 

JU-' Illd ;I.~. 19;'1 ·, C'8 1!oO 

.194 Dol own.n' chlb.- .J" doc O'IO-ner ', club. 
cumpl as 10 weul club under Code 5f.c :-011(11; ' 
and iormtd. 10 promote tilt 0'I0"nenl1lp .and Inln· 
In, of purebrrd dOS~ and ior condu(un~ obtdienrc 
tr~lI n in l d JUfl. could nOi Of rrdaulfied as In 
edU( J llonal 0('I.lnl:'1110n under Code Sf( 
." I I( ~J \ 

!til' Rul 71...121 , 197\·1 CB ~"'9 

.~ nonproiit corpor"' llon or,anu:cd to promou 
Ind ,nltruc: dO! ""-IIUS ' II dO! obrdlCIICC d,d not 
q\L.I hiy a! an eumpt or,anlZ . .a llon becauK I sub­
uln!!.a1 ;:.urpott of lhc corporluon 11 to twc dO!l 
oOt-dlcnce \ ra lnln~ . . ~lIhoulh dO! OVo'nCr1 rentH 
somc Incldcntal eduUllon. lhc COI'pOI'Ilion is nOl 
opfnled pnman[y for thc purpow of trainln, 
Indi\"Jduall . 

• .u,n .~rb:Ir Do( Trimm, Cuo. lnc .. 74 TC lO7. Dec. 
J6.~! 

Thc e:tempt n atus Inntrd 10 a nonprofit 
or,an'UILOfL utablished 10 promOle Ind conduct 
c!use~ for Ihe :11lnlnl: of dO!s Ind thclr handle"' 
... ·u retroacu\'c[y reyol.;C'd by the :-;",uon.a1 Officc 
for the ~' e"'n foUo"''1n~ 1980. Thc ~louona l Office 
found tlul thc trlln,n, loC!'Iooi !oOliclted apprcnuct 
mcmbt" Ihrouch newspaper ",dVertlKmenn and 
C1rculus placed In locations likely to be fre· 
quentC'd by new dO! o ... ·ne" Fen chu!C'd to 
",pprC:lucr mcmoc~1 tor doc tr "' lnlnlll ( Iuus were 
approllmatc l ~' OI'Ic·i\",1f tnc amG\Jnt char!"ed for 
llmdar c!aSKS oy for·proiit t.:alne" In the teneral 
uea. The apprentice membtnhq:l1 .... ert not held 
10 be tr\lC mcmber1hlp$ b\lt a Sllotcrius:c for dOlne 
bUSiness "'"J lh thc public. 

IllS RloLJin, '!-110::8. June 21. 198~ 

Set ' JOJ1 OJ .and 3OI1.Q.I 

.196 Oral strip.-.-\n or,anlutlOI'1 optraunl a 
dra, smp In order to N'duce JIol\'enl[e delinquency 
" .. "" eumpt. 

t..arrf .4..uo('1oII1~ Dra, Sin". ' DC , 001-1 I'M r 92!3. 

---'1,.0.196.5 ONI victim ald.--'I nonprofit or,anlu, · 
:Ion ~~",unc '" clinIC to lid 'lttlml of mind· 
df«un, drup and pl"O\"JdinC Inionn", uOl'1 con· 
cernln4 such drup qUloliiin for ucmpuon under 
K(I,on :Ollc_J) of the Code. 

R",' Rul. JO.!90. 1970.2 CB 116. 

.1966 Eduntion",1 acaeditadon organiu­
tion.- .-'I nonprofit or!anluuon of accredllcd 
edue"'Llona l ,nstltutlons, ... ·host mtmbershlp 
Includ ts J sm",U number of proprlttary loChoob. 
and .... nos-e activities Inc lude tht prep.arJUon of 

accredh ",uon sund.ards. Idtnufic"' llon of loChoolJ 
and (olleees meellng th tse sundards. ",nd Ihe 
dis~mlna\lon of accredited 1n.su\Ullon list' qu",[j· 
fin U In uempt orcanlu,uon 

R,,· Rut 7 .... 1-'6, 197 .... 1 CB I~ 

.1S7.5 Eclucuion",l orl",niution ~o aid immi­
rranu.-.-'I nonprofit orl",n.ution formed to aid 
Imml,ranu in O\·trtomin, SOtul. C'Ullu ,,,, 1. ",nd 
economiC problems b~' prO\'1dinl ptrson",l (G\Jnul. 
inc. rdemlt to helpfu! altncin. soci",! "'nd teere· 
aliGn"'! acth; t ltl . innrlolc\ ion in !nlJlilh. Ind 
dinriblolun, a news!et\tr (GntalnLni Lnform"'t lon 

. on ",tutnln, ctizrnshlp. Stcunn, hCMlSInl. and 
abulnln, medical CUt is operated uc!UJI\'e!y for 
ch&mablt ",nd edlolutiona[ purposes Ind qua li ii e ~ 
lot uempuon under Codt SK. ~O I ( c ,l(J ). 

R .... • RIoLJ 76-lO~ . 1976-1 CB I~.l 

. 191 Edueuional survi"a l sc~odl.-.~n 
orlalllU,tlGrl uempt from IU '~nc!et COQt ~~ 
:OIIC~Jl tllal hu full.tl me InStructor! .... ·ho rtfu. 
Larly (Grlduc! '" 26-day Nf'l\'al courK. m05liy 
out..of-doon. to ltach ~"CMln' penons hgv.· :0 Ilolr · 
\lVt In I n"'\llrai tn" ITOflme:'ll I ! I n eciUC1\I On 
or~anlu,uon ... ·Ilhln Ihe meanlnc oi Codt Sec 
li() 0 MI." ~ Ii I . and. . therefore. is not a pm·ate 
foundauon by talOn of Codt SK. :-091 '" III ) 
~ .. RuL 73~~ . 1911-Z CB 71. 

.1913 Eclucaadn sY'lum im.proYflrlent.-. .J, 
nonprofit or,anlu,uon acunc U I clu Mn,noun 
and COUTlt coord ina tor b~' brin,!n, t04t ther 
inllructon and InterC1!ed nudenu ~n a comm\l· 
nlly fOf purposes of Ins truCtion is ucmpt under 
Codt SK. :<lIIUJ I. 

R",' 1l1oLJ . 71 .... 13. 19n2 CB ZZ! . 

The wpayer. a nonprofh OfIJ",nlUuon or!",n· 
Iud \0 promott ",lttmatl\"t educauon",! pGSSlbl!i. 
un. did s&lIli~' Iht optn.tlonal tnt for exe::'ll)tlon 
The t""payer ... ·u operated uclwl\'ely lor ttiue",· 
!lon",1 I)urposes and tor public n. ther lh",n pn\·ate 
Internu. 

.... ·. uOll. 1 ,\UOo , I/O,,, for 1/1, wpl Sv"porT aI .~/ltr· 
IUUO'l! $cllt»ll. 71 TC 118. Dtc:. J!.!o()1 

.19" EclloludonaJ t.le-rision.-.~n olht:"'l K 
qu.alif)'\nl orl",nu.auon \.b"' t prodlolCes &lid diJtno.. 
Ult$ (tee lor u sm"'U COSt deir"'~'1n, fen. ~uc"', 
lIon&.l . C'Ultun.1 and public inttrest pM)rrams jor 
public vie .... inc \'1'" j)lolblic-tduc.uion.a! c~"'nne!l oi 
commerCl"'! caolt te!t\-lslon compa:llel II opfrnC'd 
clclllSI\· t ly fo r tduution",! plolrpose, Inei IS 
ucmpt under Code Sec. 3OIIe)tJl. 

R .... · Ru.1. 7~. 1976.1 CB 14~ 

.~ nonprofi t ""11.nlUuon ~":"' t ma!tu I",clii uu 
.ana equLpmtnt ",'·a.d",ble to tht ~ntra[ public for 
the production of nontommerCl",1 educ.auonal or 
(\Iltur ... 1 tt IC\'ISlon pros:rams for the plolblic II 
utmpt undtr Code Sec. :OlloJ). 
~. Jtu.1, 7()..1..1.3. 1976.2 CB 1.49 

.20 Employment discriminuion.- .-'I non· 
profit otlanlu,tlon t hat ~fks \ 0 ellmlnatt dis· 
crimination In employmcnt may be exempt [rom 
tU under Code SK. 301(cJ(J I 

Rro Ru.1 ~70. 1~1 CB Z48 

~ 3033.194 Reg. § 1.501(c)(3)-1 "'1986, Commeftt Clurin&, House. Inc. 
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:\1'1 OthU ... ·lst tumpl on :aniuuon of uem pt 
(ollt,~ and UnI\'erSlun that d~,ws. operates. 
and pn)\1des the OfIJ&nlut ionaJ structure (or I 
~llona l nel"-ork of membl!r O""'neod or !nwd com· 
putt" to (ollre! and diUtmtnalt K:lttlllfic and 
tducl llonal Information 10 utmpt mtmbtn' fae. 
uilln and student ' 11 operated uc!uslvt ly fot 
charu.ablt purposn lnd II t:ump! under Codt 
X<:. :OHc'llJ I 

R,,· Rul. 7~1 • . I97"lCB 160' 

.~ libra~' network Ofranluuon that C)9n'IIH • 
computeT nct" .. orlr. lO factliutt lhc ucJann of 
bl~phic Iniormauon atDOa, member Iibrar· 
In . some of ,.,hleh an nOl tu .. utmpt. ma~' qual.­
Ify for t.umpuon undn- (odc Sore. ~l t(')lJI. 

Itr. Rul. 81.19. 1911 -1 CB 1.."9. all'lplifym, Jt,r... Rul. 
7.1..61<4 , 19'''ZO 16' 

.1.5" Conniunional "(hu.-Direct appnl 
from l distn,: court 10 the L' S Suonml:' COUrt IS 

~rmlurd .... hen an ."'CI oi Con,nu I.t d«!"rl:'<i 
uncDnItHuuorul " u , "'holC' '' or Simply " u 
,ppht"d" b~ In ~' [S coun In 'n~' cl\'d U IIOft . 
SUlI. or proemin, 10 " 'hlch tht [ nll t"d SLUt! IS a 
parl~' \\"htrt tht dlSlnCl CO\jrt did not hold Cudt 
Sri: :<l1!nJ ' unconnn utJonl l In fllhtr of (htK 
.... I~' . lht 5upr~mt Coun lIcked JumdicuOl1 to 
heu an appeal (rom the dinrlct court dtcislOl1 
Tht cue "'u nmlnded for enu'y 01 a fnih dtcr~ 
so thaI tht appeal could bt IIkm to tht Tenth 
CirCUIt "'~ annOll tJon I mmt"diltri~' ~'I 

C'rn,IQIl ~II'-' .\ ''''U{1ff,1 .llimut;v. 11K" Suo Ct... 
~ l' S. ~I' 19;"'2 1 

In the lattr appel l to C . .I,,·IO UH 1nnOU tLon 
Immrclialely lboo.·C'. the COUrt held thaI tht liml' 
::ltIons In Codt Sf( ~1IC')tJl are eonsututJonally 
" l lIa 1nd tllat ~uch P"",1S1oni, In ... ·HhholdinlJ liLI 
utmpuon from nonprofit Otll'lftiUtlOlU undtr 
crrtlln Cll't'Um!llncu. do not depn\-r tuCh orunl· 
UIiOftI oj l ilt consutuliOftally J\jaranterd Mrilt oj 
{rft 1petth Tht COUrt l lso htld thaI th, ~'tm. 
Ifll::11 1 denia l oi ta"~:Ie:npl natus to ln orunlu· 
tlon did not "Iolla the Fift h ."'me!1dmen l due 
proc:esl C!IUU (n order tl) esllbhlh dlscn mlna· 
tlon 11011lln4 the due praceS! clauu, the Or,"nI1:l' 
lion hu to shol'" d iscrimlnlLion bUed on 
difference! of reli ipon. t:IICt, poIiucs. or an unac· 
ceptable cI:usLfiClllon, Furlhrr. the fact llial t he­
IRS IlId not proeHdrcl 1,llnn other ortanlu, 
UotU sundar 10 the tup.ayrr did ItOC. Imount to 
dtnlll oi dut proeess, 

QI'U'wt UlIOr! ,\"",, '/ ,\(i fltJcry, 1M" C.',IO. 7301 
nrc' 912'9. "70 f.!d 3.&9 C,n. 4mad." I" n S6-I 

.... definenc;. notICe and lelltt of m 'oc:allon of 
e.~em pl stltUl ISSUtd ~y lht IRS to tne Church oi 
5clentoi~' ~en ~Ol In 11ob.IIOft 01 the cnurch , 
Finl and Fiilh ,"'mendmenl nIh\.!' to Int fr~ 
uer(lx 01 lTiill'lOII ;lftC[ eq1,ll1 ProtCCtlon 0( !.ht 
II .. , The cnurcn " 'U not "J.ln,led ou," for harass. 
ment Ind IRS ICIIOllS _"' flot mOllntrcl by 
conlempt for the church I reli r lous ~ie .. ·! _o\Iso. 
Ihe ( OIIdll\ons for tall uem puons ellprt1wO In 
Code Stc :Oll c ~J ldo nOI \'Ioll ir Ihe fr~ exercise 
inc ut:lbl ishmenl clluses of the Finl .... mend, 
menl I nd are nOI ()\'erly brGld LO tne poInt of 

,3033.154 Reg. § 1.501(c)(3)-1 

suflin~ the commercil l atu\'llies of nru,,!in~ . 
ne,,'ly formt"d churchn . Finilly. Iht rule that !.he 
burdtn 01 prool In rnohin, a lU dispute If on 
lupayen does not \;oIlit due proeeu " 'hen I 
church IS chured ... ,th a defiC'lency by the I~ 
Ind threa tened "1lh n \'OCa IlOtl oj ilt tU urm p­
lion. Oue nll'atd fot reliculw li be rt~, doe, nOL 
requite shiftinr of Ihe burden 10 the IRS. since Ihe 
mltter of • tn eumption is nOI aimed at 
mUllninr or fosterine reli,ious liberty 

Outdl 01 Sa~lIloMv' 01 Wionu.. , 83 TC 381. Dote 
.,.><lI. 

,1.5.5 Conaultinl. matlalement lirm,- ,"'n 
orlJlnlUlion formed 10 PT'O', de :nana~e:"\I1 and 
consult in~ Xr\1CH for unre!aled lU~:ctmpt OtIl'I' 
ntutioru for the PUT90K of imp"",1n, Idmlnl5-
trl lion of their charitlblr pr~rams did nOI 
qualify u a Codt Sec . • ~lccllJ) or,lniuIIOft. The 
fUmlShln, oi xl"\; cn II CClSt fell Ihon. of the 
Oonlll\'e ~ I e:nen l nrctUI"'" :0 cl lssih' the ac: I\1, II" u c.'lIntable, BUI xe lnnOll llOl'l Immt"dil leh' 
br!a..' ' 

Re.,' RII:I. ;z.l69. 19n,~ CB Z~! 

."'n or~lnlza llon cont~olled by a , roup oi 
uempl orc"nluuonl Ind ~1"O\'\dinlJ them In\'CSI· 
menl. manall'emenl, and other se(\-Icn ior a 
charre SUbff.lluall,\ · les, th.n COSI qUl lifi t"d for 
chariuble Or,lnl%l lI on SIltUi undrr Sec 
:<lleuJ\. 
~, Rul. ;'·!29. 1971 ·l CB z.J.l 

A corponuon IIIaI OLlanned on offenn, cO/Uult. 
Inc $tI"\,cn for I (H to nonprofit . [imllt"d I'1!source 
or~an luliol'u tntltt"d In \'lriOUJ rural' fe!lIed 
acm;lIr1 ... "as nOI enmlt"d to lU~;umpt III1W 
bKause 11 did not operllr uc!uJL\'tly for (hlma· 
ble. eauClllonal or Kltnlltl C p1Jf1)OSn, In ladi· 
uon. tbe coun dctrrmlnrclthll tbe tupayer had 
completely faded to sho-' Ihat its 0'0II'lI se:,,\'lC'H. Of 
!.he sel"\1Ca prn'Otmt"d ~y lIS consulunu . .... ould 
not be In compeuuon ... ,tll commtrc:a[ ~uslneue~ 
such IS penonne! 1,enCtes. con,ulunl rtienll ser· 
1·letS. n;al eSlll' 1,e:"1u. hOtJSln, reMal SCI" ICU, 
bl.n!.:s. IGln companies. t.n.S 1! dlspoul fi rms or 
f:"1 \'lronme:"1u[ consulllnc companlU. 

,.s. I4· Group, 1M .. iO TC J~l. Oft J ~.Jn 

An Otll'lnlulion WIS not uempl under Code 
Sec :<lllC ld , becluse more than In insuollln llai 
part oi IU UlI\1ty "'U dt'\'OI.ed to pro\1din, tl.l 
ad\1(e !'flated to chanuble 1I\; nl to "'ealth~' 
indi\1duau ",iured to the orpruuuon ~. \'anOl.l$ 
chaMublt O!"fInlUllOllJ, 

Qfl$(W1 Sf,... .. n:lIIUP .UWIIJl", lite .. ;0 TC IOJ;' 
Oft: J! .~U, 

.1.5.51 CounMlinc hr"icft.-A nonproiil • .(;t!E----­
orlanlZ.IIIOft fanned 10 pL'O\; de Indh,d1,ll[ a.nd 
,roup courucUn, to ... i da..·s to ISIII! them In lela L 
fi~C'III, ~ emotIonal probltms (luted ~. tht 
du th 01 thnr liusbands and that pr0\1dt1 tlie 
.. , da.., .. " h Lnformauon on 1\'l lI l ble benefi ts Ind 
~1"\' lces IS conSidered to be Open. lt"d uclus l\'t l~' 
for rducauonal purpose, lnd qlJ.1liiiu for u emp-
tlon under ~ctlon : O\ lc ll J l oi the Code. 

Rr. Rill i8-99 1973-1 CB I ~.!. 

-C19S6, Commerce Cleannr HOUle, Ine. 



37,290 SPECIALIWLES- §50& 1131111 

.!<l;.b_11I BIIII dlmn,: .u o""n 6().month tUmlna· UCtpttd b~' Code 5«. ~C l. rile In,,..A~l lon 
uon pt'tuxl fOt Rtcocnlllon ol tnmPllon " Jr ... ·,tlle~ 10 bt 
R~ Rill ~l8b 19~Z CB 119 Utlttd lJ In Ofll nlUlIon deSU1~ ,n Code Sec 

.~1 Cor!troll..:! fO\lndallo~-." pn~'ltr fOl,1n. 
dation uln,frrrtd In uceu qualif~' ln, di.unbl,l· 
lion Clr~·O\·tr to lnOlllef prh'lte foundllion. lhat 
tKond fOUndlllOrl bein, conl~lrd b~' tht ~mr 
p.-nons tl'l l l conuoIltd tht tr1.nJfrror foundauon. 
Tht srC('nd fOllndallon. tllr Uln,(rrrt . .. u 
trt'ltC'd lJ " It "'rrr Ihe tunsfer or foundation (Of 
p-urpoMlof tC'dIKln, ,u "dlunblltlble lmOUnt " 
b~' tile lmOUnt of the clr~'O\·tr I,Indtr Code Src: 

~1 (CltJl / 
~. Jtw. 7"-490, 191 .. ~.d 111 , 
A privur foundtiion th.1t pVf nOuer that it 

"""' Itmllnaline-iu pri\;J.tt loundl lion ,Utw b~' 
operatlnl lY it public ch.1my lot a 6G-monlh 
pen od be,;nnln, Wltn tbe fint da ~' of IU nUl 
uubt. yrar and that it ... ·u Cl'lln"n, lIS .1nnu.1 1 
.1CcOUt'l tln, penod from I u Jrndu to l fiK.11 yur 
punuant to ~C'uon 1.""2·J.n,2) of the rffU!.1· .... , 

R~ aul ~JI; 1913.2 C1 Z1U 

. '" Distriblltlon of &aMes 10 pllblk char· 
1",- .4. pnntt' fCNndal 'on ma:- lumH'IlIt' iu pn· 
\'a lr !ollndl ll on 11.111,1, undrr Codt Stc . 
,:.Q"b. 1 N.4. ' h~ diutlbuun!l 'u lotal ntl UW'tl to 
, ;Ollb lic cn.1 ru~' In ulJttnn lO :nontlu . fOtmC'd 
from tht con50hdltlon ol t .... o public clllnlln nch 
oj .... 1I,cll ... ·CNld 1'I1\'t bttn, In UI)unct fOt 60 
montll, " lil t' IImt of du.mlx.iuOfl h.1d tMy not 

.' UOIU Iftay bc(ln thr 6G-month pt'nod on Iht car· 
lier fllCal ynr datt . 
~,. Rul. n.IIJ, 191;.1 CJ t~l 

!:Iftn con~olldl ttd. / . 
~. alii i~ ,Z!9-,~C1Z1 .· 

..so $ubstanaaJ COntribulor.-An OttaniU· 
lIon Ihat IS l nonurmpt ch.1f1ublt - Ir'.l51 
descnbrd tn Codr 5«. "~;'t ll' II tllll has madf 
(1)nt.ribUt IO/U to a pnn'le ioundallon In uceH of 
thr litnHauon in Codt Src:. ~;,d.Z\ IS not l 
"wbsunllaJ eontntxltor' wit~ln lht munln, oi 
lhat ~uon fOf purpoMS oi :.ht I.U on ~lf-dn!Ln, 
undrr Code Sore. 4941 Tht uerption prO-'letd .n 
RtJ. t 1.50;,~""2) IOf Codt Src. !-Ql/e1l31 Of,a· 
niutiOM lito IPpJif1 to nonu.mpi cllamablf 
lNIIU df1cribrd in Codt Src: . .a947( a _ I I. 

