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October 24 , 1983 

Dear fellow members , 

The attached draft , entitled Proposed Handbook 
for Narcotics Anonymous Newsletters is not N.A . "~orld 
service Conference a pproved literature . ~his material 
is only f or cons i deration by t he WSC-Literature Sub
committee . It has been d istributed t o you for the 
purpose of solic i ting i nput to hel p the WSC - Lit . 
Committee impr ove the quality of t his piece of wor k. 
This draft is not approval literature and has not 
Been distributee-to the fellowship as a whole. It 
is not to be used in N. A. meetings, and should be 
duplicated in small quantities only . Again , it is 
made availaBle at t his time for the sole purpose of 
generating input to the World Literature Committee. 

Thi s draft wil l be rev i ewed and discussed at 
the 9th World Literature Conference whic h will be 
held in Jamison, Pennsylvania, November 6th- 11th, 1983 . 
Please addr es s all inquiries and input to: 

Cynll, .. Pori" 0, ..... Co-en,,,p.llson 
~ 0 eo. 1122 

Ginni Swanson, Chairperso n 
"lSC - Literature Subcommittee 
307 4 Collura s treet 5 ..... Vallrf C ... "352 

'No<III s.~ .... ... 01 T"' ..... 
Soli, (YM •. Chao,,",n 
I!OIISoull'l CV_ . . ... 
0 ......... CA ~:!eIMI 
(711\ S39-~1I 

WSO .... reI 01 OIrecIOn 
C"u<k 0. .... ...... _ , 
1i172 Sea .......... ... 
C~ Pt'" ell 91301 
(2131 7O:Ht11. 3oIZ.eGl , 

San Diego , CA 92105 
(619) 26 3- 9650 or 264 - 6066 

I n )"v ing serv'je, 

4{/W~""- .,)6(l.-Y'.;;.rvV 
Ginni Swanson , Chairperson 
loIse- Litera ture subcomrn i ttee 
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PURPOSE OF· TIlE NEWS LETTER HANDBOOKS: 

The purpose of Q netll~iAt: ter handbook Ls to ",ravlee the NA feLLot:J-
,",. ~, / 

~ ni.p wLth .tJt;yest:,'O' gul.deLLnes that WOrK. Our guLde1..Lnes ore ~eont t.o 

be s uggested onLy and 0("& Q result of the ex perle nee of our group con 

set.nee. We reoLLze thof GOd os we understood hLm wLLL constantLy dLs-

cLose mo re to us. as we grow together to help corry the NA messoge. 

WHAT IS A NE>.J5LETTER: 

A newsletter Ls 0 meeeLng Ln prLnt, ono on effectLve vehLcle to corry .1 (1\ 

the message of recovarl.l. We nee" always remember 'our ~ TrodLtLort:~ho t 

we hove but one prLmory puraOS8 t ond that i.s to corr~ the ~essQqe to th r-

odele t thot stLLL suffers. 

TLed tn wLth our prLm~ry purposa Q newsletter Ls 0 most Lmpo rton t 

tooL to buLL"; N.A. unLt,Y through cOr.1munLcotLon. ':/e commun Lcote' to shor e 

our exp'e rLence, strength' and ho p9- wLth Our groups. areas, and r e gLons. . . 
On a locaL Level we keep our gr oup s Lriformed of ~mportont octLvLtLes by 

pr Lnti...ng, events, meecLngs, su~commltcee reports, area, re QLonoL and we r l 

nJ!ws . The better OU,.. cOffil7\unLcatLon, the more strongth and ,,> upport N. A. 

~ct Lvt tLes and ovents wLLl get and the stro nger our ynLty wLLL be. 

SLmp Lv put, N.A. newsLstters communLcote Lo two areos: the prLntLn9 

of ~J .A. news and persona'C starLes of recovery • 

. . 
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HOW TO FORM A NE'dSLEHER COMM I n EE : 

A newsLett:er c ommLtte. shoul.!! be f ormed c 'nce on or80 hos decLded i.. t 

wonta 0 newsLetter . In o~de,.. to me~t prOductLon deodLLnes Le t h OS been 
,.' . ~ , 
found thot regular monthly meetLng ~Qtes ond t LM • • Should be estobLlshed. 

Some news Letter commLttees meet weekly cnd Qthe,..~ onLy once Q ~onth; thLs 

should be determLned by the newsletter commltte.~ 

GettLng tolented and Lnt.rested members on the commLtta8 ~LLL be 

on ongoLng P"'oc~.s. The ftrst members ~LLL be few, but 01 the commLttee 

grows so QLLL the newsletter. 

Off Leers shouLd be elected by group conscLenc~ ct the f t rst co~mLttee , , 
meetLog_ The otfLce,..s Should ' consLst of 0 ChoLrmon, 'Secretory or T~H)i..stt 

ond OLs't,.. LbutLon :.:on098,... All ocher work: on the neCJs Lett:er shouLd be . . 
performed through group conscLence of the commLttee membe,..s. 
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SUGGESTE D' TOPICS FOR NE~SLETTERS: • 

I 

The foLlow Lng Ore suggested topLcs found Ln current N.A. Newsletters. 

Annlver-sorL" .:; 
Announcements 
Sub-CommLttee Reports 
Group Uews 
Area News 
Ret)LonoL News 
l,;,'orLd News 

t.~eetLn9S· n •• jLng support 
New t.~.et:l.n96 
Conven tLans 
FeLLowshLp ActLvLtLes 
Workshops 
Personal. Recovery Star-Les 
SLogons ond CLLchds 

Poems 
Letters 
CQ("toons 
• .toterLol. f r om text: 

(MoterLoL from other 
N.A. newsletters 
and pubt.LcotLons) 

These ore just Q few taples. ~Y encourQgLng your readers to send 

Ln thelr star-Les and thoughts 0,": recovery you wLLl. l.;nc('eose the bulk of 

your wrLtten moterLoL and your readers LnvaLvement. Newsletters ore for 

everyone i 
• 

• 
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ED IT I UG • 

.' . I 
The t~adLtlons shoU~d serve 05 the bOlle guLdelLnes Ln the e~LtLng 

of your newsletter. We ahoul6 tie conscLous of the sprLtuol p~LntLpols 

t n our t raoLtLons, sarCh as, we hove no opLntonl or outsLde Lssues. N.A. 

hes no leaders, corry the m •• ~Qoe. cnd 0 LovLng God as the uLttmote 

Quthol'Ltu 

It has be.n found thQ~ v.Lng Q group conseL_nce of commLttee 

Members Ls the most effectLv8\ poLley on ec LtLng. 

There are 80me other guLdeLlnes that wLlL be helpful. Language Ls 
, , 

Lmportont- ovoLd tosteless four Letter words as many hospLtOL~. jolLs 

cnd LnstttutLons wLL l not Q~Low fLLth . We wont to spread the mes~oge, 

not the dLseose. The LnLtLolS N. A. or-e opproplote. The nO.r,e Nor-eot:les 

Anonymous :;u9gelts p,..ogrom .approval and It Ls not . Preserve ononIJmi...ty. 

Proof read for 9rommor . on,:: spel.Llng QCcuroc\,t o,f lnformatLon In onnounce 

ments, etc., ls Lmportont". 

Reme$be r thot edLtLng need not elLmLnot. tnput whlch Ls ~ossLbl~ 

controversLol, however octLcLe ~' Qeo~ed towqr ~ unlty Ore more constructLve. , 

• 
• 
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01 STRI BUTING AND F 1 NANCI NG 

.... . . ~. 
The most Lmpo,.tont aspect of dll.trt.butLon Ls that the nelUs\..etter 

reach the readers on tlme on ·o regular basLs . In other word~ . we ~houLd 

be dependable. 

SLnea much 0' the dLstrLbutlon depends on how Q newsletter Lf fLnonceo 

there ore seyero~ dLfferent success'u~ methods 0' dLstrLbutLon. 

DlstrLbutLon by subscrLptLon. For N.~s l.tter Commlttees that ore 

entlreLy seLf-supportLng the sub~crt.ptLon method Ls the bast. The cost 

(prLntLng. maLLL"9. operatLng expenses) of gettLng the newsLetter to tho 

LndlvlduoL subscrLbe ... ore fLgu~&d ovt for 0 yeor Qn~ Q yearly subscrLptLon 

rote Ls QPp"'L.~ . .ThL$ WO\l .Q commt.ttee con set 0 predLctoble budget and 

me,at foreseen expenses. A ·subscf"l,.ptLon lLst Should i..ncLude: nocne. address, , 
amount pa~o. ond dote enrQL~d. 

The subscrlptlon methOd, howave~, ls L~m~t.d to the amount of sub~ 

scrLbars. Othe,.. -cir~01; hove found thot by f~nQnct:Ql bocklng from the\..r 
• 

group ASC and RSC more membe~s can rece~v. the benefLts of 0 newsletter. 