,10 Eump,~tUI aIlrt' Inmlna!ion..-.4. 
C'OtpOtluon I I ttmauu In UJ5Itncr liltr ttrml· 
MUll, IU \ '1otr fOl,1ndauon II&II,LJ l,In4tr Code 
Stc . S bN I If.4. ) 11110151 . unlrll 1pe1:lfiull~ ....... aul.1J...In 1 91~l Cl lli 

[13111J SPECIAL RULES WITH RESPECT TO SECTION 
__ ...,.... __ ~.,.,. ~O l(cX3) ORGANIZATIONS 

--+-I ~~ 

~ ;a 

Src:. :a3 (19S6 CodeJ. II I S[Y OR~'1Z.\no~ ~l"" SOTtF'\· S£CUTAJ:\' T'K.\T Tlm' ,u£ 
,VP'l.\1:"G FOA RUOC:<.1T10S Of SErna:-: ~ltc)l31 SUfl'S.-u.cept.u OIfO\' ldrd tn ,ubwcllon 
lei. all orl.1ntnllon orJanlud ,fUr Oclober 9, 1969, lhall not be Irtlttci as an ortlnlUlion 
GeKnbrd ,n WClion :OlloJ~ 

I II un Ins 11 has (Wft\ notice to the Se-trru~" In 'Iolen /ftanner U tht Src:rtury may 
l>~' rrf\llat lons prucnbc. lllal It IS .1pp [~,n, fOt rrcOlfnlliOfl of sucb !tU\l.S. or 

121 for 'n~' ptnod before the I,qnt of ,ueh nOlier. If luch nOIlCt t.!- ,1\'Cn l iter tht 
IImr preKrlbrd by tht Se-tret.1~' by rrJUl..7ollons for ,"1n, nouce undr~ tht, ,ubwcllon 

'CI £.'\CU'TIO!\'S.-

t [I MA.~roll:\' .o:ctmO~"'3 ,-SloibstcUOM la , .1nd lb. ,hall :101 lpply 1_ 

1,4., chwchrs, ,brlr tnteJTattci .1lU1liant1. and con\'enllon~ or LUO('lallon, of 
chun::hn. or 

fS, any CII'!J&nIUIlOft wh,ch iJ nOl a pn\'ut foundauon IU dtfinC'd In wcuon 
:o9f11l.1ftd the II'OIU rrcrlpu of . ·I\lch In ncb \.&.Ublr ynr U~ normally not mort 
LIlan J:.COO. 

121 £.'U:VT10!'C! 11\' UCll..AT10:<''!.-Thr Stcrcu~' ma~'~' rrtu!auon, tumpl Ito Iht 
u tent .1nd ~lIb)tc1 10 , uch condmoftl u ma~' be prncnbrd III such (r11J1a1lOn5 1 imm tilt 
P1O\'!SlonS 01 1ubstcUon II lor, O. or botll-

c."-) tdllcaUGn.1J or~.1nl.ullon) descnbed in s.retlon 1701b ~ I w A" Ii I, and 

, s • .1n~· OIner c1au of or~an i .ulton$ "'llh rnpt'1:t 10 ... ·l'IlCh the Src: re ll~' 
dtttrmines that luJl compliancc ""'Ih P1O\'1$IOnl of sloIbs.rctlons 1.1 ) .1nd tb , IS nOI 

,3110.047 Code § 508 C 1986, Cornrnuer Cleanne House. Inc. 
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IMPLEMENTATION EXAMPLES 
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WCNA-18 
HOTEL RESERVATION REQUEST FORM 

Please send form and check or money order to: 

We NA- IS HOUSING 
P.O. BOX 4270 
ANAHEIM, CALIFORNIA 92803 

Nun. ____________________________ _ 
Addr~s ____________________________ __ 

City ___________ Slal~ __ n. ___ _ 

Arrival Dalc Depanure DalC! ______ __ 

Name(s) of additional aduJt(s) sharina: room: 

Special WCNA·!S room riles: 

Lanai-

~ SinJle 
Obl J Twin 

< 

Main 
S6).OO 
$73 .00 

$83 .00 
$93 .00 

S 93.00 
SI03 .00 

" Q 

'uwaded rooms 
(Tbc .bo¥c rata ar~ Alb;ea 10 R&l.t &lid kx&I lua.) 

Z 
< To assure: proper reservations. plea.s.e complete: this 
:::: reservation requesl: and return il before AUI\UI ht, 
~ 1988. Rcqucsu received after this dale will be ~Icd 
tu bued on availabUily .. Reservations caD be IUlunlced 
o by submittinl. lhe first niShI'S deposit. 

Send check. money o rder. or the followina credit card 
information: Ammcan Express. Diner's Oub, Visa, 
Ma.uerCvd . 
Cardholder's Name _____________________ _ 

No . ________________ ElIp. Datc' ______ __ 

Phone-' __ -1 ______________________ _ 

Sianalure ----------------------------
• All hotel accounts are subject to credit arfanlemtnU 

al tbe time of rCiisuation and payable at the time of 
dcpanurc. 

• Check-in tirftc is 3:00 p.m.; check-out time is 12:00 
noon. 

• The hOld will main the flm ru,ht's deposit plus WI 
on suaranlec:d and deposited rcsnvltions nOI 
c:Iaimed o n Ihe dale of am .... 1. 

• To cancel a rcsCf"ation, call the holel 48 houn prior 
10 the dale of arrival. Ask for and retain your cancel­
lation number until you reedve I refund of your 
deposit. 

• For information not contained on this form. please 
conuct the Anaheim Convention Bureau 11 (11") 
999-8939. 

... 

WCNA-18 
CONVENTION REGISTRATION FORM 

Please send relislnlion form and check or money o rder 
10 : 

WC N." ·18 clo WSO 
P.O . BOX 9999 
VAN NUYS. CALIFORNIA 91409 
(Make checks payable 10 WCNA-18) 

NUM ______________________ __ 
Address ____________________________ __ 

CilY ___________ Stale __ n, ___ _ 
C~n~ ________________________ __ T.,_ -'-_-'--________ _ 
If ~&isterin& for more than one person . please lisl names 
of other l'egisU1nts: 

~ No. of convention regislrllions 

Q ___ (ijo S20.00perperson TOTAl S ______ __ 

~ DonaUonforNewcolTlC'f TOTAL S ______ __ 

" u No. of Saturda~ nighl lwIquet ticlws 
~ ___ @ S2!I.OOperperson TOTAl S ______ __ 

Q [ J Meat ( J Fish I J Veaewian 

No. of Sunday moming breakfasts 
_ _ @ SIS .OOperperson TOTAL S ____ _ 

No. of Comedy Show tickets 
_ @ S!I.OOperperson TOTAL S ______ __ 

No. of Live Oldies Show tickets 
_ @ SIO.OOperperson TOTAL S ______ __ 

No. of Bus Tour Ticlc:ets 
_ @ S7 .00perperson TOTAL S ____ _ 

GRANDTOTAL S ___ _ 

• If you wish 10 speak It or chait a meeling . send a tape 
10: WCNA-IS Program Committee d o WSO at the 
~ above . (Minimum of 5 )'1"1 . clean time.) 

• Tapes mUS! be received by May I . 1988. 

• Come: s~ your talents It the convention talenl 
showcase - if performing. specify form of enlerWn-
~nl . __________________________ __ 

• if you ~ physically limited in any way and have 
special ~uiR;ments. please specify. 

MalI-lD RqistratloD OeIIdJloe - Allgust 1st 

C\ 0-



Tuesday 

ROOM UTILIZATION PLAN 
WCNA - 18 

ANAHEIM, CA. SEPTEMBER 1-.( lQa8 

Mil ton 

Rcgistr3tion Set-up - Pacific Ballroom B 2:00 pm 
wee Office - Conference Rooms 13 & 14 9:00 am 
Sub-Committee Offices - Conference Rooms 1-10 5:00 pm 
Merchandising Storage - Balboa A - C, Coronado 9:00 am 
Avila / Sa n Sicmeon - Tape Duplicating/ Tape Storage 9:00 am 
El Capitan / Pre-Convention Logistics 9:00 am 
wee Board Meeting - Executive Board Room 9:00 am - 3:00pm 

Ma rrjolt 

Play Set Up - Grand Ballroom A-E 
Talent Show Set Up - Grand Ballroom F-K 

WEDNESDAY 

Hilton 

Same as above 
Registration - Pacific Ballroom A (ASAP) 
Merch3ndising - Pacific Ballroom C - 0 2:00 pm [ earlier jf possible I 
Live Performance Set-up - California P3vilion C .. 5:00 pm 

Marrjott 

Hospitality Set-up - Marriott Hall ( Center 1 5:00 pm 

•••••••••••••••••••••••••••••••••••••••••••••• 

THURSDAY 

Hilton 

Marathon Meeting - Huntington Room 9:00 am 
Registration - Pacific Ballroom A-B 9:00am 
Merchandising - Pacific Ballroom C-O 10:00 am 
Hospitality Room - Laguna \ Capistrano 9:003m 
03nce California Ballroom C-O '10:00 pm 
2nd Floor Registration Area for Tape Sales 9:00 am 
· (The room to be set up with Stage in the C section for use with Paid Events). 



Convention Center 

Main Meeting - Could be set up in Main Hall or the Pacific Room (should be set in 
2 sections) 

Marriott 

Marathon Meeting - Orange Room 9:00 am 
Talent Show - Grand Ballroom F-K 12:00 pm 
Hospitality - Pools ide Suite / Foyer 9:00 am 
Play Dress Rehearsal - Grand Ballroom A-F 12:00 pm 

••••••••••••••••••••••••••••••••••••••••••••• 

FRIDAY 

Hilton 

Registration· Pacific Ballroom 9:00 am - Il:OOpm 
Merchandise - Pacific Ballroom C-D 10:00am - 1:00am 
Marathon Meeting - Huntington [ 24 hours] 
Comedy Show - California Ballroom 10:30 pm - 12:00am 
Hospitality - Laguna/ Capistrano Schedu'le 
Workshop :#;1 • California Ballroom A-B 1000 (9am-4:30pm) 
Workshop #2 - California Ballroom 0 1000 (9am-4:30pm) 

Workshop :lfll:3 - A 
Workshop :lfll:4 • B 
Alternate meeting A 
General Session South 

Convention Center 

(1500) Pacific (9am-4:30pm) 
(800) Pacific (9am-4:30pm) 
(1500) Pacific (llpm-Iam) 

EXhibition Hall.. ............. 8:00 pm 

Marriott 

Marathon Meeting - Orange County 1·'5 [ 24 hours] 
Talent Show - Grand Ballroom F-K [ 24 hours 1 
Play - Grand Ballroom A-F 1:00pm 
Hospitality - Poolside Suite/ Foyer [ 24 hours] 
Dance #1 • South Hall 10:00 pm - 2:00 am 
Dance #2 - North Hall 10:30 pm - 2:00 am 
Workshop #5 - Center Hall (will turn into Hospitality Room in evening) . 

•••••••••••••••••••••••••••••••••••••••••••••• 



SATURDAY 

Hilton 

Registration - Pacific Ballroom A-B 9:00 am - 5:00 pm 
Merchandise - Pacific Ballroom C-O 10:00 am - TBA 
Marathon Meeting - Huntington [ 24 hours] 
Hospitality - Laguna / Capistrano [ 24 hou rs 1 
Oldies Show - California Pavilion 10:30 pm - 12:30 am 
Workshop #1 - California A-B (1000) 9:00 am - 4:30 pm 
Workshop #2 - California D (1000) 9:00 am - 4:30 pm 

Workshop #3 - A Pacific Room 
Workshop #4 - B Pacific Room 

Convention Center 

International Meeting - Pacific Room A 9:30 am - 11:00 am 
Banquet - South Exhibition Hall 6:00 pm - 8:00 pm - 10:00 pm 
General Session - South Exhibition Hall 8:00 pm - 10:00 pm 

Marriott 

Marathon Meeting - Orange County Room 1-5 ( 24 hours] 
Talent Show - Grand Ballroom F-K (24 hours] 
Play - Grand Ballroom A-F 1:00 pm 
Hospitality· Poolside / Foyer [ 24 hours 1 
Dance #1 • South Hall 10:00 pm· 2:00 am 
Dance #2 • North Hall 10:30 pm - 2:00 am 
Workshop #5 • Center Hall (1000) (9am·4:30pm) Hospitality 
after 4:30 pm 

SUNDAY 

Store Regional - Pacific A·B 
Merchandising - Pacific C-O 
Marathon· Huntington 

Hilton 

(9:00) Close 

Marriott 

Marathon Close - Orange County Ballroom 

Convention Center 

Breakfast - South exhibition Hall 9:00 am -J J:OO am 
Closing Meeting - South Exhibition Hall 11:00 am • 1:00 pm 

•••••••••••••••••••••••••••••••••••••••••••••• 

MONDAY 



Store - Pacific C-D ( until 1:00 pm ) 
WCC Offices - Conference Rooms 13 -14 
Storage - Balboa A-C [until 3:00 pm Tuesday] 
Taping - Avila, San Simeon [ until 3:00 pm Tuesday] 
(All miscellaneous offices) { until 9:00am Tuesday] 



SAMPLE HOTEL CONTRACTS 



COpy FOR 
REFERfN':r: ONLY 

I nCOlne 

SUM M A 
I 

WORLD 

ENDING 

Total 
Number 

R Y R E 
N C 0 M E 

CONVENTION 

AUGUST 03, 

P 0 R T 

#18 

1'388 

Unit 
Price Tota l 

===---==-====================================-====== 
1 Reg ist-r'ation 1'303 $ 2 0 . 00 38,060 . 00 
1 BanQuet 1'5'!i'3 $25 . 00 38,97'5 . 00 
I Breakfast 10 9 9 '1 15 . 00 1E. ,485 . 60 
1 Bu s T-,. i P 401 '$ 7 .00 2,80 7 . 0 0 
I Co ftled y Sho,,", 1158 $5 . 00 5,790 . 0 0 
IOldies Sho,,", 828 $10 . 00 8,280 . 00 
I Ne,,",comer 2,691.17 

Total $113 , 088 . 17 

95. 
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June 15, 1987 

Mr. Robert Stone 
Executiv,e Director 
NARCOTICS ANONYMOUS 
P~O. Box 9999 
Van Nuya, California 

Dear Bob: 

r ........... ·0 ,..' 

. .' JUN 17 1987 
J[ 

THE .ANAHEIM HILTO,-,,; 
.... , n ... 7",/,,.11 

, 

91409 

What a pleasure it was meeting with you and Anthony recently and 
discussing the arrangements for future Annual Meetings for 
Narcotics Anonymous. We are of course excited with the good news 
that Anaheim and the Anaheim Bilton and Towers has been selected 
to host your 1988 Program. 

Accordingly, 
propos~l for 

we are pleased to submit 
your review and approval. 

DATES AND GUEST ROOMS / SUITES 

the following revised 

As you requested, a block of 1500 deluxe guest rooms, including 
10 suites has been set aside, on a tentative basis, as noted 
below. 

Wednesday August 31, 1988 lliS iF~9"'. ~o ('",. .... ; 
Thursday September 1, 1988 iSEIEI .,S8"8 I"S .< .... ,.-~ 
Friday September 2, 1988 1500 rooms 
Saturday September 3, 1988 ;SEI reem& ~ /::,..,.. ....... 
Sunday September 4, 1988 240 rooms 
Monday . September 5, 1988 55 rooms ~ I {'1 
Tuesday September 6, 1988 Departure~. -; ~ .. 

The above is based upon the actual arrival/departure pattern of{Jlt 
your upcoming meeting in New Orleans and further, taking into ~ i 
consideration the anticipated growth factors. We will review the 
above pattern and block periodically and make any adjustments 
necessary, subject to availability. The above block of guest 
rooms and suites will be held until thirty (30) days prior to the 
acheduled arrival. All reservations received after this cut-off 
date of August 1, 1988 will be accepted, subject to availability. 
A deposit in the amount of the first night's quest room rental 
will be required to confirm individual reservations. 



( 

Mr. Robert Stone 
NARCOTICS ANONYMOUS 

( -

.June 16, 1987 
Page 2 

It is our understanding that all of your housing will be 
handled by the Anaheim Area Convention and Visitor Bureau, and 
further that you will be directing the Bureau to funnel the first 
1500 reservations to the Anaheim Hilton and Towers. In as much : 
AS the Convention and Visitor Bureau will be handling th~' -(J 
housing, we will not be accepting res~rvations direct to our . : ' I , 

hote 1. , (j J ' 'Ie. 
"':-1J_"r.dl,'jl '~ ""_{¥' -f" "'- (1,,--h~ '..Jd /./ "c'" 17,1',[ ,. y%'-
GUEST ROOM AND SUITE RATES 

At this time, we are pleased to confirm your special conven­
tion rates , to apply over the above dates, as follows. 

Single 
Double/Twin 

Main 
S63.00 
S73.00 

Lanai 
S83.00 
S93 . 00 

Towers 
S 93.00 
$103.00 

Bob, as you know, these rates are substantially discounted from 
our published / prevailing range of rates applicable at this time. 
For comparison, we have outlined below our 1987 prevailing range 
of rates. 

Single: 
Double: 

S92 
S108 

$102 
$118 

S112 
$128 

COMPLIMENTARY GUEST ROOMS AND SUITES 

Towers 
$142 
$158 

The Anaheim Hilton and Towers will be pleased to provide one 
complimentary room night for each fifty (50) room nights 
actually occupied over the above dates . Our standard suite 
parlors will be counted as one complimentary room and a 
suite consisting of a standard parlor and one connecting 
bedroom, will be counted as two (2) complimentary rooms. 
Our larger specialty suites will be counted based upon the 
unit size of the parlors. 

In addition to the above and for the privilege of serving as 
your headquarters hotel, we will also provide our Pres i ­
dential Suite on a complimentary basis for arrival on August 30 
and continuing through September 6, 1988. Located on our 
-Towers· level, the parlor alone measures almost 1400 square feet 
and connects with two deluxe bedrooms. 
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Mr. Robert Stone 
NARCOTICS ANONYMOUS 

PROGRAM 

June 16, 198 7 
Page 3 

Based on our understanding of your program requirements, space 
has been set aside with an all space hold beginning at 3:00PM on 
Wednesday, August 31 and continuing through 12:00 Noon on Sunday, 
September 4, 1988. Additionally, a tentative outline of events 
will be required no later than nine months prior to your actua l 
convention dates. 

It is our pleasure to p·rovide the above space to accommodate 
your meeting / banquet requirements without a rental charge 
based upon your group actually occupying 80\ of the quest rooms 
as blocked above. Bowever, we do reserve the right to charge for 
meeting room rental/labor if less than 80' of the quest rooms are 
actually occupied as blocked. Meeting room rental will be based 
upon the space blocked per this agreement, or the actual space 
utilize9" whichever is greater. Actual potential meeting room 
rental/labor charges will be confirmed approximately six months 
in advance of your meeting . 

COFFEE PRICES 

As a special consideration, we have agreed to discount our coffee 
prices by approximately 50\. At this time, we are very pleased 
to conf.irm a per gallon coffee price of $15.00, inclusive of tax 
and gratuity. 

MASTER ACCOUNT AND BILLING 

At your request, and subject to prior credit approval, we 
will be pleased to establish a Master Account to which we 
will post all charges for your set functions, per your 
program. It is our understanding, unless notified 
otherwise, that all individuals will be responsible for 
pa}'"1D.ent of their own charges for quest rooms, tax and 
incidentals. 

CONFIRMATION OF AGREEMENT 

Bob, I believe that I have covered all of the arrangements that 
we discussed with regard to your specific requirements. If I 
have left anything out or should you require any changes, etc., 
please contact me immediately in order that I may insure t hat 
everything is as it should be. If, however, the arrangements as 
outlined above meet with your approval .and you would like to 
confirm them on a definite basis, please sign and return the 
enclosed copy of this letter. This letter will then serve as our 
contract and will include the following standard arbitration 
clause: 



Mr. Robert Stone 
NARCOTICS ANONYMOUS 

June 16, 198 7 
Page 4 

-Any controversy or claim ar~s~ng out of or relating 
to this contract, or the breach hereof, shall be 
settled by arbitration in accordance with the Rules of 
the American Arbit~ation Association, and judgment upon 
the award rendered by the arbitrator(s) may be entered 
in any court having jurisdiction in the County of 
Orange, State of California.-

Once again, thank you tor your consideration of the Anaheim 
Bilton and Towers. All of us here look forward to working 
wi th you and your staff in the months to come to mak e this 
convention one of your very best . 

BesttfegardS, 
........--. ~ ! ,- J 

Clef' 'OJ 
';hom 5 age 
Sales nager 

TP / lp 
tNC4142 

cc: Jack Readey, Anaheim Area Visitor and Convention Bureau 
Pam Menne, Hilton National Sales - Los Angeles 

Confirmed on a definite basis for 
NARCOTICS ANONYMOUS 
August 30 - September 6, 1988 

fi?:.l:l!?~/(): 
~gnature 
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--
ANABEIM MARRIOTT BOTEL 

LETTER OP AGREEMENT 

July 31, 1987 

We are hopeful that the information listed below, white 
constituting an agreement between the Anaheim Marriott and 
Narcotics Anonymous, will be helpful in the planning of your 
final program. We believe that by specifying conditions and 
services relative to your .eeting in advance, we can insure a 
successful program to the credit of both Narcotics Anonymous and 
the Anaheim Marriott Botel. 

Subject Group: 

rile Number: 

Contact : 

Headquarters Botel: 

Narcotics Anonymous 

LL-1890 

Mr. Robert Stone 
President 
WORLD SERVICE OPPICE INC. 
P.O. Box 9999 
Van Nuys, CA 91409 
(818) 780-3951 

Anaheim Bilton' Towers 

Official Dates: August 31-September 4, 1988 

An tic ipa ted At tendance: 1,000 

Sleeping Room Commitment : 

August/September 

Day: Wed Thu[s Pri Sat Sun 
Date: B/ 3l 9/1 9/2 9/ 3 9/ 4 
Rooms: 150 775 775 775 150 

Check-In Time: 4:00 pm Check-Out Time: 12:00 noon 

.-_ .. __ .,-
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TO. 
FROM: 
DATE: 

2 
Mr. R. Stone 
E. Svitak 
July 31, 1987 

Room Rates: 

( 

We are pleased to confirm the following special net group rates: 

Singles: 
Doubles: 
Triples: 

Quads: 

Tax: 

$63.00 
$63.00 
$63.00 
$63.00 

All guest rooms are subject to state and local taxes, which are 
currently lOt total. 

Reservation Procedures : 

We understand that your organization will be utilizing the 
Anahel. Bousing Bureau for reservation requests. It is our 
understanding that the Anahei. Bilton and Towers will be the 
-fill first- botel by the bureau, and that the Anaheim Marriott 
will be the hotel to wfill second- once the Bilton has filled 
their block. The Sousing Bureau will not refer other overflow 
hotels until the Bilton and Marriott have filled their 
respective blocks. 

Cut-Off Date: 

We request all reservations be received twenty-eight (28) days 
prior to your major arrival date. This cut-off date vould be 
August 4, 1988. Thirty-five (35) days prior to your arrival ve 
viII review with you any unsatisfied portion of your room 
commitment. After discussion, we will release for sale any 
uncommitted rooms. 

Reservations accepted after the cut-off date will be available 
at your convention rate. 

Complimentary Rooms : 

You will be entitled to one complimentary room (unit) for every 
50 rooms actually occupied on an overall basis. A room night is 
one room occupied for one night, i.e., two rooms occupied for 
three nights equals six room nights. Suites are rat~d a8 
follows: 
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( 
3 
Hr. R. Stone 
B. Svitak 
July 31. 1987 

Suite Type 
Parlor Suite. 1 connector 
Sospitallty Suite + 1 connector 
Bi-Level suite (includes bedroom) 
Governor-. Suite + 1 connector 

( 

ACCUMulative Rooms 
100 room. nights 
150 roolD nights 
150 room nights 
200 room nights 

Vice Presidential Suite + 1 connector 
Presidential Suite + 1 connector 
Marriott Suite + 1 conne~to[ 

200 
250 
250 

roolD nights 
room nights 
room. nights 

Credit Arrangements: 

A master account will be established upon approval of our credit 
manAger. All charges to be posted to this account will be _ 
verified in writing and made for a formal record as part of the 
convention resume. All billing instructions for the master 
account should be received no later than three weeks prior to 
your convention dates to insure proper posting_ 

Late Payment Charge: 

Payment is due immediately upon receipt of statemente In the 
event such payment is not made within 25 days after receipt of 
the original statement, the Botel may immediately impose a late 
payment charge at the rate of 1 1/2\ per month (annual rate 
18'), or the maximum allowed by law, on the unpaid balance, and 
the reasonable cost of collection, includin9 attorney fees. 

Bill inq: 

All room, tax and incidental charges are to billed on an 
individual basis. Meeting related charges will be billed to the 
master accounte Payment is due within 30 days of the receipt of 
the invoice .. 

Public Space Requirements: 

We appreciate your giving us a detailed outline of your pr09ram 
requirements. Meeting space has been protected according to the 
specifications on the following agenda. We do require a 
tentative prograa, including updated attendance figures, siz 
aonths prior to your meeting datese 

AGENDA: 

DAY/ DATE/ TIME 

Thurs.9/ 1 
5:00PM-24 Bours 

ROOM 

Entire Marriott Ball, 
Registration areas, 
Grand Ballroom, Orange County 
8allroom-, 6 California Rooms 

10d. 
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TO . 
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F[1.9 / 2 
24 Bouts 

Sat.9/l 
24 Hours 

r , 
4 
Me. R. Stone 
S. Svitak 
July ll, 1987 

Sun.9 / 4 
Dntil 2: OOPM 

( 

Entire Marriott 8all, 
Registration areas, 
Grand Ballroom, Orange County 
Ballroom, 6 California Rooms 

Entire Marriott Ball, 
Registration areas, 
Grand Ballroom, Orange County 
Ballroom, 6 California Rooms 

Entire Marriott Ball, 
Registration areas, 
Grand Ballroom, Orange County 
Ballroom, 6 California Rooms 

Public Space Release policy: 

After mutual Agreement, six months prior 
we will release space, that has not been 
any local catering functions. 

. 3\' Is> 
to your meeting dates 
committed, for sale to 

Facilities/ Meeting Room Set-Op Fee: 

The following arrangements are based upon your total guest room 
commitment and meeting/banquet itinerary. We are pleased to 
waived all meeting room set-up fees. Should the number of rooms 
actually utilized be considerable less than your room block 
commitment, which is the following sliding scale for you-r 
meeting room set-up fees will apply: 

Amplification: 

775-620 [OOIDS 
620-500 [OOIDS 
500-400 [OOIDS 
.. 00 and under 

Bo charge 
$ 5,000 per day 
$ 8,000 per day 
$10,000 per day 

We will provide a permanent P.A. system in each of our major 
meeting facilities. A microphone will be made available on a 
complimentary basis in each room. 

In-Bouse Equipment: 

The Anaheim Marriott will provide, at no charge, a reasonable 
amount of meeting equipment, i.e., chairs, blackboards, etc. 
The complimentary arrangement does not include special set-ups 
or extraordinary format that would exhaust our present in-house 
equipment to the point of requiring rental of additional 
equipment. If additional equipment is needed, it will be 
charged to your .aster account. 

\ 0 3" 
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Mr. It. Stone 
E. svitak 
July 31. 1987 

Convention Service Operation: 

( 

Twelve aonths prior to your meeting, we will contact you to 
introduce OUI Convention Service Manager. The Convention 
Service Manager will be responsible for coordinating your 
overall program requirements from that point on. 

Food and Beverage: 

We are pleased to confir. banquet prices six aonths prior to 
your actual convention dates. Coffee will be available at a 
cost of $15 per gallon including tax + service charge for your 
convention. 

Regarding food and beverage consumed in any of our Bospitality 
Suites, all food and beverage must be purchased from our 
Catering and/ or Room Service Departments. 

You will be assigned a Catering Manager whose primary 
responsibility is to coordinate all phases of your banquet 
requirements at least three aonths prior to your aeeting. 

Cancellation policy: 

In the event your organization cancels this agreement with less 3\' I ,) 

than 6 aonths prior written notice, Narcotics Anonymous agrees 
to pay the Anaheim Marriott Botel an amount equal to one night's 
~oom rate multiplied by the maximum number of rooms anticipated 
on anyone night as specified . 

The Anaheim Marriott Botel agrees the above specified terms 
shall constitute full settlement of any and all obligations 
arising out of the non-performance of this agreement. 

loY. 



PAGE: 
TO. 

·PROM: 
DATE: 

( 
6 
Mr .. R. Stone 
E. svitak 
July 31, 1987 

Acceptance: 

Enclosed is a duplic'ate copy for your eonvenience. By signing 
and returning the duplicate by August 15, 1987, you will enable 
U8 to establish these arrangements on a definite basis. 

ORGANIZATION: Narcotics Anonymous 

NAME: Mr. Robert Stone 

TITLE: Executl~e Director 

SIGNATORE: 

DATE: 

BOTEL: ANABEIM MARRIOTT BOTEL 

NAME: Ed Svitak 

TITLE: 'Sales M..an er , 
0...; SIGNATURE: 

DATE: 

Addendum to page 4, paragraph I • Public Space Release Policy: by J J 
substituting the following language: \} 

After mutual agreement, three months prior to your meeting dates we will 
release space, that has not been committed, for sale to any local catering 
functions. In the event that any or an of tbe released space is being sold for 
the dates of your meeting. we will notify you prior to the space being sold. 

Addendum to page 4, paragraph II • FacilitieslMeeting Room Set-Up Fee: 
by substituting the following language: 

The following arrangements are based upon you total guest room 
commitment and meetinglbanquet itinerary. We are pleased to waive all 
meeting room set-up fees . The Marriott will allow you the opportunity to 
modify the room commitment figure no less than forty-five (45) days in 
advance of your event. Should the Dumber of rooms actually utilized be 

\05. 



/ 
considerably less than your final room block commitment, the following 
sliding scale for meeting room costs will be 7a: 

775-6::!O rooms No charg~ 
620-500 rooms / $ 5,000 per day 
500-400 rooms $ 8,000 per day 
400 and under $10,000 per day 

Addendum to page 5, paragraph I by adding the following paragraph: 

We agree, in an effort to prevent any potential space conflicts, Dot to book 
another major convention type activity in our facility that could possibly 
conflict with the meeting space requirements for your event, forty-eight (48) 
hours prior to the rlTSt date of your meeting, or twenty-rour (24) hours after 
the last date of your meeting. 

10 6 . 



SAMPLE MUNICIPAL FACILITY AGREEMENTS 



ElM CONVENTION 
CENTER 

AGREEMENT 

2oTI! NOVEMBER 7 THIS AGREEMENT. made and entered into this day of -,-___ ---::=-,--____ _ 
19..!. brand between the CITY OF ANAHEIM, a municipal corporation, hereinafter referred to as "CITY," 

A World 'COnvention Corporation t, I!~-, 
N 16155 Wyandotte Street 
o Van NUys, Cit · 91406 

hereinafter referred to as '''TENANT,'' 

CHECK RECEivED 

JAN 23 1987 
AMOUNT' t)~ - ~ ~ 

WHEREAS. CITY owns and opef1.tes the Anaheim Convention Center, located at 800 West Katella Avenue. in the 
City of Anaheim; and 

WHEREAS, TENANT desires to rent said Anaheim Convention Center. 
NOW. THEREFORE. FOR AND I~ CONSIDERATION OF THE FOLLOWING PROMISES. COVENANTS AND 

CONDITIONS. 11IE PARTIES HERETO AGREE AS FOLLOWS, 

1. CITY hereby agrees to grant TENANT a license to enter into and use the follOWing areas of the Anaheim .. 
Convention Center located at 800 West Katella Avenue, in the City of Anaheim: 

SOUTH EXHIBITION HALL & ENTIRE PACIFIC ROOM 

four (4) 8,00 A. 1st 
(or a period of days, commencing at o'clock _ M .• on the 

September 19 88 d d" 11,59 P. 4tb 
dayef , _an en mgat o'clock _ M., on the 

September 88 holding meetings of tbe World Convention 
day of 19 _ fer the purpose of 

~orporati CllD. event not open to the general public; -..:...----------
----- -----

and· for no other purpose. The daily rental rate for the area of the Anaheim Convention Center descnbed above will be: WAIVED 

*n en ~ iii iX)Ci'ii:l.,', .. ",lewm;,';' pexI'.) I!htm I'CDI* ie' ,e!!,;SM;", ~0CGbw 
bpoWriN« O-W 9' IMTtI 

One (I) meeting room itxxxxxxxx:rxxxprvrtupwmcS'cwJ:r.fn4 MiI.j. '1'0 I .*.I~. ,' .... *¥iznd'c:: _..::.::::.....:.::..,.=.:..::::~~=-__ 
setup per room per show day, and one (1) microphone (where needed) per room per 

show day will be provided at no cost to TENANT, as quoted by Anaheim Area Visitor 

& Convention Bureau. If chairs required to set up for the meeting in the 

South Exhibition Hall are in excess of 4 , 000 chairs, charge will be made for 
the cost of labor required to set and remove all add~tional chairs at the prevailing ~age 

~mkxx:x:rxxxxxxx I I I I. ' !. alte.,ill'e c."oofx::r~Xrnrmrlc fi,,,1 ,onr;,j"l(lQ"lCZ~ 

mDl,mtt~itl:m:~l!JX!I'C~\dru,c.,lt.,,;n. ~ • 'k"" ', j' ...xD)* I'H&lCIlli:sie 
~,&iIIJrt.W:bd~ , 

CC-77 R .... 311:5 (P~.,. 1 01 .. pa,", 

\01. 



r" . " .' 
2. ~~ i-twcv) ........ (lWI'*,I' ~'.'t#Si j& .... c 'e• "l,Eee. i.~mr.d 

f~~ "" ...... ~IcIh""""" 
.~W~ ... ~dhmcQ~!·'·'ICYXX 
~_~OC'It: If this agreement is not retum~d to t~e General Manager's office for countersignature 
.~lli5/87 . ~it is to be considered nup. and void. 

3. TENANT agrees to protect. indemnify and hold harmless CtTY from any and all liability. loss. damage or 
expense resulting from TENANT'S use of the licensed premises, automobile parking areas and streets owned by CITY and 
used in connection with this event. Tenant further agrees to assume all risk in the event of damage to property and loss by 
theft or otherwise of the nxtures, appliances or other property or his exhibitors, contestants and their employees and no 
claim shall be made upon the City because of such loss, except in cases where CITY or it I 5 '. 

agen!t.< 5 )TMNr~Rtti~:ln fo1tS~5'~i'~gt.1nat~foc&r'ftnca JBn~.i'uf inWPofJ~'S~ffRfdu9tfi~NT'S 
occupancy of the premises a policy of public liability and property damage insurance from an iruurance company authorized 
to transact business in the State of California. The CITY. its officers and employees, Community Center Authority. and 
Anaheim Union High School District shall be named assureds in said policy, and the policy shall conuin a provision to the 
eff~~E!~Q.e CYfHt-:eif one of the assureds incurring liability to any otheLof the ~eds, the 'policy shall cover the 
assureds against whom claim is or may be made in the same manner u if separate pQUcJes had been JSlued to·each. Sz.id policy 
shall c~ntai. not.lejs:~han the following limits of liability. SI,ooo,OOO.OO Combiiled Single limit for Death, or Bodily Injury 
or Perroii.ir 'lnj~rY UabiUty for loss sustained by one or more persons, or for damage to or loss of Property Damage liability 
sustained by on~'tI~4';~ons in anyone occurrence. The policy shall provide that the same shall not be cancelled prior to 
the term.inaUo-ri of this permjt or until me CITY shall have received a ten-day written Dorice of such proposed cancdlation. 
TENANT shall deliver a copy of said policy of insurance to the CITY, subject to the approval of the City Attorney as to form, 
and not later than four (4) weeks prior to the first day of this pennit, including move-in days, if any. 

In lieu of the presentation 0 f a copy of the insurance policy, the TENANT may file a certificate of insurance to which 
is attached an endorsement in a fo rm approved by the City Attomey. The endorsement shaD provide that liability assumed by 
the TENANT under this license is covered by the policy, that the CITY, iu officers and employees, Community Center 
Authority, and Anaheim Union High School District ue named additional assureds under said policy, and that in the event 
anyone of the assureds incurring liability to any other of the assureds, the policy shall cover the assured against whom claim 
is or may be made in the manner as if separate policies had been issued to each. The endorsement shall also provide that the 
policy shall not be canceUed prior to the termination of the pennit or until the CITY shall have received a ten-day notice , in 
writing, of such proposed cancellation, and that such endorsement controis-over all other prOvisions of the policy, or end·orst· 
menu thereto, wh.ich ue inconsistent therewith. 

5. It is understood and agreed that CITY licenses to TENANT the space in the Anaheim Convention Center 
"as is," and that TENANT will make, at his own expense, all changes, alterations, installations and decorations therein that 
are previously agreed to by CITY; and that TENANT will restore, at his own expense, the building to the same condition in 
which it existed prior to any alterations made therein for his account, including rmal cleanup. 

6. CITY agrees to furnish general overhead lighting from permanent fixtures installed in the building and heat and 
air-conditioning during the hours the premises are open to the pUblic, if requested . Heat and light will also be supplied when 
necessary during the move-in and move-out perioos. CITY will provide general maintenance of aisles, ~MDc rest rooms, 
and meeting rooms. 

7. If TENANT desires additional electrical equipment, compressed ait, gas, steam, water, etc., and if CITY is in a 
position to furnish same, the rates for such services are on liIe in the office of the Manager of the Anaheim Convention Center. 
Before any additional facilities are furnished or extra services rendered, the TENANT must furnish to Manager a written 
request describing the additional facilities to be furnished or extra services to be ~rfonned by the CITY. TENANT shaD, 
upon demand, pay to CITY any sum wruch may be due to CITY for additional mcilities to be furnished or extra services to be 
performed. 

8. CITY will provide, at TENANT'S cost and expense, ~, ticket taken, firedoor guards, sound-light 
console operator, additional custodians and custodial services, guards, watchmen, personnel to man 6rst-aid facilities (which 
fim:..a.id (acilitiesmust be manned during event hoon), ushers, CITY police or firemen. TENANT agrees to give the Convention 
Center Manager at least fourteen (14) days' written notice as to said personnel requiremenu . TENANT shall me with the 
Manager at least fourte~)J.!l..4J ~n,,J?~r l!{~he holding of event authorized by this permit a fuD and detailed outline of Ihe 
facilities required, incJ~ch~,xfil'r)'itI-n&rlplan , seating, staging, sound and light requiremenlS, and such other informalion 
as may be required by the Manager. If requirements are not made founten (14) days prior 10 event, CITY will act in behalf of 
TENANT at TENANT'S expense_ 

9. CITY reserves 10 itse!flhe right to provide. at the expense of TENANT ,any additional chairs, furniture , water 
coolers, booths, platforms, stages, electrica1 services and other equipment that may be required or desired by TENANT, unless 
otherwise specified. 

\ ae· 
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lOnasw. accounting will be made with TENANT no later than . Other fees due CITY 
by TENANT for additional services including, but not limited to, ushers, cwtodians.~--v;lm, ticket takers, 6redoor 
guards, maintenance services, etc., will be presented~~at the final accounting. 
tIt....alN:tJlta~:ti}cd::lsll~ttbd!xrrt."NU" .. l .... ~W*QH,'gcxx"'l!'lCPbl~. 