BrLngLng the news~.tt.rs to the month~~ ASC o~ RSC meetLn9 ano hand 

Oe~Lve"'lno them the GSRs' or ASRs' to ~LstrLbute to the qroups cuts out 

the costs of mQl~Lng. For memberS outsLde of the ei~stlng Oreo who wLsh 

to r.caLve the newsletter ~ separote ·ubscrlptlon LLst and rotes ~hould 

be mode for them. 

OLstrLbutlon Ls vLeeL. WLthout members knowLng obout the ne~sLettar, 

Lt wL~~ dLe form Lock of .uPpo~t. , 

• 
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PRODUCTION (GENERAL FOR~AT, U"THOO OF PRINTING, LAYOUT) 

., . 
AfforGabllLt~ ~ust b. canaLGered before •• tablL.hLng tho generol 

format (physLco~ appear ance) of your neweLeteer. The three poper sLzes 

usao ore 8% x 11, 8% x 14 and 11 x 17. There Ore three basle formats that 

con be used. FO~Qt #1 ls 0 one or two poge (~ront or f~ont ana bocK) 

ex x 11 or 8% x 14 sheet. UsLnV thLI some format for multLole poges, 

o COrne,.. O~ sLd. stople·muat be used to keep poges together. Format ~2 

t s on 11 x 17 .h •• t folded Ln half to e~ x 11 to oLlo~ four page occess, 

For~ot 13 Ls Q mQ9QzLne style whLch Ls best suLted for Q newsLetter wLth 
" ! 

o Loro. number ofpog,s (12 or ' more). Itt. the most: ·expenslva form ot. 

All three poper sLzas con be used for thL~ format. FoLdLng, colLotLng on"; 

stopLLng ore requLred. The format of you~ newsletter moy ChonQ_ as che 

Or.lount of Lnput Lnc~eoses. 't ls helpful. to communLcote wll:h oche~ n8'.115-. . 
l.ett.,.s to fLnd ,out: what growlng poL~ they ·hove. oxpet"'tenced. 

rhere ore vortaus · f.o~ms o~ repro1ucLnQ 0 newsletter. Among these ore 

mlmeog("oph, copy Lng (xerox) and offset prLnI:Lt:lO_ The way you reoro .... uce 

your newslette,.. wLL~ depend on your newsletterls budQst or ~hQt eQulpment 

you hove ovaLLoble fa,.. use. For those who hove mLmeogroph mOChlnes ovoLLobLe , 

'lt Ls 0 slow proceas" but La 0 'eosLble way for memebers of the commi...ttee 

to actually produce the newsLetter. The some oppLLes to copyLng. Offset 

prlntLng Ls probably the most expansLve form of ~eprodUcln9 0 newsLetter.. 

CLear, typewrltten 'copy con be 'token to 11 prLnter for repro 1uetLon. A 
• 

lot of "rtnt.r. also have phototupesettLno cQPobL~L~Lest·thot Ql~ows you 

t o hOY, your ~yp.set In 0 t~pestyl. of vour ChopsLng. ALtncuqh thLs Ls 

~o~ expensLve, Lt create. 0 more ottroctlv. new~letter. A WQ~ of cuttlng 

ao. n expense when 0 comm.reLo~ p~lnte~ Ls used, ls to fol~ and/or collate 

t he newsletter yourself. , 
, 6 
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The opproprlot6 page ~oyovt Ls r equ Lred for ,os Ler and smother reod Lng. 

, . . A shor~er copy L~ne reads eesler" and ls mOre oppeoLLng to the reader thon 

, 

'. . , 
o copy LLne t hat extends the full length of the paQe. For exempLe. two 

eQuol "coLumns meosurLno 3% lnches eoch wLth o ~ •• tnch seporotlng the two 

co lumns La eosLer to read thon one coLumn meosur Lng 7% lnchas aeros. the 

entlre page. I f the new:,Letter Ls ooLng to be produced by members and 

not bU Q prLnter. 0 type wrLter wLth 0 good rLbbon Ls needed. InformotLon 

f or the newsletter Ls typed out tn equaL coLumns and then measured to moke 

sure oLL copy fLt.. The coLu~ns ore then cut Loto sectlons and postod 

onto the meChonLcal (whLte board). One coot of rubber cement on the 

bock of the co~umns wor ks best. 
, . 
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