11. TENANT assumes all ruk in the event of damage to property and loss, by theft or otherwise, of the fixtures, 
appliances or other property of TENANT or his cxlubitors, contestants and their employees, -and no claim shall be made upon 
CITY bcaU-Se of any such loss. TENANT agrees to indemnify and hold hannlcss CITY from an damages, costs and expenses 

incurred because ormy such loss) except in cases where CITY or it I 5 agents ( 5 ) are 
s.olely responsible for said loss, liability or damage . 

12. TENANT shaI.l remove from the facilities on or before 11: 59 o'clock~ M., on the 5· th day of 
Septemher ,19......aa.., all property, goods and effects belonging to TENANT, his exhibitors, or caused by him to be 

brought upon the premises. 1£ such property is not removed within the above·stated time, the Convention Center Manager 
may store or casue to be stored any such property, for which TENANT shall pay a reasonable fee, and all expenses incurred 
therefor. In the event said property is not claimed and storage fees not paid, the CITY shall then have the right to sell said 
property, goods or effects in such a manner as it may deem advisable and apply proceeds thereof toward rental liability thus 
incurred by TENANT. 

13. TENANT shall observe and comply with an laws, statutes, ordinances, rules or regulations of the Government 
of the United States. State ofCalifomia, County of Orange and the City of Anaheim. (See attached licensing o rdinance.) 

14. TENANT assumes all costs arising from the use of patented, trademarked, copyrighted, or seMce·marked 
materials. eqUipment , devices. processes or dramatic rights wed on or incorporated in the conduct of this event ; and 
TENANT agrees to indenutify and hold h.a.tmless CITY from all damages. costs and expenses in law or equity for or on 
account of the use of any patented, trademarked, copyrighted or service-marked materiah, equipment, devices, processes or 
dramatic rights furnished or used by TENANT, or its contestants and its exhibitors, in connection with this agreement. 

IS. CITY reserves the right to operate and receive all income from concessions a""d parking operations for the 
events to be covered by this :agreement. Such concessions shall include, but not be limited to, the dispensing or sale of food , 
drink, tobacco products, programs, souvenirs and novelties. TENANT, his exhibitors or persons caused by him to come on 
the premises. may distribute free samples of foodstuffs, or beverages only upon receipt of written permiSSion from the 
Manager of the Anaheim Convention Center. 

16. The TENANT shall have no rights to radio broadcasting, live television, television transcriptions, or recording 
righU in connection with events staged at the Anaheim Convention Center without obtaining written pennission and making 
prior arrangements there fore with the CITY. 

17. TENANT will not pennit nor otherwise conduct any advertising or any solicitation of pen~ns attending this 
event except as permitted by CITY. TENANT shaI.l not display any advertising matter of any description inside or in front of. 
or on any part of, the premises, except upon regular billboards provided for such purpose. Any such advertising matter and 
placement of same shall be approved by the Convention Center Manager and shall relate to the event being held on the 
premises. Any unauthorized advertising matter will be removed by the Manager. 

18. TENANT is to have the use of the pennanently installed l1ublk addreS$ .systems in the ________ _ 
- SOUTH· EXHIBITION HALL & PACIFIC ROOM - of the 

Anaheim Convention Cente r if suitable fo r his purposes, wilhout cost to him. but TENANT agrees to pay CITY for the 
operators and any added equipment necessa ry for its operation. 

19. CITY employees and officials shall have the right at all times to enter upon the premises in the perfonnance 
Of their duties ·and will be issued proper identification credentials, as needed, by the Convention Center Manager's office, 
which TENANT will ·honor . TENA."IT agrees to furnish the Convention Center Manager at his request ~It at least 

fifty (SO) ~sc'loi~1n'IMlOJQC¥l0rjt»rw~tctzrxxx admi;£i~tiaiS. as re'iui~ 
ti::H!lf "'amcc:i1l!:llydioe XJ4ulc ,Jrmnar!dc"'llt~ for the use of the CITY. ThdP :6li~iitt~ 
IUrnished without cost ot CITY, as soon as they are ready fo r distribution, but no t later than __ -,t~",~o,-~2,-,-T ____ _ 
days prior to the opening day of the event . 

CC-17 Rev. 1113 (Pa~ 3 01 4 lI~e'l 
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20. It is understood and a&reV by and between the parties hereto that no verb·' --epresentatJon 01 p(omise of any. 
nature, not covered by this document,l Jeen made by either party to the other; and tt.. .Jlly agreements not"provided for 
in the printed section of this agreement will be covered by an addendum, which addendum will be signed by both parties 

hereto. 

21. In the event of a breach by the TENANT of the tmos or conditions of this a&reement, the CITY may ll)ere· 
upon, with reasonable notice to the TENANT. declare the tenns of this agreement ended, and enter into possession of all 
parts of said Convention Center covered by this agreement, and may retain aD monies received by CITY under the terms of 
this agreement, and, in addition thereto, may recover aU renU and damages due under the temu: of this agreement, or arising 
out of the default or violation of the conditions hereof; or, it may sue for and recover the rents due under this agreement and 
also due for all damages sustained, without declaring this agreement void, and without entering into possession of all parts of 
said Convention Center covered by this agreement, as CITY may elect. Should this license be terminated as above, on account 
of TENANT'S default, CITY may re-enter the premises, either by .fOrce or otherwise without being liable to any prosecution 
therefor, and may, at its own option. re-l.et the use of said premises as the agent of TENANT and receive the rent therefor. 
applying the same, first, to the payment of such expenses as it may be put to in re-entering and re-l.etting the use ofsaid 
premises, and then to the payment of the rent due hereunder. TENANT covenanu and agrees to pay to CrrY on demand the 
deficit, If any, representing the difference betWeen the renul, less expenses, resulting from such re-l.etting, and the rental 
herein agreed to be paid. But nothing herein contained shall be construed as imposing any obligation on CITY to so re.let, 
or to so attempt to re-l.et, the use of said premises, nor IS in any way affecting the obUgation of TENANT to pay the full 
amount of said rental in case the use of said premises shall not be so re-Iet. 

22. CITY reserves the right to terminate the license granted by this agreement for good cause (which does not 
include subsequent scheduling of a more preferred event). In the event CITY exercises the right retained by it hereunder, it 
5h.all refund, or, as the case may be, release TENANT from liability for payment of an amount bearing the same proportion. 
to the total payment provided for in Paragraph No. One hereof IS the period in which the facilities are in fact not utilized 
bean to the total duration of license. Should the CITY exercise said right to terminate the license granted by this agreement, 
TENANT agrees to forgo any and all claimJ for damages against CITY and further agrees to waive any and all rights which 
might arise by reason of the tenns of this license; and TENANT shall have no recourse of any kind against CITY. 

23. CITY reserves the right to eject or <:awe to be ejected from the premises any objectionable person or persons; 
and neither CITY nor any of its officers, agenu, or employees shall be Uable to TENANT for any damages that may be 
sustained by TENANT through the exercise by CITY of such right. 

24. TENANT agrees that if cm or any of its employees should receive, handle, have in their care or custody 
property of any kind shipped or otherwise deUvered to the premises either prior to, dUring, or subsequent to the use of the 
facilities by any TENANT hereunder, CITY and its officers, agents, and employees sha.ll.act solely for the accommodation of 
TENANT; and neither CITY nor iu officers, agents or employees shall be liable for any loss, damage or injury to such 
property. 

25. TENANT sh.alJ not mar or deface any part of the Anaheim Convention Center, nor shall it display any signs, 
pictures, notices or advertisements, either on the ouuide or inside, without written consent of the CITY. 

IN W'm~S8)WHEREOF, the parties hereto have caused this agreement to be executed as of the day and year first 

World Conv.entfbn. Corporation 

BY'-i~~~~~~--------SON 

Gene., 1 M.n.ve'. An,ne,m Con"",nl lon Cenl'. 

"crry" 

"TENANT" 

"SEAL" 
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Convention/Civic Center 

David P. O'Neal, Executive Director 

Hay 5, 1989 

Anthony Edmondson 
Vorld Convention Corporation 
P.o. Box 9999 
Van Nuys, CA 91409 

Reference: 8908010-CC-351 

Dear Hr. Edmondson: 

Enclosed is the fully executed copy of the Addendum to your Lease with 
the Orange County Convention/Civic Center. This viII become part of 
your contract and will govern in case of a conflict . 

I f you have any questions, please contact our office. 

David P. O'Neal 

OPO/bm 
Ene. 

9800 International Drive, Orlando, Florida 32819-8199 • (407) 345-9800 
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ADDENDUM NUM~~EA~~O~'§~~~ CONTRACT NUMBER : '.r 
LEASE FILE NUMBE R " -. ~ 'l 
DATE PRE PARED 

LEASE OF THE ORANGE COUNTY CONVENTION 'CIVIC CENTER 

ADDENDUM 

THE TERMS ,f.ND PROVISIONS SET FORTH BELOW ARE INCORPORATED IN THE LEASE 
REFERENCED ABOVE. LESSOR AND LESSEE EXPRESSLY AGREE THAT IN THE EVENT OF 
CONflICT. THESE PROVISIONS SHAll. GOVERN: 

Room 8 
r" :. " " ·8AH·-BPM , 

No additional re~tal due . 

• CHANGE: 

}t...:.. ... ~ ;:c . ... ,...."' . .J , .. , •. _-.... j " , . , .'- ~--.:.-.-,... •• - •• ---~I.--~-, - .... - .. ---. 

.. • 
da.erE: 

SIGN AND RETURN BOTH COPIES PRIOR TO: 5/f /B9 

Cor poTation ORANGE COUNTY CONVENTION/CIVIC CENTER 

B" /1c]P'Y"/ // /~w/j 
~ . OATE ________ ~ ______________ __ 

OII'l~CTOR 

• OATE._--.:'1l1L:.a';J:.II-'I"<):~ ____ _ 

\ \ '-f 
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CONTRACTS 

This section . is about contracts. Contained are sample contracts that 
you may use for the different needs yOll find. Contracts are binding 
agreements and after signed are hard to end. If you sign a contract and 
later have problems, you may have to use an attorney to terminate the 
contract, recover loss, prevent the other party from doing things described in 
the contract or other problems. 

DO NOT ENTER INTO A CONTRACT THAT MAKES 
REFERENCE TO USE OF THE LOGO WITHOUT FIRST SENDING A 
COPY OF THE CONTRACT TO THE WSO FOR REVIEW. 

Although these contracts have places where you flU in the blanks OF 
add language specific to your needs, if you otherwise substantially alter one 
of th~se agreements, you might consider sending it to the WSO before you 
sign it or offer it to the vendor. You may use an attorney to assist you in 
contracts. It is imperative that you convey to any attorney working on an 
agreement concerning merchandise or use of the logo that only the World 
Service Office has flnallegal control over its use. 

N.A. SERVICE OFFICE 

MERCHANDISE AGREEMENT 

This agreement is entered into on this _____ day of ____ _ 

19 __ between _______________ (hereafter referred to 

as SPONSOR) whose address is, ________________ _ 

and ________________________ _ 

(hereinafter referred to as Vendor), whose address IS 

WHEREAS, SPONSOR IS conducting an event known as the 

Convention on 

___________ " at ___________ hereinafter 

referred to as (the Event); 

WHEREAS, SPONSOR owns by right of other agreements a Limited 

Nonexclusive License to use the trademark and copyright intelectual 

properties of the World Service Office, Inc., a photocopy of which are shown 

at the end of this paragraph. SPONSOR has authoritJ from World Service 

Office Inc. , to extend this limited nonexclusive license to VENDOR to 

\ \5 . 



produce and sell exclusively to SPONSOR the Items listed on Exhibit A 

hereto that are pre-approved as to design, quality. and workmanship by 

SPONSOR and that include the trademark{s) or the likeness thereof or 

artistic representation thereof: 

WHEREAS, SPONSOR desires to have available for ' sale by 

SPONSOR at the Event the items listed in Exhibit A and; 

WHEREAS, VENDOR desires to provide such items; 

NOW THEREFORE, 

I. Limited License. This agreement grants a limited license to 

VENDOR to produce such items for SPONSOR in such designs, quantities 

and qualities ordered wee for sale and delivery to SPONSOR. The items 

shall include the trademark{s) and other intellectual properties. 

2. Marking Requirements: All such items will include the symbol 

of trademark registration (a capitol R in a circle) immediately to the right 

and at the bottom adjacent to the trademark(s) or the likeness thereof or 

artistic representation thereof. 

3. Order. VENDOR will provide the specific items set forth an 

Exhibit A hereto at the cost set forth thereon. 

4. Reorders. At the same price set forth on Exhibit A hereto, 

SPONSOR may reorder items if needed during the Event provided such 

items are available for immediate delivery. Any such order must be in 

writing. 

S. (OPTION I) Packing List: At delivery, VENDOR wiU provide 

a detailed packing list of all items delivered to SPONSOR. The list will 

\ \ 6-



include a description of each item (or photo of the item) along with the 

catalog number or name for identification purposes, the value of each item 

and a d~cription of the characteristics of each item ( T-shirts made of lOO% 

cotton, nylon web, satin, etc., or such other description as may be 

appropriate). (Each item being made should be identified specifically ... ) 

5. (OPTION 2) Packing List: At delivery, VENDOR will provide 

a detailed packing list of all items delivered to SPONSOR. The list will 

include a description of each item (or photo of the ite'm) along with the 

catalog number or name for identification purposes, the value of each item 

and a description of the characteristics of each item (silver plated, gold 

plated, solid gold, etc., or such description as may be appropriate). (Each 

item being made should be identified specifically). 

6. Time and Place of Delivery. Delivery of all items ordered will 

take place at the 

before (am) (pm) on ___________ _ 

198 __ _ 

7. Risk of Loss. Upon verification and approval of packing list, 

workmanship and markings, SPONSOR will be responsible for risk of loss of 

such items. SPONSOR will, a) pay to VENDOR the price of such items 

within twenty (20) days after the close of the Event, OR b) return such 

items as are unsold to VENDOR for credit in usable condition within ten 

days after the close of the Event. 

8. Mode of Payment. VENDOR shall be paid by check drawn on 

SPONSOR account. 

9. Acknowledgment of Limited License. The agreemen t 

contains a Limited license permitting VENDOR to make and sell the items 

\ \ / . 



to only to SPONSOR for and during the Event. The license terminates at 

the end of the Event. VENDOR acknowledges that after the Event, 

VENDOR has no right to sell, give or otherwise transfer any item that 

ref1~ts any of World Service Office trademarks or other intellectual 

properties licensed hereunder except as specifically permitted under this 

agreement. 

10. Attorneys fees and Jurisdiction. In the event that any dispute 

arises between SPONSOR and VENDOR, the prevailing party shall be 

entitled to recover its reasonable expenses as an additional element of cost. 

Any dispute shall be adjudicated by the American Arbitration Association. 

11. Additional Requirements .. _____________ _ 

12. Addenda Artached .. _____________________________ _ 

ACCEPTED AND AGREED TO: 

SPONSOR VENDOR 

By: -------- By: -------

Date:. ___________ _ Date:. _________________ __ 

___________ SERVICE OFFICE 

PERSONAL SERVICE AGREEMENT 

THIS AGREEMENT is entered into on this ________ day of _____ __ 

1988 between the __________________________________ (N.A. 

., 



service orfice), (hereafter referred to as The Office or Sponsor), whose 

address IS 

and __________________ (hereafter referred to as 

VENDOR), whose address IS: 

WHEREAS, The Office is conducting an event known as the 

Convention 

1988, at 

__________ Hotel, hereinafter referred to as (the Event); 

NOW THEREFORE; 

on 

the 

1. Time and Place of Delivery. Delivery of all equipment ordered 

will take place at a time and location to be specified by a represenf:a:tive of 

the Office. This representative wiU notify VENDOR with the specific details 

of delivery and service. 

2. Payment. VENDOR shaU be paid $ _____ _ at the 

signing of this agreement by both parties. This amount will constitute full 

payment for services to be provided and will be made by a check drawn on a 

the Office account. 

3. Union Considerations. If VENDOR 15 a member of any 

VENDORS guild and is required by virtue of that membership to 

participate in a work action that affects or prohibits their ability to perform 

their services at the time and place of the Event; VENDOR will 

immediately return to SPONSOR any and all advance payments. 



4. Default. If either party is in default of any portion of this 

Agreement, the non-defaulting party shall provide written notice of default 

to the defaulting party setting forth with particularity the nature and 

extent of the default. The defaulting party shall then have a period of 

fifteen (I5) days to cure the default completely. If the default is not 

completely cured within said fifteen (15) day period. then at the option of 

the non-defaulting party, this Agreement shall be terminated, · and all 

licenses, obligations and rights granted hereunder shall be terminated, 

except outstanding obligations of accounting and payment. The non-

defaulting party shall maintain all other rights at law and in equity it may 

have. 

4. Attorneys fees and Jurisdiction. In the event that any dispute 

arises between SPONSOR and VENDOR, the prevailing party shaU be 

entitled to recover its reasonable attorneys fees as an additional element of 

cost. Any dispute shall be settled by the American Arbitration Association. 

Additional Requirements. The attached addendum is a part of this 

agreement, ________________________ _ 

Addendum. Attached. 

(LIST EACH ADDENDUM BY TITLE) 
ACCEPTED AND AGREED TO: 

SPONSOR 

DATE: _____ _ 

VENOOR 

DATE: _____ _ 

\ dO · 



(ADDENDUM TO ENTERTAINMENT AGREEMENTS) 

ADDENDUM I 

This addendum IS a part of the agreement between 

hereafter 

referred to as PERFORMER and the 

hereafter 

referred to as SPONSOR, dated 

The event that SPONSOR is sponsoring is considered a "private 

party" and, as such, SPONSOR is not engaged in any publicity of the event 

outside direct contact with the members of the N.A. Fellowship. 

SPONSOR desires that no publicity of this event be made privately or 

publicly by anyone associated with this event. In recognition of the desires 

of SPONSOR, PERFORMER agrees not to publicize this engagement in 

any manner, specifically to avoid listing this engagement in news releases or 

posted notices of "dates" where PERFORMER will appear and avoid 

reference to this engagement at other events PERFORMER appears at 

that are prior to this event. 

The membership of the association of individuals for which 

SPONSOR is conducting this event has as its · primary purpose the 

maintenance of a lifestyle that is abstinent from all drugs that are 

considered mind or mood altering. Because participants of this event are all 

members and is in furtherance of their goals, it is the expectation by the 

members and therefore SPONSOR, that all persons associated with the 

event also be abs tinent from all mind or mood altering drugs whil~ 

attending or performing at this event. It is further u·nderstood and agreed 

that PERFORMER and their agents and guests will not arrive at the event 



while in a condition considered" by SPONSOR to pe, "under the influence", 

further that PERFORMER and their agents and gues1.S will not bring onto 

the property where the event is to be held, any drugs that are mind or mooo 

altering, nor will PERFORMER and their agents and guests consume 

mind or mood altering substances of any kind during the engagement. This 

measure is included in this agreement to atf"trm SPONSOR's philosophy 

regarding the use of such substances and as a protection for the SPONSOR 

and SPONSOR's members or guests: 

Personal anonymity is an element of the basic participation 

philosophy of the association of individuals for whom this event is intended. 

Accordingly SPONSOR desires that no photography or video photography 

or mm photography be permitted, except by specific written permission of 

SPONSOR. As a protection for the members of the association, 

PERFORMER and PERFORMER agents and guests are not authorized to 

photograph by film or video this event or members attending the event. 

ACCEPTED AND AGREED TO: 

SPONSOR PERFORMER 

By: ------------------- By: -----------------
Date: __________ _ Date: _________ _ 

ADDENDUM 2 
MUSICAL EQUIPMENT 

AGREEMENT 

(BE specific and list each item of equipment that you are ordering or will be 
accepting responsibility or liability for. If you fail to list items, you may 
become responsible for additional equipment and have to pay additional 
costs. )(The following list is only a sample.) . 



EQUIPMENT 

Complete Public Address System 

QUANTITY 

1 

Standard Drum Set ( to include but no limited to ) -

Floor Tom 
Rack Toms 
Kick Drum 
Snare Drum 
Cymbals 

Bass Amplifier ( Acoustic) 

Roland Guitar Amplifier #JC 120 
Marshall Guitar Amplifier 
Roland JUNO-60 Keyboard 
Microphones 
16 Channel Sound Board wi cassette 
~apabilities. 

All necessary wiring and cables 

SERVICES 

1 
2 
1 
1 

1 

1 
1 
1 
TBD 
1 

Delivery and set-up of all equipment at Hotel. 
Engineering of all equipment in package on site. 
Break Duwn & Pick-Up of Equipment at the Hotel. 

ADDENDUM 3 

MUSICAL EQUIPMENT 

AGREEMENT 

The following are to be considered a part of the agreement between 
the Sponsor and Vendor, 
( ~ 

1. After set-up in at the hotel, Vendor will verify that all equipment 
is un-damaged and in good working order . 

2. SponsorNendor)[specify one or the other throughout the 
agreement] agrees to prov) de adequate security for all equipment provided 
under this agreement during periods of inactivity. Additionally. 
(SponsorNendor) agrees to assume responsibility for any equipment covered 



in this agreement that is damaged during it's use at the event. Said 
responsibility shall apply to situations where (SponsorNendor), it's agents, 
employees, volunteers, or guests are solely responsible for said damage. 
Vendor agrees to provide a listing of the cost of each piece of equipment at 
the time of delivery. 

Sponsor's Initials _____ _ Vendor's InitiaJs _____ _ 

Date: _______ ___ Date: ______ ___ 

RECORDING AGREEMENT 

IT is hereby agreed that ____________________ ___ 

hereinafter known as the SPONSOR, and 
hereinafter known as CONTRACTOR, ha·~v:::e-:e"n"te=re"'d;r."m=to,--;;a-:c:;o"n"t"'ra:;-c;:;t"'fo"r:---­
services for the purpose of the recording on audio tape all or part of the 
SPONSOR'S (activity)(convention meetings) 

(proceedings) to be held at the __________________ _ 

whose address is __________________ _ 

________ , on the following dates ___________ _ 

THE WORK - CONTRACTOR will record on audio tape all speeches, 
lectures, seminars, discussions and aU other presentations that are specified 
by SPONSOR and make duplicate copies to be sold at the (convention) 
(activity) (proceedings) by SPONSOR or CONTRACTOR as is specified in 
this agreement. 

The SPONSOR will provide an adequate space within the meeting 
area or any other site deemed appropriate for CONTRACTOR activities. 
CONTRACTOR will have such equipment and personnel available and 
ready for operation not later than __ : (am)(prn) on 
-"'--r--~-'-:o:---.--c' , 198_ and continue to be available for 
performing the work until : (am)(pm) on , 
-,-__ ' 198 . CONTRACTOR must remove all equipment, supplies, 
etc., and vacate the premises not later than : (am)(pm) on 
:;:-:::-=""'""""'''''0-' , 198 unle~otified of another time or 
date by SPONSOR. CONTRACTOR will label eaell tape in accordance with 
verbal instructions from SPONSOR. Each tape recording will be enclosed in 
a clear plastic protective case. 

OWNERSHIP OF RECORDINGS - Ownership of the recordings of 
speakers and meetings or other events of the convention is retained by 
SPONSOR. SPONSOR does not release to CONTRACTOR the right to copy 
or sell copies of recordings at any time or circumstance other than specified 
in this agreement. . 

COPYRIGHT OF RECORDINGS - The SPONSOR will obtain a 
copyright release from each speaker. The copyright release will vest the 
ownership of the recordings with the SPONSOR. 



TAPE SALES: One of the following optional paragraphs will be 
selected by SPONSOR as the mechanism SPONSOR desires to utilize for the 
sales of tapes. The paragraph not used will be lined tbrough and initialed 
by SPONSOR and CONTRACTOR. 

Option A - SPONSOR will periodically notify (as soon as possible) 
the CONTRACTOR of the number of each tape that has been ordered. 
CONTRACTOR will duplicate the tapes according to such instructions and 
deliver them to the person or work area designated by the SPONSOR. 
SPONSOR will have responsibility to handle an financial transactions 
relating to the sale of tapes. At the conclusion of the event, not later than 

(am)(pm) on , 198 _, 
SPONSOR will pay to CONTRACTOR sum of $ for each tape 
produced. In the event CONTRACTOR is unable to complete duplication of 
all copies of tapes that have been ordered as of the time specified for 
vacating the premises, CONTRACTOR will complete the work at their 
normal place of business during the seven days following the last day of the 
event and mail the copies at CONTRACTORS expense to SPONSOR. 
SPONSOR will mail the copies to the persons who purchased them at 
SPONSORS expense. SPONSOR does not release to CONTRACTOR the 
right to reproduce or copy any recordings for sale, gift; or other transfer to 
any other party or person than SPONSOR. 

Option B - CONTRACTOR will be responsible for duplication and 
sales of all tapes as directed by SPONSOR. CONTRACTOR agrees to 
maintain and deliver an accurate accounting to SPONSOR of total number 
of tapes sold. CONTRACTOR will pay to SPONSOR not later than 

(am)(pm) on , 198__ the 
amount of $ .__ for each tape sold. In the event 
CONTRACTOR is unable to complete duplication of all copies of tapes that 
have been ordered as of the time specified for vacating the premises, 
CONTRACTOR will complete · the work at their normal place of business 
during the seven days foUowing the last day of the event and mail the 
copies at CONTRACTORS expense to SPONSOR along with addresses. 
SPONSOR will mail the copies to the persons who purchased them at 
SPONSORS expense. As of the close of the event. the sales and distribution 
rights of CONTRACTOR to the recordings made at this event shall cease 
and will be re-vested with SPONSOR. 

EXPENSES - There will be no direct cost to the SPONSOR. 
CONTRACTOR will assume all responsibilities for the technical 
arrangements for the recordings, with the exception of payment of any 
Union and patch fees, which are reimbursable from the SPONSOR. 

MASTER TAPE - The SPONSOR will receive, free, one complete set 
of audio tapes, referred to as the "master tapes" of all sessions recorded by 
CONTRACTOR. SPONSOR will retain the master tape copy. 

RELEASE FORMS - Tape recordings of an individual speaker or 
meeting wiU not be released for sale without the consent of the designated 
speaker(s). The SPONSOR, wiU be responsible for the preparation of 
speaker release forms for this purpose. The SPONSOR wiU be responsible 
for obtaining consents for the purpose of releasing recorded presentations for 
sale. SPONSOR wiU retain all release forms as part of permanent records 
of the Fellowship. 

REPLACEMENTS - (;ONTRACTOR agrees to replace defective 
recordings or reimburse the SPONSOR for the cost of replacement of 
defective recordings, no matter what the cause of damage, during the ftrst 
ninety days after the closing day of the event, if SPONSOR is required to 

\~ . 



make replacements for purchases made of tapes produced or provided by 
CONTRACTOR. All damaged tapes will be returned to CONTRACTOR at 
SPONSORS cost. CONTRACTOR will ship replacement recordings, if 
replacements are made by CONTRACTOR, at CONTRACTOR expense. 

ATTORNEY FEES AND JURISDICTION 0 In the event that any 
dispute shall arise between SPONSOR and CONTRACTOR that may result 
in litigation, a provision of this agreement shaU be that all reasonable legal 
fees, including SPONSOR attorney costs shall be paid by CONTRACTOR. 
Should litigation become necessary, both SPONSOR and CONTRACTOR 
agree that any action shall be initiated in the State where SPONSOR is 
incorporated. 

ADDITIONAL REQUIREMENTS 'o ______________ _ 

ADDENDUMSATTACHEDo __________________ _ 

ACCEPTED AND AGREED TO: 

SPONSOR CONTRACTOR: 

By: ------------------ By: ---------------------
. DATE: _____________ _ DATE: __________ _ 

COPYRIGHT RELEASE AGREEMENT 

This is a Copyright. Release Agreement. between t.he, _____________ _ 

______________ or ____________ __ 

____________________________ and 

(N~e) ____________________________ .or 

(Addressl, _________________________ __ 

____________________ (hereinafier "the MEMBER"). 

T~ ~ 

conducLing a convention and has invited the MEMBER to be a speaker or participate in 
a meeting which the ____ ,--__ ,--________ intends to t.:lpe record. 

Cople .. of Lhe Wlp(I recording will be offured for 1",le, The propoa\,.'<! tape(lI) will contain the 

personal experiences of the MEMBER as he/she shares his/her experience, strength and 



hope in recovery. 

consents to 

The MEMBER, in electing to sign this Copyright Release Agreement, 

do so as a means of pennitting the 

to share his/her personal experience, 
stl·ength and hope in recovery with others through the use of the audio tape recording that 
is made. In so doing lhe MEMBER helps other addicts and assists the 
__________________ in fulfilling its part of the overall responsibility 

to the Fellowship of Narcotics Anonymous to carry the message of recovery and be self 
supporting by their own efforts . 

The MEMBER receives consideration from this agreement, through the 
satisfaction of having been able to share hislher experience, strength and hope and assist 
the in carrying the message of recovery 

and remaining self supporting. 

For this consideration received, the MEMBER hereby transfers all of his or her 

rights to the tape recording made during the meeting that is taped to the 
__________________ ~. This transfer is made for the purpose of 

allowing the to utilize the 
member's personal recovery in tape recording only. The MEMBER is transferring all of 
his or her rights to copyright, reissue, or make excerpts from the audio tape or to renew 
or extend any copyrights thereon. 

The assures the 
member that ________________________ will protect the 

member's taped message of recovery from Non-Fellowship commercialization. 

The MEMBER agrees to hold the _______________ _ 

hannless from any liability arising from its use or sale of the audio tape. 

This is the only agreement between the 
---0"""'---------,---,--.,------,-.,- and the MEMBER regarding the audio 

This agreement can only ~ changed by Lhe written consent of the parties hereto. 
agreement binds the MEMBER'S heirs and assigns. The 

tape. 
This 
_-,----,---,-__ -:_.,--___ -,--________ Ilgrees to use all reasonable caution to 

protect the member's anonymity. 

READ, UNDERSTOOD, AND VOLUNTARILY SIGNED on this __ day 
of 198_. 

Member's signature By, -------------------
Member's name By, ------------

DRAFT TAPE RECORDING AGREEMENT INFORMATION 

It is desirable that effort be exerted to ftnd a common understanding 
pertaining to tape recordings of N.A. meetings, particularly convention 
meetings, and have that policy applied throughout the Fellowship. 
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The basis for our und.erstanding should be predicated on the reality 
that a member sharing his recovery in an N.A. meeting is the spiritual 
property of that individual and the sponsoring board or committee. The 
right of participants in meetings should not be abridged by the convenience 
modern technology has put upon us by enabling the tape recording. of 
meetings. 

If we were able to remove the technical convenience of being able to 
record, this entire discussion would not exist. We should base, therefore, 
our discussion on how and under what circumstances, tape recordings at 
meetings are used on the spiritual principles that exists . without any 
consideration given to the technical competence of our society. 

Meetings are held for the opportunity of our spiritual enrichment and 
benefit. If we allow tape recording to occur, it should be for the purpose of 
allowing the opportunity for those who were present at the meeting to 
rehear the messages that were shared at the meeting as that may help their 
personal recovery. As a secondary consideration, it allows individuals who 
were not present at the meeting to be able to share the same message as 
though they were present. These two benefits should be the basis for 
recording meetings. 

At meetings where no recording occurs, the people who "own" what 
was shared are those who shared, and the sponsoring body. If we apply this 
principle to meetings that are recorded, the ownership should not change. 

This is accomplished at conventions by having convention committee 
speakers sign a copyright release form. This in legal effect transfers the 
ownership of what is said at the meeting to the sponsoring service 
committee. This is done in order accommodate the legal process of 
protecting those rights by copyrighting each tape. 

It is entirely permissible for a person to refuse to sign a copyright 
release form, and under such circumstances they signal they are retaining 
the rights to their presentation. Where this occurs, a convention committee 
would be violating the rights of the person speaking if copies of the 
recording of that presentation were sold. 

It is not necessary or desirable that service committees relinquish or 
transfer control or ownership of the rights to anyone outside of the 
Fellowship regardless of the tape recording arrangement used. 

Tape recording of conventions can be accomplished by nearly any 
creditable recording company, or by N.A. members of the committee. In 
either case, it would be consistent with the previously discussed spiritual 
principles that the ownership be retained by the service committee. 

As recognition of the practical matters involved with tape recording 
conventions, we have from convenience turned to corrunercial companies 
who record meetings like this as a means of making money for their 
company. This seems to be an acceptable practice where the performance of 
this service does not infringe on the spiritual rights of the members present 
or alter the ownership of the recordings that are made. Every legitimate 
taping company would be pleased to accept a contract from a service 
committee to record meetings providing there is opportunity for the tape 
company to make reasonable profit. The matter of their reasonable profit 
should be upon a mutual agreement between the sponsoring committee and 
the taping company. It is not necessary or desirable, to transfer the 
ownership rights to a commercial company in order for the corrunercial 
company to make reasonable profit from such events. 

Accordingly, we have included in the following attachment, a sample 
agreement that can be used by convention committees when contracting 



with private companies to have the tape recordings prepared and made 
available for sale. but not transferring the rights of ownership from the 
Fellowship to an outside party. 

Narcotics Anonymous is a society of people who have recognized their 
addiction as a slow, but certain death. We have joined together to form this 
society of recovering addicts as a way of renewing our lives and returning to 
being productive members of our society. We all take this commitment to 
be very personal, and very strong. We attend meetings, we work the steps, 
we share our recovery with others, because it is the way we have found the 
program works for us--and how it works for others, when they themselves 
begin to understand that the program works. 

We find in our Twelve Steps and Traditions, and also particularly in 
the flrst pages of the Little White Booklet the very principles upon which 
our individual and coUective recovery is based. These principles need no 
elaboration, but they do need to have application to one aspect of an activity 
occurring in N .A., and that is the tape recording and use of tape recordings 
of members sharing their recovery. 

We have not had a comprehensive foHey based on principles for the 
appropriate recording and distribution 0 recordiilgs of members sharing 
their recovery. There have been various occasions when members have 
taken issue with the practices or policies of one service board or committee 
concerning tape recordings made of recovery stories of our members. It 
seems logical and desirable that we remove this item of conflict and evolve a 
clearer understanding of tape recordings of recovery and how they are 
appropriate and where they are not appropriate. 

We generally make a distinction between open meetings and clo!?ed 
meetings. We identify them as such in our directories and usually as a 
meeting begins, we make an announcement of the meeting being open or 
closed. We use this as a signal post to have people acknowledge that, 
particularly in closed meetings, what they hear at the meeting should stay 
at the meeting. We allow ourselves the bit of latitude with open meetings, 
that we permit non-addicts to attend and although we would prefer to have 
what is said at the meeting, remain at the meeting, we have much less 
control over what is shared as result of an open meeting, than we do with 
respect to what is shared at a closed meeting. 

E:ven though we may make this distinction. we must always remain 
true to the principles of recovery meetings, that they are indeed 
opportunities for members to share their recovery. We should always be 
sensitive to this, as it exposes each of us to the dangers of misuse of that 
information pertaining to our personal experience and our feelings. The 
bottom line to this issue is that as a Fellowship our policies should be geared 
to continuing to protect the integrity of our meetings and the non..wsclosure 
of information about our members gained at meetings, so as not to cause 
them injury or discomfort. 

This is accomplished by every member participating in the meeting in 
a spiritual sense, leaving the meeting with the spiritual recovery that is 
gained from it, but discarding the specifics and the names that were 
involved in the sharing by ourselves or other members. 

This conscience and spiritual effort on our part to gain from our 
meetings the experience, strength and hope ' for our recove ry, is altered 
significantly when we use tape recording devises to take from the meeting 
all of the words in a permanent form that were shared with us at the 
meeting. This raises a new element for us to consider as the tape recording 
becomes a permanent and very mobile devise. Tape recordings provide the 



opportunity for much wider distribution of the recovery dialogue of a 
particular meeting. It is a very practical and convenient way to continue to 
spread the opportunity for others who were not at the meeting to gain from 
what was said at a particular meeting. 

Although this presents us with a positive, spiritual opportunity, it 
presents us also with the conflict that such recordings present to the 
spiritual integrity and anonymity of our members and their participation. 

We evolved into the practice of recording speakers at conventions 
very early in the conduct of conventions. Although there may have been 
serious spiritual discussions concerning the appropriateness of tape recording 
these early meetings, it did not result in the development of a clear 
Fellowship-wide conscience on the issue. This has left us, many years down 
the road, with a unclear policy and many conflicts. 

The process and principles described above are consistent with the 
principles involved with the development and approval of Narcotics 
Anonymous literature. Narcotics Anonymous Literature is the property of 
the Fellowship at large and approved by the World Service Conference. The 
World Service Conference has as an element of its service a board known as 
the World Service Office Board of Directors. The Conference transfers the 
responsibility for protecting the spiritual Fellowships written words to this 
special board, where it is copyrighted, printed and distributed . 

. The same principles should be applied to tape recordings. If a 
convention committee desires to have recordings made during a convention 
or after a convention, it is the service committee that should retain all 
rights and control over production and distribution and should not freely 
give those things which are the property of the spiritual Fellowship to non­
Fellowship companies. 

The sample contract provided contains a practical and appropriate 
way to give this recognition and retain for the spiritual Fellowship the 
control and ownership of recordings made of our spiritual recovery meetings. 

CURRENT WSO TAPE RECORDING POLICY 

The tape approval policy provides for a two step review process. 
There is an Advisory Committee composed of members of the Fellowship 
selected by the World Service Conference and volunteers who request to be 
involved in the tape review process. All members of the Advisory 
Committee will receive from the World Service Office, copies of each tape as 
received by the World Service Office that are proposed for inclusion in the 
inventory. The Advisory Committee members will review and evaluate the 
tapes according to the general criteria discussed in a later section. 

From time to time, (usually where there are sufficient number of 
participants) the Advisory Committee may be divided into smaller working 
teams. When this procedure is followed, each Advisory Committee team 
has the ability to reject or recommend for approval specific tapes. 

In order to take advantage of the number of committee members, and 
to adjust to changes in availability of members the membership composition 
of Advisory Committee teams may change from time to time. Every effort 
will be exercised to keep teams together for as long as possible in order to 
achieve consistency and cohesiveness within each team. 

Because the availability of members to participate in this process 
changes for each member and varies from time to time, it is necessary to 
have a selection and replacement process that permits addition of new 
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members on a regular basis. Accordingly volunteers for this committee are 
accepted at all times. A special effort is made to add ne~ participants at 
the direction of the World Service Conference. Accordingly nominations are 
accepted particularly at the Conference meeting each year . 

. Advisory Committee members will discuss these matters among 
themselves and make recommendati"Ds for approval or rejection of each 
proposed tape. If two-thirds of the Advisory Committee members (an 
individual team if teams are betng used) recommend approval of the tape, it 
will then be included in the next review step. Tapes that are not 
recommended .will not be further considered. Tapes that pass this ftrst 
hurdle will be reviewed by a committee known as the Review Committee. 

The Review Committee will have at least one member of the Board of 
Trustees, members selected by the World Service Conference and volunteers 
who ask to be on the committee. 

The Review Committee will receive copies of the tapes that are 
recommended for approval by the advisory committee. This committee will 
then determine which of the numerous tapes that are recommended for 
approval will actuaUy "be included. in the inventory. 

This member review process by trusted servants will be balanced 
geographically and the membership on the committees will overlap one year 
in order to develop consistency. In order to return tapes to the inventory as 
soon as possible, work will begin immediately to get the corrunittees 
operational. 
A copyright release will be required before any tape can be considered. 
C9Pyright release forms can be obtained from the World Service Office. If 
tapes are received without a signed copyright release, the sending party will 
be sent a copyright release form and the tape held for further consideration 
pending receipt of the signed release. 
GUIDELINES FOR TAPE EVALUATION 

Welcome to the Tape Review Committee. If you fInd yourself somewhat 
confused as to how we evaluate these tapes, relax, it's reaUy quite simple. 

THE REVIEW 

Many of us find ourselves feeling somewhat uncomfortable at the mere 
thought of reviewing anothers presentation; especially when the soul 
purpose is to judge that presentation and not just simply listen for personal 
enjoyment. 
Often, when listening to a tape, we find ourselves so attuned to the 
message, that we forget to give equal attention to the presentation as a 
whole. 
How we relate or don't relate to the speaker; whether we like or dislike 
their speaking manner; and whether we agree or disagree with their 
experience, strength and hope, is in reality. only a small part of how we 
gauge these tapes. 
The question that is really put before us when we evaluate these tapes is: 
"Does the speaker truly renect the recovery process in Narcotics 
Anonymous?" In other words, does this tape coincide with the other 
approved material we have (Basic Text,. pamphlets, and service manuals)? 

REPRODUCTION QUALITY 

Many of our older tapes were done by members with personal tape recorders 



(and sometimes hank held in the audience). Many of these have so much 
background noise that they can easily become too great of a strain to listen 
~. . 
If you just sent an order to the WSO for some tapes, and they cost you, say 
five dollars each, how do you think you would feel if you put a tape in your 
player that sounded Like the microphone had been lodged in the speakers 
mouth from time to time, or someone was sandpapering the mike while the 
speaker was talking, or perhaps like the speaker broke into speaking in 
tongues every so often? Do you think that you might feel a bit cheated? 
There is a vast difference between a tape being recorded and a tape being 
mastered. Although some reproduction defects can be doctored up, a 
recording laden with such defects many be beyond feasible repair. 

CONTENT 

The importance of maintaining a somewhat logical sequence and 
organization is naturally needed to maintain a "flow" to the speakers 
presentation. This is important both in understanding the recovery process 
(as interpreted through the speaker), and also in keeping the tape 
interesting. 

-RELEV ANCE TO RECOVERY 

This in essence, it the reality of what we are trying to achieve, to find tapes 
that reflect the process of recovery. Drug-a-Iogs reflecting primarily the 
getting and finding ways and means to get and use more, should be only a 
very minute part of the dialog - only to exhibit the progression of the 
disease of addiction. 

RELEVANCE TO THE TWELVE STEPS 
AND TWELVE TRADITIONS 

What's important here, is not so much a step by step recount of personal 
recovery, but rather enough talk that exhibits the walk. 

OVERALL EVALUATION 

There are just a couple of things we need. to keep in mind here: 
A. In total, is this tape poor, fair, good or exceptional? 

B. If good or exceptional, is there offensive language that 
would make this not acceptable to those who wish not to have 
such language invade their homes (this is very important, for 
each person that orders a tape from the WSO should be 
assured that they can trust that they will not have to suffer 
embarrassment through foul language coming in un-invited). 

NON-MEMBERS 

The strong statement in B (in the above paragraph), is perhaps mostly in 
regards to the P.l. that these tapes might perform. If these tapes are to be 
sold to anyone, either a member or not, then we must expect that family 
and O'lut\dil uf tl.thJlctlt will bu tlrdtlrlny. WtJ multt UlliO Ul(pect that 
professionals from aU walks that deal with addicts will also be interested in 
listening to these tapes. It is for these reasons that we have to assure that 



the tapes that the WSO opens up to the public at large, are in good taste, in 
a manner acceptable to anyone that wishes to listen. 

ADDITIONAL NOTES 

In order to arrive at a suitable mix of tapes, avoid controversy in the 
selection of speakers and always be able to present new messages there are 
some simple guidelines that are logicarfor us to follow. 
1. In order to avoid the appearance of favoritism or undesirable influence in 

.the selection process the number of tapes from of the following people 
that will be included in the inventory will be limited: members of 
WSO staff and WSO Board. Although we should not subject 
ourselves to reverse discrimination, there are many opportunities for 
WSO Staff and Board members to express themselves and share their 
recovery that are not generally available to other members. This 
balance is reasonable, especially when we recognize that there are a 
great many other addicts with equally valuable messages of recovery. 
2. Because some members are asked to speak at more events than 
others, we have received a large number of tapes made by just a few 
members. In order to provide fairness in the variety of speakers we 
will introduce into the inventory not more than two tapes of one 
individual when the subject of the tape is their personal story. One 
or more additional tapes by a single person may be added if the 
additional tapes are on specific subject (traditions, history, steps, etc) 
and the members personal story identification is minimal. 
3. In order to encourage a variety of tapes to be included in the . 
inventory we will limit the number of tapes added in any year and 
have a rotation system. So as to avoid having hundreds of tapes in 
the active inventory, we will add not more than twelve new tapes in 
a given year. The year starting period will coincide with the 
publication date of the WSO catalog. The newly approved tapes will 
be added to those tapes approved in the two previous years. Tapes 
approved in previous years will not be shown in the catalog but will 
be available for sale upon specific request. Each year the WSO will 
publish a list of all approved tapes including those not currently in 
the catalog and make the list available only upon request. 
We have developed a system to keep track of which year the tapes 

were approved in for rotational purposes. Each year, as new tapes are 
approved, the labels will all be printed in a given color. The tapes will be 
kept in stock for a period of three years, after which time they will be 
rotated. The oldest tapes will be removed from the inventory and the newly 
approved ones will be added. 
This system will apply to all regular speaker tapes. It will not apply to 
special purpose tapes, such as the N.A. literature tapes or those on a 
specific topic (like the N.A. history tape). 
The Fellowship is invited to send speaker tapes to the World Service Office 
for consideration. Care should be exercised to make sure that those tapes 
sent are of the highest quality sound recording available. Every tape 
submitted should be appropriately identified as to who the speaker is, when 
the presentation was made and who the recording was ma~e by. 



';'.~ ' follOwing paragraphs are an excerpt (rom the World Convention 
Cor rAJrtuion policy on tape recordings made at the World Convention. It is 
provided (or your information and guidance. 

TAPING SPEAKERS OF THE WORLD CONVENTION 

This statement shall serve as an interim policy for the Convention 
Corporation on the matter of sales of speaker tapes. The general philosophy 
is that the practice of making tapes of convention speakers should not, in 
effect, alter the accessibility of a speaker's presentation by enlarging the 
audience beyond those who were present to hear the speaker or were at the 
convention at the time and could have chosen to hear the speaker. 

This concept is essentially based on the idea that each person in the 
audience has the option of leaving a meeting, in progress, if they do not 
want to continue to hear the message that a speaker is presenting. By 
doing so, the individual can find another program activity to experience. A 
person not attending the convention and purchasing the tapes later does not 
have the same options. Leaving a meeting and "missing what the speaker 
said" allows speakers who may be offensive in some manner to have their 
presentations forgotten. Making tapes of convention speakers available to 
those not present at the convention implies an endorsement that the content 
of the speakers message is consistent with an approved standard of the 
Fellowship. 

A person purchasing a tape from the Fellowship after the convention 
does not have the same option as the person present at the convention. 
They would, at that point, have invested innocently in what should be a 
quality N .A. presentation when they may in fact not receive that. After 
receiving the tape they then have a permanent record even if the message is 
inappropriate or inconsistent with N.A. philosophy. A person should have 
the confidence that every tape they purchase from the WSO is of the quality 
and consistent philosophy expected of the authorized tape review process. 

Based on these concepts, the Convention Corporation will sell speaker 
tapes only to those persons present at the convention having purchased or 
ordered the tapes while at the convention. If it is not possible to complete 
the taping of a ll orders at the convention they will be completed later and 
mailed. However, orders or requests for tapes received after the last day of 
the convention will not be honored. 

The Convention Corporation will automatically turn all tapes over to 
the WSO tape review process for consideration to be included in the 
inventory of tapes available through the WSO. 

(This policy was adopted by the &ard or Directors on June 20, 1987) 

ADDENDUM TO HOTEL AGREEMENT 

The World Convention Corporation would to forward the following 
addendum to the agreement with the Orlando Stouffer Hotel: 

1. pg I section - Guest Room Rates. 



Change three to five (5) in both places in the last sentence. 

2. pg 2 section - Release Date 

Change date from July 31, 1989 to August 12, 1989. 

3. pg 2 section· Special Considerations 

Delete Complimentary champagne at check-in. 

4. pg 2 section - Meeting and Function Space 

Change ... we require a tentative program one (1) year prior... to ... we 
require a tentative program nine (9) months 
prior .... 

Insert the following language: 

5. pg 2 section - Set-Up Charges 

Delete ... or should any of the anticipated. food and beverage functions 
fail to materialize, set-up fees will be charged. based 
upon attached schedule. 

Depts. 
6. pg 2 section - Convention Services and Catering 

Insert after last sentence the following: The Stouffer Orlando Resort 
will allow the Convention Corporation to prepare 
limited. amounts of coffee in their designated. 
hospitality area for the sole use of their members 
that will be present in that area. 

7. pg 3 section - Cancellation 

Substitute the following : 

Any controversy or claim arising out of or related to cancellation of 
this contract for the sale purpose of holding said 
convention/meeting in another location or facility 
shall be settled by a decision of the American 
Arbitration Association. Any judgement awarded. 
by the arbitrator(s) shall be used in lieu of litigation 
in state or municipal court. 

General insertion: It is agreed and understood that actual utilization 
of guest rooms is the factor upon which meeting room rental is 
computed. It will be based on actual room use on the nights of the 
event. Additionally, if the Stouffer Hotel experiences an occupancy 
rate on the nights of the event above 95% of rooms available, 
regardless of rooms related to wce event, then shall be no meeting 
room ",nt.tll dUti from weco 
Drafted 10/88 
G:\wccna\temp.doc 



COpy FOR 
REFERE".!,~r:: ONLY 

WORLD CONVENTION CORPORATION 

PERSONAL SERVICE AGREEMENT 

NOT FOR 
DISTRIBUTION 

Th is agreement is cn tered into on th is _____ da y of ______ _ 

19 between SAN JOSE UNIIY ACTOR COMMITTEES (hereafter referred 

to as PERFORMER) whose address is: 

and the WORLD CONVENTION CORPORATION, (hereafter referred to as WCC), 

I subsidiary of the World Service Office Inc .• whose address is 16155 Wyandotte 

Street, Van Nuys. California, 91406. 

WKER.E.A.S, wee is conducting an event known as the World Convention _18 

aD September 1,2,3,&:4,]988, at Anaheim Convention Ccnter, Anaheim Hilton Hotel 

Ind Anaheim Marriott Hotel hereinafter referred to as (the Event); 

WllZRE.A.S. wee desires to have entertainmcnt at this event and Performer 

desires to provide seryices as part of that en tertainment. 

1. Pu(ormlace. The length of time of the performance will be determined 

by later addendum to this agreement. The specific details of the order of 

performance will be handled by SPONSOR's representative. 

2. Time aDd Place of Performaace . Performance will take place at the 

time and place stipulated in Addendum Two when it is· completed. 

3. Payment. PERFORMER shall be paid One Thousand Five Hundred 

Dollars, by agreement at the lime the con tract is signed. 

4. UaloD Cooslderatlool. If PERFORMER is a member of any Performers 

Guild or Union and is required by virtue of that membership to participate in a 

wo rk action that affects or prohibits their ability to perform their services at the 

time and place of the Event; PERFORMER will immediately return to SPONSOR 

any and all advance payments. 



5. RltCordlac· There will be DO audio or video record ing of the 

performance rendered at this event wi thout the wrinen permission of the 

SPONSOR. 

6. Attorneys Ius aad Jurlsdlclloa. In the event that Iny dispute arises 

betweeD SPONSOR and PERFORMER, the prevailinl party shall be entitled to 

recover its reasoDable attorneys fees as 10 additional clement of cost. Any dispute 

shall be adjudicated in tbe courts of the State oC California. County of Los 

ADlcics. 

6. Additional Requlrcallcats may be added later. 

7. Addenda Attached? YES. Addendum 1. personal comportment and 

video/ audio tapiol stipulation. Addendum 2, wiII be added later when the length 

of the performance is determined. when tbe time and location of the performance 

are determined. 

ACCEPTED AND AGREED TO: 

By: C!JJiJ0:k~ 
Dat.: ~ 1&, / f5'8' 

r:\'Cc.ll..\percoDl .~ 



WORLD CONVENTION CORPORATION 

ADDENDUM TO ENTERTAINMENT AGREEMENTS 

ADDENDUM I 

This addendum is a part of the agreement between SAN JOSE UNITY 

ACTORS CQMMIUEE hereafter referred to as PERFORMER and the World 

CODvention Corporation hereafter referred to as SPONSOR. 

The event that SPONSOR is sponsoriAl is considered a ·private party· and, 

u such. SPONSOR is Dot engaged in lny publicity of tbe event outside direct 

contact with the members of the N.A. Fellowship. SPONSOR desires that DO 

publicity of this event be made privately or publicly by anyone associated with 

this event. In reco8oitioD of tbe desires of SPONSOR, PERFORMER agrees Dot to 

publicize this engagement in any manner. specifically to avoid listi08 this 

eDga8eme~t in news releases or posted notices of -dates· where PERFORMER will 

appear and avoid reference to this engagement at other events PERFORMER 

appears at that are prior to tbis event. 

Tbe membership of . the association of individuals for which SPONSOR is 

conducting this event has as its primary purpose the maintenance of a lifestyle 

that is abstinent from all drugs that are considered mind or mood altering. 

Because participants of this event are all members and is in furtherance of their 

goals, it is the expectation by tbe members and tberefore SPONSOR, that all 

persons associated with the event also be abstinent from all mind or mood altering 

drugs wbile attending ·or performing at this event. It is further understood and 

agreed that PERFORMER and their agents and guests will not arrive at the event 

white in a condition considered by SPONSOR to be, ·under the influence·, further 

that PERFORMER and tbeir agents and guests will not bring onto the property 

where the event is to be held, any drugs that arc mind or mood altering, nor will 

\38 



PERFORMER and their agents and guests COnsume mind or mood altering 

substances or any kind during the engagement. This measure is included in this 

agreement to arrirm SPONSOR's philosophy regarding the use or such substances 

and IS a protection Cor the SPONSOR and SPONSOR's members or luests. 

Personal anonymity is an element oC tbe basic participation pbilosopby oC 

the association oC individuals for whom this event is intended. Accordingly 

SPONSOR dcsires tbat no photolraphy or video photolraphy or film photolraphy 

be permitted~ except by specific written permission of SPONSOR. As a protection 

Cor the members oC the association, PERFORMER aad PERFORMER agcnts and 

luests are not authori:ted to photolraph by Cilm or video this event or members 

attendiol tbe event. 

ACCEPTED AND AGREED TO: 

~\_\_teradd.doc 
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' .. .'. o J~ WAGNER. INC . .. . o 
DBA 'IiEWI IlAIADElIm 

~o\ .. 
ATTACHED ADDENDUM 

17530 Veniure Sivd. 1 Suil. 105 1 Encino, CA 11131e Phone (S18) 981·8500 

&ATTACHED RIDER IS HEREBY MADE PART OF THIS CONTRACT. 

27TH APRIL 88 
AGREEMENT made this ______ day of __ -:--:-~::-::-::::'::-::-= _____ .19 __ • 

between _________ . ..:.Tc:H:.:E'--'C::O::A:.:::S.:T.:E"'RS=--=P"E::;R::..:.' --=B.:Ic::L.::L::Y:-R-:I::-C::H:::A::R:-D-:S:::::::::---:::- (hereinafter g\r 
referred to as "PRODUCER") and .Jtlt:lif't)'p.f~%HeN!tMeI:!5::£:EB:::=:£E.se:::B~- World Convent i bn 

Corp • . 
(hereinafter rcfcm:d 10 U "PURCHA~ER"). 

It it mutually agreed between the parties as foUows: 
The PURCHASER hereby engages the PRODUCER and the PRODUCER hereby agrees to furnish the 

entertainment presentation hereinafter described. upon all the tennl and conditions herein set forth, including those aD 

the reverse side hereof entitled "Addition&] Tenn. and Conditions," 
1. :fRODUCER agrees to furnish the (ollowing entertainment presentation to PURCHASER: . 

THE COASTERS 

PURCHASER TO FURNISH BACK-UP BAND (THE MONTE CARLOS) AT NO COST TO ARTIST. 

for presentation thereof by PURCHASER : 

(a) at ANAHEIM HILTON BALLROOM, ANAHEIM, CALIFORNIA 

(b) on FRIDAY, SEPTEMBER 2, 1988 

(c) 

(d) 

lonlo,... .. • ... °trU .. r,'e mutually determined between Purchaser and Artist in 
at the following time(s)~Iiting no less than forty fiye (45) days prior to eog~emen t . 

reheanWs: ________________________________________ -" •. __ ---------------

2. FULL PRICE AGREED UPON , THREE THOUSAND DOLLARS (S 3,000 . 00) 

All payments shall be paid by certified check, money order, bank draft or cash as follows : ~ . )' . ~ r ' .lei h , "t/ . 

DEPOSIT OF (a) S 1,500.00 shall be paid by PURCHASER to DatE!IQERR JIM WAGNER, INC not ~ ~ 
WITH RETURN OF SIGNED CONTRACT BY t:-A&H-I£.R-lS-£-HEEK-: Corporarion .ct\~h~ 

later than , 

BALANCE OF (b) $1,500.00 shall be paid by PURCHASER to PRODUCER not later than PRIOR TO 

SHOW, DAY OF ENGAGEMENT ~~~~~ OR BY ~!~nCHECK, PAYABLE TO BILLY RI CHARDS . 
@ 

(c) Addilional payments, it any shall be paid by PURCHASER to PRODUCER no later than ____ _ 

PURCHASER shall first apply any and all receipts derived from the entertainment presentation to the payments re-­
quired hereunder : All payments shall be made in full without any deductions whatsoever. 

3. SCALE OF ADMISSION --.J!.i~~=:::.,.--,r:.:::~r--------------

By • '*'/ .. ~~~~~~~~P~E~R~<~B~I~LL~Y~R~I~C~H~A~RD~S~~;;~;, or onvent ic tl,b,nCQ':PIC6 Mlml¥HOU6/PeCC¥ JilRUt'UI, 
By {2;tlE;Jt;r;v; , ",., ..... , Co rp. 

Addres.s : 6254 yIHI':PSSTT JWe . i ft l P .O. BOX 9999@Z> 

Ii. II OLLYHOOe, Cil 916 9 6 VAN NUYS , CA 91409 

Phone : ( gig) 50S 9505 (8 18 ) 780 3952 

\ '-\ \. 



THIS RIDER IS HEREBY ATTACHED AND MADE PART OF THE C~N>FACT 
World Convention Corv . @ S"f-In 

DATED April 27 I 1988 BETWEEN Na r.g~iillii M9RYR<9'u e/PSS9Y i!rUAiit 

(HEREINAFTER REFERRED TO AS "PURCHASER" AND The Coasters per : 

Billy Richards (HEREINAFTER REFERRED TO AS "ARTIST" ) . 

Purchaser to p r ovide t he following at no expense to Artist. 
~ ... \9A @ Producer a~rees to furnish at Purchaser' s exp~nse fi~ class sound & lights pe: 

1. p::rr~t--e-%a"5'S--s&tlf'td.-afl&-l:4:~iA-S--&-y:~_ .. ~~r t _.wa.J::k.l.ll.g... 

2. 

~3 . 

~~~ arrangements 

Artist to receive 

between Purchaser and Producer. 
equal 

100% headline billing . 

No part of the show may be taped, filmed , reproduced 
otherwise recorded without the prior approval of the 
Artist/ and Purchaser . 

or 

4 . Adequate dressing room fac~lities . 

5. Refreshments , such as soft drinks, coffee , tea and deli 
tray would be appreciated. 

6. 

7 . 

In the event this show is not presented because of 
inclement weather, the Artist must still be paid in 
full, provided Artist is ready to perform at the 
designated time as specified in this contract . 

~~~':; E:~s~t=h~e~~r~i~g~h~t~t~o~s~e~l~l~m~e~r~C~h~a~n~dqi~S~e;a~~~~~@~I0\-engagement, ana _ Y C rom t he sale of 
ecome the sole property o~ ~ ~ -~ 

(ii) 8. 
s..~ .. Ar tist agrees t o use the same sound & li~hts system that is being provided for 

all of the acts associat~d with thi s event. 

AGREED TO AND ACCEPTED: 

I 
I ' _ 

\..-
P.URCHASER ARTIST 

\ ..,. ~. 



STANDARD ADDENDUM 
TO 

ENTERTAINMENT AGREEMENTS 

This addendum is a part or the agreement between Billy Richa r ds F / S /O 
The Coas ters hereafter referred to IS ARTIST Ind the World 

Convention Corporation hereafter referred to as CONTRACTOR. 

The event that CONTRACTOR is sponsoring is considered a ·private party· 
and, as such. CONTRACTOR is Dot engaged in any publicity of the event outside 
direct contact with the members of the N.A. Fellowship. CONTRACTOR desires 
that DO publicity of this event be made: privately or publicly by anyone associated 
with this event. In rceOBoition oC' the desires of CONTRACTOR, ARTIST 'Brccs 
Dot to publicize this engagement in any manner. specifically to avoid listing this 
engagement in news releases or posted notices of -dates· where ARTIST will appear 
and avoid reference to this engagement at other events ARTIST appears at that are 
prior to tbis event. 

The membership of the association of individuals for which CPNTRACTOR 
is conduct ing this event has as its primary purpose the maintenance of a lifestyle 
that is abs ti nent from all drugs that arc considered mind or mood altering. 
Because participants of this event are all members and is in furtherance of their 
goals, it is the expectation by the members and therefore CONTRACTOR, that all 
persons associated with the event also be abstinent from a1l mind or mood altering 
drugs while attending or performing at this event. It is further understood and 
agreed that ARTIST and their agents and guests will not arrive at the event while 
in a condition considered by CONTRACTOR to be, ·under the infl uence·, further 
that ARTIST and thei r agents and guests will not bring onto the property where 
the event is to be held, any drugs that are mind or mood altering, nor will 
ARTIST and their agents and guests consume mind or mood altering substances of 
any kind during the eogagement. This measure is included in th is agreement to 
affirm CONTRACTOR's philosoph y regarding the use of suc h substances and as a 
protection for the CONTRACTOR and CONTRACTOR's members or guests. 

Persona l anonymi ty is an element of the basic pa rtic ipa tion philosophy of 
the associa tion of individua ls f or whom th is event is in tended. Accord ingly 
CONTRACTOR desires that no photography or video photography or film 
photography be perm itted, except by specific wri tte n permISS10n of 
CONTRACTOR. As a protection for the mem bers of the association, ARTIST and 
ARTIST agents and luests are not authorized to p~r~fI!ibYl)lm or video th ~s 
event or members atten ding the even t. '~l <.... ., / 

. I } " ~ • 

Signed: ..' . . Signed :~':~::::-,-,-, . .::-......::::,,~=::=:===-:--,\, 
WORLD CONVENTION CORPORATION 

Billv Richards 
I \ \ t ( , 

Date: ' I I I,.. Date: 
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DISCOMAGIC· 
' n J()bii'e sound, 

BOOKING CONTRACT 
" 

NAME O F ORGANIZATION -,,,,,,,,C,,.,,N,,,,,A,,,.~1,-7!.... _________ _ TELEPHONE: 242 - 8835 

RESPONSIBLE PARTY __ Xo.... ________________ _ TELEPHONE: _____ _ 

BILLING ADDRESS 

Dennis Bradley 

4674 Gabriel 
New Orleans, LA 70127 

EVENT DAY, DATE Thurs. Sept . 3, 1987 

EVENT T IME 10 p.m. - 2 a.m. 

TYPE OF MUSI C Oldies/Contemporary 

EVENT Af'ORESS 

Sheraton New Orleans 

Pontchartra1n Room 
New Orle~ns, LA 70130 

TYPE OF EVENT _"'R"e"c"e"p"t""i"o"n'-_____ _ 
TYPE FACILITY _!!H~o.':t!;.e.!.l _ _ ______ _ 

AGE G R 0 U P _ "A.::d.::uC!l..::t'-_______ _ 

ACCESS TO PREMISES i5 required THO HOURS before event and ONE HOUR~ alter event 
for equipment set up/breakdown. Make sure faCility is open and available during those limes. 

- TERMS AND CONDITIONS -

This AGREEMENT entered into this day of Apr 11 • 19'!2.... 
between Daniel M. Karpelman d/b/a OLDIESMOBILE and DISCOMAGIC Mobile Sound. hereinafter relerred to as 
~Talent~ and X as authorized agent for 

W _ C _ N _ A _ 17 • herein referred to as "Contractors". 
Contractors agree to be bound seve rally and individually by the herein stated terms and condItions. 
') Upon subm.ss.on olll1i. Contract lilty percenl t~) 01 the perform.nc. I .. sh.n be rend.red by Contractors to T.lent. It I. und.rstood Ih., 
is • non-relundatlle deposll ",cept .n th. her .. n menllonea conditiol\l 01 non...,.norm.nee in P.ragraph 2. Bal.ne. 01 performanca t •• shill be 
p • • d to T.len, Ihe day 01 _nl pnor 10 perforlT\V1oC'. 
21 p.normlnCI 01 111_ IIrm. Ind conditlons If. $Ubject to M.th. uriO\l. IUMSI, ac:c:>den~. unlxpected ~n;caJ MI.ys or IliturH. Inc le­
m.nl .... "h.r lin tnI Iven, 01 OoJldoor pertorm.nclj and Olher U/llor .... bI. I~en~ or Acts ol God. In the Iv.nt T.llnt is unable to perform dUI 
\0 Inu. Condilionl. ,nt .,,\en' oi ll.bliity snalt be li m,ted to 111.1 00t\1On 01 tnI pel'fOtmlnc. t ... Irlldy rencereel by Contractors to T.lent. ~ 
3) For OoJlOOOf performanc • . Contraclors sn.1I prOVide adequ"l overr-d ..".1111 Ind normll 110 voIl eleclrica' hooIIup. Should TIl.nl be roreed ~ 
to tarmlnat. perlorm.nea atler Sltup d~ 10 in'en" inclement ..... \her 11111 provideel $hen. cannot adlqUIIllly protect equ'pment. Contraclor 

:~?:nl:iI.Dn~ t:o;n~tol~lc~:.;:~:::: I" agee Is o. '_trerten oc !n Iny plb!,r pan,,'O' damaga 10 parson gf pmpea y CltlUd ~ \ an)' 'ct, • 
.SlIP M an 9' engln ! b, %leOlt 'Oa I iII .. - 1,'$2' '0 'edema",' Dlent 19' " . 1 a" 1"11 ill , ' I -. lSullll g Ir . ", I ;n .a=, ge Funher, ConlractOr • 
snil ll usuma lull respons,bll ity tor dilmil<;l1S caused by lIs iI<;Ilntl or <;IUIIlts 10 Tal.nr, sound, lI<;InUn<;r or "tiled equlpman' II1rOoJ<;In ilccldent or 
nl<;l lI'C1 by COOltaclor. itl.gents or guests II here,n Oescribed evenl. 
5) '.IIlli1ge cnarge snown b.IOw (.t ,nyl i. Calculated Irom pOInt 01 oripin to Location 01 performanc • . Figure shown below Is In estlmat.: IctUilI 
O<Iom.ler reao,ng w.lt be rendered Oily 01 ",,"I ilnd d,lIer.nt added to or SUblt.ctld Irom CODIrect bal.ne. d~. 

OTHER CONDITIONS: 

N 
o 

N 
E 

THIS BOOKING RESERVATION MADE 4 / 1/87 SHALL BE CANCELLED UNLESS 
APPROVED CONTRACT AND DEPOSIT ARE RECEIVED BY TALENT ON OR BEFORE 4 / 15/87 
Having carefully read the above terms and conditions, our signatures below constitute our mutual acceptance. 

PERFORMANCE FEE $300 _ 00 

MILEAGE CHARGE -0-

LESS DEPOSIT ($150.00) 

BALANCE DUE $150.00 

MAKE YOUR CHECK PAYABLE TO: 
"Daniel M. KafJH/man" 6758 Canal Bou/erard, Hew Orlean_, Louisiana 70124 

'I 
; 
1 

i 
! 
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WORLD CONVENTION CORPORATION 

ADDENDUM TO ENTERTAINMENT AGREEMENTS 

ADDENDUM I 

This addendum is a part of the agreement between THE PEOPLES CHOICE 

__________ hereafter referred to as PERFORMER and the World 

Convention Corporation hereafter referred to as SPONSOR. 

SPECIFIC CONTRACT MODIFICATIONS 

I. Addendum to Item 6a •• 

Ualoa CODsldee.tlo.s. Ir PERFORMER is a member of any performers 

guild and is required by virtue of that membership to participate in a work action 

that affects or prohibits their ability to perform their services at the time and 

place of the Event; PERFORMER will immediately return to SPONSOR any and 

all advance paymeots. 

Default. If either party is in default of any portion of this Agreement, the 

non-defaulting party shall provide written notice of default to the defaulting party 

setting fo rth with particularity the nature and extent of the default. The 

defaulting party shall then have a period of fifteen (IS) days to cure the default 

completely. If the default is not completely cured within sa id fifteen (IS) day 

period, then at the option of the non·defaulting party, this Agreement shall be 

terminated, and all licenses. obligations and rights granted hereunder shall be 

terminated, except outstanding Obligations of accounting and payment. The non­

defaulting party shall maintain aU other rights at law and in equity it may have. 

2. Addendum to Item 6b --

Payment. The agreed sum for this event is $1,000.00. PERFORMER shall 

be paid 50% of the agreed price upon consummation of this agreement, with the 



balance to be paid at the completion o( service by a check drawD on ·a wee 

account. Additionally. wee agrees to provide one room (or three nights beginning 

Thursday September 1. 1988 through Saturday September 3. 1988. 

ACCEPTED AND AGREED TO: 

SPONSOR PERFORMER 

By: __ --- _ . By: _________ _ 

Dat.: __ _ - ------ Dale:: ___________ _ 

r.\ WC(.Da \ <lDkradd.doc. 



WORLD CONVENTION CORPORATION 

ADDENDUM TO ENTERTAINMENT AGREEMENTS 

ADDENDUM II 

This addendum is a part of the agreement between Peoples Choice OJ 

_____________ hereafter referred to as PERFORMER and the 

World Convention Corporation hereafter referred to as SPONSOR. 

The event that SPONSOR is sponsoring is considered a ·private party· and, 

as such, SPONSOR is not engaged in any publicity .of the event outside direct 

contact with the members of the N.A. Fellowship. SPONSOR desires that no 

publicity of this event be made privately or publicly by anyone associated with 

this event. In recognition of the desi res of SPONSOR, PERFORMER agrees DOt to 

publicize this engagement in any manner, specifically to avoid listing this 

engagement in news releases or posted notices of -dates· where PERFORMER will 

appear and avoid reference to this engagement at other events PERFORMER 

appears at that are prior to this event. 

The membership of the association of individuals (or which SPONSOR is 

conducting this event has as its primary purpose the maintenance of a lifestyle> 

that is abstinent from all drugs that arc considered mind or mood altering. 

Because participants of this event arc all members and is in furtherance of their 

goals, it is the expectation by the members and therefore SPONSOR, that all 

persons associated with the event also be abstinent from all mind or mood altering 

drugs while attending or performing at this event. It is further understood and 

agreed that PERFORMER and tlieir agents and guests will not arrive at the event 

while in a condition considered by SPONSOR to be, ·under the influence·, further 

th~t PERFORMER and their agents and guests will not bring onto the property 

where the event is to be held, any drugs tliat are mind or mood altering, nor will 



PERFORMER and the ir agents and guests consume mind or mood altering 

substances of any kind during the engagement. This measure is included in this 

agrcemcD;t to affirm SPONSOR's ph ilosophy regarding the use of such substances 

and as a protection for the SPONSOR and SPONSOR's members or guests. 

Personal anonymity is an element of the basic participation philosophy of 

the association of individuals for whom this event is intended. Accordingly 

SPONSOR desires that no photography or video photography or film photography 

be permitted, except by specific written permission of SPONSOR. As a protection 

for the members of the association, PERFORMER and PERFORMER agents and 

luests are not authorized to photograph by film or video this event or members 

attending the event. 

ACCEPTED AND AGREED TO: 

SPONSOR VENDOR 

B)':~ . . "" 
By:, __________________ ___ 

Date: __ D ••• : ___________ _ 

c:\.c:en.\an~d.doc: 



FISCAL EXAMPLES 
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VENDOR 

EARL PEOPLES ( 0 I SC· JOCKEY ) 

DORIS JACKSON (SHIREllES) 

BILLY RICHARDS (COASTERS) 

MIKE SHART (II£STERN UNION BAND I 

BILLY CIOFFI (MONIE CARLOS] 

CHRIS COLLINS [ COHOEY ] 

STAN SELLERS ( COMEDY 1 
STEVE OOEDEKERK ( COMEDY 

TIM JCWjES ( COMEDY ) 

BRENDA fERR AR I ( COMEDY I 

TOMHY DAVIDSON ( COMEDY I 

NAOMI STEVENSON ( FOSTER STEVENS 

FRANK GARCIA [ PLAY) 

BILLY CIOFFI [ SCJJND&L I GHTS I 

DAVID SHITH [ TALEN T SHOll EOU I P 

•••••••••••••••••••••••••••••••••••••••••• 
IICNA · 18 SUHHARY OF ENIERIAINMENT PAYMENTS 

••••••••••••••••••••••••••••••••••••••••••• 

PfRfORKANCE 

OATES 

9/1· 9/] 

912 

'" '" '" '" '" '" '" '" '" '" 912 · 9/3 
9/2. -9/] 

9/1 -9/4 

Tuesday, Augus t 2],1988 

DEPOSITS 

500.00 

1,500.00 

1,500.00 

450.00 

500.00 

0.00 

0.00 
0.00 
0.00 

0.00 
0.00 

1,000.00 

1,500.00 

1,]00.00 

1,500.00 

0.00 
0.00 

0.00 

BALANCE 

DUE 

500.00 

1,500.00 

1,500.00 

450.00 

500.00 

300.00 

300.00 

800.00 

500.00 

800.00 

]00.00 

1 ,000.00 

0.00 

0.00 

0.00 

0.00 

0.00 
0.00 

PAID 

BY 

RECEIVED 

BY 

xxxxxxxxxxxxxxxxxxxxxxxxxxx~~~~x~~~~~~~~~~x~xxx.xxxxx.XX~.XXXXXXXX~XXXXX~XXXX~XXXXXX.XXXXXXXXXXXXXXXXXXXXXXX~XXXXXX~X~XXXXXXXXXXXXXXXXX~XXXI 

SUB · TOTALS $9,750.00 $8 ,450.00 

TOTAL ENTERTAINMENT $18 , 200.00 
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NOT FOR weNA -- \8 - COPY FOR 
DISTRIBUTION REVISED BUDGET REFERENCE ONLY 

Wednesday, July 6, 1988 

Income 
Sale Host wee Host wee 
Price Units Units Total Total 

~anQuet 25.00 3,790 3,000 94,750.00 75,000.00 
Breakfast 15.00 3,000 2,000 45,000.00 30,000.00 
Registration 20.00 6,000 5,000 120,000.00 100,000.00 
Merchandise B-T 8.00 2,500 2,500 20,000.00 20,000.00 
8-T Long 10.00 2,500 2,500 25,000.00 25,000.00 
Sweatshirt 15.00 1,000 1,000 12.000.00 15.000.00 
Satin Jackets 30.00 750 . 750 22,500.00 22,500.00 
Polo Shirts 12.00 500 500 6,000.00 6,000.00 
Beach Towels 15.00 600 600 9,000.00 . 9,000.00 
Baseball Hats 5.00 400 400 2,000.00 2,000.00 
Coffee Mugs 5.00 3,000 3,000 15,000.00 15,000.00 
Posters 3.00 2,000 200 6,000.00 600.00 
Refrig. Magnets 1.00 1,000 1,000 1,000.00 1,000.00 
Key Chains 4.50 250 350 1,125.00 1,575.00 
Buttons 1.00 1,000 1,000 1,000.00 1.000.00 
Jewelry Pron t 0.00 10,000.00 10,000.00 
Tapes 5.00 3,000 3,000 15,000.00 15,000.00 
Entertainment 
Comed y Show 5.00 3,220 3,220 16,100.00 16,100.00 
Oldies Show 10.00 3,220 3,220 32,200.00 32,200.00 
Bus Tours 7.00 350 350 2,450,00 2,4 50,00 

Total Income S476A25.QO S491.475.00 

Expense 
Host wee 

Projections Revisions 

Executive Committee 3,710.00 3,710.00 
Art & Graphics 5,J20.00 7,970.00 
Convention Information 1,945.00 845.00 
Entertainment 22,420.00 21,820.00 
Hotels & Hospitality 201,600.00 1l5,OOO.00 
Program Committee 9,450.00 5,950.00 
Registration 19,756.00 17,656.00 
Merchandisi ng 72,974,00 68,986,00 

Total E:tpense $337,1 15.09 S261.437.00 

Total Income $476.475.00 $401,475.00 

W~N~-I§ !::iET ~IJ9IJ~Q·QQ ~ 14Q.QJ§.QQ 
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Arts" Graphics 
Host wee 

Projections Revis ions 

Fliers··Art & T ypesening 800.00 800.00 
Display Boards & Reg. Form 200.00 500.00 
Progr3.m··Typesetting & Layout 1,500.00 3,500.00 
Artwork··Mercha ndisi ng 400.00 400.00 
Banner 700.00 700.00 
Tickets, Banquet, Shows, etc. 0.00 500.00 
Sign 500.00 500.00 
Maps 20.00 20.00 
Mai ling 200.00 200.00 
Phone 50.00 50.00 

Total $4,870,00 51,970:90 

Executive Committee 
Host wee 

Projections Revisions 

Minutes. Copies 360.00 360.00 
Host Committee Report 120.00 120.00 
Postage 400.00 400.00 
Office Supplies 80.00 80.00 
Office: Equ ipment 350.00 350.00 
Walkie Talkies 200.00 200.00 
Phone 1,100.00 1,100.00 
Ribbons 100.00 100.00 
Security LOOO,OO LOOO.OO 

Toral $3,719,09 $3.719,00 

CODvention Information 
Host wee 

Projections Re v isions 

Stamps 220.00 220.00 
Printing 100.00 100.00 
Envelopes 15.00 15.00 
Return Address Stamp 40.00 40.00 
Signs 100.00 100.00 
Walkie Talkies 100.00 50.00 
Display Boards &. Reg. Form 500.00 100.00 
Press Packets 400.00 100.00 
Literature (for dist.) 350.00 0.00 
Rent 120.00 120;00 

T!2;tal ~1,24~,QQ U4~IQQ 



[DtertainmeDt Committee 
Host wee 

Projections Revisions 

DJ (3 nights) 1,000.00 1,000.00 
Live Band (Sat night) 2,500.00 2500.00 
Country Western Band 900.00 900.00 
Play 1,500.00 1,500.00 
Comedy Show 3,00.00 3,000.00 
Talent Showcase 1,500.00 1,500.00 
Live Oldies Show 7,500.00 7,500.00 
Meeting Rent 120.00 120.00 
Signs 200.00 200.00 
Phone 100.00 100.00 
Printing Tickets 500.00 0.00 
Lighting Sound 1,500.00 1,500.00 
Bus Tour 1,750.00 1,750.00 
Reimbursement Expense 250,00 250,00 

Iotf! I 122.420:00 52! ,829:00 

Hotels & Hospitality 
Host wee 

Projections Revisions 

Meeting Rent 120.00 120.00 
Hotel Corree 54,000.00 30,000.00 
Hospitality Coffee 9,000.00 4,000.00 
Sign 450.00 150.00 
Banner 500.00 0.00 
Inro Flyers 100.00 100.00 
Parking 100.00 100.00 
Walkie Talkies 250.00 150.00 
Video Screen 6,000.00 6,000.00 
Banquet 79,590.00 63,000.00 
Breakfast 33,000.00 33,000.00 
Decorations 9,000.00 5,000.00 
Security 4,500.00 2,000.00 
Nurses 1,000.00 500.00 
Sound Rejnforcement 3,000,00 2,000,00 

Iotal 5200,61 9:99 5135,070:00 

ProKram Committee 
Host wee Mutuall y 

Projections Re visions Adopted 

Meeting Rent 200.00 . 200.00 
Transportatio n, Speakers 4,000.00 3,000.00 
Printing Programs 3,000.00 0.00 
Phone 1,000.00 1,000.00 1,500.00 
Registration Packets. Speakers 500.00 500.00 
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Proaram Committee (cont'd.) 
Host wee 

Projections Revisions 

Walkie Talk ies 250.00 250.00 
Meeting Signs 200.00 200.00 
Postage & Stationary 200.00 200.00 
Parking 100.00 100.00 

Total 19,4SQ,QQ $S,4SQ,QQ 

ReaislralioD 
Host wee Mutually 

Projeetions Revisions Adopted 

Regis tration Packets 6,900.00 6,900.00 
Color Fliers 3,500.00 3,500.00 
B/ W Fliers 2,186.00 3,500.00 
Display Boards & Reg Forms 500.00 0.00 
Registration Forms 400.00 400.00 
Registration Banner & Signs 400.00 400.00 
Tickets 300.00 0.00 
Postage 440.00 440.00 
Phone 100.00 100.00 
Meeting Rent 120.00 120.00 
Walkie Talkies 100 .. 00 50.00 

.Tele·Credit 250.00 0.00 
Computer Rental 3,500.00 3,500.00 
Meeting Directories 60.00 
Security 1,000,00 0,00 

Tom! $19,756,09 S 17,656,00 

Merchandising Committee 

Unit Host Host wee wee 
Cost Units Projection Units Revisions 

Hanes Beeley T Shirts 
Short Sleeve 3.83 2500 9,575.00 2500 9,575.00 
Long Sleeve 5.50 2500 13,750.00 2500 13,750.00 

Hanes SO / SO 7.80 1000 7,800.00 1000 7,800.00 
Satin Jackets 24.00 750 18,000.00 750 18,000.00 
Polo Shirts 7.95 500 3,975.00 500 3,975.00 
Beach Towels 10.25 600 6,150.00 600 6,150.00 
Baseball Caps 2.03 400 812.00 400 812.00 
Coffee Mugs 1,90 3000 5,700.00 3000 5,700.00 
Posters 1.16 2000 2,320.00 200 232.00 
Refrig. Magnets 0.41 1000 410.00 1000 410.00 
Key Chains . 2.25 250 562.50 250 562.50 
Plastic Bags 0.15 3000 450.00 3000 450.00 
Postage, Mailing, 
Shipping, Tubes 800.00 200.00 



Merchandising Committee (cont'd.) 

Buttons 
Cash Registers 
Walkie Talkies 
Sign for Stone 
Meeting Rent 
Tc:le-Credit 
Order Form 
Security 

Tot3\ 

,: \ wo;o;na\ wo;na18rb.doc:. 

Unit Host 
Cost Units 

0.50 
50.00 
50.00 

1000 
8 
2 

Host 
Projection 

500.00 
400.00 
100.00 
200.00 
120.00 
250.00 
150.00 

1.000.00 

$73,024.50 

wee wee 
U nits Re v isions 

1000 500.00 
8 400.00 

50.00 
200.00 
120.00 

0.00 
150.00 

0.00 

569.036.50 

\S :;- · 
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WORLD CONVENTION FOR NARCOTICS ANONYMOUS 
STATEMENT OF ASSETS AND LIABILITIES - CASH BASIS 

FOR THE YEAR ENDED DECEMBER 31, 1987 

COpy FOR 
REFFR:-' .'·-- ONLY 

CASH IN BANKS 
INVENTORY 
OPPICE EQUIPMENT 
ACCUMULATED DEPRECIATION 

TOTAL ASSETS 

ASSETS 

LIABILITIES AND FUND BALANCE 

PUND BALANCE 

TOTAL LIABILITIES AND FUND BALANCE 

NOT FOR 
DISTRInUTION 

$57,568 
2,359 
4,940 

( 412) 
$64,455 

$64.455 

$64,455 ........ 

SEE ACCOUNTANT'S COMPILATION REPORT 

. BROWN 4: HECOX. CERTIfIED PUBUC ACCOUNTANTS, SHERMAN OAKS, CAllfORNlA 
\ <:;6 . 
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WORLD CONVENTION FOR NARCOTICS ANONYMOUS 
STATEMENT OF .REVENUE AND EXPENSES - CASR BASIS 

POR THE YEAR ENDED DECEMBER 31, 1987 

REVENUE: 
MERCHANDISING $105,468 
REGISTRATION 73,212 
BANQUET 61,686 
JEWELRY 25,671 
BRUNCR 24,065 
BOAT RIDE 14,830 
WCNA-17 6,448 
NEWCOMER 4,108 
MISCELLANEOUS 1,169 
INTEREST 1. 863 

TOTAL REVENUE $318.520 

CONVENTION EXPENSES: 
COST OF MERCHANDISE $ 43,389 
FOOD AND BEVERAGES 91,135 
FACILITIES 10,643 
HOTELS AND HOSPITALITY 43,451 
CONTRACT LABOR 19,341 
TRAVEL 9,142 
PRINTING 13,509 
ENTERTAINMENT 9,641 
REGISTRATION REFUNDS 7,036 
REFUNDS & ALLOWANCES 6,541 
EQUIPMENT RENTAL 5,857 
EXPENDABLE SUPPLIES 1,472 
MISCELLANEOUS 358 

TOTAL CONVENTION EXPENSES $261.515 

ADMINISTRATIVE EXPENSES 45.234 

TOTAL EXPENSES 306.749 

EXCESS REVENUES OVER EXPENSES $ 11,771 
.... z=="""" 

SEE ACCOUNTANT'S COMPILATION REPORT 

BROWN &: HECOX. CERTIfIED PUBUC ACCOUNTANI'S, SHERMAN OAKS, CAUFORNlA 

lSI . 
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WORLD CONVENTION FOR NARCOTICS ANONYMOUS 
SCHEDULE OF ADMINISTRATIVE EXPENSES 
FOR THE YEAR ENDED DECEMBER 31, 1987 

ACCOUNTING AND LEGAL 
BAD DEBTS 
BANlt CHARGES 
DEPRECIATION 
LAWSOIT SETTLEMENT 
OFFICE EXPENSE 
POSTAGE AND SHIPPING 
TELEPHONE 
TRAVEL 
MISCELLANEOOS 
WCNA-16 

TOTAL ADMINISTRATIVE EXPENSES 

SEE ACCOONTANT'S COMPILATION REPORT 

$11,306 
1,847 

224 
412 

8,533 
6,955 
2,882 
2,735 
8,526 

66 
1.748 

$45,234 
. c,. . .. . 

BROWN &: HECOX. CERllAED PUBU C ACCOUNTAl'ITS, SHERMAN OAKS, CAUfORNlA 
\ 5'1. 



WORLD CONVENTION FOR NARCOTICS ANONYMOUS 
STATEMENT OF REVENUE AND EXPENSES - WCNA-17 - CASH BASIS 

FOR THE YEAR ENDED DECEMBER 31, 1987 

REVENUE: 
MERCHANDISING 
REGISTRATION 
BANQOET 
JEWELRY 
BRONCH 
BOAT RIOE 
WCNA-17 
NEWCOMER 
MISCELLANEOOS 

TOTAL REVENUE 

CONVENTION EXPENSES: 
COST OF MERCHANDISE 
FOOD AND BEVERAGES 
FACILITIES 
HOTELS AND HOSPITALITY 
CONTRACT LABOR 
TRAVEL 
PRINTING 
ENTERTAINMENT 
REGISTRATION REFONDS 
REFUNDS , ALLOWANCES 
EQOIPMENT RENTAL 
EXPENDABLE SOPPLIES 
MISCELLANEOOS 

TOTAL CONVENTION EXPENSES 

ADMINISTRATIVE EXPENSES: 
BAD DEBTS 
BANK SERVICE CHARGES 
OFFICE EXPENSE 
POSTAGE , SHIPPING 
TELEPHONE 
MISCELLANEOOS 

TOTAL ADMINISTRATIVE EXPENSES 

TOTAL EXPENSES 

EXCESS REVENUES OVER EXPENSES 

SEE ACCOONTANT'S COMPILATION REPORT 

$105,468 
73,212 
61. 686 
2S ,671 
24,065 
14,830 

6,448 
4,108 

.z.D. 

$315.508 

$ 41,897 
91,135 
10,643 
42,790 
19,341 

9,142 
13,395 

9,641 
6 , 941 
6,500 
5,857 
1,472 

lil. 

$258.872 

$ 1,247 
117 

6,621 
2,849 
2,735 

II 

13.635 

272.507 

$ 43,001 
~===c== 

BROWN &. HECOX. CERTIAEO PUBUC ACCOUNT~. SHERMAN OAKS, CAUfORNlA 

\ 100 .. 



GENERIC AGREEMENTS & ADDENDEM'S 



MERCHANDISE AGREEMENT 

This agreement is entered into on this ___ day of ____ 19 between 

_________ (hereafter referred to as VENDOR) whose address is: 

and the (hereafter 

referred to as -), a service committee of the 

(hereinafter referred to as __ )whose 

address is _______________ _ 

WHEREAS, IS conducting an event known as the 
___________ on at 

___________ _________ hereinafter referred to as (the 

Event) ; 

WHEREAS, ___ desires to have available for sale by ___ at the 

Event a variety of items . that contain variations and representations of WSO's 

trademarks and other intellectual properties; 
WHEREAS, VE DOR desires to erovide such items; 

NOW THEREFORE, 
t. Li mited License. This a~reement grants a limited license to VENDOR to 

produce such items for In such designs, quantities and qualities ordered 
="-'" for sale and delivery to . The items shall include the trademark(s) 
and other intellectual properties of W50. 

2. Ma rking Requirements: All such items will include the symbol (R) 
immediately adjacent to the trademark(s). 

3. Order. VENDOR will provide the specific items set forth an Exhibit A 
hereto at the cost set forth thereon. 

4. Packing List: At delivery, VENDOR will provide a detailed packin~ list 
of all items delivered to . The list will include a description of each Item 
along with the catalog number or name for identification purposes, the value of each 
item and a description of the characteristics of each item ( 100% colton, nylon web. 
satin,etc., or such description as may be appropriate). 

5. T ime and Place of Delivery. Delivery of all items ordered will take place 
at a time and place to be mutually determined by and VENDOR 



6. Reorders. At the same price set forth on Exhibit A hereto, may 
reorder items if needed during the Event provided such items are available for 
immediate delivery. Any such add itional order must be in writ ing. 

7. Mode of Payment. VENDOR shall be paid by check drawn on __ _ 
account. 

8. Acknowledgment of Limited License. The agreement contains a limited 
license permitting VENDOR to make the items for only for and during the 
Event. The license terminates at the end of the Event. VENDOR acknowledges 
that after the Event, VENDOR has no right to sell , give or otherwise transfer any 
item that reflects any of World Service Office trademarks or other intellectual 
properties licensed hereunder except as specifically permitted under this agreement. 

9. Attorneys fees and Jurisdiction. In the event that any dispute arises 
between SPONSOR and VENDOR, the prevailing party shall be entitled to recover 
its reasonable attorneys fees as an additional element of cost. Any dispute shall be 
resolved by the American Arbitration Association in the State of _______ , 
Countyof _______ _ 

10. Product Quality. VENDOR agrees to replace or refund any 
item(s) that are defective in materials or workmanship with in a predetermined 
period of time to be mutually agreed upon by the SPONSOR and 'he VENDOR. 

11. Additional Requirements •. _________________ _ 

12. Addenda Altached .. __________________ _ 

ACCEPTED AND AGREED TO: 

SPONSOR VENDOR 

By:, _________ _ By:~ ______________ __ 

Da'e:~ __________ _ Da'e:. __________ _ 



RECORDING AGREEl\'IENT 

IT is hereby agreed that _____________________ ______ _ 

hereinafter known as the S PONSOR, and ___ ---;-:-____ ---;,---_ --,-_-:----; ____ -::--:-__ 
hereinafter known as CONTRACfOR. have entered into a contract for services for the purpose of the 
recording on audio {ape all or part of the S PONSO R'S (activity)(convention meetings) 

(proceedings) to be held at the _________________________ _ 

whose address is ______________________________ _ 

___ , on the following dates ________ _ 

THE WORK - CO NTRACfO R will record on audio tape all speeches, lectures. semina rs. 
discussions and all other prcsent<ltions that are specifi ed by 

SPONSO R and make dupliqHe copies to be sold a t the (convention) (activity) (proceedi ngs) 
by or CONTRACfOR as is specified in this agree ment. 

The will provide an adequate space within the meeting area or any other site deemed 
appropriate for CONTRA€TO R activities. CONTRACTOR will have such equipment and personnel 
available and ready for operation not later than : (am)(pm) on , 198 and 
continue to be avai lable for performing the work ~til : (am)(pm) on , 198 . 
CONTRACTO R must remove all equipment, supplies:et;':-and vacate the premises not later than 
_ ,_ (am)(pm) on _ , 198_ unless notifi ed of another lime or date by SPONSOR. 
CONTRACfOR will label each tape in accordance with verbal il'lstructions from SPONSO R. Each 
tape recording will be enclosed in a clear plastic protective case. 

OWNERSHIP O F RECO RDI NGS· Ownership of the recordings of speakers and meeti ngs 
or other events of the convention is retained by S I>ONSOR. S l·ONSO R does not release to 
CONTRACTO R the right to copy or se11 copies of recordings at any time or ci rcumstance other than 
specified in th is agree ment. 

CO PYRIGHT OF RECO RDI NGS· The SPONSO R will obtain a copyright release from each 
spea ker. The copyright release wil1 vest the ownership of the recordings with the SPONSOR. 

TAI'E SALES: One of the following optional paragraphs will be se lected by SI'ONSOR as 
the mechanism S PONSOR desires to utilize for the sales of tapes. The paragraph not used will be 
lined through and initialed by SPONSO R and CONTRACTOR. 

Option A · S PONSO R will periodically notify (as soon as possible) the CONTRACTO R of the 
num ber of each tape th at has been ordered. CONTRACTOR will duplicate the tapes according to such 
inslructions and deliver them to the person or work area designated by the SPONSOR. S PONSO R 
will have responsibility to handle all financia l transactions relating to the slile of tapes. AI the 
conclusion of the event, not later than (am)(pm ) on ,, 198 ,SPONSOR 
will pay to CONTRACTO R sum of S for each tape prod uced. In the C~l CONTRACTOR is 
unable to complete duplication of all copies of tapes that have been ordered as of the time specified for 
vacating the premises, CONT RACTOR will complete the work at their norm al place of business during 
the seven days following the last day of the event and mail the copies at CONTRACTORS expe nse to 
S PONSOR. S PONSO R will mail the copies to the persons who purchased them at SPONSO RS 
expense. SPONSO R docs not release to CONTRACTO R the right to reproduce or copy any 
recordings for sale, girt or other transfer to any other party or person th an SPONSOR. 



Opt ion R • CONTRACTOR will be responsible fo r duplication and sales of all tapes as 
directed by SPONSOR. CONTRACTOR agrees to maintain and deliver an accurate accounting to 
SPONSOR of total number of tapes sold. CONTRACTOR will pay to SPONSOR not later than 

(am)(pm) on ,198 the amount of S . for each tape sold. In the event 
CONTRACTOR is unable to complete duPiicalion of all copies of tapes that have been ordered as of 
the time specified for vacating the premises, CONTRACTOR will complete the work at their normal 
place of business during the seven days following the last day of the event and mail the copies at 
CONTRACTORS expense to SPONSOR along with addresses. SPONSOR will mail the copies to Ihe 
persons who purchased them at SPONSORS expense. As of the close of the event, the saJes and 
distribution rights of CONTRACTOR to the recordings made at this event shall cease and will be re­
vested with SPONSOR. 

EXPENSES· There will be no direct cost to the SPONSOR. CONTRACTOR will assume all 
responsibilities for the technical arrangements for the recordings. with the exception of payment of 3ny 
Union and patch fees, which 3re reimbursable from the SPONSOR. 

MASTER TAPE - The SPONSOR will receive. free. one complete set of audio tapes, rderred 
to as the ~master tapes· of all sessions recorded by CONTRACTOR. S I)ONSOR will retain the master 
tape copy. 

RELEASE FORMS - Tape recordings of an individual speaker or meeting will not be released 
for sale without the consent of the designated speaker(s). The SPONSOR. will be responsible for the 
preparation of speaker release forms for this purpose. The SPONSOR will be responsible for 
obtaining consents for the purpose of releasing recorded presentalions for sale. SPONSOR will retain 
all release forms as part of permanent records of the Fellowship. 

REPLACEMENTS - CONTRACTOR agrees to replace defective recordings or reimburse the 
SPONSOR for the cost of replacement of defective recordings. no matter what the cause of damage, 
during the first ninety days after the closing day of the event. if SPONSOR is required to make 
replacements for purchases made of tapes produced or provided by CONTRACTOR. All damaged 
tapes will be rcturned to CONTRACTOR at SPONSORS cost. CONTRACTOR will ship replacement 
recordings. if replacements are made by CONTRACTOR, at CONTRACTOR expense. 

ATIORNEY fEES AND JURISD ICTION, In the event that a.ny dispute shall arise between 
SPONSOR and CONTRACTOR, a provision of this agreement shall be that, in the event of a 
judgement on behalf of the SPONSO R, all reasonable legal fees, including SPONSOR attorney costs 
shall be paid by CONTRACTOR. Both SPONSOR and CONTRACTOR agree that any dispute shall 
be resloved by the American Arbitra.tion Associa.tion in the State where SPONSOR is incorporated. 

ADDITIONAL REQUIREMENTS ' ________________ ______ _ 

ADDENDUMS ATTACHED " _______________________ _ 

ACCEPTED AND AGREED TO; 

SPONSOR CONT RACTOR: 

By: __________ _ By:: ___________ __ _ 

DATE:~ _________ _ DATE~: ____________ ___ 



COPYRIGHT RELEASE AGREEMENT 

This is a Copyright !U·lc;j sl' A~p'cl'ml'nl b .. : lwl'l' ll tlw _____________________ _ 

of ------------------------ ----------------------
__________________________________________________________________ a nd 

(Name) of ---------------------------------------
( Addr~s) ____________________________________________________ __ 

__________________________________________ , (hereinafter "the ME M B E R ") 

The is conducting 3-

conve nlion and has inv iwd the MEMBER to be a spt!akcl' or partie_pale in a meeting which the 
in tends to wpe record and ofTer copies of t.he Ulpc 

recording for sale. The pm posed tapc(s) will cuntain t.he personal experiences of the MEMBER as they 
share their exper ience . strengt.h and hope in rCl'{)VCI' Y. The MEMBER. in electing to sign this Copyright 
Release Agreement consents to do so as a means of permitting the 
____ --:-:-_-:-_--: __ -:---:-___ -;:--: 1.0 share their perso na l cxpcru!nCC, strength and hope in 
recovery with oLhers thl"ough the U~ of the audiu Lape l't.'Cording Lhat. is made. In so doing t.ht! 
MEMBER helps other addicts and assists thl' fulfill its part. 
of the overall responsibility to the Fellowship of Narcotics Anonymous to carry the message of recovery 
and be self s upport.ing by our own dTorLS, 

The MEMBER rt:ceives considl'l"a tion f'1 'om this ab'l'l;!Cmen t, thro ugh !..he satisfaction of having 
been ablc to share their expenencc. strength and hope and assist the 

to carry the ml:!ssagc of recove,·y and remain self 
supportmg. 

For this l'o nsldL'ration I'cceivt.'<l, thl:! MEMBER ht.!rcby t ransfers ...all of his or her rights to the 
tape recon:i ing made during the meeting tha t is taped to the 

This trans fer is made for the purpose of a llowing the 
1.0 utiliu the me mbers personal 

recovery in Lape reco rding only, The MEMB ER is transferring all of his or her rights to l'opyright, 
reiss ue . or makt! excerpts from th e a udin t.lpt! 0 1' to renew 01' exte nd a ny copyrights thereon, 

The _::;:===~==;:=;;=;;:::=:======;======:-; committee ass urcs the membcr that will prO(.(.'C t the me mbers 
taped message o f recovel'y from Non-Fe llowship l'o mmercialization. 

The MEMBER agret!s to hold the ;-_-::-______________ hannless from 
any liabi lity a ris in g from its use 01' saiL' of th e ,.lUdilJ tapt!. 

This is the onl y agreement betwl'cn Llh.' and the 
MEMBER regarding the aurno tape, This agrcl'lllcnt can onl y bl:! chan~;:t'd by the wl'itten consent of the 
parties hereto. This agrccment binds the MEMBER'S heirs a nd assigns, The 
__ -:--:-___ --,-______________ agrees to use all reasonable c:lution to Pl'oll.'Ct the 
member 's anonymity , 

READ, UNDERSTOOD, AND VOLUNTARILY SIGNED (Ill tlu s ____ day of ______ ~ ! !)Ii __ 
o 

l\.tembcl 's s ib'na tun: Dy: --------------------
Mlc'mbcr's n.lme U,'·: --------------------



ADDENDUM TO _________ AGREEMENT 

ADDENDUM I 

The following conditions are to be considered a part of the agreement between the 

(hereafter referred to as ~, a service committee of the 

_______________ ' (hereinafter refe rred to as ~, whose address is 

and 

____________ (hereafter referred to as VENDOR). 

1. II is agreed and understood Ihal __ is in no way responsible fo r any accidents or other 

situations which may resuh in damages being sought; and as such, __________ will 

indemnify and hold harmless __ , Ihe ___ , their omcers, directors, agents, employees and 

volunteers fo r any and all claims for dam ages, of any kind, arising from any negligent acts or omissions 

of vendor in the execUlion of this agreement . The exception being such cases where ___ or its 

omcers, directors. agents, employees or volunteers arc solely responsible fo r said claims. 

2. It is further understood and agreed that has adequate 

personal injury and property damage insurance coverage, to protect the individuals who participate in 

this excursion. _____________ will provide ____ with a true copy of said 

insurance covcrage and attach it to this addendum. 

3. It is agreed and understood that VENDOR will noti fy __ within seventy-two (72) hours 

of receiving notice of any cancellation of insurance coverage. Further __ reserves the right to cancel 

Ihis agreement, without cost to __ , if insurance coverage will nOI be or is not in affect at the lime of 

the event. 

ACCEPTED AND AGREED TO: 

VENDOR 

IIy,'-_________ _ IIy''-_________ _ 

Ilule:' ___________ _ Il:lle;~ ___________ _ 


